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WASHINGTON: 

OOVERNMBNT PRINTING OFFICE. 

1897. 







Fifty-fifth Congress, second session* 

Congress of the United States, 
In the House of Representatix^bs, 

December 13, 1897^ 

Resolved, That there be printed for the use of the Hoase 2,000 copies of so ma^ 
of the hearings before the Committee on Appropriations as relates to the Ci^" 
Service Commission, being pages 158-311 of the hearings on the legislative, exec?'* 
tive, and judicial appropriation bill for 1899, as printed for said committee, togetli.^ 
with the brief of the principal civil-service examinations arranged aljahabeucall^ 
which exhibit the subject, scope, and relative weights of such examinations ftv-^ 
nished to said Committee on Appropriations. 

Attest: A. McDowell, Clerk, 
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CITTL SERVICE COMMISSION. 

8TATBMSNT8 OF IfSSSRS. 70HN R. PROCTER (PRB8IDBNT), WII^ 

LIAM O. RICE, AND JOHN B. HARLOW. 

Mr. Phoctxr. First, Mr. Cbairmsn, I will tell you that the work for which .we 
Mk this appropriation is saving not less than $S,0()0;000 annually to the GoTemment 
by reason of the smaller number of employees necessary to perform the work and 
the increased efficiency of these employees. 

The Chairman. Have you ffot your report outf 

Mr. Proctkr. No. I would state that in response to your request for the orders 
of the President from the begiuniuff of the passage of the law 

The Chairican. I wrote yon on November 27, asking for "copies of all orders of 
the President since the enactment of the civil-service act of 1883, extending its 
operations or provisions to the civil service, or modifying or suspending any such 
orders." 

Mr. Procter. These are they [exhibiting paper]. Now, we will have also 

The Chairman. The next inquirv Imade wea, ''The whole number of persons now 
iiicluded in the classified serviced' That doubtless your report ^ves. I asked yon 
that question because I thought possibly it would take a little time, and I presume 
it is a part of your &nnual report. And then 1 asked also, ''The number of persona 
DOW embraced within the classified service who entered the classified service other 
than by competitive or otiier examinations under the civil-service act of 1883 f^ 

Mr. Procter. We have telephoned for the letter giving that information, which 
will be here in five minutes. 

The Chairman. That you answer! 

Mr. Procter. Yes, sir. 

The Chairman. 1 want to see the relation of the men in the classified service under 
your rules and examinations and the men who were included or became part of the 
classified service by reason of the extension of its operations. I also asked for "the 
total appropriations to date, and by years, of the Civil Service Commission since its 
organization, including for rents, and also the approximate total and annual expendi- 
tures for contingent expenses and for printing for the same period.'' In other words, 
I want the full expenses of vour Commission since its organization. 

Mr. Procter. We have that. 

The Chairman. Which would, of course, include- the compensation of your force 
detailed from other Departments f 

Mr. Procter. Yes, sir; we will file all that. 

The Chairman. The matter of the orders is a matter of record, and we will have 
it nrinted so it can be looked over. Now, we will take up the first paragraph in the 
bill, which is on page 39. Do you ask an increase f 

Mr. Procter. We ask some increases in compensation. 

Mr. Livingston. You ask $500 increase for tne secretary f 

Mr. Procter. We ask that the number of $1,800 clerks be reduced by two. 

Hie Chairman. First we will take you up in line—this is onlv a short examina^ 
tion. You ask that your secretary, now receiving $2,000, may receive $500 additional f 

Mr. Procter. Yes, sir. 

The Chairman. Please give me vour reasons for that. 

Mr. Procter. Well, the work of the Commission has increased to such an enor- 
mous extent; and the secretary* also acts as disbursing officer, which requires a g[reat 
deal of extra time to conduct the business of the Commission, and the responsibility 
of the duties intrusted to the secretary are such that he is believed to be entitled to 
that compensation. The secretary of a commission which does as much business as 
we do should receive the amount asked for. I think it is less pay than is received 
elsewhere in the Government service for the same character of duties. 

The Chairman. That is your reason f 
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Mr. Procter. Yes. 

The Chairman. Three chiefs of divisions aDd one law clerk, at $2,000 each— that* 
in newt 

Mr. Proctxr. That is new. 

The Chairman. But, I suppose, to compensate them, you have now eiffht clerks a^ 
$1,800, and you drop two at $1,800 in order that you may have three chiefs at $2,000 
and one law clork at $2,000, and therefore yon ask for an increase of one of your 
force who becomes chief of division, and the promotion of two of your $1,800 clerks 
to become chiefs of division. Yon ask an increase of two chiefs of division, which, 
is offset by your decrease from eii;ht to six of the $1,800 clerks, and then yon ask for 
an addition of one clerk at $2,000. 

Mr. Procteu. Yes, sir. 

The Chairman. Why is thatf 

Mr. Proct^k. Well, the Commissiun, Mr. Chairman, really needs a solicitor. 

The Chairman. Where do you get your legal information which you can not your- 
selves five f 

Mr. Procter. The Commissioners are not necessarily lawyers. 

The Chairman. That may be. 

llr. Procter (continuing). And there are continually points involving law ques- 
tions 

The Chairman. Are there any lawyers on 3'our Commission f 

Mr. Procter. Not on the Commission. 

The Chairman. Where do you get your law from nowf 

Mr. Procter. We get the law mainly from onr chief examiner, with his assistants, 
whose duties are reaUy so exacting that it ought not to be required of him to be 
•ent to the law libraries to look np law questions, as he is chief executive officer of 
the Commission and is charged with the preparation of the examinations and the 
direction of the general business of the Commission. We have a very good lawyer 
on the Commission force who is now a $1,600 clerk, a man who came in through our 
e^Laminations, and who is a very able young lawyer, and the Commission has been 
afraid of losing his services because other departments have indicated a desire to 
get possession of him at a much higher salary. 

The Chairman. They can not take him from youf 

Mr. Procter. They can by asking it, for it has been indicated to him that he could 
get more than $2,000 a year if he could take a transfer ; and it is a question of courtesy 
among the Departments, when a transfer is made with a promotion, to grant it. 

The Chairman. Even if it injures your Department! That is more extreme than 
the courtesy of the Senate. 

Mr. Procter. But we can not prevent a promotion by keeping a man when another 
Department is willing to give him more. 

The Chairman. What is this jucentleman getting? 

Mr. Procter. One thousand six hundred dollars. 

The Chairman. Therefore you want to increase the salary $400 and promote him 
to a law clerk f 

Mr. Procter. Yes, sir. 

The Chairman. You ask for sixteen clerks at $1,600 each, in lieu of three, as you 
now havef 

Mr. Procter. Yes, sir. 

The Chairman. I suppose that is to do what you claim is your increased business f 

Mr. Procter. Yes, sir; and additional work which we are now unable to do. 

The Chairman. You ask for seven clerks at $900, in lieu of two. I suppose the same 
answer flippUes there f 

Mr. Procter. Yes, sir. I will say here we have prepared a brief statement, which, 
if you will allow me to file, with reference to this very point 

The Chairman. In addition to the notes f 

Mr. Procter. Yes, sir. This is a summary. 

The Chairman. I will ask you to make that a part of onr record. 

Mr. Procter. If you like, as it is short, I will read it. 

Memorandum in regard to the dispoHtian of the eetimated inoreaeed appropriation for the 

fieoal year 1898-99. 

An increase of $500 in the Secretary's salary is asked for on account of the respon- 
sible duties entrusted to him, and the further reason that he is acting as the 
disbursing officer for the Commission. 

The Commission has asked that the number of $1,800 clerks be reduced by 2, and 
that the appropriation provide in lieu thereof for 3 chiefs of division, at $2^000 each. 
The great increase in the amount of work to be transacted by the Commission has 
necessarily resulted in the formation of divisions, with a force in one instance of 35. 



It will be readily seen that the amount of work to be transacted by these divisions 
is of sufficient importance, both as to character and quantity, to compare favorably 
with most of the divisions in the Departments, and it is believed that the responsi- 
bilities attached to employees in charge of these divisions are sufficient to fully 
justify their designation as chiefs of division, at $2,000 each. 

Very many questions now coming up before the Commission for decision involve 
to a considerable extent the determination of legal points, and the Commission is 
compelled to assign someone who is titted by proper training to the investigation 
of saoh subjects. This branch of the Commission's work is full^ as important as 
the work of several of the bureaus for which Congress has provided one or more 
employees, to be designated as law clerks, at a salary of $2,0(K) or more per annum. 
In view of the variety of legal questions presented and the ^reat importance of the 
Commission's taking correct action in these cases, a law clerk has been asked for, at 
a salary of $2,00u per annum. It is believed that the necessity for this work must 
commend this request to favorable consideration. 

The Commission has requested that its force be increased by the addition of 22 
clerks, 1 laborer, .and 3 messenger boys, at a total annual salary of $22,480. This 
increase in the number of employees of the Commission is desired for the following 
reasons: It is necessary to properly arrange for holding and distributing informa- 
tion concerning examinations, the preparation of examination questions, aud the 
grading of papers that the Commission should have a considerable increase in the 
force nnder its immediate direction. During the past year the Commission has been 
obliged to do this work with the assistance of details from the various Departments 
in a manner far from satisfactory, but as well as the circumstances would permit. 
It mnst be conceded that both for promoting the best interests of the service and in 
justice to those who desire to enter the examinations that the fullest possible notice 
of the character and scope of the examinations should be given to the public, and 
that the questions should be prepared and the papers rated with the greatest care 
and skill, in order that fair competition may be obtained and full justice accorded 
to all competitors. It is impossible to fully accomplish this except with a permanent 
force. Persons who are detailed with the Commission have usually had no previous 
training in work of a similar character, and for various reasons the Departments are 
usually unable to allow the same persons to remain for a sufficient length of time to 
become skilled, with the result that the Commission's detailed assistants are con- 
tinually changing and the prosecutiou of its work thereby suffers to a corresponding 
decree. 

It is easily seen that this condition of affairs explains in a large degree the diffi- 
culties under which the Commission has been laboring, and also explains why much 
of its work has not been of a more satisfactory character. It must necessarily be 
seen from the foregoing statement that the method of performing this work by 
means of details from the Departments is probably the most expensive that could 
^ adopted, as the Commission can not receive from such detailed clerks an amount 
of Work at all equivalent to the amount of money expended for their salaries. The 
Commission is confident that with the increase asked for the work intrusted to it 
can be promptly and satisfactorily performed. 

It is proposed that the increased force, if granted, shall take the place of the 
clerks now serving on detail with the Commission, and that so many of the detailed 
clerks as are found to be qualified will be transferred to the permanent force of the 
Commission, provided they are willing to accept the salaries appropriated for. 

At least one-half of this increase is required for duty in the examining division 
in connection with the preparation of examination questions and the grading of 
papers. The remainder will be distributed between the application, certification, 
and service records divisions. 

Mr. Procter. I might say there, Mr. Chairman, on account of the very great press 
of correspondence and the increased number of applications which were handled by 
these details very many letters were answered last year in a manner in which they 
would not have been answered by the skilled force of the Commission. For instance, 
sometimes Members of Congress would write and make inquiries, and they would 
simply get a blank sent to them. Now it is the custom of the Commission, whenever 
an answer is made to a member of the House or Senate, that it must be prepared or 
signed by the president of the Commission or one of the Commissioners; and that is 
only one instance of the many difficulties we have experienced in having inexperi- 
enced men doing the work of the Commission, and it makes a good deal of additional 
work in order to make the corrections of mistakes. 
The Chairman. That covers the items in the bill where you ask for increases? 
Mr. Rice. May 1 add one word — that the ag^rregate salaries of the details now on 
service with the Commission are about .$r)0,000? The Commission proposes, if the 
permanent force is accorded us to take the plafe of these detailed, to obtain the same 
and better service for abcmt $27,000. 
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The Chairman. I was goibg to say a summary of this paragraph is that you as^ 
28 additional suhordinate force at annual salaries of $27^320. Your exhibit show^ 
that at the present time you have now a force of 62 clerks and officers and you hav^ 
details of 46 clerks, whose aggregate salaries per annum are $49,834. As you havo 
explained in that letter the necessity for these increases, unless some gentleman, 
desires to make any inquiry as to that other than the statement contained in the 
letter 

Mr. DocKERY. I desire to make one on this point. I understood one of the Com> 
missioners to say that the aggregate amount of salaries of the detailed clerks was in 
the neighborhood of $50,000 per annum ? 

The Chairman. The aggregate amount is $50,834. 

Mr. DocKEUY. And if they were allowed a permanent force, in round numbers the 
amount of $27,380 would be sufficient. Now, in 1894, as I remember it, this commit- 
tee granted the request of the Civil Service Commission 

The Chaikman. Of $36,400, and in 1895 it gave you $91,340, at which compensa- 
tion your subordinate force and appropriations have continued, and are now in the 
eurrent year. 

Mr. DocKKRY. So we granted the Commission the permanent force asked for then, 
and it seems not to have relieved the necessity of details at all, because here in three 
^ears comes the request for twenty-eight additional clerks, and we are confronted 
with the statement that there were forty-six details. 

Mr. Proctp:r. I will say, in answer to that, that the work of the Commission, 
because of the increased extension of the classified service, has grown doubly. The 
Commission did take care of the work of 1894 with the force granted to it, and took 
care of it very satisfactorily until the increases were made. 

Mr. Rice. And in fact for some time afterwards. It was not until about last 
spring 

Mr. Procter. I will say that for the year ending June 30. 1896, we examined 
31,270 persons, and for the year ending June 30, 1897, we examined 50,587 persons. 
So you see the increase in work. 

The Chairman. That is, you examined the p.iper8? 

Mr. Procter. Wc examined the people, and prepared the questions, and marked 
the papers, and sent the people notices of their ratings — over 50,000 persons. 

Mr. Dockery. At what time subsequent to the increase of force in 1894 did you 
begin this system of details again? 

Mr. Procter. We began the system of details after the present extension of May 
6, 1896. 

Mr. Dockery. And from the time your force was made permanent in 1894 until 
this order of May 6, 1896, you dia not call upon the Departments for any details? 

Mr. Procter. Except sometimes we would ask for a special person who had 
knowledge of a special examination. For instance, if W3 wished to get a scientific 
examination or a special examination for different Departments we would ask a 
temporary detail for that examination. 

Mr. Dockery. About bow many persons were detailed during that time? 

Mr. Procter. I think very few. 

The Chairman. Does your exhibit iu any form sliow the details for some years 
past? Under the statutes you have the right to make your recjuest of any Depart- 
ment for such subordinate force as you think your office requires. 

Mr. Procter. Yes. 

The Chairman. And at the present time, according to the note, you have a regular 
force of sixty -two clerks and officers, and a detailed force of forty-six clerks? 

Mr. Procter. These details I speak of were not properly details. We simply asked 
for a man to aid us in preparing a special examination, which probably would not be 
more than a couple of hours or a day or two at furthest. 

The Chairman. Do you include that in the forty -six? 

Mr. Procter. That would not be properly a detail. 

The Chairman. Are th(i forty-six detailed men working now in your Commission? 

Mr. Procter. Yes, sir. 

The Chairman. What length of time have they been working? Have you not a 
number of those men who have been working there for several years? 

Mr. Procter, I think not ; most of those men have been working there four or five 
months. Last spring's examination was where this tremendous increase occurred, in 
the number of people avIio took the examination; and there is always an increase 
in the number of people who take the examination when there is a change of any 
Administration. 

The Chairman. This committee is endeavoriii<^ in the matter of details to adjust 
that question, and this is the question we have put to everyone who has come before 
us, as we are trying to adjust these details in some form. 

Mr. Dockery. Kight there I desire to ask the president of the Conmiission one 



question : In the event you are granted the increase of force asked for in your esti- 
mates would it or not be wise to accompany that with the repeal of the law author- 
izing you to detail clerks from the Departments? 

Mr. Pkoctbr. Well, there is this about it, if in an emergency there is a demand 
apon the Conmiission it can not meet; it is very well to have the power to ask for 
details, because when we have an extra number of people taking the examinations 
those people are writing and clamoring to have their papers marked. I will say 
this, I do believe that with the additional force the Commission would not be com- 
pelled to ask for details. 

Mr. DocKERT. The reason I asked the question is, the theory of the Commission 
in respect to the efficiency of the clerks seems to be antagonistic to the statutes, 
because you have now 46 people detailed, and you propose, if you can control 
those people and exercise immediate supervision and carry them on your roll, that 
28 will be ample to do the work now performed by 46. 

Mr. Procter. The reason of that is the people we would have on the permanent 
force would be assigned in our work, and of course you can readily understand even 
a competent man sent for a detail for a few weeks would not be as efficient in work 
as a man constantly on that work. 

The Chairman*. Will you send us a list of the date of these details, from where 
detailed, etc. f You will give us an exhibit of those details ? 
Mr. Procter. Yes, sir. 

Mr. DocKERY. Do you contemplate giving the date of the details, the name of 
the party, the salary paid, and the Department from which detailed? 
Mr. Procter. We can give you that. 

Mr. Rice. As a matter of economy, it frequently happens with the service that a 
man in the Treasury Department to assist in prepariug questions in two days would 
do what, if we had to educate one of our own people, would take a month to do. 
Take, for instance, the Bureau of Navigation. It is a perfectly simple thing for him to 
submit fifty different questions, out of which we can take ten, and he can do it in a 

day or two ; and those are the details in which 

Mr. Moody. Does this apply to these forty-six ? 
Mr. Procter. No^— 

The Chairman. They are put on routine work? 
Mr. Rice. They are put on routine work. 

Mr. Procter. We claim that the examinations prepared by the Commission are 
the examinations by the Departments. The Departments have the right to demand 
any sort of examination, and therefore we must be allowed to cooperate with the 
Department in getting up the kind of examination they want. 
Mr. Rice. And we do that. 

The Chairman. You have given us, I suppose, all of the information on that point 
ve desire. In a statement a year ago before this committee your estimate for 1898 
was $109,980, and Congress gave you $91,340, the same you received for 1897, 189j5, 
and 1895. There was some disagreement between yourselves and Mr. Rice in con- 
nection with the reorganization of the force and the ability to proceed under the 
appropriation similar to that of the preceding year. Mr. Rice assumed a reorganiza- 
tion of the force could be effected whereby you could live under this limitation of 
appropriation. Am I correct? 
Mr. Procter. Yes. 

The Chairman. Now we find — of course you have been proceeding under the appro- 
priation — there is a very large detail. Has there been any reorganization of your force f 
Mr. Procter. Yes. 

The Chairman. In order to do your work under the limitations of the appropria- 
tion? 
Mr. Procter. Yes, sir. 

The Chairman. And yon found it was necessary to go outside of that and draw 
in such large number of detailed force? 
Mr. Procter, Yes, sir. 

. The Chairman. Aud you have been unable to operate under that?. 
Mr. Procter. We have operated under that with the details because we have 
closed up now all our spring and September examinations and we are now marking 
on the fall series of examinations. 
The Chairman. Have you closed up all the summer — the August examinations? 
Mr. Procter. Yes, sir; we have sent notices to the persons of their averages. 

Mr. Hemenway. How is that? I have a number of people complaining 

Mr. Procter. We sent notices about a week before last and last week. 
The Chairman. In other words, you are up with a majority or a great part of the 
work? 

Mr. Rick. May I say that our reorganization which has taken place has enabled us 
to do with a 60 per cent increase of force 200 per cent increase of work. 
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The CRAiRiiAN. That is all very eood to say with an increased force, as I nnder- 
stand it; but it does not and shomd not impress us with the fact becanse 40,000 an^ 
odd have been added to the civil service that there are to be 40,000 and odd chances. 
The changes are very limited^ nnless in some of the great offices of the country there 
is an absoxute disregard of civil-service regulations. 

Mr. Harlow. Can I mention the fact that these examinations are required by' 
law twice a year. 

Mr. Rice. The extension of the service is not only a very great increase, but the 
number of people who come into examinations would have largely come in whether 
the service had been extended or not. In other words, every four years this {s 
repeated. We were at that point four years ago, and the Commission had to report 
it was six months in arrears. 

The Chairman. Do you construe the law requires you to make two examinations 
a year in every Department subject to the civil-service rules f 

Mr. Procter. The law is mandatory. 

The Chairman. Do you consider that the reading of the lawf 

Mr. Procter. Yes, sir ; two in every State, Mr. Chairman, not in every Department. 

The Chairman. That is the way I read the law, because I find Mr. Carr, who has 
Just vacated the office of postmaster at Philadelphia, in touching on the civil-ser- 
vice question, gives the examinations and namber of applicants during his four years' 
administration, and submits these figures without bias, simply giving the history of 
his office. He says : 

''The semiannual examination to have been held in August, 1896, was canceled, 
for the reason that the list of eligibles was sufficiently large to accommodate the 
vacancies that might occur until the succeeding February examination.'' 

So it shows the power to suspend on your part at any one office. Then, as I 
understand, your construction of the statute is to the effect that there shall be two, 
or a semiannual examination, in every State. Is that right ? 

Mr. Procter. Yes. 

The Chairman. But not a semiannual examination for the Philadelphia post* 
office, necessarily, under the law ? 

Mr. Procter. This examination for the post-office was passed in all of the large 
offices where the postmasters notified the Commission. We had sometimes two 
or three hundred on the register, where there would not be more than twenty or 
thirty appointed ; and as we could not mark the papers with the force we had at the 
time 

The Chairman. Now you are coming to the point I want to reach. Therefore, 
under the statutes the Commission does have the power to postpoue the semiannuai 
examination at any large office, or wherever you see proper, in good judgment, to 
postpone? 

Mr. Procter. We have never considered, I think, that the Commission had the 
power to postpone the semiannual examinations held all over the United States in 
the departmental service, and that has never been done. 

The Chairman. Here it has been postponed ? 

Mr. Procter. That is not departmental ; that is the post-office. 

The Chairman. Then the Postmaster-General can by order suspend? 

Mr. Procter. By consultation with the Commission, if he would think it was not 
necessary 

The Chairman. Then the power rests where? I want your construction of this 
paragraph under the civil service rules. 

Mr. Procter. I think it would rest with the Commission, with a knowledge of 
the needs of the service, and after a consultation with the postmaster and the 
Postmaster-General . 

The Chairman. Then the Commission of their own motion, after consultation as 
to the wisdom of the act, concludes not to hold a semiannual examination at the 
Philadelphia post-office or the Philadelphia custom-house, or the Boston post-office 
or the Boston custom-house. Is that so? 

Mr. ProctbrI It is the business of the Commission to keep the post-offices and 
custom-houses always supplied with an ample eligible register. 

The Chairman. How do you conclude they have what you call **an ample eligible 
register?" 

Mr. Procter. Of the number of people on and of the period of time they will 
likely remain on the register. Sometimes there will be, for instance, a very great 
delay in the marking of papers, and each person who goes upon the register remains 
upon the register one year from the time he is entered on the register. 

Mr. Livingston. From the time of marking, or the time he was examined? 

Mr. Procter. The time he was put upon the register. The papers are marked, and 
he is notified of his standing. He is not put on at the time of the holding of the 
examination, but at the time of his notice of standing entering him on the register. 



The Chairman. As I desire to make it clear, if I can, I understand that it rests 

with the Conunission, after consultation with the head of a Department, to determine 

whether at this location or that location in a State certain examinations shall take 

place semiannually f 
Mr. Procter. Yes. 
The Chairman. Now, what I want to reach is this : In order to ahbreviate your 

work, or in order to make unnecessary this increased force who deal with the exami- 
nation papers referred to you, what I want to try and show is you can hold your force 
down within reasonable limits of work if you exercise a wise judgment in the neces- 
sity for examinations at these great centers, which are largely your great work. 
Now, I give an illustration, and I take the report of Mr. Postmaster Carr, which is 
his good-bye to the citizens of Philadelphia, which exhibits, without bias, the work 
he £d during four years. He says : 

''Mach work is performed by the local board of examiners in addition to their 
post-office duty. At the August examination In 1893, 1,019 persons were applicants, 
and an examination was held for seven days. In February, 1894, 734 persons were 
applicants, and the examination was held for four days. In August, 1894, 181 persons 
were applicants, and the examination was held for two days. In February, 1895, 167 
persons were applicants, and the examination was also held for two days. The board 
IS required to examine the applicants' papers and also to examine and mark the 
examination papers, being six in number for each applicant. In the August, 1895, 
examination there were 181 applicants, and the examination was held for two days; 
and in February, 1896, there were 115 applicants, who were examined in one day. 
The semiannual examination to have been held in August, 1896, was canceled for the 
reason that the list of eligibles was sufficiently large to accommodate the vacancies 
that might occur until the succeeding February examination. In the February, 1897, 
examination there were 871 applicants, taking six days, beginning Tuesday, Febru- 
ary 2, 1897." 

Now, yon have been and should be familiar with the fact that under the statutes 
there are what are called substitute carriers in the carrier service of the Post-Office 
Department. As an illustration, there are between 700 and 800 carriers In the Phila- 
delphia post-office having gone through the civil-service examination, and I will put 
it in round numbers and say there are 200 substitute carriers to-day on the rolls of 
the Philadelphia post-office who have passed civil-service examination and become, 
under the statute, substitute letter carriers. As a matter of fact, which you intelli- 
gent men doubtless are informed and know of, it will take four years of the present 
administration of the present incumbent of that Philadelphia office, assuming that 
the appropriations of Congress are as large for the administration of the letter-carrier 
service as they have been in the past, to absorb that subordinate force into the 
regular force of carriers. 

Now, here shows yon the exhibit of the annual number of applicants and the 
^nal number of examinations. That fact being patent, do you realize the neces- 
sity of these examinations when the letter-carrier service of a great office has always 
a subordinate force of substitute carriers under the law ample to perform every duty 
and ample to fill all vacancies for four years ? Now, it is discretionary with the 
Department as to whether they shall be four to one ; that is, four carriers for one sub- 
stitute, or perhaps seven or eight in the New York office. Then, where is the necessity 
for these semiannual examinations, which load up your Commission in work of the 
examination of their papers? I think I have made myself clear, because it is an 
extensive question, and I want to get the point clear and show, if I can, to you that 
your examinations are too frequent ; and if that is the case — if they are too frequent — 
then the labor will not be as great upon your subordinate force ; or, to put it in 
Mother form, I claim, as I understand it, your examination for these great offices, 
throwing upon you at one time examination papers of a thousand applicants, is unnec- 
essary, and therefore will shorten your work here in the central office. 

Mr. DocKERY. Right at that point I would like, for information, to have the law 
^ad. I understand there is a statute. 

The Chairman. I have asked him his construction of the civil-service law in regard 
to two examinations in a State annually. 

Mr. Proctter. Before you read that I want to correct one statement in Mr. Carr's 
report, which he made, X think, inadvertently, and that is that the papers In these 
examinations are not corrected by his force, but by the central board at Washington. 
Mr. Carr, in the statement you just read, rather leaves the impression that the appli- 
cations and the pr4,pers were both marked by the local board. 

The Chairman. Not their averages — you mean the averages? That is how you 
employ your force? 

Mr. Procter* Then there is another point right there — the number of substitutes 
varv very muc'i in these offices. 

The Chairman. In the large offices, of course. 
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Mr. PROCTEft. The CommiRsion has always contended that the number of sabstx 
tutes ought not to exceed 10 per cent, but some offices have few substitutes auc 
others have a very large substitute list. 

Mr. Livingston. To get at it very definitely, let me ask one question. What pe: 
cent of your roll is dropped on the limitation of timef For instance, you have go' 
400 on your roll in one given department. Is 10 per cent or 15 per cent or 20 per ceii.i 
of that number placed and the balance all go out on the twelve months' limitation. ^ 

Mr. Procter. 1 am informed by the chief examiner that of examinations in th.< 
past about 30 per cent of those who have passed were appointed. 

Mr. Harlow. That means 30 per cent of all, but there are many on our rolls o:: 
which 90 per cent never are drawn. 

Mr. Livingston. That shows you have got too many on your rolls f 

Mr. Procter. The Departments have absolutely abandoned the copyist register 
and appoint from the stenographer and typewriter register. 

Mr. Dockrry. I concur at every point with the statement of what ought to be th^ 
law which is made by the chairman of this committee, but here is the statute as J 
read it, a part of section 3 : 

'' Such boards of examination shall be so located as to make it reasonably conven - 
lent and inexpensive for applicants to attend before them, and where there are per 
sons to be examined in any State or Territory examinations shall be held therein ai 
least twice in each year." 

The Chairman. There is uo criticism as to that; that is the law. 

Mr. DocKERY. Now, then, I see the point General BiHgham is making, and it i£ 
conclusive, it is unanswerable; why examine a thousand persons who may be appli- 
cants if there are not any vacancies or chances of appointing them? 

Mr. Moody. And causes them intense personal disappointment as they do not see 
why they do not get inf 

Mr. DocKERY. But there seems to be a statute mandatory on the board f 

The Chairman. We recognize that twice a year in any State or Territory, and make 
it convenient for the parties to be examined. They make it convenient and they 
follow the law, but what I claim is that when the list is literally full — for instance, 
of the examinations made last year at the Philadelphia post-office on which they 
sent in certain certifications, I venture the statement that xhe men who were exam- 
ined last August and passed as eligible in the four years of the present Administra- 
tion will never get beyond the grade of substitute carriers. 

Mr. DocKERY. I have no doubt of it, but what are you goin^ to do about that 
statute which says, "where there are persons to be examined.^' It does not say 
whether one person or two or five or ten, but "where there are persons to be exam- 
ined" the Commission must examine them? 

Mr. Rice. Must we have two examinations for every place in the Government 
service? 

The Chairman. That is what I want to prevent. 

Mr. Rice. For instance, there is the superintendent of supplies in the Post-Office 
Department and never but one appointment made from the eligible list. Can it be 
contended for a moment that we must hold two examinations in every State for that 
position? We have to hold examinations, but it is discretionary as to which 
examination. 

Mr. Procter. I would like to call attention 

The Chairman. Has there been any change, any modification, any enlargement 
in the civil-service law since 1883? 

Mr. Procter. Not a word. 

The Chairman. In other words, the Civil Service Reform Committees of the two 
Houses have never enacted into law any change or modification of the act of 1883? 

Mr. Procter. No; because it has been generally conceded that under the pro- 
visions of the law giving such extraordinary power to the President 

The Chairman. 1 understand that. 

Mr. Procter (continuing). That such modifications could be made as good 
administration would warrant. 

The Chairman. That is, the modification of any regulation under the 8tatutes? 

Mr. Procter. Yes, sir. 

The Chairman. That is a matter of record. 

Mr. Procter. Yes, sir; and I would like to say before we leave that point, Mr. 
Chairman, in the Philadelphia office I think you will find that there have been from 
twenty to fifty appointments a year because we have had to keep up that substitute 
list. As fast as substitutes are promoted from the top of the list they bring them up 
from the bottom. I think you will find every year there have been at least from 
twenty to fifty appointments on the substitute list, a coming oft' at the top and a 
coming up from the bottom. 

The Chairman. I do not object to the annual examinations because the period 
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ross out in a year, but I do object to the semiannual examinations, and further that 

that semiannual examination, without producing any public good; only brings on 

expeose. 
Mr. Procter. The Commission has taken and is adopting the annual examination 

of local post-offices because we think a liberal reading ot the statutes will relieve 

ns from that mandatory clause, and we have only contended that the mandatory 

clause referred to the depai-tmental service, so we considered it was mandatory to 

hold our departmental examinations twice a year in each State. 
The Chairman. The point I am trying to reach is that I am trying to disclose the 

fact that your examinations are too frequent. 

Mr. Procter. And we are making them less frequent in the local post-offices and 
custom-houses. I am agreeing with you thoroughly. 

Mr. Livingston. Now, take the law of 1883, which gave the President of the United 
States that large discretionary power. Has that always been exercised since 1883 
for the good of the service? 

Mr. Procter. I think so, 

Mr. Livingston. *Vith no mistakes on his part? 

Mr. Procter. I think not. 

Mr. Livingston. When Mr. Harrison suspended the Railway Mail Service, was that 
for the good of the service? You see, under that discretionary power he suspended, 
when he came in, the entire Railway Mail Service? 

Mr. Procter. It was not properly a suspension. It was an order of the President 
that had not gone into effect. 

Mr. Livingston. It would have gque into effect on a certain day if he had not 
suspended it? . 

Mr. Procter. He did until a later day. I think it was most unfortunate 

Mr. Livingston. Do yon want to use that term? Was it not directly an overt 
political stroke of the President? 

Mr. Procter. I would not say that. I do not suppose that 

Mr. Rice. Mr. Roosevelt's letter on the subject is on file. 

Mr. Livingston. I do not care about the letter. I am asking you gentlemen the 
question. 

Mr. Procter. There was only one Commissioner and there was a good deal of 
work on hand, and we had only a detailed force and not a permanent force, and the 
Commissioner informed President Harrison that it would be impossible to establish 
the registers in the several States on the date given 

Mr. Rice. And, you understand, there was only one Commissioner. 

Mr. Livingston. I will ask one question to bring it all out. Mr. Roosevelt wrote 
a letter 

Mr. Procter. He was not on the Commission at the time, you understand. 

Mr. Livingston. Who was the Commissioner? 

Mr. Procter. Commissioner Lyman. 

Mr. Livingston. And he said to the President that this arrangement could not be 
made, so the date fixing the time was extended and not suspended. Now during 
that time liow many of the 2,200 Railway Mail Service clerks who were Democrats 
were removed and Republicans put in ? 

Mr. Procter. I do not remember the figures. 

Mr. Livingston. Do you not remember every one of them? 

Mr. Procter Those figures are of record. 

Mr. Livingston. Do you say that is for the good of the service? 

Mr. Procter. I do not think it was for the good of the service, because it showed 
it was not for the good of the service. 

Mr. Livingston. Let me ask you— Mr. Cleveland's order extending this civil- 
service law included laborers down there in the Public Printer's building and such 
other Departments — was that really for the good of the service? 

Mr. Procter. I think decidedly for the good of the service. We can furnish you 
proof, if you wish, and send for the witnesses, showing that during the last year of 
the Public Printing Office under the old system and the first year under the new 
system they have done 20 per cent more work with 20 percent less force and expense. 

Mr. Livingston. What is the form of the examination of parties who are called 
for down there now as laborers? Give us a sample of a question? 

Mr. Procter. The mere laborers are not examined at all. 

Mr. Livingston. I mean, say, in the folding room? 

Mr. Procter. It is a simple examination. Most of the people now who are 
appointed to the laborer's roll and ordinarv trades positions are examined on what 
we call "form 394." 

Mr. LiviN(iSTON. Have you a copy of that? 

Mr. Procter. No; but we will send you a copy, and I will show you that a man 
passed that with a rating of 95 who can not write his own name. 
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Mr. Livingston. Suppose you want souie one at the stitching machines, you kno 
what they are, and you come to examine the applicant in that kind of labor, what 
kind of questions do you put to that party? 

Mr. Procter. I will brine you that examination, and I can say to you now that X 
am informed by managers of the rooms that they are getting infinitely better persons. 

Mr. Livingston. I have been informed by the head of a department that the 
examinations are not worth a continental. 

Mr. Procter. Who? 

Mr. Livingston. Let me bring this to your attention, and I want to say to you 
my candid opinion is you will have to rectify that whole business. I understand 
very recently a youns man made applioation to go from a laborer's place to a mes- 
senger's place in the War Department, and they put to that boy the most difficult 
mathematical problem almost that could be found, and he could not work it, and he 
did not get the place. 

Mr. A. R. Serven (chief examiner). The questions put in arithmetic are simply 
in regard to addition, subtraction, multiplication, division, and United States money 
for the messenger examination. « 

Mr. Livingston. And I want to say in regard to that question in the examination 
of that boy that there is not one mathematician at the head of a college in this 
country orin Europe who could work out that problem readily. 

Mr. Rice. I would be glad to see it, because I have taken a particular interest in 
the examination questions. 

Mr. Livingston. Why do you ask a messenger who is being examined whether he 
knows any tiling about Latin, Greek, or mathematics ? 

Mr. Rice. We do not. 

Mr. Procter. We ask the messengers certain questions as the different Depart- 
ments say they want put to them. 

Mr. Livingston. Do you ask them this question: '*Did you ever have rheuma- 
tism?" Now, a messenger must be an active man, but you never ask him if he has 
had rheumatism or gout? 

Mr. Procter. That is covered in his application. Let me give you a sample of 
the questions at the Government Printing Office. ** How long did you serve as an 
apprentice? How long did you serve as a journeyman? Give the names and loca- 
tions of the offices in which, or the names of the firm with which, you learned your 
trade. Give the names and locations of the offices or firms where you have been 
employed as a journeyman. Give the length of time you were employed by each 
office or firm as a journeyman, including only those where you were employed not 
less than six months," etc. Then we ask such questions as these of the press feeders: 
"How long have you been feeding presses? In what class of work are you most 
familiar (name the work, as book, job, or color work) ? Give the kinds and the names 
of the presses you have fed (cylinder or platen). What is the size in inches of the 
largest sheet you have fed?" etc. 

Mr. Livingston. Let me a9k you this question: Who makes these questions; the 
chief examiner? 

Mr. Procter. Yes, sir; with his assistance and the help of the Departments. 

Mr. Livingston. Does the board review these questions before they go out ? 

Mr. Procter. Yes, sir; and we send for the experts from the Government Printing 
Office ; we send and get an expert from the press room. He is on our board. We 
send for experts who are expert printers, and ask them to come and help us to get 
up these questions. 

Mr. Livingston. Are not these questions framed with the utmost care to prevent 
their being answered? 

Mr. Procter. Not at all. 

Mr. Livingston (continuing). Instead of being answered, I am going to show 
you why. Your rolls are burdened all the while, and you do not want them loaded 
np because you have not any use for them ; and are not your questions framed for that 
purpose? 

Mr. Procter. You are very much mistaken. 

Mr. Liv^iNGSTON. I will say this, and then I will stop: I want to see a sample of 
all the questions in all the Departments. 

Mr. Procter. We will be delighted to bring them. 

The Chairman. I was trying to disclose a certain line of operation, and then I 
was going to ask the gentlemen to put any questions they wished to put. 

Mr. Hemenwa Y. I want this purely for information : You said that in the year 
after the civil-service rules were extended over the Government Printing Office they 
had a greater efficiency with a decrease of 20 per cent in force. Is that correct? 

Mr. Procter. That is correct. 

Mr. Hemexvvay. How many men during the first six months of that year secured 
places in the Government Printing Office through the civil service? 
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Mr. Pboctbb. We ^ill give you this. 
^^^i Kr. Sekvxn. It is in the last report of the Commission. , 

'^ I. Hr. HimKWAT. Will yon please make a note of it, so yoii can answer the question 
inrmef How many men were employed in the Government Printing Office who 
^'I'lrare eovered within the civil service who did not secure their places by civil-serr- 
^^1 ioe examinationsf 

^K The Cbulirman. That we have asked for, and he has stated he has given it in taXL, 
Mr. Rick. It does not cover it in the detail yon ask for. 

Mr. Hemsnway. I wanted to show the great efficiency in the Govemmeot Print- 
J^t ing Office the year after it went under the civil-service rules could not have been 
^|. beeanse of the civil-service examinations. 
^l Mr. PfiocTER. We do not claim that. 
"ft ' Mr. Hbubkwat. You have Just claimed it. 

^^ Mr. Proctbk. No: we claim under the classified service the Departments always 
do more work with fewer men than they do under the other system, because there is 
not a disposition to take on. We show that in our thirteenth report— — 

Mr. Hbmenway. That is the general statement, if you will pardon me. I want to 
get to a particular office. 

Mr. Procteb. I will give it to you for a particular office. Under the old system 
they had 8,381 persons. The first fiscal year after the office was classified they did 
20 per cent more work with 2,828 people. Here are the figures as to the tons of 

ptper 

Mr. Hemekway. There is no use to go further on that. The next question is, How 
many men got in there in the first six months of that year through civil-service 
examinations f 
Mr. Procter. We will give you that. 
Mr. Hemsnway. That is what I want. 

Mr. Procter. In the fiscal year 1894 they consumed 4^823 tons of naper. In the 
fiscal year 1896, where they had only 2,828 persons as against 3,381, tiiey consumed 
5,457 toDs of jMiper. 

Mr. Hembxway. My objectionis not to their getting in there under the civil-service 
examinations, but to uiose who did not get in there by civil-service examinations, 
. and 1 want to see how many of that class you succeeded in covering in. 
Mr. Rice. We would like to give you that information, and we can do it. 
The Chairman. I want to ask this question : In connection with the Philadelphia 
post-office I was stating to yon the condition. I see you hav^ appointed recently by 
some conference or act what are called ''auxiliary clerks'' in tne lar^e post-offices. 
Substitute letter carriers are provided for under the law, but how do you appoint 
auxiliary clerks f 
Mr. Procter. The Commission does not appoint anyone, you know. 
The Chairman. Then I will put it the other way. How are auxiliary clerks, some- 
thing unknown to the law, appointed from the civil-service listf 

Mr. Harix>w. The auxiliary clerks were instituted as a class of clerks and paid 
about $200 a year in the Post-Office Department, under what authority of law 1 do 
not know. In the St. Louis post-office there were eight, ten, fifteen, or twenty people 
who worked their eight hours, and when another crew came on would add two and 
a half hours more for $200 a year. That went on for years, when the last adminis- 
tration authorized what they called the auxiliary clerk, paying him, I believe, $200 
a year. 
The Chairman. Under what statute t 
Mr. Harlow. I do not know under what authority. 

The Chairman. There are 175 auxiliary clerks appointed at the Philadelphia post 
office, and I merely desired to know how it was done. 
Mr. Bice. We never made any certifications for ''auxiliary clerks.'' 
The Chairman. Have yon in your administration as a Commission any super- 
^ion in the matter of the protection of the soldiers under the statutes f 
Mr. Procter. Tes^ sir. 

The Chairman. What is the character of that protection t 

Mr. Procteb. We first see that every soldier who takes an examination and who 
his claim that he is a preference claimant is rated on that, after writing to the 
^ar Department to learn officially whether this is true. If he passes at 65 he is put 
at the head of the list. 
The Chairman. He is put at the head of the list? 
Mr. Procter. Yes, sir. 

Mr. Bice. Above the man who passes at, say, 99. 

The Chairman. The honorably discharged soldier under the law has a bonus or 
gratuity of five points t 
Mr. Harlow, ^o, sir ; it is only those discharged for wounds or disability. 
Tlie Chairman. The honorably discharged soldier wounded or disabled gets the 
wnefit of five points f 



14 

Mr. Harlow. No, sir; not only the fi^e points, but he is put at the head of 
list: he Jumps to the top of the list. 

> The Chairman. After he is in the service your relations irith the soldier eeas^ 
. Mr. Proctbr. Altogether, except reinstatements. 
. .The Chairman. I want you to take the fiscal year 1896-87 this is doubtless 

Sour report — and state how many were appointed on certification of your Commis^ 
1 comparison with how many were examined in the entire service. 

Mr. DOCKSRT. I would be glad to have that for 1891-92. 

Mr. RiGB. If your secretary can address these questions to ns we will be gladK 
have them. 

The Chairman. Is that exhibit in your report f For instance, you have maa^ 
examination, say, of 10,000 people, and you certified 8,000 of tne 10,000 who Ilj 
passed in the examination. Now, I want to hnow how many have you examir^ 
now many have you certified as eligible, aud how many were appointed f 

Mr. Rice. May I suggest we give those figures in the tables of our report. 

The Chairman. Do you think that is in your report f 

Mr. BiCE. Yes, sir. 

The Chairman. Can I get your report or can you give it on a slipf 

Mr. BiCK. That depends npon the President. Of course, it can not be printed u^ 
the President sends it in. 

The Chairman. Will you hurry up your report! 

Mr. Rick. Can not we furnish it to the chairman specially f 

The Chairman. Thank you. Did you give me in the papers submitted the nn 
hers taken into the civil-service establishment in the respective orders which y 
have submitted extending the civil service f / 

Mr. Proctbr. We have given that. 

The Chairman. That is m the papers you have given me, so that I can see in 't 
commencement of the operations of the' civil-service law of 1883 that you takd 
under the general provision of that law so many men in the civil establishment, »: 
that under each succeeding act enlarging the operations of the law of 1883 you im 
In so many men under each order and the sum total of your establishment is give 
I think your note shows that. 

Mr. Procter. The total positions included up to the present time amount to 87, 1< 

The Chairman. Do you give the number taken in by what are called the oide 
of May and November of President Cleveland! 

Mr. Rice. There wks no order of November. That is an error of d^te. The ml 
were printed, and the printer pot in November 2. 

The Chairman. That is the date in ^our book? 

Mr. Procter. There was no extension by President Cleveland after May 6, 18^ 
The only extensions since then were under the present Administration. 

The Chairman. The point I want to make clear is this: Your exhibit will sho 
who were taken in under the respective orders? 

Mr. Procter. Yes, sir. 

The Chairman. Now I come to the question. When was the order made that toe 
into the civil service of the country — what is called the executive civU service- 
laborers, messengers. Janitors, and watchmen! 

Mr. Procter. There is no order taking in mere laborers. 

The Chairman. Well, then, call them skilled laborers ; that is technical. 

Mr. Procter. Those are different orders. The messengers were taken in in 1891 
I think ; some in 1894 ; some by President Harrison in his Administration. He too 
in the laborers and the Railway Mail Service. 

The Chairman. I do not care anything about that. 

Mr. Procter. December, 1888, we took in porters 

The Chairman. Now, I want yon to come to the group of subordinate force desij 
nated and indicated as skilled laborers, messengers, janitors, and watchmen. 

Mr. Procter. In 18^, 1895, and 1896 ; messengers and watchmen in all Depan 
ments, November 2, 1894 ; some were in before that; firemen in all Departments, Jus 
15, 1895; Government Printing Office, June 13, 1895; custom-house service we took i 
November 2, 1894 ; the custom-houses up to that time did not include anybody belo^ 
$900. Some skilled laborers hfkve been classified under each Administration sine 
the act was passed. 

The Chairman. Did it include night inspectors? 

Mr. Procter. If they received more than $900, yes ; but it was found the cuatoi 
of the service was to put men down to $895 and bring them up again, and there wa 
very great abuse, and the order of November 2, 1894, was for the purpose of curiu 
that abuse. The skilled laborers in the navy-yards were classified in 1891 

The Chairman. Lee us eliminate that for the moment. I am speaking generally 
without referring to navy-yards, because you are on another line of operation, 
speak of the Department service — the general service of the Government— so nev€ 
mind about the navy-yards. I understand that you Lave given me the answers f 
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!&• Hablow. The order of May 6 oorered in All others that were not covered in 
1» J these former orders. 

> The Chatrmak. The order of May 6 did that! '• 
'^:'< 'Mr.-HABLdW. All doing skilled work who had not been nnder preceding orders. 
The Chairman. That covered lanitors, Bremen, messengers^ watchmen, and all 
IbJuit kind of people not inelnded in the otiier orders f 

Mr. BLutLOW. I tiiink it worth mentioning here that the word '^Janitor'' is a mis- 
ZAomer often. In the Treasnry Department they insist npon an examination. In 
' *Uke Post-Office they are considered simply as mere laborers, and they are laborers ; 
' /^rUle tiiey are called Janitors. 

. Mr. IUmxnway. Are they in the classified service f 
" " fUr. Harlow. Not in the Post-Office if they are mere laborers. 
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The Chairmak. Tnem is not a laborer in the Philadelphia post-office f 



* Mr. Harlow. WeU, they have classified them, nnder some other name. 
^ The Chairman. I think all comes nnder the head of custodianship. 

Mr. Harlow. Bnt that is not the Post-Office Department. I mean post-offices 
. ^Where thev have sweepers. They have them in certain offices/ and they call them 
J snitors when they mean laborers. - / 

The Chairman. Paragraph 1753 of the Revised Statutes is the paragraph of which 
, X spoke to you about a year ago. 

Mr. Procter. Yes. 

The Chairman. That is what yon proceed nnder, which gives the President super- 
. "Wision to classify this group of subordinate force f 

Mr. PROCTBR. Tes, sir; that and the act of January 16, 1883. It is the law giving 
power to the President to classify every person in the Government service except 
%hose appointed by the President and confirmed by the Senate, and mere laborers. 
. ^ow, the President did not classify any of those people, but he ordered the heads of 
Departments to classify such as would come under that provision, and it was the 
lieads of the Departments who decided who were properly skilled laborers and classi- 
£able and who were mere laborers and not classinable, and they made this dassifica- 
^on and reported it to the Commission and the Commission simply received it. 

Mr. BiCR. Showing the character of labor performed by each one of these persons 
in each instance — showing it was not a mere laborer's position. 

The Chairman. I understand that, then. You indicate how they came in and 
when they came into the groupings of the civil service. 

Mr. Proctrr. I have already stated that in Mr. Harrison's Administration — I 
think it was in his Administration, I have forgotten the exact date — the Bureau of 
linffravinff and Printing w^as included in the civil service, which also included 
akilled laborers.- 

The Chairman. As I understand it, yon have relegated to the Navy DepartAaent 
the control of that subordinate labor, technical and otherwise, the force of the 
Tcspective navy-yards of the country, outside of a limited number of subordinate 
' force, clerks, messengers, and watchmen, which are part of the service which you 
xequire examination and certification for. In other words, the clerks, messengers, 
and watchmen at the navy-yards are under Civil Service Commission rules f 

Mr. Proctrr. Tes. sir; these and the rest. 

The Chairman. The general work in connection with labor and all that pertains 
to navy-y«rd work is under the rules and regulations fixed by the Navy Department 
and approved by your Commission! 

Mr. Proctrr. Yes, sir. 

The Chairman. Are you aware of the character of the mode of employment oi 
this foreef 

Mr. Procter. Yes, sir. 

The Chairman. Do you know that it is by simple registration on the respective 
rolls, and the first man registered is the first man called f 

Mr. Procter. Yes, sir. 

The Chairman. Together with qualifications for other lines in the service. That 
' is the rule there, isn't itf 

Mr. Procter. Yes, sir. 

The Chairman. These are skilled laborers; they are shipwrights, blacksmiths, 
carpenters, and embrace all those trades that pertain to technical skilled labor. 
That is done under the rules, by what you might call precedence in registration. 
IsVt that sol 

Mr. Procter. Yes, sir. 

The Chairman. Now, let me go one step further. I do not want to go into details, 
because I have them all here. I have the rules and regulations. That same skilled 
labor in any Department at Washington is under the rules and regulations of the 
Civil Service Commission f 

Mr. Procter. Yes, sir. 
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Tlie CuAiBMAK. In other words, the roles that pertain to skilled labor in the Depart- 
ments are different firom the mles and regulations pertaining to skilled labor in tiiese 
naTT-yards; one is by registration and one is by examination f 

Mr. Procter. No; both are praotioallT by registratioii. .Onr form S04, 1 think, is 
an improvement on the nayy-yard examuiations. . ^ 

The Chairmak. Skilled labor in the Departments here mnst be examined^— ^, ^' ': 

Mr. Bice. It is bnilt npon the Nary Department form ahnost entirely ^ 

Mr. Procter. The third class of -examinations is where no educational qnaliftca- 
tions are necessary to satisiy the requirements of the serrice, but where some pecp« 
liar experience or skill is demanded, either in a mechanical or other cpecial line, 
and these examinations ooyer applicants often accepted as competent, idthough 
unable to read and write^ the Commission haying been satisfied that they were 
Ailly qualified to perform the duties required. The sj^cific name applied to thie 
class of examination is the fourth grade, or direct examination. They are employed 
to test the skill of mechanics, etc. 

Mr. Skrvbn. I might say in that connection that the only difference between that 
form of examination and the kind of examinations they formerly used to enable 
the men to register in the navy-yard is this: In the nayy-yard they require them 
to show a certain amount of skill-*— 

The Chairman. No; he only shows skill by his exhibit of rendition. 

Mr. Procter. That is what we do. We try to find out, howeyer, which one ought 
to show the most skill. 

Mr. Servek. We try to find out which one ought to be the best man. 

The Chairmak. You claim that if i go to the Department and desire a skilled! 
laborer appointed they will tell me that ne must go through an examination f 

Mr. Procter. Yes, sir; the trades examination, which requires no scholastic 
qualifications. 

The Chairmak. I have your ffronpings as to the department skilled laborer. Yon 
liaye also taken into this ciyiTseryice establishment the mints of the country. 01 
course the largest mint in the country is at Philadelphia. What is the examination 
there for a skilled laborer! 

Mr. Procter. The same sort of an examination. 

The Chairman. In the mint establishment, which you have recently taken intc 
the service —the largest being at Philadelphia — I simply ask what are your rules with 
reference to the laborers in the force there ; and understand me to say that a laborer 
at the mint gets $2.75 per day. 

Mr. Procter. Most of the laborers are appointed, as I said, on this registration 
form, No. 394, which is simply a record of tlieir past experience, unless the mini 
itself would ask the Commission for some slight educational test. If the mhit didi 
not ask for it we would not give it. 

The Chairman. That is as you understand the practice under your mlef 

Mr. Procter. Yes, sir; that is the practice under our rule. 

The Chairman. I give you an illustration : Take the Philadelphia custom-house. 
A new collector went in in 1894. He had a total force of 249 men under him. The]^ 
are in the civil service establishment. I have an official list from the Treasures 
Department setting forth, as I will give it to you, the name of the man, the designa- 
tion of his office, his compensation, and the date' of his appointment. All oi the 
subordinate force in the custom-house at Philadelphia is given, except what yon 
would call common laborers. Do you understand! 

Mr. Procter. Yes, sir. 

The Chairman. I find that the present collector, in 1894, the first year of his com- 
ing into office, made 109 changes out of a total force of 249. In 1895 he made 27, and 
in 1896 he made 14. Do you in any way take cognisance of a radical change of thai 
character in an office under the civil service! 

Mr. Procter. I have just called attention to the fact that the order of the Presi- 
dent extending the classification downward irom the $900 places was to cure Jusi 
that evil./ The positions under $900 per annum were not classified, and a new collec- 
tor coming in would change all the subordinate places, and it was to prevent that 
You will notice there were only 27 changes the year afber the President issued his 
order extending the classification downward. 

The Chairman. Perhaps this very action, radical and extreme on the part of th^ 
collector, forced upon you the consideration of the necessity of a change in the rule ^ 

Mr. Pkocteb. Not the action of that collector, personally, but all the collectors 
over the United States. 

The Chairman. 1 do not mean this one gentleman in particular. 

Mr. Procter. That was the general practice. 

The Chairman. I want to ask you if you take cognizance in a change of office o^ 
anything like a radical inroad upon your rules by a changing of clerks and official^ 
in the service, and asking for men in their places! 
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Mr. Procter. We do, as far as the law permits. The Commissiou has no power 
except to ioTestigate the facte aud leporte. 
The Chairmah. To whom do you report! . * > :' ' \. '"'■'':' '".' ' ' 

Kr. Procter. To the heads of Departments^ iad finally to the President. If the 
iieads of Departments do not take aoiiou. We confer with the heads of Departments. 
Only doriiig the last administration ire did report what we thought infractions of 
thelsw in new post-oiBcee, and by setting one or two postmasters remoVed on this 
•ccoant, I think that was practlcfulv stopped. In the present administration we 
have ealled attention to what we believed are violations of the law in the intemal- 
reTenne service. 

The Chairman. What I wanted to find ont was whether yon observe a radical 
ehanee in your civU-service force where there is a radical change and demand for 
certincationf ., 

Mr. Procter, We do. 

The Chairman. You do take cognizance of thatf ' \^ ; 

Mr. Procter. Yes, sir. 

The Chairman. And make that a matter of official recommendation f 
Mr. Procter. Yes, sir. 

Mr. lisMENWAT. You Bay the Janitors who perform no skilled work are not under 
the classified service. I had an occasion some time ago to call on the Commission in 
reference to the Janitor of the public building at Evansville. He merely handles a 
hroom and dusts, but I find that he is on the classified list. There is a man who is 
purely a laborer who has to pass an examination. 

. Mr. Harlow. I can answer that by stating that if he is in the classified service it 
M by the Treasury Department reporting him as doing some other work than sweep- 
ing. Those called simply "Janitors " who are mere sweepers are not properly in the 
<'las8ified service. 

Mr. Hemekwat. But the Tieasury Department, which Department has charge of 
public buildings, furnishes you a list of those people in the Government employ that' 
perform other than that class of labor, and then you classify themf 
Mr. Procter. No; they classify them. * 

Mr. Hemekwat. I want to ask the opinion of the Commission, if you desire to give 
^t, as to whether or not placing Janitors, messengers, etc., iu the classified service 
tends to carry ont the purpose of this law. Upon the other hand, doesn't it injore 
the real intent and purpose of the law by including that class of seryicef 

Mr. Harlow. You must understand that if they are doing the work you describe, 
"^at is simply an error in the Treasury Department sending their positions to us as 
••classified." 

Mr. Hemekwat. Here is a man who does nothing but handle a broom and a dust 
ornsh, and yet in order to get into the service must stand an educational test. 

Mr. Rice. Bat if the Secretary of the Treasury says he does clerical work we must 
t^ake his word for it. 

Mr. Procter. I will say this : That continually the different Departments find they 
liave made errors in reporting men as classified who are mere laborers, and they ask 
%o correct those errors. That is done time after time, when they have made such 
tnistakes in reporting places as classified which are not classified. The educational 
examination for Janitors is itisisted upon by the Treasury Department. 

Mr. Hemekwat. But my question is, Wliat is the Judgment of the Commission, if 
^ou desire to give it, of the putting of this class of employees, such as janitors, 
watchmen, etc., under the civil service t 

Mr. Harlow. A mere laborer is not intended to be iii the classified service. It is 
Registration that would naturally follow for these people. 

Mr. Hemekwat. You have been a postmaster, what do you think about placing 
in the civil service men under you as postmaster who would nandle your money f 

Bir. Harlow. I have had considernble experience in that line, and the only man 
who ever embezzled from me ^as a personal appointment. 

Mr. Hemekwat. I ask you the question again: Would ^ou personally prefer to 
have the men under yon, who handled your money, in the civil service? 

Mr. Harlow. Yes : I would, so long as I ma}* be able to dismiss them if they are 
improper persons. I believe, however, that Congress should relieve all officials of 
the Government from having men bonded to them. They should be bonded direct 
to the Government. 

Mr. Hembnwat. You think that the law should provide that these clerks must 
give bonds to the Government f 
Mr. Harlow. Yes ; instead of to the postmasters. 
Mr. Hemekwat. And not hold the postmasters responsible f 
Mr. Harlow. That is my idea; like all other officers. The postmaster does not 
have any opportunity, nor does he have the chance, to handle the moneys for which 
be is reaponsible. 

2 
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Mr. Hbmenwat. Bnt under the* present law he is responsible, bat be is coiApellc 
to allow men whom he does not appoint, and who get there through the ciVll-serrlc 
rules, to handle money, and yet be responsible for thein*; ^. .. . > ,1 >V . '■! Vc^^i^ 

Mr. Harlow. But he bonds them to himsell V'? ' •^' . ^-i:,^ 

Mr. Hbmknway. The law does not authorize him to require bond. / ; . "f: 

Mr. Harlow. But they have done it right along, iand it has almost become a oox> 
monlaw. 

Mr. Hbmenway. As a matter of fiiict, if an employee in an oiBoe should decline '^ 
give the postmaster a bond, is there any law that would compel him to do sol 

Mr. Harlow, i would not have any hesitancy in removing a man who would ^ 
refuse, and would report why I removed him. 

Mr. Hbmenway. \ou believe that would be ample cause for removal f 

Mr. Harlow. Yes, sir. 

Mr. Rick. That has been done. • 

The Chairman. In the answer to my letter with reference to the suspensions C 
the applications to the ci>'ilservice rules since 1883. does tbat include any suspenisioU 
made uy the heads of the Executive DenartmentsT 

Mr. Procter. 1 don't know that I unaerstand you. 

The Chairman. In 18H3, at the incoming of Mr. Carr, the late postmaster, then 
was a suspension of the civil-service rules applicable to the money-order department 
I want to know whether your exhibit Ut me includes the dates of those snspensiouB' 

Mr. PROCTKR. I suppose you mean "excepting'' instead of "suspensions'* iron 
examinations f There are certain specific places excepted by order of the President 

The Chairman. Yes. Does that report cover that? 

Mr. Rice. The head of the Department could not except. 

Mr. Procter. The President is the onlv party who has the power to except. 

The Chairman. Iu my letter I have asked you for the dates of suspensions of th( 
order, and doubtless you have given that information to me. I know, for instance 
that in 1893 there was a suspension in the post-office at Philadelphia of the rules o 
the civil service requiring certification for places as to the money- order office, 
don't know whether the exception was general throughout the country. 

Mr. RiCB. There never was but one suspension of the civil service rules. Tha 
was in the Railway Mail Service. What the Departments have done I do not know 

The Chairman. That is what I want to get at. By what authority of law doe 
the Department suspend f 

Mr. Kice. By no authority. The President alone has the power to make th 
slightest change in the civil service rules. 

The Chairman. And the head ot a Department has no such power, what-ever? 

Mr. Rice. No such power, whatever. 

The Chairman. Are you cognizant of the fact that that power has ever beei 
exercised f 

Mr. Rick. If so, it is new to me. 

Mr. Harlow. It is new to me, also. 

The Chairman. Do you know that it has been exercised f 

Mr. Procter. I think yon will find it was an exception from examinations, bu 
mv impression is that they were excepted before 1893. 

Mr. Livingston. There are just two objections to the operation of your bureat 
One is the way in which questious upon exaniinutions aie pn^pare'd, and the othe 
18 that the civil-service law is no good to keep a man or woman in office, but pr« 
vents tlioir getttnjL( in I w-ant to give an illustration: How is it that a head o 
Department or postmaster can turn out or reduce a party iu the civil service, as wa 
(lone iu a case iu Atlanta the other day? There was the assistant postmaster unde 
the civil service, and I saw a letter from yourself to him, stating he was covered b; 
ilie civil service, and yet when the new postmaster came iu he took his head squai 
t'ff. as the saying is. He appealcfl to yon, and appeakid to tlie President. I wrot 
a letter to the l^esident, and the President very respectfully replied through hi 
private secretary, *'Your letter has been sent to the Commission." And you wi' 
take it up some day or other. The^e men can take civil-service clerks and tvs 
them out and reduce thoni at pleasure and you can not help yourselves. 

Mr. pROCTKii. I would like to answer that. In the first place, in the Atlanta cas 
the assistant l^ostmaster.is excepted from examination. 

Mr, LiviNtiSTOX. You said he was under civil service. 

Mr. Procter. He is; and we claim that any man who is under the civil servic* 
whether he be excepted or not, can not be removed for political reasons; but i 
removing a person from an excepted place, the appointing officer is not com])elled t 
give any reason for the removal, because he can a])point without exauiiuatiou, an 
the President's order of July 27 referred oulj' to pei-sons-who are in competitiv 
places. The assistant ])ostnia8ter at Atlanta, occupying an excepted place, and nc 
being in a competitive place, was not protected by the President's order of .July 2' 
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which said that reasons must be given for dismissals. We can show by statistics 
that the civil-service rules do protect. In the carrier service, notwithstanding 
there has been a change in the Administration, the removals last year for the whole 
of the United States amounted only to 1.06 per cent. 
Mr. Livingston. That is in the carrier service? 

Mr. Procter. Well, in the Railway-Mail Service it would be about the same. Dnr- 
ing the last Administration the removals in the departmental service in Washington 
did not amount to over 2 per cent in the classiiied service, while they amounted to 
50 to 86 per cent in the unclassitied service; that is, the service not under the civil- 
service roles. So that shows it did give a certain protection. But it did not give 
ample protection, and in order to give that ample protection, President McKiniey, 
on July 27, issued the order that thereatter removals should not be made without 

giving reasons 

Mr. Livingston. Written charges ? 
Mr. Procter. Yes, sir. 

Mr. Livingston. That is very incomplete. He should go one step further and say 
,that the head of a Department who sees fit to dismiss a party under the civil service, 
nnder written charges, must give that clerk the right of appeal to the Board of Civil 
Service Commissioners. Would not that protect him? 

Mr. Procter. Perhaps it would give a better protection; but the President 
believed, and the Commission believes, that that rule, properly enforced by the 
Departments, will give ample protection. 
Mr. Livingston. How can it, without the right of appeal? 

Mr. Procter. It shows in the carrier service. For instance, Postmaster-General 
Bissell's order was issued early in 1893, and in the carrier service, as I have said, 
removals have been decreased from 6 per cent down to 1.06 per cent. So the appli- 
cation of that rule in the carrier service has worked advantageously, and the applica- 
tion of that rule to all of the departments of service, in my opinion, will operate as 
equitably as it has in that carrier service. 

Mr. Livingston. Take the Interior Department as an illustration : What right 
has the Secretary of the Interior or anybody under him to reduce a clerk from $1,800 
to $900, who is under civil service, and then to put somebody else from $900 to 
$1,800? Isn't that a palpable violation of the civil-service rules? 
Mr. Procter. Yes. 

Mr. Livingston. And isn't that done? 

fe Procter. I think it has been done in the Pension Office ; yes, sir, 
Mr. Rice. In every case where we know of such a thing we take it up with the 
head of the Department. 

Mr. Livingston. One other question. If a clerk treated in that way should 
appeal to you what could you do for him? 
Mr. Rice. We would take it up with the Department. 

Mr. Livingston. Would not the State Department, or Interior Department, or 
Pension Office simply say, "It is none of your business. We will do as we please. 
Don't they do that, and don't they render nugatory the very powers the Civil 
Service Commission is supposed to be clothed with? 

Mr. Procter. That is only done to a small extent, when you take the service at 
large. 

Mr. Livingston. I understand ; but an example of that kind will demoralize the 
^hole service. 

Mr. Procter. The law says that these rules and any modifications of them which 
*Je made shall be carried out by the officers of the Government; that all officers 
shall aid in their enforcement. The law says if a man does not obey these rules he 
^n be dismissed from office. Of course, if the heads of a Department disobey the 
'^les, the Commission can only call attention to the facts. 

Mr. Livingston. I am not speaking of this in a spirit of criticism, but there are 
^p-ses coming up every day where heads of Departments are absolutely violating the 
^^^il-service law in that way. 

_ Mr. Moody. I understand that under some provision of law, although I can not 
^^^ it in the civil-service law, there is authority to transfer sufficient clerical force 
J® your Bureau, even in case Congress should fail to specifically appropriate for that, 
^ Continue your work. Am I right about that? 
Mr. Procter. Yes, sir. 

Mr. Moody. Will you refer me to that provision in the law ? 
M;r. Rice. I think it is found in section 3. 
. ^Ir. Moody. Is this the provision ? (Reading.) " The Commission shall, at Wash- 
l^Ston, and in one or more places in each State and Territory where examinations are 
I "take place, designate and select a suitable number of persons, not less than three, 
^ "the official service of the United States, residing in said State or Territory, after 
^Jisulting the head of the Department or office in which such persons serve^ to V^^ 
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members of boards of examiners, and may at any time substitute any other persoi 
in said service living in said State or Territory in place of anyone so selected.'' 

Mr. Rice. Yes, sir; these people are detailed to us as members of our central boarc 
or local boards of examiners. 

Mr. Moody. How does that permit a detail of persons serving in a mere clerical 
capacity in your office ? 

Mr. Pkoctbk. There is in our office practically no clerical work not directly con- 
nected with examinations. 

Mr. Moody. These persons whom you may designate are persons who must reside 
in said State or Territory where the examinations are to be conducted. Would that 
authorize you to select and designate persons for service in your Bureau at Wash- 
ington ? 

Mr. Rice. I would like to say that the examination is in part conducted here in 
Washington. The marking of the examination papers is in part a conducting of 
the examination. 

Mr. Moody. You have here 62 persons in your force, with 46 details, making some- 
thing over 100 persons in all. Those persons serve here in Washington? , 

Mr. Procter. Most of the time. 

Mr. Moody. They are not the persons referred to by this section. 

Mr. Procter. There is another provision of law 

Mr. Moody. You must have some clerical service outside of examiners. 

Mr. Rice. You see our examination begins with the application. 

Mr. Procter. The person must make his application. To get that application in 
completed form is part of the examination. 

Mr. Moody. Suppose the appropriation for clerical service in your department 
failed for lack of appropriation. Do you think, under the law as construed in prac- 
tice in the Departments here, there could be detailed to your department a sufficient 
number of persons to do your work ? 

Mr. Kice. The work was so conducted for several years. 

Mr. Serven. It was so conducted for eleven years^ 

Mr. Moody. Have you any doubt that that would be the practice? 

Mr. Procter. No. 

Mr. Moody. Now, is there any other law than the one which you have pointed ott» 
to me which would authorize such a detail? 

Mr. Procter. I think there is. 

Mr. Moody. I do not find it in this. 

Mr. Serven. There may be in the President's rulings. 

Mr. Moody. If there is any further and better authority, will you please send tU 
that information? 

Mr. Procter. Yes ; I think there is a decision or ruling of the Attorney-General. 

Mr. Moody. Certain classes of officials may recover their salaries in the Court O- 
Claims whether there is any appropriation distinctly for that purpose or not? 

Mr. Procter. Yes. 

Mr. Moody. And have you ever considered carefully whether your Commission 
belongs to that class ? 

Mr. Procter. Yes, sir. 

Mr. Moody. And your determination of that rests upon some decisions of thi 
Supreme Court? 

Mr. Procter. Or other courts; yea, sir. 

Mr. Moody. Have you in mind the decisions you would rely upon in such an 
exigency? 

Mr. Procter. No ; but I remember 

Mr. Moody. Will you communicate to us the decisions? 

Mr. Procter. Yes, sir. 

Mr. Moody. We will be glad to have that. You replied to a question asked you 
by some member of the committee that you could prove that under the application 
of the civil-service rules to the Printing Office there has been a very distinct gain in 
efficiency and economy. That was your statement in substance. You said that 
you would like to have an opportunity to prove that. Have you submitted, in youi 
replies to questions asked you by the committee, all the proof of that proposition 
which you desire? 

Mr. Procter. No ; we have not. 

Mr. Moody. Will you be good enough to do so? If you can not do it now will 
you not submit to-morrow, say, the detailed proof of that proposition, so that it may 
be a part of the record ? 

Mr. Procter. I doubt whether we can submit the detailed proof. If the commit- 
tee will ask for the witnesses to come before the committee we might do so or we 
will get the witnesses to come before the Senate committee and show that. 

Mr. Moody. Then it was not anything within your control that you wanted to 
submit as proof, but you thought witnesses could be called? 
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Mr. Procter. We have the facts. 

Mr. Moody. Have you submitted all the facts within your control which would 
be of service, in the House or elsewhere, in proving that proposition? 
Mr. Procter. No ; we have not. 

Mr. Moody. If you will be good enough to make a memorandum of those requests 
I will be obliged to you. First, we want the authority which exists in law, outside 
of the civil-service act, for transfers or details to your office; second, the decisions 
of the Supreme Court which sustain the proposition that if nothing was appropri- 
ated for the salaries of the Commission they could recover the amount of their sala- 
ries in the Court of Claims. 
Mr. Rice. I think that rests upon decisions of the Comptroller of the Treasury or 

Attorney-General, and he traces that back 

Mr. Moody. Decisions of any kind; I do not care what they are. 
Mr. Procter. Please state that once more. 

Mr. Moody. Any authority for the proposition that in case there was a failure of 
the appropriation for the salaries of the Commission and its secretary, that the 
respective officers would be entitled to recover their salaries in the Court of Claims; 
'any authority by the Attorney-General or anyone else. 

Mr. Procter. That is, that the Department could detail 

Mr. Moody. No; that was another proi)osition. That the Commission could 
recover. 

Mr. Rice. You mean the people named in the act as being a part of the actual 
Commission and its officers? 
Mr. Moody. Yes, sir. 

The Chairman. In other words, was the law enacted to meet just such an 
• mergency f 

Mr. Moody. Suppose, in any event, it turned out to be true that without a speoitle 
appropriation the work of the Bureau could not go on. What existing provisions 
of law are there under which any appointments to the public service now classified 
could be made, if any? 

Mr. Procter. Well, uuder the existing provisions of law, appointments can not 
he made in any other way. 

Mr. Moody. So, if the etfect of striking out an appropriation was in fact abso- 
lutely to cripple this Commission, would there be any way under existing laws by 
which vacancies in the public service could be filled? 
Mr. Procter. None whatever. 

Mr. Moody. Now, I would like to ask you your opiuion on this ((uestion. The 
salaries in the departments at Washington were fixed at the time when the tenure 
was very uncertain and very limited in point of time. The various members of the 
clerical service have been classified for a period which is reasonably permanent. In 
youropinion, when that tenure was increased to permanency, ought there not to have 
^een, and ought there not to be now, a reduction in salaries to meet that aspect of 
the case? For instance, let me illustrate. We have had many instances here where 
people preferred to remain in the classified service and to perform a higher grade of 
Swty, rather than to get a promotion which would expose them to political changes. 
Is it not true that if the classified service is to be continued in the departments at 
Washington a due regard for the economy that the Government ought to observe 
Would require a general reduction of salaries? 

Mr. Procter. 1 can answer that by calling attention to the fact that where the 
Postmaster-General has carried out the provisions for consolidating post-offices, he 
has found that the postmaster at the little office consolidated, on becoming classified. 
Would be willing to take a reduced salary, and it was shown in Postmaster-General 
Wilson's report that in a number of offices brought into the service in that way, there 
^as a saving of over $300 a year, pi^r year, at each office. It is undoubtedly true that the 
salaries were fixed because of the uncertain tenure, and because the peopl^expected 
to remain onlj'^ a few years. The Commission has brought that out in its last report 
where we show that in the unclassified service in Washington, since the passage of 
the Taw, there has been an increase of 37 per cent in the nuuiber of places, and 43 per 
cent in the compensation, while in the classified service there has been an absolute 
decrease in both salaries and number of positions. In other words, if the classified 
service in the District of Columbia had increased in the same proportion that the 
unclassified places have increased, it would cost the Government to-day over $3,000,000 
ft year more than it does cost the Government. 

Mr. Moody. Then I understand that you assent to this view: That where clerks 

We put in the classified service and a salary was fixed at the time when their tenure 

Was uncertain, that it is no more than Justice to the Government that there should 

he some reduction in their compensation ? 

Mr. Procter. I think so, if the tenure can be made a reasonable assurance. 

Mr. MoODY'. Another proposition : Isn't one of the dangers which threatens the 
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civil service this: That there becomes a lar^e body of men with permanent tenure, 
whose common interest may be to lessen their duties or increase their salaries? Isn't 
a system of organization growing up among the various clerks under the tenure 
of office under the civil service a danger which ought to be remedied? 

Mr. Pkoctkr. A very curious fact was brought out by our investigation year 
before last. We found that more than double the namber of people who came in 
through examination separated voluntarily from tlie service than people who came 
in by an extension of the rules. We found that the tendency of the bright young 
people coming in through examination is to serve the Government six or seven or 
eight years, and tlien leave, as they are able to do better elsewhere. 

Mr. KiCE. Our force is a remarkable example of what Mr. Procter has said. We 
lose continually the best men, because other people, outside the Government, pick 
them up. 

Mr. Moody. Something has been said by the chairman about the reinstatement of 
veterans, and your care and supervision over their rights in that respect. Let me 
put a specific case. The collector of the port of Boston removed five Veterans upon 
the ground that they were inefficient. On the incoming of the present Administra- 
tion a comidaint was made by these persons who had been removed that they were 
unwarrantably removed. A special agent of the Treasury Department investigated 
their complaint, and without hearing the complainants at all re^iorted to the Treasury 
Department that they were unwarrantably removed from the public service. Now 
that being the ease, there beiug a vacancy to which those men are eligible for 
appointment or reinstatement, are you charged with any duty to see that those men 
are reinstated, the collector declining to reinstate theraf 

Mr. Pkoctek. No, sir; the Commission has no authority to take the initiative. 
That rests with the Department. 

Mr. Moody. You have spoken of the increase of the examinations. Is there any- 
thing in the law which compels an examination to be in writing? 

Mr. Procter. No; I think not. They are in competition, you kuow, and we must 
have them in writing in order to keep a record and rate them relatively. 

Mr. Moody. In private business, in employing a janitor or elevator conductor, or 
persons for that grade of work, we should be tempted to ask the applicant a few 
questions, and judge him by his appearance as well. Supposing the system of oral 
examination were applied to that grade of the civil service, and that grade alone, 
wouldn't that diminish your work very greatly? 

Mr. Procter. I think you will find, on examining our form No. 394, that it meets 
your question. 

Mr. Servkn. It asks the same questions that you ask orally? 

Mr. Procter. It asks the same questions, and we have a record of them. 
• Mr. Livingston. Will you please give to this committee your method of prepar- 
ing your questions for examination in the departmental service? 

The Chairman. You mean the Washington service? 

Mr. Livingston. Yes. 1 do not mean the Railway Mail Service, or for positions 
such as telegraphers, or anything like that. 

Mr. Procter. 1 understand, I think, what you want. 

The Chairman. I see by your rules ywu divide your civil-service subordinate fore© 
into five classes. Am I right? 

Mr. Procter. Yes, sir. 

The Chairman. Post-Office, Treasury, and whatever it may be — five classes alto- 
gether. Can you give me specifically the number under each of those classes? 
Please send that to us. 

Mr. Procter. Yes, sir. 

The Chairman. Do you desire to make any further statement? 

Mr. Harlow. I wish to state this: That or these details we have — these 46 clerks, 
with an aggregate salary of about $50,000, a number of them who are merely address- 
ing envelopes are getting high salaries because we could not find any other work 
that they were competent to do. 1 think that is of valne, to show why we have a 
large detail there — why it is necessary to have 46 when 25 of proper qualifications 
could have done the work. 

The Chairman. That might lead to a fairly sequent inquiry. Do you think, from 
your experience and standpoint, that it would bo a wise proposition to make an 
examination of the inclusion into the civil-service establishment as to the fitness 
and qualifications for the respective places which they hold? 

Mr. Harlow. I wish to state, in line with this, that usually two- thirds of the peo- 
ple who compete in civil-service examinations make 70 per cent or more in their 
examination, and there is only one-third who fail; while in the examinations for 
promotion three-fourths fail — people who have come in by other methods. 

The Chairman. Who have come in by inclusion ? 

Mr. Harlow. Yes, sir ; and our regulations have prevented them from being pro- 



moted without examination. We expect, if our force is increased, to examine many 

more before they are promoted. 
The Chairman. That answers my question, and that leads to another cjuestion. 

What control has the Commission, and what supervision does the Commission exer- 
cise, over demotion and promotion of the Departments located in Washington, as 

well as the civil service elsewhere, where the law operates? 

Mr. Harlow. The statute states in so many words that there must be examina- 
tion for entrance into the civil service and promotion therein, and necessarily it is 
obligatory. I have not failed, since I have been on the Commission, to treat the 
matter of promotion as seriously as we do that of entrance. To that end, in the 
last rules, the revised rules, we have a method prescribed, and promotions amply 
cared for. In other words, we have recommended and have prepared an efficiency 
record, and we are, in a tentative way, advancing on that line, to care for that 
feature of the statute. 

The Chaiiiman. Hut you have never yet done itf 

Mr. Harlow. Only in a small way yet. We examined about twelve hundred for 
promotion last year. 

Mr Rick. And until that goes into effect the rules say that no promotion shall be 
made except upon a test of fitness not disapproved by the Commission. 

The Chairman. Is that done? 

Mr. Rice. We try to have it done. 

The Chairman. But is it done? 

Mr. Harlow. It has been done in this way 

Mr. Rice. I ought not to express an opinion, because I might hold a different 
opinion from the other members of the Commission. There are many cases where it 
is not (lone. There are many cases where it is done. 

The CiiAii^MAN. Is not the number of cases where it is not done much larger than 
"where it is done ? 

Mr. Rice. I think that is true. 

The Chairman. You claimed last year that the statute gave you that supervision 
and right, but you have not yet exercised it. That is not done, as a matter of fact? 

Mr. Rice. We make onr recommendations to the Department. We call the atten- 
tion of the head of the Department to the fact that that provision of the rule i& 
not complied with — asking a test of fitness. 

The Chairman. And that closes your relation with that Department after you 
have given them that notice? 

Mr. Rice. The ultimate would be, properly speaking, getting no reply to our 
courteous letter. 

The Chairman. You assume that what you have asked has been done? 

Mr. Rice. No. We may take it to the President of the United States and say: 
"One of your subordinates, high in rank, it is true, refuses to comply with the 
rnle." That is the ultimate; and that has been done sometimes. 

The Chairman. Isn't the history of your office that promotions and demotions of 
the officers throughout the country, under the classified service rules have been made 
without regard to your Commission? Then take the custom-honses and the post- 
offices, they promote and demote. They have done that continually without regard 
to the civil-service rules. Take the Departments here, they promote and demote. 
Has your Commission had supervision? Has it been done with your approval or 
liot? As a matter of fac^t, has it had that supervision? 

Mr. Rice. We have attempted to have. 

The Chairman. I am asking about a matter of fact. Y'^our records must show. 

Mr. Rice. I should say that as a rule the reascms for promotion are disclosed to 
^8, and are satisfactory, since the order of President Cleveland requiring that report 
should be made. 

The Chairman. It is not the order of President Cleveland. It is the statute. 

Mr. Rice. But the statute said it should be done in .a certain way, but did not 
establish the machinery, and until the present Commission took up the work there 
was no machinery. 

Mr. Procter. Except in the New York custom-house. 

Mr. Rice. But I mean generally. There was no machinery. There is now a sim- 
ple machinery established, and the result of it is that until the Department promul- 
gates some system itself no promotion can be made except on a test of fitness. 

The Chairman. What are the dates from which you gentlemen have held office? 

Mr. Procter. I have been in office since November, 1893. 

Mr. Rice. I have been in office since May 6, 1895. 

Mr. Harlow. And my term of office has been from May 25, 1895. 

The Chairman. Throughout this bill which we are now considering there are 
perhaps 200 recommendations for increased compensation, or more than that, where 
they ask for a change from class 3 to class 4, for an elevation to class 4, for an 
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elevation from class 2 to class 8, for an elevation from class 1 to class 2, or for an 
elevation from a $1,000 clerkship to class 1, and so on, running through our great 
bill. Wc biivc to meet that proposition. You have no supervision over that pro- 
motion and devatinj^ of that clerk, have youf 

Mr. Procteij. No; that is the Department's. 

The Chairman. And they do that independent of the Commission? 

Mr. I'HOCTER. Yes. sir. 

The CiiAiRMAX. At the commencement of the fiscal year the postmaster of Phila- 
delphia is asked to submit a roster of his subordinate force, with the increase neces- 
sarj' for the conduct of the business l*or the next fiscal year, together with suchpro- 
moticms in the sense of increa8e<l compensation for subordinate force as he deems 
necessary. You have no supervision over that? 

Mr. TifocTKR. No. 

The Chairman. You have stated that the inclusion of this subordinate force, such 
as watch ujen and trained mechanics — what do you call them — technical? 

Mr. Procter. Skilled laborer. 

The Chairman. That this had been done not at your suggestion, not at thePresi- 
dent's su^:gestion, but at the ]>etitionsof trades unions and leagues and organizations. 

Mr. Proctkr. And the trades people in the service. 

The Chairman. Yes; while I have the highest respect for the right of petition on 
the part of the people, .yet there must be, in that which was submitted to you, a very 
qualified submission of petition, when you come to the fact, from the vast body of 
organized labor that would come under that provision. There is no doubt in my 
mind that petitions could flood Congress, even for the abolishment of Congress itself, 
and for a change of almost any kind. It is the extent to which you yield to that 
petition that influences you in making this change. To what extent that petition 
influeuced you, of cours** you only know. I merely want that statement to go on 
record, that while 1 res])ect the right of petition, 1 think that in this country you 
could get a petition to do anything whatever, even to the extent of abolishing Con- 
gress. ( )t' course you doubtless weighed the power and force of that petition. That 
you (lid weigh it is shown I)y the fact that you have included these persons in the 
civil service. 

Mr. Hemknway. You can go all through the central States and you will find the 
people w^ho have been standing by the civil service law are now opposed to it 
because of the inclusion of all these laborers, watchmen, messengers, etc., in the 
classified service. 

The Chairman. You are familiar with the debate of 1883, in connection with th« 
establishment of the Civil Service Commission, and the field of operations that i* 
proposed to cover? 

Mr. Procter. Yes, sir. 

The Chairman. Do you know anything in that debate that presupposes that tbi^ 
kind of labor — watchmen, janitors, and messengers— should be included? Was ther* 
anything in that debate that went to that extent? 

Mr. Procter. I think, Mr. Chairman, in studying that debate, that it was tl** 
intention of Congress to liniit the classification only to the positions named. 

The Chairman. Named in the statute? 

Mr. Procter. Yes, sir; it was shown, both by the message of President Arth**^ 
calling attention to the proposed bill, and by the debates in Congress, that th^^ 
expected that from time to time the classitication which Congress originally ma^^ 
should be extended to the service of the United States, except to offices which we^* 
filled by appointment by the President and confirmed by the Senate, and to me^^ 
laborers. 

The Chairman. Do you think that debate showed that? 

Mr. Procter. Yes, sir. 

The Chairman. Do you find the *^ watchman,'' and similar words? 

Mr. Procter. Not the word "watchman," but they hnve used the words "mer^ 
laborers," and it is for the Department to decide, I think, whether a watchman o:^ 
messenger does clerical work or work which would be considered other than th^^ 
work of a mere laborer, and not for the Commission to decide that. 

The Chaihman. As a matter of fact, that law ran ten or twelve years before thi^ 
inclusion was made. 

Mr. Procter. Not so long as that, because the first inclusion of President Harri-' 
son, outside of Washington, was in 1890 or 1891. 

The Chairman. What did that include? 

Mr. Procter. That included the Bureau of Printing and Engraving and all the 
skilled laborers in the Indian Service. 

The Chairman. That was the headquarters of the central government that was 
here. But 1 want to get at the aervice outside of the Departments of Washington. 
Outside of Washington there was no inclusion? 
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What I want to get from the Commission is that there is nothing in that debate 
that presupposes the operations of the civil-service law having been under considera- 
tion 80 that any but the clerical service would be placed iu this civil service. The 
parpose was to make that etficieut, not only in the Departments here at headquarters, 
but throughout the service wherever clerical service was used. It included iu its 
words the Post-Office Department, '* carriers and clerks," and the same way with 
customs. That is the point I wanted to disclose. My reading of the debate is to the 
effect that at the time of the passage of the law the extension of the civil service 
as it is in 1897 was never contemplated, and the debate, I think, discloses the fact 
that it was not so contemplated. It may be that the words were used loosely in 
debate, but I meau the general intent and purpose of the legislation was the inclu- 
sion of the clerical subordinate force of the Government to make it more efficient 
and elevate it, and to make its tenure a fixed tenure, and to divest it of political or 
personal pressure. 

Mr. Procter. That same argument would be applicable with double force to the 
messenger and watchmjiu force at Washington, because that was not included until, 
Ithiuk, 189.5, and it was shown conclusively that there was continued increase in 
the number and appropriations for watchmen and messengers in Washington. 

The Chairman. 1 can see the force of your argument. In other words, the 
appointing power, the Department power at the head, put men on as watchmen and 
messengers and made them do clerical work ? 

Mr. Procter. Exactly. There were ladies put on as messengers who never did 
anything but clerical work. 

The Chairman. And there was an abuse of what was called inclusion? 

Mr. Procter. Yes, sir; that is it. And they were continually asking for addi- 
tional messengers and watchmen, and for additional appropriations for this. 

Mr. Serven. I think your attention ought to be called to the fact that the Com- 
miRsion has nut reconunended an increase offeree with high salaries, but rather has 
asked for low-priced positions, the average salary for the increase being about $1,000. 

Mr. Procter. Our practice is to appoint at $840. We believe it is better to take 
young men, and then there is a chance for promotion. 

Thereupon, at 1.45 o'clock p. m., the committee adjourned. 

United States Civil Service Commission, 

Washingtofif D, C, December 10, 1897, 
Mr. Henry H. Bingham, 

Chai'rman Suhcommiiiee on AppropHationSy in charge^ etc., 

House of BepreseniativeSf Wa8hi7igionf D, C. 

Sir: In accordance with the verbal request of your committee yesterday, I have 
the honor to forward herewith the following: 

1. Authority for the detail of examiners to the Commission to assist in promoting 
the examining work. 

2. Right of the Commissioners, chief examiner, secretary, stenographer, and mes- 
senger to recover salaries in case of failure of appropriation therefor for any par- 
ticular fiscal year. 

3. Method to be pursued in making appointments so long as the act of 1883 
remains unmodified and unrepealed. 

4. Table showing the number of persons in each of the five branches of the classi- 
fied civil service. 

5. Statement and table showing the inclusion of skilled laborers at Washington 
and elsewhere under the Administrations of President Arthur, President Cleveland 
(first term), and President Harrison. The skilled laborers included under President 
Harrison were all outside the District of Columbia, except the machinists in the 
United States Fish Commission and those employed in the Records of Rebellion 
oflSce, who were classified by the sundry civil act of March 3, 1893. Said statement 
answers the request to show what, if any, skilled laborers of any kind, and messen- 
gers or watchmen and similar positions, were classified outside of Washington prior 
to March 4, 1893. 

6. Table showing the names, the annual compensation, and date of beginning of 
detail of such detailed clerks as are now serving in the office of the Commission. 

7. Table showing the names, rate of annual compensation from beginning of detail, 
and length of service of all detailed employees who have served with the Commis- 
Bion since the increase in appropriation in 1894, but who have been returned to the 
Departments. 

8. Statement showing the practice followed by the Commission in preparing its 
examinations, demonstrating to what extent the Departments fix the scope and 
character of the questions, with a list of the different kinds of examinations which 
have been held during the present year, and copies (on tile with the committee) of 
the questions used in each of these examinations. 
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9. A brief of the principal examiuatious, arranged alphabetically, which will 
exhibit the 8u1>jectM, scope, and relative weights of e:ich of these exiiminntioiis. 

10. A statement showing tire number of employees in the Government Printing 
OflSce brought into the classitied service without examination, with rehitive state- 
ment as to the time of their appointment to that service, and the number of separa- 
tions from the date of classitication (August 1, 1895) to the end of Mr. Benedict's term 
as Public Printer (April 1, 1897). Also a statement, from the reports of the Public 
Printer, showing the net gain in amount of work performed and saving in expense 
obtained from the classiHcation of the Governmeut Printing Office, by a comparison 
of the last complete fiscal year prior to the order of classiticatiou antl the lirst com- 
plete fiscal year after the order of chissirtcatiou. 

11. A table showing the number of appointments in the Government Printing 
Office during the first six montlis aft^r its classification, and the total number 
appointed from the Commission's examinations to that office from its classification 
to December 1, 1897. 

12. A table showing, for the fifty-three largest p«)8t-office8, the number examined, 
passed, failed, and per cent of failures during the fiscal year ended June 30, 1897. 

13. Table showing, for the fifty-three largest post-offices, tlie number of appoint- 
ments and reinstatements during the years ended June 30, 1894, 1895, 1896, and 1897. 

14. Table showing the number of substitute and regular carriers at each of the 
fifty-three largest post-offi«es. 

15. Table showing, for all branches of the classitied service, the number examined, 
passed, failed, per cent of failures, number appointed, and per cent of appointments 
since the passage of the civil-service act. 

16. Statement showing the information contained in the records of the (^>mmi8- 
sion concerning the transactions in the Philadelphia post-office, referred to by the 
chairman of the subconmiittee on appropriations as a suspension of the civil-service 
rules at the Philadelphia post-office in 1893. 

The infornuitiou furnished was very hastily prepared, and is therefore subject to 
any necessary correction, but is believed to be substantially correct. 
Very respectfully, 

John R. Procter, President. 



REPLIES TO REQUESTS OF HOUSE SUBCOMMITTEE OX APPROPRIATIONS. 

Authorily for details.— Section 3 of the act of January 16, 1883, provides in part as 
follows : 

**Tho Commission shall, at Washington, and in one or more places in each State and 
Territory where examinations are to take place, designate and select a suitable num- 
ber of persons, not less than three, in the official service of the United States, resid- 
ing in said State or Territory, after consulting the head of the Department or office 
in which such persons serve, to be members of boards of examiners." 

The authority here given is express and distinct. The language is clear and 
unambiguous, and at the same time broad and sweeping. This provision not only 
authorizes the detail of a suitable number of persons serving in the different Depart- 
ments and offices to aid the Commission in its work, namely, carrying out the sys- 
tem of examinations provided by the act, but is even mandatory upon the heads of 
Departments and offices. 

The broatl language ** persons in the official service" indicates the intent to allow 
the Commission to select suitable details from any class of officers or employees, 
provided their duty with the Commission has to do with carrying out the plan of 
appointments by examination, and the principal part of the Commission's work is 
of this sort. 

Particular attention is directed to the words *^ at Washington" in the first part oi 
the provision just quoted. These words and their position clearly contemplate pri- 
marily the detail of pers(ms to the Conmiission's office here at Washington, and the 
language which follows provides for such detail at other places as well. 

Other parts of the act of 1883 point to and bear out this interpretation. The act 
provides for three Commissioners, a chief examiner, a secretary, a stenographer, and 
a messenger, and then follows the provision for the Commission's force of examiners, 
namely, the one above quoted authorizing and directing details from the Depart- 
ments. The language *^ through its members and examiners "in clause 3 of section 
2, and "said Commissioner, examiner, copyist, or messenger" in section 5, clearly 
contemphite the detailed persons provided for by section 3, inasmuch as that pro- 
vision is the only authority for the employment of examiners and copyists by the 
Commission. 

The act of 1883 contains the only specific authority for the detail of persons to 
the Commission. It would seem clear, however, from a consideration of the pur- 
poses of the act, that its provision for 8(» detailing persons from the Departments is 
based upon the principle that the Commission's work under the law is practically 
work for the different Departments and offices — that is, aiding them in complying 
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with the provisions of the act in the matter of appointments, etc. — anil tliat con- 
sequently persons detailed to the Commission are in reality workintj lor their 
respective Departments. On this principle thy detail of a person to the Commission 
is practically a detail inside liis Department, which, of course, is authorized by the 
general terms of section 166, Revised Statutes, as follows: 

"Each head of a Department may, from time to time, alter the distribution among 
the various bureaus and offices of his Department of the clerks and other em[)loyee8 
allowed by law, * * * but all details hereunder shall be made by written order 
of the head of the Department." 

Then, too, section 4 of the appropriation act of August 5, 1882, provides, in part, 
as follows : 

"And thereafter all details of civil officers, clerks, or other subordinate emph>yee8 
from places outside of the District of Columbia for duty within the District of 
Columbia, except temporary details for duty connected with their respective offices, 
be, and are hereby, prohibited." 

This section is authority by clear implication for details which are not made from 
outside of the District of Columbia to duty within the District of Columbia. 

It need only be said further on this point that the authority and direction of sec- 
tion 3 of the act of 1883 has never been questioned by anyone, and hence no deci- 
sions in the matter can be cited ; and that for eleven years the principal part of the 
Commission's work had to be and was performed under the authority of this pro- 
vision as it now stands. 

Right of Commissioners, chief examiner^ secrclary, stenograph er^ and messenger to 
recovtr salaries in case of failure of appropriation therefor for a ng particular fiscal year. — 
Section 1 of the act of January 15, 1883, reads as follows: 

"The President is authorized to apjioiut, by and with the advice and consent of 
the Senate, three persons, not more than two of whom shall be adherents of the same 
party, as Civil Service Commissioners, and said three Connnissioners shall constitute 
the United States Civil Service Conmiission. Said Commissioners shall hold no other 
official place under the United States. 

"The President may remove any Commissioner, and any vacancy in the position 
of Commissioner shall be so tilled by the President, by and with the advice and con- 
sent of the Senate, as to conform to said conditions for the first selection of Commis- 
sioners. 

"The Commissioners shall each receive a salary of $3,500 a year. And each of said 
Commissioners shall be paid his necessary traveling expenses incurred in the dis- 
charge of his duty as a Commissioner." 
Section 3 of the same act provides : 

"Said Commission is authorized to employ a chief examiner, a part of whose dnty 
it shall be, under its direction, to act with the examining boards so far as practicable, 
whether at Washington or elsewhere, and to secure accuracy, uniformity, and jus- 
tice in all their proceedings, ^vhich shall be at all times open to him. " The chief 
examiner shall be entitled to receive a salary at the rate of $3,000 a year, and he 
shall be paid his necessary traveling expenses incurred in the discharge of his duty. 
The Commission shall have a secret ay, to be appointed by the President, who shall 
receive a salary of $1,600 per annum. It may, when necessary, employ a stenogra- 
pher and a messenger, who shall be paid when employed, the former at the rate of 
»1,600 a year and the latter at the rate of $600 a year.'' 

From these provisions it is seen that the offices of Commissioner, chief examiner, 
secretary, stenographer, and the position of messenger are expressly created by a 
permanent and continuing statute, and that the salary attached to each office or 
position is definitely and expressly fixed by such statute without modification as to 
time. 

That an officer holding an office created by a permanent statute, at a definite sal- 
ary fixed also by a permanent statute, is entitled to recover the full amount of such 
salary, notwithstanding a failure of appropriation therefor for any particular fiscal 
year, has become a plain proposition, now generally accepted without contention. 
In support of this proposition, however, the following decisions by the Court of 
Claims and the Supreme Court of the United States are cited: 

In the case of Campagnar. United States (26 Court of Claims, 383 (?) ) the princi- 
ple was laid down that an appropriation, per se, is nothing more than the legislative 
authorization prescribed by the Constitution that money be paid out of the Treasury. 
In Beaman r. United States (19 Court of Claims, p. 5) the court by a clear implica- 
tion held that where the office is created by a continuing statute, at a fixed salary, 
and the person was duly appointed thereto antl performed the duties, he was entitled 
to the salary fixed by the continuing statute, without regard to the appropriations 
made for each fiscal year. 

Langston v. United States (21 Court of Claims, 10) is a leading cAse on this sub- 
ject, and the decision therein was affirmed by the Supreme Court of the United States 
(118 U. S., 389). In this case an office had been created and a salary specifically 
fixed twenty years previous. For some years Congress m its \sc\i\i\3LV>.\ ^^^xq^yv^vqtsv 
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acts appropriated the same annnal salary fixed by the statute creating the office. 
Later and for some years thereafter they failed to appropriate the full amount, 
and the plaintiff brought suit to recover the full amount. The lower court in render- 
ing its decision, said: 

** Public officers, in accepting their positions, have a right to rely upon the salary 
fixed by permanent general laws, and are not to be cut off by insufficient auniial 
appropriations, unless acc<lnipani«d by a repeal of the permanent law," 

In the upper court the court liebl, Justice Harlan giving the opinion: 

^^A statute fixing the annual salary of a public ofticer at a named sum, without 
limitation as to time, should not be deemed abrogated or suspended by subsequent 
enactments which merely appropriated a less amount for the services of that officer 
for particular fiscal j'ears, aud which contain no words that expressly or by clearest 
implication modified or repealed the previous law." 

It seems that the case of an entire failure of appropriation hjis never been ex- 
pressly passed upon, but the eases here cited are even stronger than such a case 
could be; and a reading of the language of these decisions, as here quoted, with the 
language of the act creating these positions and fixing the salaries, also above quoted, 
irresistibly forces the conclusion that in case of failure of appropriation for any 
particular fiscal year for the salaries of the officers or employees of the Commisaion 
named in the statute these officers or employees would be clearly entitled to recover, 
in the Court of Claims, judgment for the full amounts of their salaries. 

Method to he pnrsmd in making appointments so long as the act of 18S3 remains unre- 
pealed. — The second paragraph of clause second, section 2, of the act of January 16, 
1883, provides: 

**Tliat all the officers, places, and employments so arranged or to be arranged in 
classes shall be tilled by selections, according to grade from among those graded 
highest as the results of such competitive examinations." 
, Section 7 of the same act provides in part: 

* **Af'ter the expiration of six months from the passage of this act no oflScer or clerlJ^ 
shall be appointed, and no person shall be employed to enter or to be promoted in 
either of the said classes now existing, or that, may be arranged hereunder pursuant 
to said rules, until he has passed an examination or is shown to be specially exempted 
from such examination in conformity herewith." 

The language of these provisions of the act are mandatory and without qualifica- 
tion, and until they are repealed no appointments or employments in the classified 
service can be legally made except in pursuance therewith, and it is not seen hoy^ 
the accounting officers of the Treasury Department could allow payment of salary 
to a nerson appointed otherwise than in conformity with tjie provisions of the civil- 
service act. 

If, through failure of an express appropriation for the Commission, the provisions 
and authority of law, or the absence of them, were such that the Conunission would 
be absolutely unable to supply any eligibles, or do the other business required of it 
by the terms of the act of 1883, then, of course, upou the broad grounds of public 
policy and the principle that the business of the Departments must go on, the head 
of a Department would doubtless be sustained in filling vacancies in his Department 
in the only manner left to him. But this is very far from being the case. There is 
ample provision and authority of law for the Commission to continue to do its work 
in the matter of supplying eligibles for appointment, regardless of the failure of an 
annual appropriation. It has just been conclusively shown that tlie officers aud 
employees provided for in the act of 1883 would be entitled to the paj^ment of their 
salaries, notwithstanding tiie failure of an annual appropriation. 

As for the main force of the Commission — that is, the persons refpiired to do the work 
in connection with carrying out the plan of examinations prescribed by the statute — 
it has been pointed out that the authority of the Commission to do this work by the 
employment of details from the Departments ana the direction to the Departments to 
make such details to the Commission are clear, definite, and mandatory. Should 
there be a failure of an annual appropriation for the Commission, therefore, its officers, 
employees, and force of examiners would still bo provided for by the act of 1883 
itself, and the Commission's work would continue to be performed, the Commission 
could continue to offer eligibles to the Departments upon the occurrence of vacan- 
cies, and hence appointments and employments in the classified service made other- 
wise than through the certifications of the Civil Service Commission would be abso- 
lutely illegal and of no effect. 

If it were n»*cessary, the Commission would have even still another resource by 
which the requirements of the civil-service act could be carried out and appoint- 
ments have to be made in pursuance of its provisions. The period of eligibility 
of the persons on the Commission's registers could be extended, and, wherever 
necessary, even expired eligibility could be revived. 

It is thus seen that under the provisions and authority of law the resources of 
the Commission to carry out the provisions of the law and furnish eligibles for 
vacancies, even in the absence of an annual appropriation, are more than ample, 
and, therefore, that appointments and employments in the claaalfi-ed service, to be 
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legal and of effect^ woald have to be made through the certifications of the Civil 
Service Commission, notwithstanding the fact of no appropriation for the Commission. 
The following table shows the total number of persons employed in the five branches 
of the service, the number classified and subject to examination, the number of places 
excepted from examination, and the aggregate compensation uf employees: 



Branch of service. ^glfT" : ^f.'" 



Departmental 62,669 50,263 

Pwt-oftice 104,811 26,316 

GoTernment printing - 2, 852 | 2, 816 

CuHtom-honse 

Internal revenue 



5, 103 I 4, 545 
3,282 I 3,168 



Total service : 178,717 i 87,108 



Ex- 
cepted. 



108 
592 



81 



781 



Compensa- 
tion. 



$48, 783, 677. 04 

38, 665, 025. 10 

2, 509, 830. 97 

6, 333, 027. 36 

3,298,266.81 



99, 589. 827. 28 



Note. — An excepted place is a classified place, bnt is exempt from the requirement of examination. 
LIMITS OF THE CLASSIFIED SERVICE AS FIXED BY LAW. 

The classification of the civil service is based upon the authority granted in sec- 
tion 1753, Revised Statutes, and in the act of January 16, 1883. 
Section 1753, Revised Statutes, is as follows: 

"The President is authorized to prescribe such regulations for the admission of 
persons into the civil service of the United ^States as may best promote the efficiency 
thereof, and ascertain the fitness of each candidate iu respect to age, health, char- 
acter, knowledge, and ability for the -branch of service into which he seeks to enter; 
aod for this purpose he may employ suitable persons to conduct sncli inquiries, and 
may prescribe their duties, and establish regulations for the conduct of persons who 
may receive appointments in the civil service." 

It will be noticed that by this section the President is authorized to prescribe 
regulations for the admission of persons into the civil service of the United States, 
there being no restrictions as to the* class of places to be embraced in such regula- 
tions, whether clerical positions or positions of a more subordinate character. There 
can be no doubt that the President may, under this authority, classify and provide 
examinations for positions below the grade of clerk if he elects to do so. 

Clause 3 of section 6 of the act of January 16, 1883, requires the heads of Depart- 
ments, on the direction of the President, to classify *^ subordinate places, clerks, 
and officers." These three titles used in the law plainly show that positions of a 
lower ^ade than clerk may be required to be classified. 

Section 7 of the same act makes the classification and examinations mandatory for 
8^1 positions except ab to officers not in the executive branch, mere laborers, and 
Presidential appointees, but in reference to these three classes it seems to be per- 
missive instead of mandatory. Their classification is not prohibited, nor yet is it 
required, but the language used ]»lainly permits it. Hence it will be seen that both 
section 1753 and the act of January 16, 1883, authorize the classification and exami- 
nation of applicants for positions below the grade of clerk. The acts do not conflict, 
nor does the latter repeal the former in this respect, but both harmonize in granting 
the President ample authority to classify the entire executive civil service of the 
United States under the limitations contained in the acts. 

In the exercise of this authority the President has ordered the classification of 
positions, with some exceptions, between those known as Presidential places and 
those of mere laborers. The line of distinction between classified and Presidential 
positions is well defined, but the line between subordinate classified positions and 
nnclaaslfied labor positions is ill defined and variable, depending largely on the inter- 
pretation of the statute and rules by heads of Departments. In the civil-service act 
the lowest positions the classification of which may be required are described by the 
title "subordinate places," while the positions exempted from the requirement of 
classification are described by the phrase "any person merely employed as a labored 
OP workman," Between these two classes of positions is the separating line of the 
classified and unclassified service. It is evident, as stated above, that the "subor- 
dinate places" are below the grade of clerk, and that the places exempted from clas- 
sification are only those requiring little or no intelligence but mere physical or 
manual labor. Each head of a Department is required to draw the distinction for 
himself. 

In further evidence that the civil-service act contemplated the classifying of sub- 
ordinate places below the grade of clerk, attention is called to the fact that section 
6 of the act requires the Secretary of the Treasury to "arrange in classes the sev- 
eral clerks and persons employed " in custom-houses. In the same paragraph occur 
the terms "clerks, agents, or persons employed." In the second paragraph of the 
game section the Postmaster-General is required to "arrange la classes thA %<^-^«^'^ 
clerks and pertfons employed or in the puhlio acrmce, at ftacla. "^o^Vo^c-ekJ"* ^\>^. '\>Mi 
third paragraph of the same section, as previously stated, ^\xec\&\Xv^ ci\^iyK«\SkS.^\Kwv. 
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of ** aubordinafe places, clerks, and oflBcers in the public service." These phrases 
show beyond question that the act was intended to include places below the grade 
of clerk. In no case are clerks mentioned alone, but they are always coupled \N'ith 
terms or phrases having reference to subordinate positions. 

This view was held by all of the Presidents who have held office since the civil- 
service act was passed, and every President has classified subordinate places. The 
very first classification under President Arthur includes a carpenter, 2 plate printers, 
10 engravers, 1 apprentice, and 1 engineer, in all 16 subordinate positions. President 
Cleveland, during his fii'st term, classified elevator conductors, skilled laborers, 
printers' assistants, and many other subordinate places. President Harrison classi- 
fied car messengers, machinists, porters, pilers, stampers, messengers, matrons in the 
Indian Service, packers, label printers, forwarders, and proof readers. All of these 
places and many more, classified by the difi'erent Presidents, are below the grade of 
clerk, and amply justify the assertion that the three Presidents who have served 
since the civil-service act was passed understood the act to embrace within its pro- 
visions subordinate places in the public service. 

It can not be doubted that section 1753 gives the President ample authority to pre- 
scribe regulations to govern the examination and appointment of all employees in 
the Government Printing Office, or in any other executi ve office or branch of the 
service. Section 7 of the act known as the civil-service act states that nothing in 
that act shall ^'take from the l*resident any authority not inconsistent with this act 
conferred by the seventeen hundred and fifty-third section of said statutes." Hence 
the authority of the President under section 1763, Revised Statutes, is confirmed by 
the civil-service act itself, and the two acts together place the President's authority 
in the matter bej'ond doubt. 

Places heloxv the clet'ical grade classified prior to March 4, 189S, 

UNDER PRESIDENT ARTHUR. 
(See page 489 et seq.. Fourth Report.) 
Complete returns were not made by the Departments. The Navy Department 
reported as classified the following subordinate. positions: 

Carpenter 1 

Plate printers 2 

Engravers 1^ 

Apprentice 1 

Instrument maker 1 

The Department of Justice included — 



Engineer 



16 
UNDER PRESIDENT CLEVELAND— FIRST TERM. 
(Revisions of departmental classitications June 29, 1888.) 

Elevator conductor 1 i Binders A 

Skilled laborers 109 

Money-order assorters 25 

Engineers 9 

Firemen 12 



Operatives 2^ 

Skilled helpers ^^ 

Printers' assistants 215 

Electrotyi)ist and photographer. 



Compositor and pressman 1 i Helpers ^ 

Pressmen 8 ' PJate printers 2. 

Feeders 8 ' Skilled artisans ^ 

Separators 8 | Forage master J 

Paper counters 25 i Warehousemen ^ 

Papercutter 1 ; Shipper J 

Mail messenger 1 j Chief mechanic ^ 

Provers 2 i Assistant engineers ^ 

Plate cleaners 3 | Foreman of laborers > 

"Hardener 1 j Engravers or transferrers 1^ 

Oil burner 1 I Model attendants 1^ 

Plumber 1 | 

Carpenters 3 j 

Machinists 8 j 

UNDER PRESIDENT HARRISON. 

In United States Fish Commission, May 5, 1892:* 

Superintendent of messenger service 1 

Fish culturists 21 

Machinists 9 

Car captains 3 

Car messengers 11 

* All outside except macMuiata. 
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of RebellionOflSce, classified by sundry civil act of March 3, 1893: 

'eaders 8 

rder 1 

printer 1 

•s 5 
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e above except machinists and the employees of the Records of Rebellion 

• employed outside of the District of Columbia. 

elivery post-offices, classLtied January 5, 1893, porters, pilers, messengers, 

3rs (number unknown), all outside oi' the District of Columbia. 

ndiau Service, classified April 13, 1891 : Matrons, 93. In the Weather 

issified January 5, 1893, an unknown number of ** assistant observers," 

ies were of the skilled laborer grade, all outside of the District of 



Details at present serving on the Commission^ December i, 1S97. 



Kame. 



Salary. 



l)artnient : 

Ibert 

^H 

, Miss R. A 

[rs. J. R 

mond, Miss E. S. 

, Miss M.J 

iss Laura H..*. .. 



\R 

A.J 

e, Miss C. M. 

e.J.C 

osephW 

Irs. L. B 

,0.D 

.D 

diss A. E 

l.H 

artment : 

i.W.W 

.Miss O. L... 

E 

..S 



d,D.H 

C 

ine, M. F 

B 

• W.E 

s.C.E 

Mis&E.K... 

r.A 

. T 

.E 

Depjirtmoiit ; 

A 

Miss A. D... 



Miss A\-.. 
epartineiit: 

E.A 

S'^ 

C 

.T 

lent: 



Printincj Office; 



M. 

J.G 

isfi A. A 

issF. T 

^f^3. C. L.... 
Miss Mary. 



$1, 000. 00 

a3.00 

1, 200. 00 

620. 00 

840. 00 

a 1.25 

700. 00 

1, 200. 00 

1,4(»0.00 

1, 600. 00 

700.00 

1, 400. 00 

1, 800. 00 

390. 00 

1, 200. 00 

900.00 

840.00 

1, 200. 00 

1, 000. 00 
1, 200. 00 
1, 800. 00 
1,200.00 
1,400.00 

900.00 
1, 200. 00 
1, 400. 00 
1, 200. 00 
1, 300. 00 
1, 200. 00 

600.00 
1.200.00 

900. 00 
1, 400. 00 

1,200.00 

840.00 

1, 200. 00 

1, 200. 00 

800. 00 
800. 00 
800. 00 
800. 00 

1, 200. 00 

a 4. 24 
a 4. 24 
a 2. 50 
a 2. 50 
a 2. 50 
a 2. 50 



Date of 
detail. 



Aug:. 

Sept. 

May 

Oct. 

Mar. 

Oct. 

Mar. 

July 

July 

July 

Apr. 

June 

Aug. 

Nov. 

Sept. 

Oct. 

Mar. 

Sept. 



25, 1897 
14, 1897 
28. 1897 
14, 1897 

1,1897 
28. 1897 

1,1897 

14. 1896 
6,1897 

19. 1897 
20, 1897 
14,1897 
31, 1897 
26, 1897 
22,1896 
15, 1897 

1, 1897 
9, 1897 



July 7, 1897 
Sept. 22, 1897 
July 13,1897 
June 20, 1896 
July 1, 1897 
Mar. 1,1897 
Aug. 18, 1897 
Sept. 1,1897 
Oct. 7, 1897 
July 1,1897 

Do. 
Aug. 1,1897 
Sept. 14, 1896 
Mar. 3, 1897 
July 1, 1897 

Mar. 16,1897 
Sept. 14, 1896 
June 28, 1897 
Sept. — , 1896 

July 13,1897 
July 24,1897 
July 9,1897 
Aug. 18, 1897 

July 6, 1897 

Apr. 15,1897 

Do. 
Nov. 24,1897 
Sept. 7,1897 
Aug. 3,1897 
Aug. 5, 1897 



a Per day. 

salaries, $50,000, approximated on account of the per diem conix)ensation received by 
uiployees. 
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>'«>^ /. ^iff*. «««i -04M 4>'« 



fBTy. 



:tms/fk tf i^rk^ mad D 




maet 



t. A "y^tr ,e 

# fr 'V?a*ii«n .., *-- — iii» 

Mjff7 ^ Vhmutf 4ii - 

J&m^vik^ f^jtsk 4a 

Alk>«^,. JtUvrta* i« 

:flSM«*iW f^niH -M 

Uf%s ^ fc»ni^i< d* — 

Hm. JC ^^fatrk A» 

JfM SF*TlH->t iCAifcA*wr?* raSBTJIC 

4^. H. ^p^Yft -*» 

f;/«ft;t» It Hirti^i*)* ** *► — 

SkK. HnttMi 4a 

Jt. r H*ii <* 

ff, W. fjAT**^*,^*^ 'i» 

U,}4. Mrtf'Tk*^** 4* 

^>Kl*y. V. ffA*U»m 4» 

Mim A. 4 ^/rtiflkw *• 

#*yVvf*» ^«vf«Mil d» 

^m w i Jt. >'M»f* *> 

IrrhM/Minx** ^ 

Hm. A.H W'Vi*l^l do 

Il*ry V K*ft* «!• 

if. W. K^M Tttmmasj 

Wi*,f, Im Ku'ijfhl 4» 

W, U, l^fifth io 

*thm. M. U/A>*rUffn do 

M, //. /;r*ri*( do 

W,/;. yMti4n*i do 

W,U /;»ff do 

C it. MtMritf^f do 

H, A.h*fArruAi do 

A.tKWihjft War 

J,H.Krwin do 

Mrn.A.K. Hyfrn do 

Mm. 11, J. f'Aoldtng do 

himUt VmIU Treaaory 

f^Mn, A. Huy do 

«l, M, HarrliKrn do 

J.A,Wh\t*^ do 

ftinm. A . hi^y do 

iV,H. I'»rk«i do 

Mm, H \,.)M*tvmtmr%i do 

Mm, K, S. (ivhhnui , do 

Mm L.HUroM do 

A.W. N<rk«tMofi do 

Mm, K. r MhI-Du'Wh do 

f)A Wlft(;. Hf»MKfi« do 

Wm. n,H«ho)/ do 

HnJlln A, \St\r\.U^it do 

n,H.MV\un PoHt-Office 

K, AJUtu\\i\tm Railway -Mail 

i Service. 



iI.«ML>W 


:.aM.w 


p. 4. L73 


t.B.«L« 


p.ai.«.>M 


^ ■.«.*!• 


^ai.«LM 


9. ai. ^. M 


3IM.'M 


L JM.M 


MLM 


LStt-M 


L€M.t]ll 


2L<ilMLM 


LslW.'tt 


L«».W 


LSM^OU 


»W.«) 


L«M.«» 


1.«Hl4* 


L»».M 


SMlM 


LAM.M 


MiL»]«> 


9lW.<» 


LC».W 


LftiULOO 


i^aw.oD 


1,400.00 


i.eoi>.oo 


90U.00 


1.400.00 


ih 


900.00 


900. CO 


1.200.00 


1.000.00 


1.600.00 


900.00 


1,600.00 


1.600.00 


900.00 


900.00 


390.00 


1.200.00 


720.00 


1. 200. 00 


1, 200. 00 


1,400.00 


1.000.00 


800.00 






Ort. ICUK 
X«r. I9LUK 
Kar. iiUVr 
Mar.l&iar 

4* 

d» 

JalT LIS? 
Aac. 17. UVT 
S«pLU.l»r 
A v. C1«T 
FebL 27.1»7 

^far iiL \mn 

Se^ 14. 1886 
SepClT.18M 
D«c. 1.1S96 
Dec. %U» 
Dec. S.iaM 
Jane 4.1W7 
JoM 18.1897 
Aag.20,1897 
Sept. 1,1897 
Nov. 16. 1806 
Mar. 16. 1897 
Mar. 20,1807 

do 

Aug. ao. 1807 
Feb. 24,1897 

do 

do 

Ang. 20, 1897 

do 

do 

Ang. 24. 1897 
Aag. 27, 1897 
Jane 24. 1897 
Apr. 9.1897 
Apr. 26. 1897 
Mav 14,1897 
Jane 1.1897 
Mar. 1,1887 
Jaly 13, 1897 
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1 
1 
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1 

4 
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u 
ll 

\\ 



MANNKIl OK PKKPARING EXAMINATION QUESTIONS. 

Ill tuNiMMiNo to your r«<iu«Ht for a statenieut of the practice followed by the Com- 
tnlMHloti In propiiiTn^ lU oxiuninatLon questions and determining their characteT an^ 
Mcopti, with MainpIoN of the <|ueHtionH used in the examinations, you are respectfully 
imIvImimI aN follown: 

In oi'dot' thii.t (ho examiiiathmH may comply with the law as embracing ''thos^ 
tiiaitorN whlrh will fairly toNt the relative capacity and fitness of persons examined t^ 
(UM('iiarf(o t.iio (liitioN of (lie Horvic^e into which they seek to be appointed'' wheneve^ 
l^ti oxiuiiltiation in to bo prepared the Department is requested to advise the Com.^ 
inlMPtliMi UN to Mm oMiot oliarauter of the duties to be performed in each position fo^ 
whirh Mio oxauilnaMon 1h liold and the Department's opinion of the proper scope o^ 
thn oxanilniition. For moHt of the special examinations each Department is accn^^ 
tomnd to doMlKniito Home export witli authority to represent it in fixing th6 scope 9^ 
woll iVM thn exaet ohara(*tor of Mio technical ([uestions. 
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Sometimes instead of selecting a representative the Department will advise the 
Commission as to the character of the duties to be performed with a statement that 
it will be satistied with the judgment of the Commission as to the proper scope of 
the questions. For some time past a very cordial cooperation has existed between 
the Departments and the Commission in this part of the work. It must be admitted 
that the officers having supervision of the positions to be tilled should be considered 
as thoroughly familiar with the needs and requirements of their respective services, 
and therefore the Commission has at all times freely consulted their view9. The 
Commission holds that under the act of January 16, 1883, its duty in regard tc eligi- 
bias for appointment is to furnish the names of those who have the particular quali- 
fications specified by the Departments. After the general scope and character of 
any particular kind of examination have been thus determined upon and approved 
by both the Department and the Commission, future questions for this kind of examl- 
Dation are prepared, with the help of the Department, of the same scope, unless the 
OommiMion is informed that the Department considers it wise for any reason to 
make a change. From time to time the ditl'erent Departments are asked whether 
my changes are desirable in the examinations held for their service. As the infer- 
nation to the public concerning the character and scope of the current examinations 
8 revised once or more each year, the Departments are given frequent opportunity 
A) suggest any changes that may seem desirable. Because of this modifications are 
luite frequent in the continual attempt to make the examinations more practical 
md more thorough tests of fitness. 

An inquiry of the Commission in regard to any particular feature of the examina- 
iions as now held will develop the fact, as in the custodian service referred to by the 
committee, that the subjects embraced in the examinations are such as are desired 
>y the appointing officers. 

The Commission Hubmits herewith a list of the different kinds of examinations 
vhich have been recently held, with copies of the questions used in each examination. 

A brief of the principal examinations is also attached, arranged alphabetically, 
vhich will exhibit the subjects, scope, and relative weights of each of these exami- 
iations. 

liXit of different examinations held by the Civil Service Commisaion from January ly 1897, 

to December 1, 1897. 

Admeasurer, custom-house service, series 2. 

Aid, Coast and Geodetic Survey, series 1. 

Anthropol 'gist in the United States National Museum, series 1. 

Assistant, Department of Agriculture, series 1 and 2. 

Assistant biologist, series 1. 

Assistant custodian (description only). 

Assistant chief division of soils. Department of Agriculture, series 1 and 2. 

Assistant examiner Patent Office, series 88. 

Assistant microscopist, series 2. 

Assistant printer. Railway Mail Service, series 2 (sheets 1 and 8). 

Assistant engineer, series 1. 

Assistant engineer, light-house service, gulf, lake, and river tenders, series 1. 

Assistant special Treasury agent (Seal Island), series 1. 

Assayer, custom-house service, series 1. 

Bookbinder, Government Printing Office (preliminary and supplementary sheet). 

Bookkeeper, series 34 (preliminary sheet and sheet ($). 

Bookkeeper, subtreasury service, schedule B, series 1. 

Buoy oolorist. Coast and Geodetic Survey, series 1. 

Cadet, Revenue-Cutter Service) series 1. 

Carrier (with knowledge of Polish), post-office service, series 2. 

Check clerk, subtreasury service, Schedule A, series 1. 

Chief computer, Supervising Architect's Office, series 1. 

Chiuese interpreter, series 2. 

Civilian interpreter (Indian service). Fort Wingate, N. Mex., series 1. 

Civilian interpreter (Indian service), Ute Indian language, series 1. 

Clerk (departmental service), preliminary sheet only. 

Clerk- carrier, card addresses, series 15. i 

Clerk-carrier, geography, series 138. 

Clerk (office United States shipping commissioner), series 1 (sheets 6 and 7). 

Compositor, Government Printing Office, series 23. 

Computer, Coast and Geodetic Survey, series 6. 

Computer, Supervising Architect's Office, series 2. 

Danish language, series 2. 

3 
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Designer in Burean of Engraving and Printing, series 1. 

Draftsman, architectural, series 3. 

Draftsman^ architectural (senior), series 3. 

Draftsman, architectural (junior), series 2. 

Draftsman, General Land Office, series 1. 

Draftsman, mechanical (Navy Department), series 6. 

Draftsman (Navy Department), series 2. 

Draftsman, assistant, Navy Department, series 1. 

Draftsman, structural iron, series 3. 

Draftsman, with knowledge of typewriting and stenography (War Department), 
series 2. 

Draftsman, heating and ventilating, series 2. 

Draftsman, topographic, series 2. 

Dynamo tender, series 2. 

Electrotype finisher, Government Printing Office (preliminary and supplementary 
sheets only). 

Electrotype molder, Government Printing Office (preliminary and supplementary 
sheets only). 

Elevator conductor (preliminary sheet only). 

Engineer (auxiliary), series 4. 

Engineer, first class (I'reasury Department), series 1. 

Engineer (in marine hospitals), series 1. 

Engineer (on quarantine duty, Marine-Hospital Service), series 1. 

Engineer, second class (Treasury Department), series 3. 

Engineer, third class (Treasury Department), series 1. 

Engineer and electrician, series 1. 

Examiner (Mint Bureau, Treasury Department), series 1. 

Examiner of sugar (custom-house service), series 1. 

Examiner (custom-house service), series 9. 

Expert fitter (Navy Department), series 1. 

Expert horticulturist (Department of Agriculture), series 1. 

Expert plumber (Navy Department), series 1. 

Fireman (Treasury Department), series 8. 

Fireman (departmental service), series 7. 

First assistant chemist (Department of Agriculture), series 1. 

First'grade basis examination, series 38. 

First-grade basis examination (custom-house service), series 1. 

Fish culturist (Fish Commission), series 10. 

French language, series 3. 

German language, series 3. 

Hospital attendant (Marine-Hospital Service), series 1. 

Hospital steward (Marine-Hospital Service), series 1. 

Immigrant inspector, series 1. 

Industrial teacher and farmer (Indian service), series 5. 

Instrument maker (supplementary statement only). 

Internal- revenue service, series, 5. 

Internal-revenue service (noncompetitive), series 1. 

Italian language, letter carrier requiring knowledge of. 

Junior engineer, series 3. 

Janitor (preliminary sheet only). 

Kindergarten teacher (Indian service), series 5. 

Law clerk, series 2. 

Law clerk (to test qualification of law clerks in office of Comptroller of the Treas- 
ury), series 1. 

Librarian, Adjutant-General's Office, series 2. 

Local inspector and assistant inspector of boilers (steamboat-inspection service)) 
series 4. 

Local inspector and assistant inspector of hulls (steamboat-inspection service); 
series 4. 

Manual- training teacher (Indian service), series 1. 

Master (light-house service, river tenders), series 1. 

Master (light-house service, lake tenders), series 1, 

Matron (Indian service), series 20. 

Meat inspector (Department of Agriculture), series 20, 

Mechanical engineer for steam vessels, series 1. 

Mechanical engineer (Quartermaster-Generars Office), series 3. 

Money counter, subtreasury service. Schedule A, series 1. 

Messenger (preliminary sheet only). 
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Nautical expert (Navy Department), series 17. 

Noncompetitive (custom-house service), series 1 

Observer (Weather Bureau), series 16. 

Pension examining surgeon, series 3. 

Personal questions (all services). 

Personal questions (Indian service). 

Pharmacist (Freedmen's Hospital), series 1. 

Physician (Indian service), series 22. 

Portrait and vignette engraver (Bureau of Engraving and Printing), description 
>nly. 

Post-office inspector, series 10. 

Preparator of specimens (Department of Agriculture), series 1. 

Press feeders (Government Printing Office), preliminary and supplementary sheets 
mly. 

ftessman (Government Printing Office), preliminary and supplementary sheets 
nly. 

Principal teacher (Indian service), series 10. 

Promotion (custom-house of New York), series 25 and 26. 

Railway-Mail Service, card addresses, series 15. 

Railway-Mail Sefrvice, railway and other systems of transportation, series 16. 
Sanitary inspector (Marine-Hospital Service), series 1. 
eoond grade basis examination, series 27. 
econd grade basis examination (custom-house service), 
hipping commissioner, series 2, sheets 5 and 6. 

pecial agent and expert, office of public road inquiry (Department of Agriculture), 
series 1. 

pecial laborer (Navy Department), series 1. 

pecial pension examiner, series 41, preliminary sheet and sheets 6 and 7. 
tate Department clerk, series 10. 
tation keeper (District of Columbia), series 5. 
tenography^ dictation exercises, series 7. 
tereotyper (Government Printing Office), description only. 
tatistical field agent (Fish Commission), series 7. 
tock examiner (Department of Agriculture), series 6. 
uperinlendent of division of post-office supplies, series 1. 
nperintendent of construction (Treasury Department), series 2. 
nperintendent and head nurse (Freedmen's Hospital), series 1. 
nperintendent of station (Fish Commission), series 7. 
npervising Architect (Treasury Department), series 1. 
npplcmentary certificates, form 375 (professional, etc.). 
'^ipplementary certificates, form 394 (trades, etc.). 
•urgeon-in-chief (Freedmen's Hospital), series 1. 
'^edish language, series 3. 

;eam8tress (Indian Service), sheet 5. (See matron examination.) 
'^a examiner (custom-house service), series 2. 
^hird ^ado basis (examination, series 37. 
■opographer, assistant (Geological Survey), series 2. 
typewriting, series 22. 

\vpewriting, dictfition exercises, series 17 to 26. 
Vatchman, preliminary sheets only. 
^ ireman (Treasury Department), series 1. 

Additional forms submitted* 

Apprentice, preliminary sheet and fonn 1013 only. 

Application for examination, form 304. 

List of positions for which no scholastic test is required, the applicants being 
6<inired to file forms 304 and 394^ and being graded upon experience, counting 80 per 
®nt, and physical ability, counting 20 per cent: 

Departmental Service: Blacksmith, cabinetmaker^ carpenter, coachman, cook,dec- 
rator, general mechanic, hardener, hostler, knife grinder, laundress, leather worker, 
ocksniith, machinist, mason, miller, painter, plasterer, plate cleaner, plate printer, 
'lumber, roller maker, sailmaker, sawyer, steam fitter, stonecutter, tailor, teamster, 
ransferer, wheelwright, locomotive engineer, switchman, fireman (except in the 
reasury Department), oiler, portrait and vignette engraver. 

Engineer Department at Large: Deputy inspector and master; deputy inspector 
Hid nilot; deputy insi)ector and mate; master; pilot: mate; engineer of steam 
vessels, and similar positions where licenses are required by the Office of Steamboat 
iwpection. 
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Inspectors receiving $1,200 or less per annum who are not appointed through 
examination ; baker; blacksmith; blaster; boarding master receiving $75 per month 
or less; boatman, and steersman receiving $900 per annum or less; boiler maker; 
bricklayer; calker; carpenter; cement finisher; cement tester; cement worker; 
chain man ; concret'C finisher ; cranes man ; dredge runner, to include engineer for 
dredging; elevator conductor; gardener; gauge reader; instrument men reomviug 
$900 or less per annum; master laborer; leadsman receiving $600 per annum or less; 
lockmaster receiving $720 per annum or less; look and bridge tender; machinist; 
mason; master quarrjman; master mechanic; master mason; master carpenter; 
master stonecutter; master bricklayer; master weaver of mats; motorman, to inclade 
all steam engineers not licensed engineers; overseer receiving $900 or less; painter; 
pile driver receiving $720 or less; pipe fitter; plumber; powder man; recorder 
receiving $480 or less; rigger; rodsman receiving $75 or less per month; sheet-iron 
worker; ship carpenter; stadia man; steward receiving $75 per month or lees; 
stonecutter; striker; telegraph and telephone lineman; helper to blacksmith; helper 
to calker; helper to carpenter; helper to machinist; watcbman, and any similar 
positions. , 

Ordnance Department at Large : 

Schedule D, m«o^nic8.— Steam engineer and machinist, locomotive engineer, engine- 
man, fireman, machinist, pattern maker, blacksmith, painter, tool maker, screw 
maker, file cutter, case hardener, temperer, engraver, die sinker, filer^ vitrioler, pol- 
isher, rigger, piper, case maker, tinsmith, plumber, saddler, wheelwright, hammers- 
man, boiler tender, steam engineer, engineer (not civil or mecbanictd), assistant 
steam engineer^ electrician, mechanic, carpenter, smith, printer, mason, gauge 
maker, cutter, browner, bluer, harness maker, tool grinder, wheelman, steam and 
gas fitter, melter, millwright, molder, tinner, weigher, larrier, bolt maker, heater, 
rotary filer. 

Schedule E, foreman and inspectors, — Foreman, assistant foreman, inspector, assist- 
ant to inspector of ordnance, assistant in experimental firing, assistant inspector. 

Schedule Fy skilled laborers. — Assistant machinist, assistant smith, forage master, 
assistant millwright, assistant piper, steam-hammer driver, skilled laborer. 

Schedule G, messengers and watchmen, — Messenger, guard, watchman. 

In certain custom houses : Boatmen. 
[ Life-Saving Service: Surfman (required to file form 395). 

Pupil nurse, Freedmen's Hospital. 

Classified laborer. Insane Asylum. 

Number and time of appointment of employees classified in Government Printing Ofi(X 

without examination. 

The following table, prepared from the records of the Commission, will furnish 
the information requested concerning the number of employees in the Government 
Printing Ofiice who were covered into the classified service without examination: 

Number appointed prior to May 7, 1889 (beginning of Mr. Palmer's fiirst term 
as Public Printer) 66S 

Number appointed by Mr. Palmer during his term from May 7, 1889, to May 9, 
1894 1,20^ 

Number appointed by Mr. Benedict from May 9, 1894, to the date of the classi- 
fication 84- 



Total number brought into classified service without examination 2, IV 

The same records show that the number of separations from the GovernmeD 
Printing Office from the date of classification, August 1, 1895, to April 1, 1897 (end o 
Mr. Benedict's term as Public Printer), was 343. 

Economy and increased efficiency in Government Printing Office since classification. 

The Commission has been informed that the reports of the Public 
Printer will show the average number of employees during the last 
complete fiscal year prior to the order for classification was 3, 3S 

Average number of employees during the fiscal year 1896, the first 
complete fiscal year after the order for classification 2, 82- 



Reduction in force after classification 55 



37 



Number of tons of paper used during the last complete fiscal year prior 
to order for classification 

Number of tons of paper used during the first complete fiscal year 
Afterthe order for classification 

Increase in paper used 



4,823 
5,457 



(>34 



Cost of labor for the last complete fiscal year prior to the order for clas- 
sification : $2,879,317.09 

Cost of labor for the first complete fiscal year after the order for clas- 
sification .- 2,657,267.43 



Net annual saving after classification 
Actual saving per annum 



222, 049. 6H 
*75,000.00 



297, 049. 66 

It is believed that this saving of more than a quarter of a million dollars per 
annum fully justifies the inclusion of the Government Printing Otiice into the classi- 
fied service. 

Government Printiny Office — appointments throm/h ejcamination. 





Numbers appointed . 




Kemaining 


Position. 


Aug. 1,1895, 

to Jan. 31, 

1896. 


Feb. 1, 1896, 

to June 30, 

1896. 


Julv 1.1896, 

10 J ane 30, 

1897. 


July 1,1897, 

to Dec. 1, 

1897. 


Total. 

8 

122 

234 

38 

29 

3 

3 

2 

2 

2 

5 


in service 
Dec. 1, 

1897. 


Electricians 


1 


4 

1 
2 

1 


3 
64 
55 


57' 

34 

29 

a6 


115 


Skilled laborers 


115 


Compositors 


143 
8 
6 
2 
1 


189 


Binoers 


35 


Pressmen . 


17 
1 
1 
2 
1 
2 
5 


28 


Docoment clerks 




3 


ElectrotvDer 


1 




3 


EectrotvDe finishers 




2 


Electrotvne molders 


....*• •■•... 




1 


2 


Stereot vners 


^ _ 




2 


iniiisners •--- - 




5 




' 








Total 


161 9 1 l.'il 


127 


448 


389 













Notes. — Most of the calls for certification during the period August 1, 1895, to 
February 1, 1896, were for temporary appointment, but in all but a few cases the 
temporary appointment was afterwards made permanent, the men secured through 
examination proving themselves more valuable than those appointed under the old 
system and consequently retaining their places when a reduction of force occurred. 

During the first six months the following temporary appointments from outside 
the examinations were made, pending the establishment of eligible registers : 

Compositors 18 

Skilled laborers 1 

Electricians (employed in installing new electric plant) 21 

These were dropped after employment for ninety days or less. 

'^ahle showing, for the classified post-office service in the 53 largest post-offices, the number 
examined, number failed, numher passed, and per cent of failures during the fiscal year 
ended June 30, 1897, 



Office. 



Allegheny, Pa. . 

^taiita,Ga 

faltlmore, M(l.. 
Won, Mass... 
Brooklyn. N. T. 
5?ffalo,N.Y.... 
Chicago, HI 



Number 


Number 


Per cent of 


Number 


examined. 


failed. 


failures. 


passed. 


41 


19 


40.3 


22 


33 


19 


57.6 


14 


95 


54 


56.8 


41 


160 


65 


40.6 


95 


522 


248 


47.5 


274 


1,042 


529 


50.8 


513 


376 1 


162 


43.1 


214 


1,628 


813 


49.9 


815 



* The sum of $75,000 increased compensation on account of a higher schedule of 
^ages in force after classification by reason of the act of Congress concerning 
P^e88men'9 rate of pay, etc., making a total saving in money of $297,049,66, wIlUa 
*t the same time it is estimated that at least 25 per cent ixi«>Tft^'OYV^^^«^^^''Qi^^ 
*^d delivered to Congress and the several Bepartmenta. 
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Table showing, far the classified post-office service in the 68 largest post-offices, etc.— Cont'd. 



Office. 



Cincinnati, Ohio 

Cleveland, Ohio 

Colombas, Ohio 

Dallas, Tex 

Dayton, Ohio 

Denver, Colo 

Des Moines, Iowa . . 

Detroit, Mich 

Grand Rapids, Mich 

Hartford, Conn 

Indianapolis. Ind . . . 

Jersey City, N. J 

Kansas City, Mo 

Los Angeles, Cal 

Louisville, Ky 

Lowell, Mass 

Lynn, Mass 

Memphis, Tenu 

Milwaukee, Wis 

Minneapolis, Minn . . 

Nashville, Tenn 

Newark, N.J 

New Haven, Conn . . 
New Orleans, La . . . 

New York, N. Y 

Oakland. Cal 

Omaha, Nebr 

Paterson, N.J 

Philadelphia, Pa 

Pittsburg, Pa 

Portland, Me 

Portland, Oreff 

Providence, K. I 

Richmond, Va 

Rochester, N. Y 

St. Louis, Mo 

St. Paul, Minn 

San Francisco, Cal.. 

Scranton, Pa 

Springfield, Mass... 

Syracuse, N. Y 

Toledo, Ohio 

Troy,N.Y 

Washington, D. C.. 
Worcester, Mass 

Total 



Number 


Number 


1 Per cent of 


Number 


examined. 


failed. 
145 


failures. 


passed. 

- 


366 


39.6 


221 


246 


88 


35.8 


158 


115 


36 


31.3 


79 


40 


20 


50 


20 


106 


37 


34.9 


69 


165 


44 


' 26.6 


121 


44 


14 


3L8 


30 


263 


94 


' 35.7 


169 


120 


42 


35 


78 


19 


10 


52.6 


9 


125 


62 


49.6 


63 


117 


42 


35.9 


75 


40 


17 


42.5 


33 


127 


35 


27.6 


92 


137 


50 


36.5 


87 


98 


49 


50 


49 


33 


20 


60.6 


13 


39 


12 


30.8 


27 


117 


45 


38.5 


72 


233 


91 


39 


142 


60 


22 


36.7 


38 


174 


104 


59.8 


70 


67 


30 


44.8 


J7 


100 


39 


39 


61 


2,086 


046 


45.3 


1,140 


21 


4 


19 


17 


86 


21 


24.4 


65 


39 


26 


66.7 


18 


869 


429 


49.1 


440 


159 


77 


48.4 


82 


34 


20 


58.8 


14 


84 


17 


20.2 


67 


122 


54 


44.3 


68 


1 44 


20 


45.5 


24 


172 


69 


40.1 


1C3 


252 


98 


38.5 


154 


156 


74 


47.4 


83 


345 


47 


32.4 


98 


65 


31 


47.7 


34 


43 


20 


46.5 


23 


57 


30 


52.6 


27 


178 


85 


47.7 


93 


41 


18 


43.9 


23 


227 


105 


46.2 


122 


86 


32 


37.2 


54 


11, 814 


5,280 


44.7 


6,534 



Tahle showing numl>er of appointments and reinstatements at the 53 largest post-offio^f 

from July 1, 1898, to June 30, 1897, 



Office. 



Year ended — 



June 30, 1897. ; June 30, 1896. June 30, 1895. 



Albany, N.Y 

Allegheny, Pa 

Atlanta, Ga 

Baltimore, Md 

Boston, Mass 

Brooklyn, N.Y 

BuflFalo.N.Y 

Chicago, 111 

Cincinnati, Ohio 

Cleveland, Ohio 

Columbus, Ohio 

Dallas, Tex 

Dayton, Ohio 

Denver, Colo 

Des Moines, lawa — 

Detroit, Mich 

Grand Rapids, Mich 

Hartford, Conn 

Indianapolis, Ind — 
Jersey Cit^', N. J 



Ap- I Rein- Ap- Reiu- 
pointed. stated, pointed.' stated. 



11 





20 


5 


5 


19 


3 


1 


11 


71 





67 


74 


1 


121 


80 





159 


38 





56 


200 


16 


333 


31 





41 


21 


1 


47 


18 





16 


7 





3 


10 





8 


26 


1 


19 


8 





6 


21 





24 


10 


1 


14 


9 





7 


18 





11 


13 





4 





1 



4 
1 

15 

3 














33 

31 

21 

81 

219 

163 

65 

304 

75 

77 

25 

1 

21 

12 

32 

45 

26 

8 

23 

26 







6 
1 

14 
3 






1 





1 





June 30, 1894- 



Ap- Rein- 
pointed.' stated. 



18 

13 

22 

80 

160 

218 

30 

546 

47 

12 

35 

9 

29 

18 

12 

29 

9 

7 

19 

21 






1 
2 
2 
1 

49 
4 





.2 
2 
1 
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towing number of appointments and reinstatements at the 53 largest post-offices- 

Coutinued. 



Office. 



;ity, Mo... 
ales, Cal . . 

e, Ky 

(lass 

iss 

, Tenn 

ee, Wis - . - 
)lis, Minn. 
J, Tenn - - - 

N.J 

en, Conn . 
!ans, La .. 
k,N.T... 

Cal 

^ebr 

N.J 

)hia, Pa... 
;, Pa 

Me 

Greg 

ce, R. I . . . 

l,Va 

r. N. Y.... 

Pa....... 

Mo 

Minn . 

Cisco, Cal. 
Id, Mass . . 

N.Y 

hio 

Y 

ton, D. C . . 
T, Mass... 



Year ended — 



June 30, 1897. 



Ap. 
pointed. 



13 

18 

21 

2 

1 

1 

8 

34 

5 

31 

4 

14 

229 

8 



4 

96 
14 
8 

4 
2 
2 
5 

59 

5 

10 

18 

4 

10 

3 

66 

11 



Rein- 
stated. 



June 30, 1896. June 30, 1895. 



Ap- 
pointed. 



1 

1 



1 
1 

c 





1 

17 



8 
1 

3 




4 

2 




4 




16 

19 

26 

14 

6 

8 

29 

11 

4 

8 

9 

23 

219 

12 

3 

14 

15 

59 

5 

6 

9 

7 

7 

1 

107 

30 

27 

11 

4 

30 

7 

51 

11 



Rein- > Ap- 
stated. pointed. 



4 






2 



1 

17 

1 

4 


4 




2 

2 


1 






21 

13 

43 

22 

2 

6 

18 

34 

16 

42 

13 

23 

355 

22 

7 

1 

256 

55 

1 

5 

6 

20 

22 

5 

155 

15 

60 

10 

6 

40 

14 

80 

24 



Rein- 
stated. 



2 
1 
4 
1 








1 

13 



4 
1 


6 



3 

4 




2 




June 30, 1894. 



Ap- 
pointed. 



25 
20 
56 

1 

2 

8 
43 

1 

13 
28 

7 

27 
450 

7 

6 

6 

470 

74 

4 
11 

2 
23 

8 
11 
90 
10 
52 

4 

25 
16 

5 
37 

7 



Rein- 
stated. 



3 

3 




1 



1 

46 




16 
2 

1 




4 
1 


2 

1 
1 




owing number of substitute carriers at 53 largest post-officeSt as compared to the 

regular carrier force. 



Office. 



r.Y... 
v,Pa.. 
Ja.... 
!,Md.. 
nss . . . 
.N.Y. 
.Y... 
11 



i, Ohio. 
., Ohio . 
I, Ohio . 




►hio 

olo 

68, Iowa . . . 

[ich 

pids, Mich. 

Conu 

)li8, Ind 

tv, N. J 

%, Mo.... 

lies, Cal 

i,Ky 

lass 

ISS 

Tenn 

!ie, Wis 



Regular 
carriers. 



14 


50 


12 


40 


7 


41 


45 


298 


200 


620 


129 


5:J3 


33 


170 


270 


1,097 


34 


196 


30 


161 


9 


63 


3 


24 


7 


41 


22 


75 


7 


34 


34 


144 


10 


43 


5 


37 


17 


74 


23 


90 


14 


80 


8 


54 


20 


90 


12 


41 


7 


33 


6 


37 


25 


120 



Office. 



Minneapolis, Minn 
Nashville, Tenn... 

Newark, N. J 

New Haven, Conn. 
New Orleans, La .. 
New York, N.Y... 

Oakland, Cal 

Omaha, Nebr 

Paterson, N.J 

Philadelphia, Pa . . . 

Pittsburg, Pa 

Portland,' Me 

Portland, Oreg 

Providence, R. I... 

Richmond, Va 

Rochester, N. Y . . . 

Scranton,Pa 

St. Louis. Mo 

St. Paul, Minn 

San Francisco, Cal. 
Springfield, Mass.. 

Syracuse, N. Y 

Toledo, Ohio 

Troy,N.Y 

Washington. D. C. 
Worcester, Mass . . 




Regular 
carriers. 



25 


121 


12 


32 


24 


124 


12 


49 


22 


102 


276 


1,388 


6 


30 


7 


69 


7 


83 


175 


804 


27 


166 


4 


26 


14 


38 


12 


72 


6 


48 


15 


• 85 


7 


34 


49 


297 


20 


100 


51 


207 


7 


31 


14 


54 


11 


66 


6 


38 


40 


190 


10 


51 



TaHf $hoiTi«g for all branehea of the flaitijifit territe Ike number «ramintd, t*e ■■ 
Ihtlt failtd, and Ihr per ci-»l of failum ; Ihr Huxiber that paued, the number apiioi 
and the per cfHt of tboie Ihal paurd trAa irerr appoinlrd durin " < < < 

rred hg the rtporh of the t'o. 



Hring the lereraJ peiiodi 



Julr IS. l»s;i,tnJMi. IS.1) 
Jan. ie.lgU.to Jm. 1MKI 
Ju.ie.lXM.IoJaii. IS.lSt 
Ju>. 16. IKfl. to Jan. IMSI 
Jan. 1«. 1887. to June 3u, II 
JnlT I. IMT. to JutiF .'<0, IBI 
July 1. IggO. b> June 31), 181 
July 1. lara. to June 30, la 



toJnneSO.liMa... 



Jnly 1. 

July 1, 1^! to Jiloe 30] IMS ','. 
Jnly 1, IBM, to Juna 30, 1807 .. 



Mnyl.lSSO.toJunpBO.K 



Jnlv 1. IS»0, 
JnlyLlmi. 
July 1. 1892. 
Jnly 1, 18»a. 
Jnly 1,1894. 



leao.isoi... 
i«3o!ieB3!' 



to Jiin 



ly 1. ISH, to Jnoe 30, IBOT. .. 
Total 

Indian urtite, 

1. 13. leot. to June 30. 1BS2. . . 
Iv 1.1892. iDJniiB SO. 1893... 
m. ISBI... 



Jnly 1,18 

Jnly 1,18 

Jnly 1, 189(1, to Juoe 30, 189T... 



Jnlyl,189S,tDJnne 



Jnly 1, 
Jnly 1, 

ft!'!' 



9,188i,tajMi.lS,1885... 
9. 18S3.tdJaD.lS.188e... 
S, 18ea,taJui.lS,lB87... 
9, 1887,t»Jnn8SU.188I.. 
ISRT.toJnDeBO.IBBS... 
tn June 30, 1889... 



ly 1, 1892, to Jnne 3D, 1893... 



M.y7,1895,to 
Joly 1. 18RS. tr 
Julyl,]S»S.Ic 



3.T51 
G,2S1 
3.919 



S, 170( 2, TOT 















2,MT 


m 






















2.(|12 


272 



Tihit ahowing for all branehei of lie claisi^ed it 



1 nf iiervice ani] perlii 



Jul; 11. Iges, to Jan. 13. ISM . . . 
lu.l6,ieai.lD Jim, IG.IBB5 ... 
iiu.ie. 19HS. lo Jna. li, 1886 ... 
ha. ]«, 18SS. ID Jan. 19, 1S87 . . . 
)iD.ig,lseT,tDJaiiii 30.1887 .. 
'Dly 1. leST, to JuDS 30, ISRS... 



3^777 

IB. 438 



JUrl, 18M, to Joue 311, ]I»S... 
ilg]v1,1SS5,tDjiiii«»l,18H ii.iitd 
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On May 28, ISSe, PoatmasteT-GeneTfil Don M. Dickinson designated tbe rollonlui 
Ueepted positions in tbe Phlladelpliia poBt-offioe, under Postal Rule II, Bectlonl 
(Kb printed mle od last page) : 

BQperintendent of stationH 

oQperintendent of mailing division. 
"Opeiintendent of registry division 
^^eral snperintendent city delivery division. 



"Wieral snperintendent city delivery d: 
Kjlit Buperintendent city delivery divi 

onpflrintendent of earriers 

superintendent of bos division 

olperintendent of stamp division 

°lpeiintendent general delivery division . . . 

""perintendent inquiry division 

onpopintendent money-order division 

8iiperintendBnt8 of stations 

Stock clerk 

Weighers of second-class matter 

nMiitant superintendent, registry diviHiou- . 

'''sfks, registry division — "^^ 
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Chief clerk, city delivery division 

Assistant coHhier, box division 

Stamp clerks 

Chief clerk, general delivery division 

Cashier, money-order division 

Assistant cashier, money -order division .• 

Issuing clerks, money-order division .' 

Examiners, money-order division 2 

Clerks, money-order division 5 

Stamp clerks at stations 3 

Total 75 

On January 7, 1892, the following iiositions were designated as excepted by 
Postmaster-General John Wanamaker : 

Superintendent Eighteenth and Chestnut street station 1 

Stamp clerk at the same station 1 

Money-order clerk at the same station 1 

Total 3 

On August 1, 1892, the following letter was addressed to Hon. John Field, post- 
master at Philadelphia, Pa. : 

"According to the memoranda which I made at our recent interview, the follow- 
ing are the places agreed upon between us as excepted from examination at the 
Philadelphia post-office under Postal Kule II (see printed rule on last page) : 

Assistant postmaster 1 

Secretary to the postmaster 1 

Cashier 1 

Assistant cashier 1 

Superintendent, money-order division , 1 

Superintendent, registry division 1 

Superintendent, delivery division 1 

Superintendent, mailing division 1 

Superintendents of stations 12 

Clerks in charge of stations ^ 

Financial clerk 1 

Wholesale stamp clerks 2 

Stamp clerks, main office 7 

Messenger to postmaster 1 

Assistant superintendent, money-order division 1 

Bank messenger, money-order division 1 

Cashier, money-order division 1 

Assistant cashier, money-order division 1 

Assistant superintendent, registry division 1 

General delivery clerk, registry division 1 

Superintendent box section, delivery division 1 

Postajxe-due clerks, delivery division .-. 2 

Weighers second-class matter, mailing division ^ 

Assistant superintendent, Station B 1 

Stamp clerk at Station B 1 

Registry clerk at Station B 1 

Money-order clerk at Station E 1 

Stamp clerks at East Chestnut street station 2 

Stamp clerk. Eighteenth and Chestnut street station 1 

Money-order clerk, Eighteenth and Chestnut street station 1 

Assistants at stations "^ 

Total 103 

*' If this list corresponds with your understanding of our agreement, I will thank 
you to indorse your approval upon it and return it to this office, in order that it may 
be submitted to the Postmaster-General for his action.'' 
On March 3, 1893, the Postmaster-General wrote the Commission as follows : 
'^After much correspondence with the postmaster, extending over several weeks, 
and with reference to previous correspondence with your Commission, I hereby mak© 
the following designations, in lieu of all previous ones, of places excepted from 
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civil-service examination in the post-ofiSce at Philadelphia, Pa., to wit, under Postal 
Rule II, paragraph 5 (see printed rule on last sheet) : 

Under claus e: 

Superintendent of delivery 1 

Superintendent of registry 1 

Superintendent of money-order division 1 

Superintendents of stations 17 

Jnder clause/: 

Finance clerk 1 

Postage-due clerks 2 

Cashier, money-order division 1 

Assistant cashier, money-order division 1 

Stamp clerks, main office 9 

Stamp clerks at stations 9 

Weighers of second- class matter 4 

Clerks in charge of stations 26 

Clerks in charge of receiving stations 17 

Total 90 

On March 28, 1893, John Field, postmaster at Philadelphia, forwarded to the Com- 
lission a full list of the employees of his office, with their roster titles and dates of 
ppointment, who were considered as occupying excepted positions under Postal 
tule II, paragraph 5, clauses e and f, and those employees who had theretofore been 
onsidered as excepted, but who had not been excepted by the last official designa- 
ion. This latter list seems to be inaccurate, inasmuch as several unclassified places 
we listed as excepted, as well as several positions to which appointments were 
lade through civil-service examination. 

The following is a letter from Postmaster Carr, dated August 23, 1893 : 

Sir: Referring to your letter of the 5th instant (file 3422), and to our conversation 
f the 22d instant, requesting me to submit a statement of the names, roster titles, 
nd dates of appointment to present positions of those employees who were, on Au- 
nst 1, 1893, holding positions which may properly be regarded as excepted from 
xamination under any clause of section 5 of Postal Rule II, or under Special Postal 
'ule 1, I have the honor to inclose herewith a list of the same. 

Upon March 3, 1893, the Postmaster-General designated certain places in this office 
8 excepted from examination, and upon March 28, 1893, my predecessor forwarded 
list to the Commission as having been aifected by that order. Upon June 24 last I 
lade an application to the Department that the order of March 3, 1893, be rescinded, 
pon the ground that it was a violation both of the letter and of the settled practice 
nd interpretation of the civil-service statute. 

The positions marked with a blue pencil, in the list inclosed, are those which 
eyond doubt should be regarded as excepted, some of them being really "unclassi- 
ed." I have marked the latter with the letter ^*U" in blue pencil in the margin. 
Q the list of March 28, 1893, these were improperly named as excepted places. The 
ositions marked with red ink are those which will remain as excepted, unless the 
rder of March 3, 1893, be revoked. 

Respectfully, yours, W. Wilkins Carr, Postmaster. 

Hon. Charles Lyman, 

President Civil Serrice Commission ^ Washingtonj D. C. 

The following is a letter from the First Assistant Postmaster-General, dated October 
1, 1893 : 

Sir: Referring to the late conference with reference to '* excepted" places in the 

hiladelphia. Pa., post-office, between Hon. W. S. Bissell, Postmaster-General, your- 

>lf and myself, and in accordance with the suggestions made, I beg leave, briefly, 

► submit the following: 

Late in 1889 John Field, esq., was appointed postmaster at Philadelphia, Pa., and 

iring his term of office a large number of places were ** excepted" upon his request, 

id 80 remained until March 3, 1893, w hen, by letter of January 26, 1893, to the Post- 

ffice Department, he requested that a large number of these '^excepted" places be 

ade '^nonexcepted;" and this contrary to the rules and regulations of the Civil 

Jrvice Commission as applied to all the other post-offices of the country. 

Mr. Carr, the present postmaster, now asks to have these nonexcepted places put 

^ck where they were prior to March 3, 1893, and where, under the civil-service laws 

id regulations, and as applied to all the other post-offices of the country, they 

oald be. 

Whatever views we may entertain as to the number of " excepted " places bein^ 
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too lar^e, I think, as we agreed iu our conference, that a rule general to all the 
offices of the country should apply. 

Very respectfully, Fkank H. Jones, 

First J88i»tant Postmaster-General. 

Hon. Theodore Roosevelt, 

Ciril Strrice Commissioner, Washington, D. C, 

The following minute was adopted by the Commission upon the above letter: 

14. Letter of Post-Office Department in reference to excepted places at the Pliila- 
del]>hia post-office. As it appears that the action taken by the Postmaster-Geueral 
on Marcb 3 last in reference to these excepted places was taken without consnltft- 
tion with or approval by the Commission, it can be revoked in similar manner. 
Moreover, the CommisHion has already, in the case of the Richmond post-office, 
refused, itself, to take the initiative in recommending a great reduction in the excepted 
places at the moment that a postmaster in going out, just before his successor is to 
come in, and quotes with approval the letter of Chief Clerk Coole}', of Jannary28 
last, in reference to the Philadelphia post-office, wherein he says: 

**If such a radical rearrangement were to be made in the case of your office it 
would establish a precedent which would have to be followed, to be logical, for all 
the other large offices; and to do so at this particular time, within a few weeks of 
the date when the present Administration will end, might create suspicion that the 
action was taken for other motives than the good of the service.*' 

The Commission has always advocated a radical and sweeping reduction in the 
number of excepted places in all these offices, but it believes that this should be 
applied in all offices alike, so far as circumstances will permit, and does not deem it 
wise at the present moment to apply it in but one or two offices at the very end of 
an outgoing Administration. 

The following is a copy of a letter addressed to the First Assistant Postmaster- 
General on December 19, 1893 : 

Siu : The Commission has had the honor to receive your communication of Decem- 
ber 14, in reference to exceptions of places in the Philadelphia post-office. 

In reply, the Commission ha« to say that it will, of course, acquiesce in any series 
of designations for the exception of places from examination which the Post-Office 
Department may make as regards the post-office at Philadelphia; that the CommiB' 
sion believes that the number of excepted places in all of these offices is altogether 
too great, and at an early day will consult with the Post-Office Department as to 
the formulation of a rule, to be presented to the President for his adoption, so as 
to bring about a great reduction in these excepted places ; that until this rule is 
adopted the Commission hopes the Department will proceed on some system by which, 
as far as the varying conditions of the service will admit, the number of excepted 
places in offices of corresponding rank, like those at Boston and New York for 
instance, shall themselves correspond roughly to one another, and the Commission 
would like to have the Post-Office Department submit to it, for its information, as 
soon as possible, the list of excepted places as it may designate them in Philadelphia* 

The Commission herewith transmits, informally, for the consideration of the First 
Assistant Postmaster-General, the tile in reference to this matter of excepted places 
in the Philadelphia post-office, including the correspondence with Postmasters Har- 
rity. Field, and Carr, the former letters of the First Assistant Postmaster-Gleneral 
on the subject, an extract from the minutes of October 16, and the letter of Commis- 
sioner Lyman of November 8 last, which summarizes and goes over fully the whole 
question, these papers to be returned to the Commission as soon as the Department 
is through with them. 

Very respectfully, 

John R. Procter, President, 

The First Assistant Postmaster-General, 

Washingfon, D. C 

The following is a letter from the First Assistant Postmaster-General, dated 
December 21, 1893: 

Sir: Referring to the matter of ^* exceptions" in connection with the Philadel- 
phia, Pa., post-office, I have the honor to state that after careful consideration I 
nave excepted from the civil-service rules and regulations,* under clauses (e) and 
(/), Postal Rule II, the positions stated in the accompanying list. This list 
included positions treated as excepted by ex- Postmaster Field prior to March 3 last, 
and also the positions that were excepted under his predecessor, together with 
the additional places (18) of clerks in charge of stations, 6 stamp clerks, and 3 
money-order clerks added to the service since March 3 last. This accompanying 

* See printed rales tn last sheet. 
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8t, however, does not include 10 distributers, 13 mailing clerks, 1 general-delivery 
lerk, 1 stamper, and 1 special-delivery clerk, wliich were treated as excepted places 
y ex-Postmaster Field and allowed to stand by the Post-Office Department, iot the 
)a8on that under the civil-service rules and regulations I can not find any author- 
y for 80 treating these positions. 

The Post-Office Department takes this action, after careful consideration, with a 
lew of restoring the service at Philadeli>hia, with the exceptions above noted, to 
le status which obtained prior to the exceptions made under date of March 3 last, 
hich exceptions were made against the protest of Mr. Cooley, the then chief clerk 
' the Post-Office Department, and who at that time had immediate charge of this 
atter, and, too, because it is in line with the civil-service rules and regulations as 
)plied to all the other large post-offices of the country. 

Very respectfully, Frank A. Jones, 

First Assistant Postmaster- General. 
Hon. John R. Proctkr, 

President Civil Service Commissionf Washington, D. C, 

it of positions excepted by the First Assistant Postmastei'- General in letter of December 

£lf 189S, quoted above, 

ider clause («) : * 

Superintendent of delivery 1 

Superintendent of mails. : 1 

Superintendent of registry 1 

Mouey-order clerk 1 

Superintendents of stations 17 

ider clause (/) : * 

Stock clerk ^ 1 

Bookkeeper 1 

Weighers second-class matter 3 

Assistant superintendents 3 

Assistant cashiers 2 

Registry clerks 24 

Money-order clerks 20 

Stamp clerks - 24 

Foremen 4 

Record clerks 5 

Letter carriers 2 

Letter-box repairers 3 

Finance clerks 2 

Inquiry clerks 6 

Money-order clerks 2 

Clerks in charge of stations 42 

Total 165 

!^OTE. — Tbis statement does not include the assistant x)08tmaster, secretary to postmaster, cashier 
postmaster, and assistant cashier, excepted under clauses (a), (b), (c), and (d) or Postal Kule V. 

Dn January 16, 1894, the Commission addressed a letter to the Post-Office Depart- 

)nt, returning the communication of December 21 excepting from examination 

rtain positions in the Philadelphia post-office and requesting a revision of the list 

that it would specifically'name each place by roster title, and when the position 

w at a substation the particular station at which it was located. 

3n June 5, 1894, the Commission called the Department's attention to the fact that 

reply had been received to its letter of January 16, returning the designation of 

>cember 21 covering excepted places in the Philadelphia post-office. 

Dn October 18, 1894, the following communication was addressed to the Postmaster- 

neral by the Commission : 

Sir: Referring to the correspondence that has been had relative to the excepted 
aces in the post-office at Philadelphia, Pa., the Commission .has the honor to for- 
ttd herewith the papers in the case, together with the report of the chief exam- 
)r of this Commission relative to the matter, and you are urgently requested to 
id that report and to consider what the Commission has to say on the subject of 
cepted places. 

rbe Commission feels that it is absolutely necessary to protest in the strongest 
nus against the growing abuse of the excepted places. In all the Departments, 
t especially in the Post-Office Department, the tendency seems to be to have the 
imber of these places grow steadily. The carrier force has as yet been left 

" See printed rule on last sheet. 
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untouched, but the clerical force, by means of the designation of excepted places, 
has been for years going backward in point of civil-service reform. This tendency 
has been especially marked during the past eighteen mouths. The number of 
excepted places in any office is hardly ever diminished, and in almost every office it 
tends more or less steadily to inorease. There seems to be no reason, from the stand- 
point of the public service, for excepting the great bulk of these places. These 
exceptions are requested almost wholly for patronage reasons, and the old incum- 
bents are turned out and new men appointed in their places in nearly every instance 
for party or personal reasons, with only secondary regard for the good of the service. 
The course of affairs at the Philadelphia post-office is in itself a plain proof of this 
statement. For the last six years, under the administrations of Postmasters Har- 
rity, Field, and CaiT, these excepted places have steadily grown. Moreover, in this 
particular post-office all three of the postmasters have again and again made appoint- 
ments illegally to these places. Post i raster Carr now wants 198 places excepted. 
Of these, 105 have already been filled by him ; of the remaining 86 some were 
appointed by Harrity, but most of them by Field. From three-fifths to two-thirds 
of the places are now tilled by Democrats, so that there can be no objection urged 
against removing the places irom the excepted list upon the ground that it is to 
favor only the adherents of one party. 

No time could bo better chosen for making a radical reduction in the number of 
these places. Tlie ex])erience of the Commission proves beyond shadow of a doubt 
that better men would be obtained if they were put in the nonexcepted class than 
can now be obtained by appointment to the excepted class. A continuity of service 
would thereby be obtained for the people in these important positions instead of 
leaving them to be, as they now are, plundered by each successive Administration. 
The Commission urges that, beginning with Philadelphia forthwith, the list be 
reduced so as to eliminate everything except a few positions of pecuniary trust and 
responsibility, which positions, indeed, the Commission thinks could, for the most 
part, also be eliminated. At any rate, no more of these positions should be left than 
such as cashier of the office, cashier or financial clerk of the money-order division, 
and the like. No positions of mere responsibility, such as superintendent, should 
be included in the excepted list. The Department is also urged to draw up for 
Philadelphia a designation of the excepted places on the lines of that proposed in 
the chief examiner^s report, although this will not be necessary if the sweeping 
reduction earnestly advocated by the Commission is made. The Commission is con- 
vinced that in no way could the Postmaster-General confer more benefit upon the 
service under him than by acting favorably on this suggestion of the Commission. 
Very respectfully, 

Chas. Lyman, Acting President. 

The Postmaster-Genkral, 

Washington, D, C. 

(Hereto is attached the report of the chief examiner referred to.) 

October 16, 1894. 

The chief examiner has the honor to invite the attention of the Commission to the 
accompanying list of places submitted by the postmaster of Philadelphia to the Post- 
master-General for the purpose of securing a new order of designation. The list is 
informally referred to the Commission by the Postmaster-General for suggestions. 

On January 11 and 12, 1894, the chief examiner invited the attention of the Com- 
mission to the fact that it was not possible to identify the positions excepted by the 
Postmaster-General's designation of December 21, 1893, owing to the confused and 
constantly changing system of nomenclature applied to the various positions in the 
Philadelphia post-office. 

The designation of December 21, 1893, failed to specify the various positions under 
the titles by which they were known in the post-office. This was especially true of 
the registry and money-order divisions. In the former the Postmaster- General des- 
ignated almost the entire division (24 places) under the title of '^registry clerks,'' 
but in reporting the places covered by that designation the postmaster gave only 
one *^ registry clerk," enumerating the other excepted places under the names of 
'•first clerk," ''pouch clerks," ''record clerk," "mailing clerks," ''station clerk," 
" opening clerk," ** delivery window," "receiving window," "fourth-class window," 
and "messenger." In the money-order division the Postmaster-General designated 
as excepted 20 money-order clerks, but the postmaster in reporting the places cov- 
ered by the designation gave that title to only six of the places, calling the others 
"cashier," "assistant cashier," "examiners," "domestic clerk," "issuing clerk," 
"international issuing clerk," "international advice," " miscellaneous clerks," "files 
clerk," and "messenger." Some of these titles were new, not having been used ou 
former lists, and some of those formerly used were omitted. 

The new list from the postmaster, submitted herewith, simplifies the nomenclature. 
In the money-order division it has but four names of places, viz : "Superintendent," 
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itant ■nperintendent," "finauce clerk/' and '< money-order clerk/' In the 
ry division, however, nine names are used, viz : ** Saperintendent," ** assistant 
ntendent/' "registry clerk/* "record clerk/' "registry mailing clerk/' "regis- 
;rk delivery window/' "registry clerk receiving window/' "registry clerk 
-class window/' and " messenger." It will be seen that the titles given by 
«tmaster do not yet conform to the designation order, bnt it is presomed that 
etmaster-General intends to issne a new order to conform to the postmaster's 

chief examiner, in his reference of last January, did not suggest any plan by 
the desiffnatiou of the Postmaster-General and the lists of the pontmaster 
. be brought into harmony in this matter, bnt had in mind a ehange in the 
)f designation rather than in the titles of positions. It seems to him, bow- 
ery desirable that a uniform nomenclature should be adopted for the entire 
See service. Persons performing exactly the same kinds of duties in different 
and sometimes in the same office, are now known by different official designa* 
In the Philadelphia office there are several persons who appear to be per- 
; substantially the same duties, but who have different roster titles, as in the 
7 division: "Letter rater, custodian of postage-due stamps;" "assistant 
itendent, custodian of postage-due stamps ; " " foreman, custoaian of postage- 
imps," and "postage-due clerk, custodian of money ana postage-due stamps." 
incinnati a clerk who performs similar duties is called "record and postage- 
!rk." In Philadelphia there are an "assistant superintendent, box division," 
"foreman, box section:" in St. Louis, a "cashier of box delivery/' and in 
nati, a "box-rent clerk." In Baltimore employe^ in the registry division are 
. as "receivers," "dispatchers," "delivery clerks/' "entry clerks," "distribu- 
?tc., none of which names it will be seen above are used at the Philadelphia 
At one office clerks in the money-order division are called " money-order tel- 
at another, '"examiners;" at another, "issuing clerks," "receiving clerks," 
d clerks," etc., while at other offices they are known only as "money-order 

believed that it will be advantageous to the Post-Office Department as well 
his Commission to have a uniform system of nomenclature for positions in 
ost-offices, and if the Postmaster-General would adopt such a system it might 
lied at once to the Philadelphia office, and the official designation of excepted 
might be made to conform to that system. 

•es not seem desirable to retain the present number of names for positions, the 
of which differ only slightly in character, but at the same time it is important 
ich place declared to be excepted shall be so isolated in its designation that 
not be mistaken for any other. The officiaj designation should so identify 
lace that a postmaster need have no excuse for making a mistake in regard to 
le civil-service rule atithorizing the desi^ation of excepted places is nnfortu- 
worded and is possible of the construction which some postmasters have put 

tho intention that none shall be treated as excepted under clauses e and/ bnt 
vho are designated as excepted, bnt the term "designated as such" may Just 
[ mean designated as " custodians of money, stamps, stamped envelopes, or 
cards," and some postmasters have so read it, and when additional stamp 
etc., have been allowed them by the Post-Office Department, they have treated 
s excepted although not designated "as such " by the Postmaster-General. It 
ifore desirable that the Postmaster-Geiierars order designating excepted places 
ame them exactly as they are named on the official rosters, and that the names 
1 post-offices shall always be the official roster titles and no others, 
suggested that here at Philadelphia — and the same system might be applied 
ere — the new desi^ation of excepted places shall specify each place eitner by 
•r by number. If it is decided to simplify the system of naming, it is recom- 
:1 that a number be given to each place, as "Money-order Clerk No. 1," "Money- 
nerk No. 2/' or " Weigher No. 1," " Weigher No. 2/' etc. This system of num- 
is now used to desiniate the employees of the customs service, 
also recommended that whenever the Postmaster-General allows an additional 
'ee at any office, iu any grade that contains excepte<l places, that the letter 
izing the employment of the additional person specify that it is or is not 
3d from examination, as the case may be. 

atiou is called to the excessively large list of places submitted for designation 
pted at Philadelphia. Very many of them are places not usually excepted 
r the exception of which no good reason can be urged. The growth of the 
?d list at this office has been quite large and rapid — from 76 places in May, 
» 191 in August, 1894 — greatly in excess of the growth of the office. The num- 
^mployees m the office in 18^8 was between 1,^ and 1,300, while the number 
is about 1,700 — not over 42 per cent of increase of entire force, with an 
e in the excepted places of over 150 per cent. Th^ {o\\o^t^% S& ^ ^otK^vL-^«- 



48 

five statement, by diviAiODS, of the excepted force at Philadelphia as proTided 
in the designation of the Postmaster-General of May 28, 1888, and as requested 
the postmaster on August 12, 1894 : i : *:■.• 



.►> 



I ^MS 



UST, 

188B. 



£zeoutiTe dirision 

HailisK divUlon 

Delivery dirision 

Money-order division 

Kegistrr division 

Sutions : 

Superintendents 

8t*nip clerks 

Hail order and regiitry derki. 



Total 



9 

e 

8 
14 
IS 

20 
8 



76 



An 



uS 



a Including for 1884 the *'clerki in oharge." 

The above table shows a heavy increase in each division. The snperintender 
each division is counted in the division. 

The following comparative statement shows (a) the excepted force as treatei 
Postmaster Field during tl\e latter part of his administration of the office; {I 
designated in the order of the Postmaster-General of March 8, 1893. and (o 
requested by Postmaster Carr on August 12, 1894 : 



Field. 



Exeontive division 

Hailing division 

Deliver}' division 

Honej-'Order and registrr division 

StotioDs: 

Superintendents 

Clerks in charge 

Stamp clerks 

Monej-order and registry clerks 

Hailing clerks, etc 

Total 



18 

10 

6 

46 

17 

43 

9 

7 

21 



178 



Harch, 
1898. 



16 
5 
3 

4 

17 

48 

9 



97 



Cl 



In the above table are included: In the executive division, a messenger to 
postmaster, a messenger to the cashier, two printers excepted by special rule 1, 
the four absolutely excepted places under clauses a, b, c, and d. 

It will be noticed that while Mr. Carr has made very considerable reductioi 
certain quarters, he has made corresponding increases in other quarters. He o 
several places for the exception of which there is no good excuse, but adds n 
others for which only a plausible argument can be made, based mainly on the 
given to the position rather than on its repousibilities. He drops 21 mailing cl< 
etc., at stations, but adds 18 positions m the delivery division and 5 in the ma: 
division. 

The following comparative statement shows the changes in Postmaster Ci 
views in regard to the excepted list between August 1, 1893, and September 12, 1 



Executive division 

Hailing division 

Delivery division 

Registry division 

Honey -order division 

Sutions: 

Superintendents 

Clerks in charge 

Stamp clerks , 

Honey -order and registry clerks 
Hailing clerks 

Total 
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Like nearly all other appointing; officers. Postmaster Carr objects to siirrenderinff 
any of the patronaj^e possesseil by his predecessor. Nearly every ]>ostmn8ter leaven 
a larger excepted list than ho found. Ho increasen the nnniber little by little, and 
bythisqaiet and piecemeal method the nouexcepted force at post-offices is being 
^adually reduced and must eventually be nearly, if not wholly, wi[)ed out. No 
inroads have yet been made on Iho rarrier part of the force, but at many of the 
smaller offices almost the entire clerical force is back in the hands of the sjioilsnian. 
As boards of examiners are made up lari;ely from the clerical force, and in most 
ofiSces necessarily from the excepted lists, it foHows that the spoilsman's method 
seemingly receives the indorsement of the Conmiission. 

There is no good excuse fur the exception of the greater number of the places which 
are taken out from the examination-tested lists at the Philadelphia office and at other 
post-offices. The same reason that is given for the withdrawal of those that are 
taken oat could be given with equal force for nearly all positions in the postal and 
railway mail services. This is especially true of all clerks in the registry division of 
every office. They are asked to be excepted because they ^'handle registered mat- 
ter." All railway mail clerks and all carriers handle such matter. In fact, the 
Philadelphia postmaster asks to have two foremen in the delivery division excepted 
because they ^* handle registered matter for carriers.^' The ordinary clerk in the 
registry or the money-order division has not so good an opportunity to be dishonest 
as a carrier or a railway mail clerk. 

The paying and receiving tellers in each division do have better opportunities, 
and a reasonably good excuse may be made in many offices for their exception. But 
even in these places the ^'postmaster who is under official bond" "for the fidelity" 
of his employee has it in his power to protect himself, and in many cases does protect 
himself by placing the employee under bonds to him, or, as at the Washington, D. C.^ 
office, with a position such as stamp clerk, by requiring the employee to carry on the 
business of stamp selling on his own account — requiring him to purchase and pay 
for all the stamps that he sells. With such an arrangement the postmaster is in no 
more danger of loss through his employee than through the general public. 

It is not probable that any appointing officer will object to having his own 
appointees placed under the protection of the civil service rules by their withdrawal 
from the excepted or unclassified and assignment to the classified nonexcepted list. 
£ach of the appointing officers is generally willing and anxious to have the blanket 
iQade a little wider at the close of his administration, but protests against such 
widening at the close of his predecessor's administration or at the very beginning of 
bis own, before he has had time to make changes. Somebody must surrender some- 
thing — some portion or the whole of the spoils patronage — in order that civil service 
niles may be equitably and reasonably applied. It does not seem that any better 
time can be found to. apply them than when the force of employees to wliich the 
rules are to apply is about equally divided between the leading political parties. 
The objection of the Post-Office Department to the designation order of Postmaster- 
(General Wananlaker of March 3, 1893, for the Philadelphia post-office was to the 
"particular time'' when it was issued, and not to the propriety and justness of the 
act itself. The chief clerk of the Post-Office Department, in letter of January 28, 
1893, makes the follow statement : 

"If such a radical rearrangement were to be made in the case of your office, it 
Would establish a precedent which would have to be followed, to bo logical, for all 
the other large offices ; and to do so at this particular time, within a few weeks of 
the date when the present Administration will end, might create suspicion that the 
action was taken for other motives than the good of the service." 

Postmaster Carr has now so readjusted his excepted force that he ought to be 
billing, and the Post-Office Department ought to be willing, to make a radical 
reduction in the excepted list. Of the 191 excepted positions, 105 are now filled by 
appointees of Mr. Carr, and 86 by appointees of former postmasters, some of whom 
Were appointed by Postmaster Harrity. Almost 55 per cent of the present excepted 
force is of Mr. Carr's appointing. It is therefore believed that the present is a good 
time to bring the excepted list at the Philadelphia office down to what it should be. 
The following table shows by divisions the number of Mr. Carr's excepted appoint- 
ees and the number of those of his predecessors : 



Executive division 

Mailing division 

Delivery division 

Money-order division. 

««gi8try division 

Stations 

Total 




*■ 







■ If a reduction can be made in the excepted list at the Philadelphia office i1 
Earnestly hoped that it will he radical in character and that it Mill not stop at 
point left oft' by the Postmaster-General's order of March 3, 1893. The reductioi 
the list should wipe out everything except a few positions of pecuniary trnst j 
Responsibility, such as cashier of the office, cashier or ftnancial clerk of the mon 
brder division, and the like. No positions of mere responsibility, such as supei 
tendent, should be included in the excepted list. 

Very respectfully, Wm. H. Webster, 

Chief Examines 

' The following is a letter from the First Assistant Postmaster-General, dated Ja 
ary 8, 1895: 

Gentlemen : I beg to return herewith papers in file No. 3422 relative to exeep 
places in the post-otfice at Philadelphia, Pa., forwarded to the Department \^ 
your letter of October 18, 1894. 

Very respectfully, F. H. Jones, 

First Assistant Postmaster- Genera 
. Civil Service Commission, 

Washington, IK C, 

There has been no correspondence of particular importance with the Post-Ol 
Department upon the subject of excepted positions in the Philadelphia post-ol 
since January 8, 1895. 

November 2, 1894, certain superintendents and custodians of money at all cla 
fied post-oftices were placed within the nonexcepted class. On January 3, 1895, 
superintendents at post-oftice stations at which carriers are employed were pla 
Within the nonexcepted force. On May 6, 1896, all classified positions in the p 
6flfice service were placed within the nonexcepted force, with the exception of '^ 
assistant postmaster or chief assistant to the postmaster, of whatever designati 
at each post-office," and *^one cashier of each first-class post-office, when emplo 
under the roster title of cashier only." 



POSTAL RULE II. 

• 1. To test the fitness for admission to the classified postal service one or lu 
examinations shall be i)rovided as the Commission may determine, which shall 
include more than the following subjects: Orthography, copying, penraansl 
arithmetic (fundamental rules, fractions, and percentage), elements of the geogra] 
of the United States, local delivery, reading addresses, physical tests: Provit 
That when special examinations are needed to test Htness for any place requii 
special or technical knowledge or skill, the examination Hhall iuclilde, in addil 
to the special subjects required, such of the subjects of the regular examiuatioE 
the Commission may determine. 

Noncompeiitire ejaviinations. — Such examinations may, with the approval of 
Commission, be held under conditions stated in General Rule III, clause 2. 

2. No person shall be examined for the position of letter carrier if under 2 
over 40 years of age; and no person shall be examined for any other position in 
classified i)ostal service if und(5r 18 years of age. 

3. Any person desiring examination for admission to the classified postal ser 
must make request, in his own handwriting, for a blank form of application, wl 
request, and also his application, shall be addressed as directed by the Commiss 

4. The date of reception and also of approval by the board of each of such ap 
cations shall be noted on the application paper. 

5. Exceptions from examinations in the classified postal service are hereby m 
as follows : 

. (a) Assistant postmaster. 
{h) One private secretary, or one confidential clerk of the postmaster. 
(c) Cashier. 

• (rf) Assistant cashier. 

(e) Superintendents designated by the Post-Office Department, and reportec 
such to the Commission : Provided, That superintendents of mails shall be selec 
from among the employees of the Railway Mail Service. 

(/) Custodians of money, stamps, stamped envelopes, or ])ostal cards, desigm 
as such by the Post-Office Department, and so reported to the Commission, for wl 
fidelity the postmaster is under official bond. 

6. No person appointed to a place under any exception to examination her 
made shall, within one year after appointment, be transferred to another place 
also excepted from examination ; but a person who has served not less than one } 

ih an axATnination-excepted place may be transferred in the post-office in whict 
is serving to a place not excepted from examination; Provided, TYi«b\.\i«?.oT^ «a^ s 
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transfer may be made tlie CouiuuHsion must certify that the person whom it is pro - 
posed to so transfer has passed an examination to test fitness for the place proposed 
to be filled by such transfer. • 

The above rnle, with its sections and paragraphs, is referred to several times in the 
attached papers. This rule was revoked on May 6, 1896. 

CIVir.-8KRVICE ORDERS. 

United States Civil Service Commission, 

Washington J D. C, December 8, 1897. 
Hon. Henry H. Bingham, 

Chairman Subcommittee in Charge, etc., House of Representatives. 

Sir: The Commission has the honor to acknowledge the receipt of your communi- 
cation of November 27, requesting certain information. 

1. As requested, the Commission transmits herewitli copies of all orders of the 
Presidents made since January IH, 1883, in pursuance of the provisions of section 
1753, Revised Statutes, and the act of January 16, 1883. 

2. The whole number of persons now included in the classified service is, as near 
as can be ascertained, about 87,000. The details concerning the number in the clas- 
sified service on June 30, 1896, will be found in the following extract from the Com- 
mission's Thirteenth Report : 

Under President Arthur, 

By Executive action from July 16, 1883, to March 4, 1885 13, 924 

By growth of the service : 

Four post-offices, each attaining 50 employees 200 

Other miscellaneous growth 1, 449 

Total growth 1,649 

Aggregate positions included from July 16, 188.3, to March 4, 1885.--*.. 15,573 

Under President Clevelavdj first term 
By Executive action : 

The Civil Service Commission, March 1, 1888 8 

Revision of the classifications at Washington, June 29, 1888 . 1, 931 
Railway mail service, December 31, 1888, extended to take 
effect May 1, 1889 5,320 

Total by Executive action 7, 259 

By growth of the service : 

•Sixteen post-ottices, each attaining 50 employees 800 

Other miscellaneous growth 3, 698 

Total growth 4,498 

Total included under President Cleveland (first term), March 5, 1885, 
to March 4, 1889 11,757 

Aggregate positions included from July 16, 1883, to March 4, 1889 27, 330 

Under President Harrison. 
By Executive action : 

The school employees and physicians in the Indian service, 

April 13, 1891 ' 626 

The Fish Commission, May 5, 1892 140 

The Weather Bureau, January 5, 1893 . 314 

Post-Office service, being 548 free-delivery offices, January 
5,1893 7,610 

Total by Executive action 8, 690 

By growth of the service : 

Ten post-offices, each attaining 50 employees 500 

Other miscellaneous growth 6,408 

Total growth 6,908 

Total included under President Harrison, March 5, 1889, to March 4, 1893 . IS^Sft^ 



Aggregate poaitions included from July 16, ISftS, to l!lL«t<i\i ^\^^^ 6a,^n»> 
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» 

Under President Cleveland, eecond term. 

By Exocntive action : 

In the Department of Aj^ricnltnre, May 24, 1895 787 

In the Department of Interior, .Inly 25, 1HU4 2 

In the Post-Ottlce Dejiartnient, November 2 and December 

3,1834 43 

Messengers and wutcbmcn in all Departments, November 

2, 18y4 868 

Firemen in all Departments, June 15, 1895 94 

Census Office employees (act of Congress, March 4, 1895).. 90 

Internal-Revenue service at large, December 12, 1894 2,939 

Government Printing Office, June 13, 1895 2, 709 

Pension agencies, July 15, 1895 505 

Indian service at large. May 11, 1894 • 89 

Cnstom-honse service, November 2, 1894 . . . , 1, 527 

Indian agency and school employees, March 20, 1896 743 

Revision of the rules. May 6, 1896 31,372 

Total by Executive action 41,768 

By growth of the service : 

Twenty-six post-offices given free delivery 67 

Two customs ports attaining 20 employees 52 

Other miscellaneous growth (approximate) 2, 293 

Total growth 2,412 

Total included under President Cleveland (second term), March 4, 1893, 
to May 6, 1896 44,180 

Aggregate positions included from July 16, 1883, to May 6, 1896 87, 108 

RECAPITULATION. 

By Executive action : 

Under President Arth ur 13, 924 

Under President Cleveland, first term 7, 259 

Under President Cleveland, second term 41, 768 

Total under President Cleveland's Administrations 49, 027 

Under President Harrison 8, 690 

Total by Executive action 71, 641 

By growth of the service : 

Un^Jer President Arthur 1, 649 

Under President Cleveland, first term 4, 498 * 

Under President Cleveland, second term 2, 412 

Total under President Cleveland's Administrations 6, 910 

Under President Harrison 6, 908 

Total by growth of the service 15, 467 

Aggregate positions included 87, 108 

GENERAL RECAPITULATION. 

Under President Arthur : 

By Executive action 13, 924 

By growth of the service 1, 649 

Total under President Arthur 15, 573 

Under President Cleveland, two terms : 

By Executive action 49, 029 

By growth of the service 6, 910 

Total under President Cleveland, two terms 55, 937 

Under President Harrison: 

By Executive action 8, 690 

By growth of the service 6, 908 

Total under President Harrison 15, 598 

Aggregate positions inoluded 87, 108 
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16 absence of specific reportn from the Departments, tlie uiiniber of persoiin 
raced within the classified Kerv'ieu who entered otherwise than thron^h 
ion by the Commission cmi only be estimated as nbont 37,000, leaving somo 
the number who were appointed as tlie result of the Commission's exumina- 

total appropriations by year and by item for the Commission since its 
ion will be found in the following extracts from Senate Doc. l«6, Fifty*fiflh 
extraordinary session : 



Fiscal year. 



Stationery. 



$291.45 

202. 01 

651.85 

230. 68 

644.00 

1,115.12 

1, 255. 57 

708.48 

856. 94 

1,001.24 

1, 205. 15 

1, 309. 19 

1, 364. 65 

2, 328. 77 

2, 897. 76 



16,152.86 



Priiitin;; f MiHcella 
and 



biuiliiig. 



$924. 52 
3, 070. 89 
5, 327. 08 
4, 197. 93 
3, 908. 34 
9, 607. CO 
9. 843. 04 
6, 425. 60 
6, 206. 13 
8, 229. 82 

14, 177. 05 
8, 666. 79 
6, 842. 30 
9, 633. 40 

14, 063. 55 



111,184.04 



neons 
supplieH. 



$13. 80 
163.54 
.41 
1, 637. 47 
1.385.02 
1,150.79 
1.012.09 
1,289.11 
1,885.46 
2,149.42 
2, 778. 36 
2, 003. 14 
2, 667. 19 
2, 748. 08 



Kent of 
building. 



20, 783. 97 



$4,000.00 
4, 000. 00 
4, 000. 00 
4, 000. 00 



16, 000. 00 



Year. 



Salaries. a 



$4, 
17, 
19, 
20, 
23, 
25, 
26, 
29, 
35, 
36, 
36, 
35, 
84, 
91, 
89, 



500.00 
236. 40 
037.45 
658.00 
800. 66 
121. 36 
500. 00 
390.16 
469. 92 
200.00 
276. 38 
988.64 
476. 14 
327. 63 
815. 71 



Traveling ! Contingent I General 



expenses. 



expenses. 



6$:}, 500. 00 
62,974.50 I 
956. 80 I 
3,000.00 1 
3,322.03 i 
4,016.96 I 
4,592.25 I 
4,444.24 { 
4,976.78 I 

4, 564. 96 ! 
5,167.10 

5, 618. 54 
5, 736. 59 
5, 924. 07 
7, 134. 42 



$2, 387. 44 
2,720.57 
3, 161. 14 



250.00 



575,798.45' 65,929.24 



8, 519. 15 



expenses. 



$3, 000. 00 

5,240.38 

681.99 



8, 922. 32 



IS not include the salaries of employees detailed from the various Departments, 
g incidental expenses. 

for both tables 828,290.03 

)ed that your committee may deem it advisable to print this communica- 

iding copies of the Presidential orders. 

y respectfully, 

John R. Procter, 
William G. Ricb, 
John B. Harlow, 

Commissioner. 
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1883. 

CIVIL-SERVICE RULES. 

In the exercise of the power vested iu the President by the Constitution, and by 
Yirtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rules for the regulation and improvement 
of the executive civil service are hereby promulgated: 

Rule I. 

No person in said service shall use his official authority or influence either to coerce 
the political action of any person or body, or to interfere with any election. 

Rule II. 

No person in the pifblic service shall for that reason be under any obligations to 
contribute to any political fund or to render any political service^ and he will not 
be removed or otuerwise prejudiced for refusing to do so. 

Rule III. 

It shall be the duty of collectors, postmasters, assistant treasurers, naval officers, 
surveyors, appraisers, and custodians of public buildings at places where exaDiina- 
tions are to be held, to allow and arrange for the reasonable use of suitable rooms in 
the public buildings in their charge, and for heating, lighting, and fiirnishiqg the 
same for the purposes of such examinations; and all other executive officers shall 
in all legal and proper ways facilitate such examinations and the execution of these 
rules. 

Rule IV. 

1. All officials connected with any office where or for which any examination is 
to take place will give the Civil Service Commission and the chief examiner such 
information as may be reasonably required to enable the Commission to select com- 

getent and trustworthy examiners; and the examinations by those selected asexam- 
lers, and the work incident thereto, will be regarded as a part of the public business 
to be performed at such office. 

2. It shall be the duty of every executive officer promptly to inform the Commis- 
sion, in writing, of the removal or discharge from the public service of any examiner 
in his office, or of the inability or refusal of any such examiner to act in that capacity* 

Rule V. 

There shall be three branches of tlie service clasHified under the civil-service act 
(not including laborers or workmen or officers required to be confirmed by the Sen- 
ate), as follows : 

1. Those classified in the Departments at Washington shall be designated "The. 
Classified Departmental Service." 

2. Those classified under any collector, naval officer, surveyor, or appraiser iu any 
customs district shall be designated "The Classified Customs Service." 

3. Those classified under any postmaster at any post-office, including that at Wash- 
ington, shall ])e designated "The Classified Postal Service." 

4. The classified customs service shall embrace the several customs districts wliere 
the officials are as many as fifty, now the following: New York City, N. Y. ; Hostou, 
Mass.; Philadelphia, Pa.; San Francisco, Cal. ; Baltimore, Md. ; New Orleans, La.; 
Chicago, 111. ; Burlington, Vt. ; Portland, Me. ; Detroit, Mich. ; Port Huron, Mich. 

5. 'rhe Classified Postal Service shall embrace the several post-offices where the 
officials are as many as fifty, now the following: Albany, N. Y. ; Baltimore, Md.; 
Boston, Mass. ; Brooklyn, N. Y. ; Buffalo, N. Y. ; Chicago, 111. ; Cincinnati, Ohio; 
Cleveland, Ohio; Detroit, Mich.; Indianapolis, Ind.; Kansas City, Mo.; Louisville, 
Ky. ; Milwaukee, Wis.; Newark, N. J.; New Orleans, La.; New York City, N. Y.; 
Philadelphia, Pa. ; Pittsburg, Pa. ; Providence, R. I. ; Rochester, N. Y. ; St. Louis, 
Mo. ; San Francisco, Cal. ; Washington, D. C. 

Rule VI. 

1. There shall be open, competitive examinations for testing the fitness of appli- 
cants for admission to the service. Such examinations shaij be practical in their 
character and, so far as may be, shall relate to those matters which will fairly test 
the relative capac^ity and fitness of the persons examined to discharge the duties of 
the branch of the service which they seek to enter. 

2. There shall also be competitive examinations of a suitable character to test the 
Atueas of persons for promotion in the service. 
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Rule VII. 

1. The general examiuations under the first clause of Rule VI for admission to the 
service shall be limited to the following subjects : (1) Orthography, penmanship, and 
copying. (2) Arithmetic — fundamental rules, fractions, and percentage. (3) Interest, 
dlscoant, and elements of bookkeeping and of accounts. (4) Elements of the English 
language, letter writing, and the proper construction of sentences. (5) Elements 
of the geography, history, and government of the United States. 

2. Proficiency in each of these subjects shall be credited in grading the standing. 
of the persons examined in proportion to the value of a knowledge of such subjects 
in the branch or part of the service which the applicant seeks to enter. 

3. No one shall be entitled to be certified for appointment whose standing upon a 
just grading in the general examination shall be less than sixty-five per centum of 
complete proficiency in the first three subjects mentioned in this rule, and that 
measure of proficiency shall be deemed adequate. 

4. But for places in which a lower degree of education will suffice, the Commis- 
sion may limit the examinations to: 1st, penmanship, copying, and orthography; 
2d, the fundamental rules of arithmetic ; but no person shall be certified under this 
examination of a less grading than sixty-five per centum on each subject. 

5. The Commission may also order examinations of a higher grade, or upon addi^ 
tional or special subjects, to test the capacity and fitness which may be needed in 
any special place or branch of the service. 

t 

Role VIII. [ 

No question in any examination or proceeding by or under the Commission or 
examiners shall call for the expression or disclosure of any political or religious 
opinion or affiliation, nor shall any discrimination be made by reason thereof, if 
known; and the Commission and its examiners shall discountenance all disclosure 
before either of them of such opinion by or concerning any applicants for examination 
or by or concerning anyone whose name is on any register awaiting appointment. 

Rule IX. 

All regular applications for the competitive examinations for admission to the 
classified service must be made on blanks in a form approved by the Commission. 
All requests for such blanks and all applications for examination must be addressed 
as follows: 1. If for the Classified Departmental Service, to the U. S. Civil Service 
Commission, Washington, D. C. 2. If for the Classified Postal Service, to the post- 
master under whom service is sought. 3. If for the Classified Customs Service, to 
the head of either customs office in which service is sought. All officers receiving 
such applications will indorse thereon the date of the reception thereof, and trans- 
mit the same to the proper examining board of the district or office where service is 
sought, or, if in Washington, to the Civil Service Commission. 

Rule X. 

Every examining board shall keep such records and such papers on file, and make 
luch reports as the Commission shall require, and any such paper or record in the 
charge of any examining board or any officer shall at all times be open to examina- 
iion as the Commission shall direct, and upon its request shall be forwarded to the 
Commission for inspection and revision. 

Rule XI. 

Every application, in order to entitle the applicant to appear for examination or 
be examined, must state, under oath, the facts on the following subjects : (1) Full 
ame, residence, and post-office address; (2) citizenship; (3) age; (4) place of birth| 
5) health and physical capacity for the public service ; (6) right of preference by 
eason of military or naval service; (7) previous employment in the public service; 
8) business or employment and residence for the previous five years : (9) educa- 
ion. Such other information shall be furnished as the Commission may reasonably 
equire touching the applicant's fitness for the public service. The applicant must 
Iso state the number of members of his family in the public service, and where 
mployed, and must also assert that he is not disqualified under section 3 of the 
Lvil service act, which is as follows: **That no person habitually using intoxicating 
everage's to excess shall be api)ointed to or retained in any office, appointmeiLt^ Q»t. 
mployment to which the provisions of this act are a^pAicaXA^ " 
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RrLE XII. 

1. Evory rognlnr application mnst bo Riipported by proper certificates of good 
moral charncttT^ health, anil physical and mental capai'ity for <loin^ the public 
Avork, the c<*rtilicateH to he in such form anil number as the rf^uhitions of the Com- 
mission phall ])rovi<lc^ but no certificate will be recvixed which is inconsistent with 
the tenth section of the civil service act. 

2. No one shall he entitled to he examined for admission to the classified postal 
service if under sixteen <»r over thirty-fi\e years of age, or to the classified cnBtoms 
Bervice or to the classified departmental service if under eiuhteen or over forty-five 
years of age; but no one shall be examined for appointment to any place in the 
classified customs service, except that of clerk or messen^i^er, who is nnder twenty- 
one years of age; but these limitations of age shall not apply to honorably dis- 
charged soldiers and sailors of the last war who are otherwise duly qualified. 

KULE XIII. 

1. The date of the reception of all regular applications for the classified depart- 
mental service shall be entered of record by the Commission, and of all other re^n- 
lar applications by the proper examining boards of the district or ofiice for which 
they are made; and applicants, when in excess of the number that can be examined 
at a single examination, shall he notified to appear in their order on the respective 
records. But any applicants in the several States and Territories for appointment 
in the classified departmental service may be notified to appear for examination at 
any place at which an examination is to be held, whether in any Btate or Territory, 
or in Washington, which shall be deemed most convenient for them. 

2. The Commission is authorized, in aid of the apportionment among the States 
and Territories, to hold examinations at places convenient for applicants from dif- 
ferent States and Territories, or for those examination districts which it may 
designate and which the President shall approve. 

Rule XIV. 

Those examined shall be graded, and shall have their grade marked upon a regis- 
ter after those previously thereon, in the order of their excellence as shown by their 
examination papers, except that those from the same State or Territory may he 
entered upon the register together, in the order of relative excellence, to facilitate 
apportionment. Separate registers may be kept of those seeking to enter any part 
of the service in which special qualifications are required. 

Rule XV. 

The Commission may give a certificate to any person examined, stating the grade 
which such person attained and the proficiency in the several subjects, shown hy 
the markings. 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall so 
request, there shall be certified to him by the Commission or the proper examining 
board four names for the vacancy specified, to be taken from those graded highest on 
the proper register of those in his branch of the service and remaining eligible, 
regard being had to the apportionment of appointments to States and Territories, 
and from the said four a selection shall be made for the vacancy. 

2. These certifications for the service at Washington shall be made in such order 
as to apportion, as nearly as may be practicable, the original appointments thereto 
among the States and Territories and the District of Columbia, upon the basis of 
population as ascertained at the last preceding census. 

3. In case the request for any such certification or any law or regulation shall call 
for those of either sex, the four highest of that sex shall be certified, otherwise sex 
shall be disregarded in such certification. 

4. No person upon any register shall be certified more than three times to the same 
officer in the customs or postal service, or more than twice to any department at 
Washington, unless upon request of the appointing officer; nor shall any one remain 
eligible more than one year upon any register. And no person while remaining eli- 
gible on any register shall be admitted to a new examination of the same grade. 

Rule XVII. 

1. Every original appointment or employment in said classified service shall be for 
the probationary period of six months, at the end of which time, if the conduct and 
capacity of the person appointed have been found satisfactory, tne probationer shall 
be absolutely appointed or employed; but otherwise, be deemed out of the service. 
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3ry officer under whom any probationer shall serve during any part of tho 
►n provided for by these rules shall carefully observe the quality and value 
srvice rendered by such probationer, and shall report to the proper appoiut- 
er, in writing, the facts observed by him, showing the character and quali- 
I of such probationer and of the service performed by him, and such re{)orts 
preserved on file. 

)ry false statement knowingly made by any person in his application for 
tion, and every connivance by him at any false statement made in any cer- 
^hich may accompany his application, shall be regarded as good cause for 
>val or discharge of such person during his probation. 

Rule XVIII. 

head of a Department or office shall notify the Commission of the name of 
rson appointed to or employed in the classified service under him (giving 
of the appointment and the designation of the office or place) from those 
1 under the Commission, and shall also inform the Commission of the date 
Bjeotion or final appointment or employment of any probationer, and of the 
>n, removal, discharge, resignation, transfer, or death of any such person 
bation. 

Rule XIX. 

are excepted from examination the following: (1) The confidential clerk or 
f' of any head of a Department or office; (2) cashiers of collectors ; (3) cash- 
»ostma8ters; (4) superintendents of money-order divisions in post-offices: 
lirect custodians of money for whose fidelity another officer is under official 
t these exceptions shall not extend to any official below the grade of assist- 
ier or teller; \_6) persons employed exclusively in the secret service of the 
lent, or as translators, or interpreters, or stenographers ; (7) persons whose 
lent is exclusively professional; (8) chief clerks, superintendents, and 
divisions or bureaus; but no person so excepted shall be either transferred, 
d, oi- promoted, unless to some excepted place, without an examination 
le Commission. Promotions may be made without examinations in offices 
laminations for promotion are not now held until rules on the subject shall 
ilgated. 

Rule XX. 

failure of competent persons to attend and be examined, or the prevalence 
gions disease or other sufficient cause, shall make it impracticable to supply 
^ason for any appointment the names of persons who have passed a compe- 
amination, the appointment may be made of a person who has passed a non- 
;ive examination, which examination the Commission may provide for; but 
report shall give the reason for such resort to noncompetitive examination. 

Rule XXI. 

ivil Service Commission will make appropriate regulations for carrying 
es into effect. 

Rule XXII. 

violation by any officer in the executive civil service of these rules, or of 
, 12th, 13th, or 14th section of the civil service act, relating to political 
nts, shall be good cause for removal. 

Chester A. Arthur. 
TiVE Mansion, May 7, 1883, 



CIVIL SERVICE RULES. 

exercise of the power vested in the President by the Constitution, and by 
f the 1753d section of the Revised Statutes and of the civil service act 
1 January 16, 1883, the following rules for the regulation and improvement 
:ecutive civil service are hereby amended and promulgated, as follows: 

Rule VI. 

re shall be open, competitive examinations for testing the fitness of appli- 
* admission to the service. Such examinations «hall be practical ul t&^o. 
r, and, so far as may be, shall relate to those matteta 'w\i\<iW\!i\l««S:^ \*«N» 
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the relative capacity and fituess of the persons examined to discharge the duties of 
the branch of the service which they seek to enter. 

2. There shall, so far as they may be deemed useful^ be competitive examinationi 
of a suitable character to t«8t the fitness of persons for promotion in the service. 

Rule VII. 

1. The general examinations under the first clause of Rule VI for admission to the 
service shall be limited to the following subjects : (1) Orthography, penmanship, and 
copying; (2) arithmetic, fundamental rules, fractions, and percentage; (3) interest, 
discount, and elements of bookkeeping and of accounts; (4) elements of the Englisn 
language, letter writing, and the proper construction of sentences; (h) elements of 
the geography, history, and Government of the United States. 

2. Proficieney in each of these subjects shall be credited in grading the standing 
of the persons examined in proportion to the value of a knowledge of such subjecti 
in the branch or part of the service which the applicant seeks to enter. 

3. No one shall be entitled to be certified for appointment whose standing upon i^ 
just grading in the general examination shall be less than sixty-five per centom of 
complete proficiency in the first three subjects mentioned in this rule, and that 
measure of proficiency shall be deemed adequate. 

4. But for places in which si lower degree of education will suflfice the Commission 
may limit the examinations to less than the five subjects above mentioned, but no 
person shall be certified for appointment under this clause whose grading shall be 
less than an average of sixty-five per centum on such of the first three subjects or 
parts thereof as the examination may embrace. 

5. The Commission may also order examinations upon other subjects, of a techni- 
cal or special character, to test the capacity which may be needed in any part of the 
classified service which requires peculiar information or skill. Examinations here- 
under may be competitive or noncompetitive, and the maximum limitations of age 
contained in the twelfth rule shall not apply to applicants for the same. The appli- 
cation for and notice of these special examinations, the records thereof, and the certi- 
fication of those found competent shall be such as the Commission may provide for. 
After consulting the head of any Department or office, the Commission may from time 
to time designate, subject to the approval of the President, the positions therein 
for which applicants may be required to pass this special examination. 

Rile VIII. 

No question in any examination or proceeding by or under the Commission or 
examiners shall call for the expression or disclosure of any political or religion! 
opinion or affiliation, and if such opinion or affiliation be known no discrimination 
shall be made by reason thereof by the examiners, the Commission, or the appoint- 
ing power. The Commission and its examiners shall discountenance all disclosure, 
before either of them, of such opinion by or concerning any applicant for examina- 
tion or by or concerning anyone whose name is on any register awaiting appointment* 

Rule XI. 

Everj^ application, in order to entitle the applicant to appear for examination or 
to be examined, must state, under oath, the facts on the following subjects: (1) Fall 
name, residence, and post-office address. (2) Citizenship. (3) Age. (4) Place of 
birth. (5) Health an<l idiysical capacity for the public service. (6) Right of pref- 
erence by reason of military or naval service. (7) Previous employment in the pub- 
lic service. (8) Business or employment and residence for the previous five years. 
(9) Education. Such other information shall be furnished as the Commission may 
reasonably require touching the applicant's fitness for the public service. The 
applicant must also state the number of members of his family in the public service 
and where employed, and must also assert that he is not disqualified under section 
8 of the civil-service act, which is as follows: 

" That no person habitually using intoxicating beverages to excess shall be 
appointed to or retained in any office, appointment, or employment to which the 
provisions of this act are applicable. '^ 

No person under enlistment in the Army or Navy of the United States shall be 
examined under these rules. 

Rule XIII. 

1. The date of the reception of all regular applications for the Classified Depart- 
mental Service shall be entered of record by the Commission, and of all other regular 
applications by the proper examining boards of the district or office for which they 
are made; and applicants, when iu excess of the number that can be examined at a 
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single examinatioD; shall, subject to the needs of apportionment; be notified to 
appear in their order on the respective records. But any applicants in the several 
States and Territories for appointment in the Classified Departmental Service may 
be notified to appear for examinatioQ at any place at which an examination is to be 
held, whether in any State or Territory or in Washington, which shall be deemed 
most convenient for them. 

2. The Commission is authorized, in aid of the apportionment among the States and 
rerritories, to hold examinations at places convenient for applicants from different 
States and Territories, or for those examination districts which it may designate and 
sfhich the President snail approve. 

KULE XVI. 

1. Whenever any officer having the power of appointment or employment shall 
10 request, there shall be certified to him, by the Commission or the proper examin-^ 
ng board, four names for the vacancy specified, to be t<aken from those graded hish<^ 
)8t on the proper register of those in his branch of the service and remaining 
eligible, regard being had to the apportionment of appointments to States and Ter- 
itories, and from the said four a selection shall be made for the vacancy. 

2. These certifications for the service at Washington shall be made in such order 
kS to apportion, as nearly as may be practicable, the original appointments thereto 
iOiong the States and Territories and the District of Columbia upon the basis of 
copulation as ascertained at the last preceding census. 

3. in case the request for any such certification or any law or regulation shall call 
or those of either sex, the four highest of that sex shall be certified ; otherwise sex 
hall be disregarded in such certification. 

4. No person upon any register shall be certified more than four times to the same 
fficer in the customs or postal service, or more than twice to any Department at 
Vashington, unless upon request of the appointing officer; nor shall anyone remain 
ligible more than one year upon any register. No person while remaining eligible 
n any register shall be admitted to a new examination, and no person having failed 
ipon any examination shall within six months thereafter be admitted to another 
xamination without the consent of the Commission ; but these restrictions shall not 
xtend to examinations under clause 5 of rule 7. 

Rule XVIII. 

Every head of a Department or office shall notify the Commission of the name of 
'Very person appointed to or employed in the classified service under him (giving 
ihedate of the appointment and the designation of the office or place) from those 
ixamined under the Commission, and shall also inform the Commission of the date 
)f any rejection or final appointment or employment of any probationer, and of the 
Promotion, removal, discharge, resignation, transfer, or death of any such person 
ifter probation. Every head of an office in the postal or customs service shall give 
inch information on these subjects to the board of examiners for his office as the 
regulations of the Commission may provide for. 

Rule XIX. 

There are excepted from examination the following: (1) The confidential clerk 
)r secretary of any head of Department or office; (2) cashiers of collectors; (3) 
cashiers of postmasters; (4) superintendents of money-order divinions in post- 
Jffices; (5) the direct custodians of money for whose fidelity another officer is 
ander official bond, bnt these exceptions shall not extend to any official below the 
grade of assistant cashier or teller ; (6) persons employed exclusively in the secret 
service of the Government, or as translators or interpreters or stenographers; (7) 
persons whose employment is exclusively professional; (8) chief clerks, deputy col- 
lectors, and superintendents, or chiefs of divisions or bureaus. But no person so 
excepted shall be either transferred, appointed, or promoted, unless to some excepted 
place, without an examination under the Commission. Promotions may be made 
^thout examinations in offices where examinations for promotion are not now held 
until rules on the subject shall be promulgated. 

Approved, November 7, 1883. 

Chester A. Arthur. 



In the exercise of the power vested in the President by the Constitution, and by 
^tue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement of 
fcie executive civil service is hereby amended and promulgated as follo'w^*. 
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RULK XII. 

1. Every regular nnplicntlon muBt be supported by proper certificates of fi^ood, 
moral character, health, niicl physical and mental capacity for doing the pnblie 
Avork, the ccrtiticateM to he in sucn form and number as the regulations of the Com- 
iiiiMHion Hhall ] rovide; hut no certificate will be received which is inconsistent with 
the tenth sc^ction of the civil-service act. 

2. No one chall ho entitled to be examined for admission to the Classified Postil 
Service if under sixteen or over thirty-five years of age, or to the Classified CiutoiBi 
S'(*rvice or to the ChisHi tied Pepnrtmental S^vice if under eighteen or over forty*fifB 
yeafH of a^e; but no one shall be examined for appointment to any place in the 
Classitied CuHtonis Servici* except that of clerk or messenger who is nnder twenty-one 
years of age; but these limitations of age shall not apply to persons honorably die- 
charged from the military ur naval service of the country wno are otherwise dnlj 
(jiialitied. 

Approved, December 5, 1883. 

Chester A. Arthur. 



1884. 



In the exercise of the y>ower vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes and of the civil-service act ap- 
proved January 16; 1883; the following rule and the amendment to rule 16 for the 
regulation and improvement of the exemtive civil service are hereby promulgated: 

Rule 21. 

1. No person shall be promoted, without examination under these rules, iromany 
position for which an examination is not required to any position for which an exam* 
mation is required under the rules; nor shall any person who has passed onlyalim* 
ited examination under clause 4 of rule 7 for the lower classes or grades in the 
departmental or customs service be promoted within two years after appointment to 
any position giving a salary of $1,000 or uj)ward8 without first passing an examina- 
tion under Clause I of said rule, and such examination shall not be allowed within 
the first year after appointment. 

2. But a person wiio has passed the examination under said Clause I and hae 
accepted a position giving a salary of $900 or less shall have the same right of pro- 
motion as if originally appointed to a position giving a salary of $1,000 or more. 

3. The Commission*^ may at any time certify for a $900 or any lower place in the 
classified service any person upon the register who has passed the examination nnder 
Clause I of rule 7 if such persim does not object before such certification is made. 

II. The following words are added as a fifth clause at the end of rule 16, viz: 

5. Any person appointed to or employed in any part of the classified service, after 
due certification for tlie same under these rules, who shall be dismissed or separated 
therefrom without fault or delinquency on his part, may be reappointed or 
reemployed in the same part or grade of such service at the same office, within eight 
months next following such dismissal or separation, without further examination. 

III. It is further ordered that the rule heretofore designated 21 be hereafter 
designated 22, and 22 as rule 23. 

Approved, January 18, 1884. 

Chester A. Arthur. 



CIVIL-SERVICE RULES. 

In the exorcise of the power vested in the l*resident by the Constitution and by 
virtue of the 1753d section of the Revised Statutes and of the civil-service act^ 
approved January 16, 1883, the following rules for the regulation and improve- 
ment of the executive civil service are amended, as stated below, and are hereby 
promulgated : 

1. Rule eleven is amended by adding thereto a second clause, as follows: 
"2. The Commission may by regulations, subject to change at any time by the 
President, declare the kind and measure of ill health, physical incapacity, misrep- 
resentation, and bad faith which may properly exclude any 'person from the right of 
examination, grading, or certification under th^se rules. It may also provide iot 
medical certificates of physical capacity in the proper cases, and for the appropriate 
certification of persons so defective in sight, speech, hearing, or otherwise astobd 
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y disqualified for some of the daties of the part of the service which they 
iter." 

second clause of rule twelve is amended by substituting for the first line 
second line thereof down to the word *'age," therein (as printed in the 
port of the Commission) the following words: 

le shall be entitled to be examined for admission to the classified postal 

■ under sixteen or over thirty-five years of age, excepting messengers, 

and other jnnior assistants, who must not be under fonrteim years of age." 

twenty-one, as printed in said report, is amended by substituting for the 

lines and the third line down to the word "rules" therein the following 

arson, unless excepted under rule nineteen, shall be admitted into the 
civil service from any place not within said service without an examina- 
^ertification under the rules." 
ed, April 23, 1884. 

Chester A. Arthur. 



CIVIL-SERVICE RULES. 

'xercise of the power vested in the President by the Constitution, and by 
the 1753d section of the Revised Statutes, and of the civil-service act, 
January 16, 1883, the following rule for the regulation and improvement 
cutive civil service is amended, as stated below, and is hereby promulgated: 
3ven is amended by striking out the last sentence of said rule, as printed 
nual report of the Commission, and inserting in place thereof the follow- 
ily: 

rson under enlistment in the Army or Navy of the United States shall be 
under these rules, except for some place in the Department under which 
sted requiring special qualifications, and with the consent in writing of 
)f such Department." 
ed, April 23, 1884. 

Chester A. Arthur. 



xercise of the power vested in the President by the Constitution, and by 
the 17o3d section of the Revised Statutes, and of the civil-service act, 
January 16, 1883, the following special rule for the regulation and improve- 
tie executive civil service is hereby promulgated : 

SPECIAL RULE. 

son who was employed on or before the 16th day of January, 1883, in any 
I Department at Washington in a position not included in the classified 
said Department, but who was at that date exclusively engaged in the 
a clerk or copyist, and who has since been continuously so engaged, may, 
sretion of the head of the Department, be treated as within the classified 
the Department in a grade corresponding to such duties, provided such 
s either already passed an examination under the civil-service rules or 
I an appropriate competitive or noncompetitive examination thereunder, 
) of sixty-five per cent or upward. 
3d, June 12, 1884. 

Chester A. Arthur. 



exercise of the power vested in the President by the Constitution, and by 
the 1753d section of the Revised Statutes and of the civil-service act 
January 16, 1883, the following special rule for the regulation and improve- 
le executive civil service is hereby promulgated: 

SPECIAL RULE. 

nes of all persons who shall have successfully passed their examination 
civil- service rules previous to July 16, 1884, may remain on the register of 
igible for appointment two years from the date of their respective regis- 
mess sooner appointed. 
)d, July 18, 1884. 

Chester A. Arthur. 
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III the exercise of the power vested in the President b^^the Constitntion, andbj 
virtue of the 1753d 8»*ction of the Revised Statutes and of the civil-service act 
approved January 16, 1883, the following special rule for the regulation and improve- 
tnent of the executive civil service is hereby promulgated: 

SPECIAL RULE No. 3. 

Appointments to the 150 places in the Pension Office provided to be filled by the 
act of July 7th, 1884, except so far as they may be filled by promotions, must be sepa- 
rately apportioned by the appointing power in as near conformity to the second sec- 
tion of the act of January 16, 1883, as the need of filling them promptly and tb« 
residence, and qualifications of the applicants will ])ermit. 

Approved, July 22, 1884. 

Chester A. Arthur. 



FILE NOVEMBER 10, 1884. 

In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated: 

Rule XIX. 

There are excepted from examination the following: (1) The confidential clerk or 
secretary of any head of Departnumt or office. (2) Cashiers of collectors. (3) Cash- 
iers of postmasters. (4) Sui)erintendent8 of money-order divisions in post-ofiBced 
(5) The direct custodians of money for whose fidelity another officer is under oflScia. 
bond and disbursing officers having the custody of money who give bonds; but 
these exceptions shall not extend to any official below the grade of assistant cashier or 
teller. (6) Persons employed exclusively in the secret service of the Government, or 
as translators, or interpreters, or stenoiiraphers. (7) Persons whose employment is 
exclusively professional. (8) Chief clerks, deputy collectors and superintendents, or 
chiefs of divisions and bureaus. But no person so excepted shall be either trans- 
ferred, appointed, or promoted, unless to some excepted place, without an examina- 
tion under the Commission. I^romotions may be made without examination in ofl&cee 
where examinations for x)romotion are not now held until rules on this subject shall 
be promulgated. 

Approved, November 10, 1884. 

Chester A. Arthub. 



In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil service act, 
approved January 16, 1883, the following rules for the regulation and improvement 
of the Executive civil service are hereby amended and promulgated as follows: 

RrLE V. 

There shall be three branches of the service classified under the civil service act 
(not including laborers or workmen or officers recpiired to be confirmed by the Sen- 
ate), as follows: 

1. Those classified in the Departments at Washington shall be designated **Tbo 
Classified Departmental Service." 

2. Those classified under' any collector, naval officer, surveyor, or appraiser in 
any customs district, shall be designated **The Classified Customs Service." 

3. Those classified under any postmaster at any post-office, including that a* 
Washington, shall be designated "The Classified Postal Service. '^ 

4. The Classified Customs Service shall embrace the several customs districts 
where the officials are as many as fifty, now the following: New York City, N. ^-j 
Boston, Mass. ; Philadelphia, I'a. ; San Francisco, Cal. ; Baltimore, Md. ; New Orleans, 
La.; Chicago, 111.; Burlington, Vt. ; Portland, Me. ; Detroit, Mich. ; Port Hnron, Mich. 

5. The Classified Postal Service shall embrace tlie several post-offices where theofi' 
cials are as many as fifty, now the following : Albany, N. Y. ; Baltimore, Md. ; Boston, 
Mass.; Brooklyn, N. Y. ; Bufialo, N. Y. ; Chicago, 111. ; Cincinnati, Ohio; Clevelantt^ 
Ohio; Detroit, Mich. ; Indianapolis, Ind. ; Jersey City, N. J. ; Kansas City, Mo. ; Louis* 
ville, Ky. ; Milwaukee, Wis. ; Minneapolis, Minn. ; Newark, N. J. ; New Orleans, !*»• J 
New York City, N.Y.; Philadelphia, Pa. : Pittsburg, Pa. ; Providence, R. I. ; Rochester, 
N. Y. ; St. Louis, Mo. ; St. Paul, Minn. ; San Francisco, Cal. ; Washington, D. C. 
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Rule VII. 

1. The general exaininatioDS under the first clause of Rule VI for admission to 
the service shall be limited to the folloAving subjects: (1) Orthography, penman- 
ship, and copying. (2) Arithmetic — fundamental rules, tractions, and percentage. 
(3) Interest, discount, and elements of bookkeeping and of accounts. (4) Elements 
of the English language, letter writiug, and the proper construction of sentences. 
(5) Elements of the geography, history, and government of the United States. 

2. Proficiency in any subject upon which an examination shall be held shall be 
credited in grading the standing of the persons examined in proportion to the value 
of a knowledge of such subject in the branch or part of the service which the appli- 
cant seeks to enter. 

3. No one shall be entitled to be certitied for appointment whose standing upon a 
jnst grading in the general examination shall be less than sixty- live per centum of 
complete proticifency in the first three subjects mentioned in this rule, and that 
measure of proficiency shall be deemed adequate. 

4. For places in which a lower degree of education will suffice, the Commission 
may limit the examinations to less than the five subjects above mentioned; but no 
person shall be certified for appointment under this clause whose grading shall be 
less than an average of sixty-five per centum on such of the first three subjects or 
parts thereof as the examination may embrace. 

5. The Commission may also order examinations uj)on other subjects of a technical 
or special character to test the capacity wliich may be needed in any part of the 
classified service which requires peculiar information or skill. Examinations here- 
under may be competitive or noncom])etitive, and the maximum limitjitions of age 
contained in the twelfth rule shall not apply to applicants for the same. The appli- 
cation for and notice of these special examinations, the records thereof, and the 
certification of those found comi)etent shall be such as the Commission may provide 
for. After consulting the head of any Department or office, the Commission may, 
from time to time, designate, subject to the approval of the President, the positions 
therein for which applicants may be required to pass the special examination. 

Rule XI. 

1. Every application, in order to entitle the applicant to appear for examination 
or to be examined, must state, under oath, the facts on the following subjects: 
(1) FiiU name, residence, and post-oflice address; (2) citizenship; (3) age; (4) 
place of birth; (5) health and physical capacity for the public service; (6) right 
of preference 1)3' reason of military or naval service; (7) previous employment in 
the public service; (8) business or employn>ent and residence for the previous five 
years j (9) education. Such f)ther information shall be furnished as the Commis- 
sion may reasonably recjuire touching the applicant's fitness tor the public service. 
The ajiplicant must also state the number of members of his family in the public 
service, and where employed, and must also assert that hit is not disipialified under 
section 8 of the civil-service act, which is as follows: **That no person habitually 
nsing intoxicating beverages to excess shall be appointed to or retained in any office, 
appointment, or employment to which the provisions of this act are applicable." 
^•0 person dismissed from the public service for misconduct shall be admitted to 
examination within two years thereafter. 

2. No person under enlistment in the Army or Navy of the United States shall be 
examined under these rules, excejit for some place in the Department under Avhich 
he 18 enlisted requiring special (lualifications, and with the consent in writing of the 
head of such Department. 

3. The Commission may, by regulations, subject to change at any time by the 
President, declare the kind and measure of ill health, physical incapacity, misrep- 
resentation, and bad faith which may properly exclude any person from the right of 
examination, grading, or certification under these rules, li may also provide for 
Medical certificates of physical capacity in the following cases, and for the appropriate 
certification of persons so defective in sight, vspeech, hearing, or otherwise as to be 
apparently disqualified for some of the duties of the part of the service which they 
seek to enter. 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall so 
request, there shall be certified to him, by the Commission or the proper examining 
hoard, four names for the vacancy sijecified, to be taken from those graded highest 
on the proper register' of those in his branch of the service and remain eligible, 
^gard being had to any right of preference and tp the apportionment of appoint- 
ments to States and Territories ; and from the said four a selection shall be made for 
the vacancy. But if a person is on both a general and special reglat^T \\^Ti^^^\N^ 
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cert i fied from the former only at the discretion of the Comiuissiou until he has remained 
two months upon the latter. 

2. These ceititicutionH for the service at Washington shall be made in sach order 
AS to apportion, as nearly as may be practicable, the original appointments thereto 
nmon^ tlie States and Territories and the District of Columbia, upon the basis of 
jHipiihition :is ascertained at the last precediug census. 

3. In case the request for any such certification or any law or regulation shall call 
for those of eitlier sex, persons of that sex shall be certified, otherwise sex shall be 
disregarded in such certification. 

4. No person upon any register shall be certified more than four times to the same 
officer in the customs or postal service, or more than twice to any Department at 
Washington, unless upon request of the appointing officer; nor shall any one remain 
eligible more than one year upon any register ; but these restrictions shall not extend 
to examinations under clause 5 of rule 7. No person while remaining eligible on any 
register shall be admitted to a new examination, and no person having failed npon 
any examination shall within six months thereafter be admitted to another examina* 
tion without the consent of the Commission. 

5. Any person appointed to or employed in any part of the classified service, after 
due certification for the same under these rules^ wno shall be dismissed or separated 
therefrom without cause or delinquency on his part, may be reappointed or reem- 
ployed in the same part or ^rado of such service at the same office, within eight 
months next following such dismissal or separation, without further examination. 

Rule XVII. 

1. Every original appointment or employment in said classified service shall be for 
the probationary period of six months, at the end of which time, if the conduct and 
capacity of the person appointed have been found satisfactory, the probationer shall 
be absolutely appointed or employed, but otherwise be deemed out of the service. 

2. Every officer under whom any probationer shall serve during any part of the 
probation provided for by these rules shall carefully observe the quality and value 
of the service rendered by such probationer, and shall report to the proper appoint- 
ing officer, in writing, the facts observed by him', showing the character and quali- 
fications of such probationer, and of the service performed by him ; and such report 
shall be preserved on file. 

3. Every false statement knowingly made by any person in his application for 
examination, and every connivance by him at any false statement made in any certifi- 
cate which may accompany his application, and every deception or ^aud practiced 
by him or by any person in his behalf and with his knowledge to influence his exam- 
ination, certification, or appointment, shall be regarded as good cause for the removal 
'^T discharge of such person during his probation or thereafter. 

RULK XXI. 

^ X. No person, unless excepted under rule 19, shall be admitted into the cla^sifiecl 
civil service from any place not within said service without an examination and 
certification under the rules; nor shall any person who has passed only a limited 
examination under clause 4 of rule 7 for the lower classes or grades in the depart- 
mental or customs service be appointed, or be promoted within two years after 
appointment, to any position giving a salary of $1,000 or upward, without first pass- 
ing an examination under clause 1 of said rule; and such examination shall not be 
allowed within the first year after appointment. 

2. But a person who has passed the examination under said clause 1, and has 
accepted a position giving a salary of $900 or less, shall have the same right of pro- 
motion as if originally appointed to a position giving a salary of $1,000 or more. 

3. The Commission may at any time certify for a $^00, or any lower place in the 
classified service, any person ui)on the register who has passed the examination under 
clause 1 of rule 7, if such person does not object before such certification is made. 

RUM! XXII. 

Any person who has been in the classified departmental service for one year or 
more immediately previous, may, when the needs of the service require it, be trans- 
ferred or appointed to any other nlace therein upon producing a certificate from the 
Civil Service Commission that s. • Tson has passed, at the required grade, one or 
more examinations, which are together equal to that necessary for original entrance 
to the place which would be secured by the transfer or appointment. 

Rule XXIII. 

The Civil Service Commissioti will make appropriate regulations for carryinj* 
these rules into effect. 
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Rule XXIV. 



Every violation by any officer in the executive civil service of these rules, or of 
the 11th, 12th, 13th, or 14th sections of the civil-service act, relating to political 
assessments, shall be good cause for removal. 

Approved, December 5, 1884. 

Chester A. Arthur. 



1885. 



In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and o:*^ the civil-service act 
approved January 16, 1883, the following rules for the regulation and improvement 
of the executive civil service are hereby amended and promulgated as follows: 

Rule V. 

There shall be three branches of the service, classified under the civil-service act 
(not including laborers or workmen or oificers required to be confirmed by the 
Senate), as follows: 

1. Those classified in the Departments at Washington shall be designated ^* The 
Classified Departmental Service." 

2. Those classified under any collector, naval officer, surveyor, or appraiser in any 
CQstoujs district shall be designated ''The Classified Customs Service." 

3. Those classified under any postmaster at any post-office, including that at 
Washington, shall be designated "The Classified Postal Service." 

4. The classified customs service shall embrace the several customs districts where 
the officials are as many as tiftj'^, now the following: New York City, N. Y. ; Boston, 
Mass.: Philadelphia. Pa.; San Francisco, Cal. ; Baltimore, Md. ; New Orleans, La.; 
Chicago, 111.; Burlington, Vt.; Portlaud, Me.; Detroit, Mich.; Port Huron, Mich. 

5. The clasRified postal service shall embrace the several post-offices where the 
officials are as many as fifty, now the following: Albany, N.Y". ; Baltimore, Md. ; 
Boston, Mass.; Brooklyn, N. Y.; Buffalo, N. Y. ; Chicago, 111.; Cincinnati, Ohio; 
Cleveland, Ohio; Detroit, Mich.; Indianapolis, Ind. ; Jersey City, N. J.; Kansas 
City, Mo. ; Louisville, Ky. ; Milwaukee, Wis. ; Minneapolis, Minn. ; Newark, N. J. ; 
New Haven, Conn.; New Orleans, La.; New Y^ork City, N. Y. ; Philadelphia, Pa.; 
Pittsburg, Pa. ; Providence, R. I. ; Rochester, N. Y. ; St. Louis, Mo. ; St. Paul, Minn. ; 
San Francisco, Cal.; Washington, D. C. 

6. Whenever within the meaning of said act the clerks and persons employed by 
the collector, naval officer, surveyor, and appraisers, or either of them, in any cus- 
toms district shall be as many as fifty, any existing classification for the customs 
service shall apply thereto, and when the number of clerks and persons employed 
at any post-office shall be as many as fifty, any existing classification of those in 
the postal service shall apply thereto; and thereafter the Commission will provide 
for examinations for filling the vacancies at said offices, and the rules will be applica- 
ble thereto. 

Rule XIII. 

1. The date of the reception of all regular applications for the classified depart- 
mental service shall be entered of record by the Commission, and of all other regular 
applications by the proper examining boards of the district or office for which they 
are made; and applicants, when in excess of the number that can be examined at a 
single examination, shall, subject to the needs of apportionment, be notified to 
appear in their order on the respective records. But any applicants in the several 
States and Territories for appointment in the classified departmental service may be 
notified to appear lor examination at any place at which an examination is to be 
held, whether in any State or Territory, or in Washington, which shall be deemed 
most convenient for them. 

2. The Commission is authorized, in aid of the apportionment among the States 
and Territories, to hold examinations at places convenient for applicants from dif- 
ferent States and Territories, or for those examination districts which it may desig- 
nate and which the President shall approve. 

3. The Commission may, by regulation, provide for dropping from any record the 
applicants whose names have remained thereon for six months or more without hav- 
ing been reached in due course for notification to be examined. 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall so 
request, there shall be certified to him by the Commi&&\oii, ox Ai^^^xo^et «^"!\tcmkv\\% 

. 5 
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board, four names for the vacancy specified, to be taken from those graded highest 
on the proper register of those in his branch of the service and remaining eligible, 
regard Dcing had to any right of preference and to the apportionment of appoint- 
ments to States and Territories, and from the said four a selection shall be made for 
the vacancy. But if a person is on both a general and a special register he need be 
certified from the former only, at the discretion of the Commission, nntU he has 
remained two months upon the latter. 

2. These certifications for the service at Washington shall be made in such order 
as to apportion, as nearly as may be practicable, the original appointments thereto 
among the States and Territories and the District of Columbia, upon the basis of 
population as ascertained at the last preceding census. 

3. In case the request for any such certification or any law or regulation shall call 
for those of either sex, persons of that sex shall be certified, otherwise sex shall be 
disregarded in such certification. 

4. No person upon any register shall be certified more than four times to the same 
officer in the customs or postal service, or more than three times to any Department 
at Washington, unless upon request of the appointing officer; nor shall anyone 
remain eligible more than one year npon any register; but these restrictions shall 
not extend to examinations under clause 5 of rule 7. No person while remaimng 
eligible on any register shall be admitted to a new examination, and no person hav- 
ing failed upon any examination shall within six months thereafter be admitted to 
another examination without the consent of the Commission. 

5. Any person appointed to or employed in any part of the classified service, after 
due certification for the same under these rules, who shall be dismissed or separated 
therefrom without fault or delinquency on his part, may be reappointed or leem- 
ployed in the same part or grade of such service in the same Department or office 
within one year next following such dismissal or separation without ftirther exami- 
nation, on such certification as the Commission may provide. 

Approved January 24, 1885. 

Chester A. Arthub. 

Executive Mansion, January B6, 1885: 

Respectfully forwarded to the Secretary of State, with the request that a copy of 
the within (approved) amendments to the civil service rules be furnished the GiTil 
Service Commission. 

By direction of the President : 

O. L. Pruden, Asmtant Secretary. 



In the exercise of the power vested in the President by the Constitution and by 
virtue of the 1753d section of the Revised Statutes, and of the civil service act 
approved January 16, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated as follows : 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall 
so request, there shall be certified to him, by the Commission or the proper examin* 
ing board, four names for the vacancy specified, to be taken from those graded 
highest on the proper register of those in his branch of the service and remaining 
eligible, regard being had to any right of preference and to the apportionment oi 
appointments to States and Territories ; and from the said four a selection shall be 
made for the vacancy. But if a person is on both a general and a speoial register ho 
need be certified from the former only, at the discretion of the Commission ontil 
he has remained two months upon the latter. 

2. These certifications for the service at Washington shall be made in such order 
as to apportion, as nearly as may be practicable, the original appointments thereto 
among the States and Territories and the District of Columbia, upon the basis of 
population, as ascertained at the last preceding census. 

3. In case the request for any such certification, or any law or regulation shall ci^ 
for those of either sex, persons of that sex shall be certified, otherwise sex shall be 
disregarded in such certification. 

4. No person upon any register shall be certified more than four times to the sams 
officer in the customs or postal service, or more than three times to any Department 
at Washin^on, unless upon request of the appointing officer, nor shall anyoDO 
remain eligible more than one year upon any register, but these restrictions shall noi 
extend to examinations under clause 5 of rule 7. No person while remaining eligible 
on any register shall be admitted to a new examination, and no person having failo^ 

' npon any examination shall within six months thereafter be admitted to anotho^ 
examination, without the consent of the Commission. 
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5. Any person appointed to or employed in any part of the classified service, after 
dne certificatiou for the same under these rales, who shall be dismissed or separated 
therefrom without fault or delinquency on his part, may he reappointed or reem- 
ployed in the same part or ^rade of such service in the same department or office, 
within one year next following such dismissal or separation, without further exam- 
ination, on such certification as the Commission may provide. 

Approved, February 11, 1885. 

Chester A. Arthur, 



In the exercise of the power vested in the President by the Constitution, and by 
yirtue of the 1753rd section of the Revised Statutes and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated as follows : 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall so 
request, there shall be certified to him by the Commission, or the proper examining 
board, four names for the vacancy specified, to be taken from those graded highest on 
the proper register of those in his branch of the service and remaining eligible, regard 
being had to any ri^lit of preference and to the apportionment of appointments to 
States and Territories; and from the said four a selection shall be made for the 
vacancy. But if a person is on both a general and a special register he need be 
certified from the former only, at the discretion of the Commission, until he has 
remained two months upon the latter. 

2. These certifications for the service at Washington shall be made in such order 
88 to apportion, as nearly as may be practicable, the original appointments thereto 
among the States and Territories and the District of Columbia, upon the basis of 
population as ascertained at the last preceding census. 

3. In case the request for any such certification or any law or regulation shall 
call for those of either sex, persons of that sex shall be certified; otherwise sex shall 
be disregarded in such certification. 

4. No person upon any register shall be certified more than four times to the same 
officer in the customs or postal service, or more than three times to any Department 
at Washington, unless upon request of the appointing officer ; nor shall anyone remain 
eligible more than one year upon any register, except as may be provided by regula- 
tion ; but these restrictions shall not extend to examinations under clause 5 of rule 
7. No person while remaining eligible on any register shall be admitted to a new 
examination, and no person having failed upon any examination shall, within six 
months thereafter, be admitted to another examination without the consent of the 
Commission. 

5. Any person appointed to or employed in any part of the classified service, who 
shall be dismissed or separated therefrom without fault or delinquency on his part, 
may be reappointed or reemployed in the same part or grade of such service in the 
same department or office, within one year next following such dismissal or separa- 
tion, without further examination, on such certification as the Commission may 
provide. 

Approved, February 27, 1885. 

Chester A. Arthur. 

Executive Mansion, March 2, 1885, 

Respectfully forwarded to the Secretary of State with a request that a copy of the 
within amendment to the civil-service rules be furnished the Civil Service Commission. 
By direction of the President : 

O. L. Pruden, A88t, Seoty, 



In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753rd section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated as follows : 

Rule XXII. 

Any person who has been in the classified departmental service for one year or 
more immediately previous, may, when the needs of the service require it, be trans- 
ferred or appointed to any other place therein upon pToduQin.^ & (^^T^\^c>^\Ai^^\&. ^^^ 
Civil Service Commiaaion that such person has passed at tXie T^c^vt^^ ^«A.^ q'v^-^ ^'^ 
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more examinations, which are together equal to that necessary for original entnnee 
to the place which wonhl be secnred by the transfer or appointment ; and Any person 
who has for three years last preceding served as a clerk in the office of the President 
of the United States may be transferred or appointed to any place in the classified 
service without exumination. 
Approved, March 18, 1885. 

Groveii Clevkland. 

Executive Mansion, March 19 , 1885. 

Respectfully forwar<led to the Secretary of State "with a request that a copy of the 
within amended civil-service rule be furnished the Civil Service Commission. 
By direction of the President: 

Daniel S. Lamont, Private Secretars. 






In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16th, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated as follows: 

Rule XI. 

1. Every application, in order to entitle the applicant to appear for examination 
or to be examined, must state under oath the facts on the following subjects: (1) 
Full name, resideuce, and post-office address. (2) Citizenship. (3) Age. (4) Place 
of birth. (5) Health and physical capacity for the public service. (6) Ri^ht of 
preference by reason of military or naval service. (7) Previous employ mi^nt m the 
public service. (8) Business or employment and residence for the previous five years. 
(9) Education, ^ucli other information shall be furnished as the Commission may 
reasonably require touching the applicant's fitness for the public service. The 
applicant must also state the number of members of his family in the public service, 
and where employed, and must also assert that he is not disqualified under section 
8 of the civil-service act, which is as follows: **That no person habitually nsing 
intoxicating beverages to excess shall be appointed to or retained in any office, 
Appointment, or employment to which the provisions of this act are applicable.'' 
No person dismissed from the public service for misconduct, and no person who kM 
not been absolutely appointed or employed alter probation shall be admitted to 
examination within two years thereafter. 

2. No person under enlistment in the Army or Navy of the United States shall be ■ 
examined under these rules, except for some place in the Department under which 
he is enlisted requiring special qualifications, and with the consent in writing of the 
head of such Department. 

3. The Commission may by regulations, subject to change at any time by the , 
President, declare the kind and measure of ill health, physical incapacity, misrep- 
resentation, and bad faith which may properly exclude any person from the rifhtof 
examination, grading, or certification under these rules. It may also proviae for 
medical certificates of physical capacity in the proper cases; and for the appropriate 
certification of persons so defective in sight, speech, hearing, or otherwise as to be 
apparently disqualitied for some of the duties of the part of the service which they 
seek to enter. 

Approved, June 2d, 1885. 

Grover Cleveland. 

Executive Mansion, June S, 1885. 

Respectfully forwarded to the Secretary of State with a request that a copy of tb* 
within amended civil-service rule be furnished the Civil Service Commission. 
By direction of the President : 

Daniel S. Lamont, Private Seeretarji' 



FILED UNDER 16 JUNE, 1885. 

In the exercise of the power vested in the President by the Constitution, and W 

virtue of the 1753rd section of the Revised Statutes, and of the civil-service 9^ 

approved .January 16th, 1883, the eighth clause of rule nineteen for the regulati^ 

and improvement of the executive civil service is hereby amended so as to read •■ 

follows: 
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"8. Chief clerks, deputy collectors, deputy naval officers, deputy surveyors of 
oastoms, and superiutendents or chiefs of divisions or bureaus/' 
And the same is hereby promulgated. 
Approved, June 15, 1885. Grover Cleveland. 

Executive Mansion, June 16y 1S85, 

Respectfully forwarded to the Secretary of State with a request that he furnish 
the Civil Service Commission a copy of the within amended civil-service rule. 
By direction of the President : 

Daniel S. Lamont, Private Secretary, 



In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16th, 1883, the following special rule for the regulation and 
improvement of the executive civil service is hereby promulgated: 

SPECIAL RULE NO. 4. 

Appointments to the 150 places in the Pension Office provided to be filled by the 
act of March 3rd, 1885, except so far as they may be filled by promotions or trans- 
fers, must be separately apportioned by the appointing power in as near conformity 
to the second section of the act of January 16th, 1883, as the need of filling them 
promptly and the residence and qualitications of the applicants will permit. 

Approved, July 16, 1885. 

Grover Cleveland. 

Executive Mansion, July 17, 1885, 

Respectfully forwarded to the Secretary of State with a request that he furnish a 
jopy of the within "Special Rule No. 4" to the Civil Service Commission. 
By direction of the President : 

Daniel S. Lamont, Private Secretary, 



In the exercise of the power vested in the President by the Constitution, and by 
nrtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16th, 1883, the seventh clause of rule nineteen, for the regulation 
md improvement of the executive civil service, is hereby amended so as to read as 
follows : 

"7. Persons whose employment is ex^flusively professional ; but medical examiners 
Kre not included among such persons.'' 

And the same is hereby promulgated. 

Approved, August 5, 1885. Grover Cleveland. 

Executive Mansion, August 7, 1885. 

BespectfuUy forwarded to the Secretary of State, with a request that a copy of 
within approved amendment to the civil-service rules be furnished the Civil Service 
Commission. 

By direction of the President : 

Daniel S. Lamont, Private Secretary, 



AMENDED CIVIL-SERVICE RULE. 

In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following special rule for the regulation and im- 
provement of the executive civil service is hereby made and promulgated : 

SPECIAL RULE No. 5. 

Special rule No. 2, approved July 18th, 1884, is hereby revoked. All applicants 
on any register for the postal or customs service who on the first day of November 
^t shall have been thereon one year or more shall, in conformity with rule 16, be 
Jio longer eligible for appointment from such register. 

Approved, October 1, 1885. 
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Executive Mansion, Oct, g, 1885, 

Renpectfully forwarded to the Secretary of State, with a request that a copy of 
within special rule Xo. 5 be furnished the Civil Service Commissiou. 
By direction of the President: 

D. S. Lamont, Private Secretary, 



In the exorcise of the power vested in the I^sident by the CoDstitation, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rules for the regulation and improvement 
of the executive civil service are hereby amended and promulgated so as to read as 
follows : 

Rule IV. 

1. All officials connected with any office where or for which any examination is 
to take place will give the Civil Service Commission and the chief examiner snch 
information as may be reasonably required to enable the Commission to select com- 
petent and trustworthy examiners; and the examinations by those selected as exam- 
iners, and the work incident thereto, will be regarded as a part of the public basinees 
to be performed at such office, and with due regard to other parts of the pnblie 
business said examiners shall be allowed time during office hours to perform th« 
duties required of them. 

2. It shall be the duty of every executive officer promptly to inform the Commis- 
sion, in writing, of the removal or discharge from the public service of any examiner 
in his office, or of the inability or refusal of any such examiner to act in that capac- 
ity ; and, on the request of the Commission, such officer shall thereupon name not 
less than two persons serving under him, whom he regards as most competent for a 
place on an examining board, stating generally their qualitications; and irom all 
those who may be named for any such place the Commission shall select a person to 
fill the same. 

Rule XI. 

1. Every application, in order to entitle the applicant to appear for examination 
or to be examined, must state, under oath, the facts on the following subjects: (1) 
Full name, residence, and post-office address. (2) Citizenship. (3) Ago. (4) Place 
of birth. (5) Health and physical capacity for the public service. (6) Ri^ht of 
preference by reason of military or naval service. (7) Previous employment m the 
public service. (8) Business or employment and residence for the previous five 
years. (9) Education. Such other information shall be furnished as the Commis* 
sion may reasonably require touching the applicant's fitness for the public service. 
The applicant must also state the number otVnembers of his family in the piiblio 
service and where employed, and must also assert that he is not disqualified under 
section 8 of the civil-service act, which is as follows: *^That no person habitually 
using intoxicating beverages to excess shall be appointed to or retained in any office, 
appointment, or employment to which the provisions of this act are applicable.'' 
No person dismissed from the public service for misconduct shall be admitted to 
examination within two years tnereafter, and no person not absolutely appointed or 
employed after probation shall be admitted to an examination within one year 
thereafter. 

2. No person under enlistment in the Army or Navy of the United States shall be 
examined under these rules, except for some place requiring special qualifications 
and with the consent in writing of the head of the Department under which he is 
enlisted. 

3. The Commission may , by regulations sul)ject to change at any time by the Presi- 
dent, declare the kind and measure of ill health, physical incapacity, misrepresenta- 
tion, and bad faith which may properly exclude any person from the right of exam- 
ination, grading, or certification under these rules. It may also provide for medical 
certificates or physical capacity in the proper cases, and for the appropriate certifi- 
cation of persons so defective in sight, speech, hearing, or otherwise as to be appar- 
ently disqualified for some of the duties of the part of the service which they seek 
to enter. 

Rule XII. 

1. Every regular application must be supported by proper certificates of good 
moral character, health, and physical and mental capacity for Aoii^g the public work, 
the certificates to be in such form and number as the re^ilations of the Commission 
shall provide; but no certificate will be received which is inconsistent with the 
tenth section of the civil-service act. 
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2. No one shall be examined for admission to the classified postal service if under 
sixteen or over thirty-five years of age, excepting messeueers, stampers, and other 
jnnior assistants who must not be under fourteen years of age, or to the classified 
cnstoms service, or to the classified departmental service if under eighteen or over 
forty-five years of age ; but no one shall be examined for appointment to any place 
in the classified customs service except that of clerk or messenger who is under 
twenty-one years of age; but these limitations of age shall not apply to persons 
honorably discharged from the military or naval service of the country who are 
otherwise duly qualified. 

Rule XVI. 

1. Whenever any officer having the power of appointment or employment shall so 
request, there shall be certified to him by the Commission, or the proper examining 
board, four names for the vacancy specified, to be taken from those graded highest 
on the proper register of those in his branch of the service and remaining eligible, 
regard being had for any right of preference and to the apportionments to States 
and Territories ; and from the said four a selection shall be made for the vacancy. 
Bat if a person is on both a general and a special register he need not be certified for 
fche former, except at the discretion of the Commission, until he has remained two 
months upon the latter. 

2. These certifications for the service at Washington shall be made in such order 
u to apportion, as nearly as may be practicable, the original appointments thereto 
among the States and Territories and the District of Columbia upon the basis of 
popnlation, as ascertained at the last preceding census. 

0. In case the request for any such certification or any law or regulation shall call 
for those of either sex, persons of that sex shall be certified, otherwise sex shall be 
disregarded in such certification. 

4. Subject to the other provisions of this rule persons eligible on any register 
shall be entitled to three certifications only to the same officer; but, with his request 
in writing, there may be a fourth certification of such persons to him, when reached 
in order. No one shall remain eligible for more than one year upon any register, 
Bxcept as may be provided by regulation ; but these restrictions shall not extend to 
dxaminations under clause 5 of Rule YII. No person while remaining eligible on 
any register shall be admitted to a new examination, and no person having failed 
npon any examination shall, within six months, be admitted to another examination 
without the consent of the Commission. 

5. Any 'person appointed to or employed in any place in the classified service who 
shall be dismissed or separated therefrom without fault or delinquency on his part 
may be reappointed or reemployed in the same department or office, at a grade for 
which no higher examination is required than that for the position he last held, 
within one year next following such dismissal or separation without further exami- 
nation on such certification as the Commission may provide. 

Rule XVII. 

1. Every original appointment or employment in said classified service shall be for 
the probationary period of six months, at the end of which time, if the conduct and 
capacity of the person appointed have been found satisfactory to the officer having 
the duty of selection, the probationer shall be absolutely appointed or employed, but 
otherwise be deemed out of the service. 

2. Every officer under whom any probationer shall serve during any part of the 
probation provided for by these rules shall carefully observe the quality and 
valne of the service rendered by such probationer, and shall report to the proper 
appointing officer, in writing, the facts observed by him, showing the character and 
qualifications of such probationer, and of the service performed by him, and such 
reports shall be preserved on file. 

3. Every false statement knowingly made by any person in his application for 
examination, and every connivance by him at any false statement made in any cer- 
^ifieate which may accompany his application, and every deception or fraud prac- 
ticed by him or by any person in his behalf and with his knowledge to influence his 
examination, certification, or appointment, shall be regarded as good cause for 
fefusing to certify such person or for the removal or discharge of such person during 
his probation or thereafter. 

RULB XIX. 

There are excepted from examination the following: (1) The confidential clerk 
or secretary of any head of a department or office. (2) Cashiers of collectors. 
(3) Cashiers of postmasters. (4) Superintendents of money-order divisions in 
post-offices. (5) The direct custodians of money for whose fidelity another officer 
IB under official bond, and disbursing officers having the custody of money who ^\n^' 
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bond ; but these exceptions shall not extend to any official below the grade of assist- 
ant cashier or teller. (6) Persons employed exclusively in the secret service of the 
Government^ or as translators, or interpreters, or stenographers. (7) Persons whose 
employment is exclusively professional; but medical examiners are not included 
among such persons. 

(8) Chief clerks, deputy collectors, deputy naval officers, deputy surveyors of 
customs, and superintendents or chiefs of divisions or bureaus. But no person so 
excepted shall be either transferred, appointed, or promoted, unless to some excepted 
place, without an examination under the Commission, which examination shall not 
take place within six months after entering the service. Promotions may be made 
without examination in offices where examinations are not now held until rules on 
the subject shall be promulgated. 

Rule XXI. 

1. No person, unless excepted under rule 19 shall be admitted into the classified 
civil service, from any place not within said service, without an examination and 
certification under the rules; with this exception, that any person who shall have 
been an officer for one year or more last preceding, in any department or office, in 
a grade above the classified service thereof, may be transferred or appointed to any 
place in the service of the same without examination. 

2. No person who has passed only a limited examination under clause 4 of rule?, 
for the lower classes or grades in the departmental or customs service, shall be 
appointed, or be promoted within two years after appointment, to any position giv- 
ing a salary of $1,000 or upward, without first passing an examination under clause 
1 of said rule, and such examination shall not be allowed within the first year after 
appointment. 

3. But a person who has passed the examination under said clause 1. and has 
accepted a position giving a salary of $900 or less, shall have the same rignt of pro- 
motion as if originally appointed to a position giving a salary of $1,000 or more. 

4. The Commission may at any time certify for a $900 or any lower place in the 
classified service any person upon ihe register who has passed the examination under 
clause 1 of rule 7, if such person does not object before such certification is made. 

Rule XXII. 

Any person who has been in the classified departmental service for six mc^nths or 
more immediately previous, may, when the needs of the service require it, be trans- 
ferred or appointed to any other place therein upon producing a certificate from the 
Civil Service Commission that such person has passed at the required grade one or 
more examinations, which are together equal to that necessary for original entrance 
to the place which would be secured by the transfer or appointment ; and any person 
who has for three years last preceding served as a clerk in the office of the President 
of the United States may be transferred or appointed to any place in the classified 
service without examination. 

Approved, November 27, 1885. 

Grover Cleveland. 

Executive Mansion, December- 19, 1885, 

Respectfully forwarded to the Secret.iry of State with a request that he furnish 
the Civil Service Commission with a copy of the within civil service rules, aa 
amended. 

By direction of the President: 

Daniel S. Lamont, Private Secretary, 



1886. 

CIVIL-SERVICE RULES. 

In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act, 
approved January 16, 1883, the following rule for the ret^ulation and improvement 
of the executive civil service is herel)y amended and promulgated as follows: 

Rule XXII. 

, Any person in the classified departmental service may be transferred and appointed 
to any other place therein upon the following conditions : 
1. That he is not debarred by clause two of Rule XXI. 
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2. That the head of a department has, in a written statement to be filed with the 
CommissioD^ requested such transfer to a place in said department, to be designated 
in the statement. 

3. That said person is shown in the statement, or by other evidenoe satisfactory 
to the Commission, to have been, during six consecutive months, in such service 
since January 16, 18^. 

4. That such person has passed, at the required grade, one or more examinations 
under the Commission, which are together equal to that required for the place to 
which the transfer is to be made. 

Bat any person who has for three years last preceding served as a clerk in the 
office of the President of the United States may be-transferred or appointed to any 
place in the classified service without examination. 

Approved, April 12, 1886. 

Grovbr Cleveland. 

« 

Executive Mansion, April IS, 1886, 

Respectfully forwarded to the Secretary of State with the request that he furnish 
the Civil Service Commission with a copy of the within amendments to the civil- 
service rules. 

By direction of the President : 

Daniel S. Lamont, Private Secretary. 

CIVIL-SERVICE RULES. 

In the exercise of the power vested in the President by the Constitution, and by 
virtoe of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement of 
the executive civil service is hereby amended and promulgated as follows : \ 

Rule IX. 

All applications for regular competitive examinations for admission to the classi- 
fied civil service must be made on blank forms to be prescribed by the Commission. 

Requests for blank forms of application for competitive examination for admission 
to the classified civil service and all regular ax>plications for such examination shall 
he made — 

1. If for the classified departmental service, to the United States Civil Service 
Commission at Washington, D. C. 

2. If for the classified customs service, to the civil service board of examiners for 
the customs district in which the person desiring to be examined wishes to enter the 
customs service. 

3. If for the classified postal service, to the civil service board of examiners for 
the post-office at which the person desiring to be examined wishes to enter the 
postal service. 

Requests for blank forma of application, to customs and postal boards of examin- 
ors, must be made in writing by the persons desiring examination, and such blank 
forms shall not be furnished to any other persons. 

Approved this Aug. 13, 1886. 

Grover Cleveland. 



1887. 



In the exercise of the power vested in the President by the Constitution, and by 
^rtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following regulations governing promotions in the 
customs service at the city of New York are hereby approved and promulgated : 

Regulation 1, — The board of examiners at the New York customs district may at 
toy time, with the approval of the Civil Service Commission, order an examination 
for promotion, and, at least five days before the examination is to take place, shall 
cause a notice to be posted conspicuously in the oflBce for which such examination is 
^ be held, and shall state in said notice the class or classes to test fitness for pro- 
motion to which the examination is to be held, and the time and place of examina- 
^on. Promotions shall be from class to class, and the examination of persons in one 
class shall be to test their fitness for promotion to the next higher class : Provided, 
Werer, That if in any examination for promotion the competitors in the next lower 
class shall not exceed three in number, the board may, at its discretion, open the 
competition to one or more of the classes below the class in which there are not more 
^an three competitors. All persons in the class immediately below tVv^ <^\fi^^^ l^t. 
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which promotions are to be made, and who have been in said class at least six months, 
must be examined for promotion. 

Begulation 2, — The examination must bo held upon snch subjects as in the opinion 
of the board of examiners, with the approval of the Commission, the general nature 
of the business of the office and the special nature of the positions to be filled may 
require. In grading the competitors, due weight must be given to the efficiency with 
which the several competitors shall have performed their duties in the office; bat 
none who shall fail to attain a minimum standard of 75 per centum in the written 
examination shall be cei-titied for promotion. 

Begulation S, — The whole list of eligibles from which the promotion is to be made 
shall be certified to the nominating officer. 

Begulation 4. — Any person employed in any of the offices to which these regulations 
apply may be transferred without examination, after service of six months conseca- 
tively since January 16, 1883, from one office to a class no higher in another office, 
upon certification by the board of examiners that he has ])as8ed an examination for 
the class in which he is doing duty, and with the consent of the beads of the respective 
offices and the approval of the Secretary of the Treasury. 

Begulation 5.— The Civil Service Commission may at any time amend these regu- 
lations, or substitute otlier regulations therefor. 

The foregoing regnlations are adopted and approved. 

G ROVER Cleveland. 

January 4, 1887. 

Executive Mansion, January 5, 1887. 

EespectfuUy forwarded to the Secretary of State, with a request that a copy of 
the within regulations relating to the civil service of the United States be furnished 
the Civil Service Commission. 

By direction of the President : 

D. S. Lamont, Private Secretary, 



AMENDMENT OF RULE IV OF AMENDED CIVIL SERVICE RULES. 

In the exercise of the power vested in the President by the Constitution, and by 
virtue of the 1753d section of the Revised Statutes, and of the civil-service act 
approved January 16, 1883, the following rule for the regulation and improvement 
of the executive civil service is hereby amended and promulgated as follows: 

Rule IV. 

1. The Civil Service Commission shall have authority to appoint the following- 
named boards of civil-service examiners: 

The central board, — This board shall be composed of seven members, who shall be 
detailed from the Departments in which they may be serving at the time of appoint- 
ment for continuous service at the office of the Civil Service Commission. Under 
the supervision of the Commission, the central board shall examine and mark the 
papers of all examinations for entrance to the departmental service, and also such 
of the papers of examinations for entrance to either the customs or the postal service 
as shall be submitted to it by the Commission. The Commission shall have authority 
to require any customs or postal board to send the papers of any examination con- 
ducted by said board to be examined and marked by the central board. The persons 
composing this board shall be in the departmental service. 

Special boards. — These boards shall mark the papers of special examinations for the 
classified departmental service, and shall be composed of persons in the public 
service. 

Supplementally boards, — These boards shall mark the papers of supplementary 
examinations for the classified departmental service, and shall bo composed of 
persons in the public service. 

Local departmental boards, — These boards shall be organized at one or more places 
in each State and Territory where examinations for the departmental service are to 
be held, and shall each be composed of persons in the public service, residing in the 
State or Territory in which the board is to act. 

Customs boards. — One for each classified customs district, to be composed of per- 
sons in the customs service in the district for which the board is to act. These 
boards shall conduct examinations for entrance to and promotion in the classified 
customs service. 

Postal boards, — One for each classified post-office, to be composed of persons in the 
postal service at the post-office for which said board is to act. These boards shall 
conduct examinations for entrance to and promotions in the postal service. 
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2. Nq person shall be appointed a member of any board of examiners named herein 
until after consultation by the Civil Service Commission with the head of the depart- 
naent of office in which the person whom it desires to appoint is serving. 

3. It shall be the duty of the head of any classified customs office^ or classiried 
post-office, to promptly inform the Civil Service Commission, in writing, of the 
removal or resignation from the public service, or of the death, of any member of a 
board of examiners appointed from his office. And, upon request of the Commission, 
such officer shall state to the Commission which of the persons employed in his office 
he regards as most competent to fill the vacancy thus occasioned, or any vacancy 
which may otherwise occur; and in making this statement the officer shall mention 
generally the qualifications of each of the persons named therein by him. 

4. The duties of a member of a special, supplementary, local, departmental, cus- 
toms, or postal board of examiners shall be regarded as a part of the public duties 
of sach examiner, and each examiner shall be allowed time during office hours to 
perform the duties required of him. 

5. The Civil Service Commission shall have authority to adopt regulations, which 
shall (1) prescribe the manner of organizing the several boards of civil-service 
examiners herein named ; (2) more particnlarly state the powers of each of said 
boards, and (3) specifically define theduties of the members thereof. 

6. The Civil Service Commission shall have authority to change, at any time, the 
membership of any of the above-named boards of civil-service examiners. 

Approved, January 15, 1887. 

Grover Cleveland. 



In the exercise of the power vested in the President by the Constitution and by 
virtue of the 1753d section of the Revised Statutes and of the civil-service act, 
approvedf January 16, 1883, Rules IV, TI, XIX, XXI of the rules for the regulation 
and improvement of the executive civil service, are hereby amended and promul- 
gated as follows : 

Rule IV. 

1. The Commission may appoint boards of examiners as follows : 

The central hoard, — A board composed of seven members, who shall be detailed from 
the Departments in which they are serving when appointed for continuous service 
ftt the office of the Commission. This board shall mark such papers of examinations 
for admission to the departmental, customs, and postal services as the Commission 
Jtoy direct. 

Departmental special boards. — These boards shall mark such papers of special exam- 
inations for the departmental service as the Commission may direct and shall be 
composed of persons in the public service. 

Bepartmenial supplementary hoards, — These boards shall mark the papers of such 
supplementary examinations for the departmental service as the Commission may 
direct, and shall be composed of persons in the public service. 

Departmental promotion hoards, — One for each of the Executive Departments of 
three members, and one auxiliary member for each bureau of the department for 
^hich the board is to act. 

Departmental local hoards, — These boards shall be organized at one or more places 
in each State and Territor}' where examinations for the departmental service are to 
beheld, and shall each be composed of persons in the public service residing in the 
State or Territory in which the board is to act. 

Customs hoards. — One for each classified customs district, to be composed of persons 
in the customs service in the district for which said board is to act. These boards 
Bhall conduct examinations for entrance to and promotions in the classified customs 
>6rvice, and shall mark such of the examination papers for that service as the Com- 
niission shall direct. They shall also conduct such departmental examinations as 
the Commission may direct. 

Postal hoards. — One for each classified post-office, to be composed of persons in the 
postal service at the post-office in which said board is to act. These boards shall 
conduct examinations for entrance to and promotions in the postal service, and 
shall mark such of the examination ptipers for that service as the Commission may 
direct. They shall also conduct such departmental examinations as the Commission 
may direct. 

2. No persons shall be appointed an examiner until after consultation by the Com- 
D^ifision with the head of the department or office in which the person whom it 
desires to appoint is serving. 

3. It shall be the duty of the head of any classified customs office or post-office to 
Promptly give written information to the Commission of the removal or resignation 
vom the public service, or of the inability or refusal to act, of any examiner in his 
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office; andy on reqaast of the Commiiisioii, sucli officer shall state which of the per- 
sons in his office he rej^ards as most competent to fill the vacancy, and shall mention 
gttuerally the qiiaUfi<'ations of each persou named by him. 

4. The duties of an examiner shall be regarded as a part of his pnblic duties, and 
each examiner shall be allowed time during office hours to perform the duties 
required of him. 

5. The Commission may adopt regulations which shall prescribe (1) the manner of 
organizing the boards of examinerd, (2) the powers of each board, and (3) the duties 
of the members thereof. 

6. The Commission may create additional boards of examiners, and may change 
the membership of any board, and boards of examiners shall perform such other 

^appropriate duties as the Commission may impose upon them. 

Rule VI. 

1. There shall be open competitiye examinations for testing the fitness of appli- 
cants for admission to the service. Such examinations shall be practical in their 
character, and, so far as may be, shall relate to those matters which will fairly tes- 
the relative capacity and fitness of the persons examined to discharge the duties of 
the bran<'h of the service which they seek to enter. 

2. And for the purpose of establishing iu the classified service the principle of 
compulsory competitive examination for promotion, there shall be, so far as prac- 
ticable and useful, such examinations of a suitable character to test the fitness of 
persons for promotion in the service, and the Commission ma^ make regulations 
applying them to any classified department, customs office, or post-office, under which 
regulations examinations for promotion shall be conducted and all promotions made, 
but until regulations made by the Commission in accordance herewith have been 
applied to a classified department, customs office, or post-office, promotions therein 
may be made upon any ti*st of fitness determined upon by the promoting officer. 
And in any classified department, customs office, or post-office, in which promotions 
are made under examinations as herein provided, the Commission may, in special 
session, if the exigencies of the service require such action, provide noncompetitive 
examinations for promotion. 

Rule XIX. 

There are excepted from examination the following: (1) The confidential clerk or 
secretary of any head of a Department or office. (2) Cashiers of collectors. (3) 
Cashiers of postmasters. (4) Superintendents ot* money-order divisions in post- 
offices. (5) The direct custodians of money for whose fidelity another officer is 
under official bond, and disbursing officers having the custodv of money, who give 
bonds, but these exceptions shall not extend to any official below the grade of 
assistant cashier or teller. (6) Persons employed exclusively iu the secret service 
of the Government, or as translators, or interpreters, or stenographers. (7) Persons 
whose employment is exclusively professional, but medical examiners are not in- 
cluded among such persons. (8) Chief clerks, deputy collectors, deputy naval officers, 
deputy surveyors of customs, and superintendents or chiefs of divisions or bureaus. 
But no person so excepted shall be either transferred, appointed, or promoted, unless 
to some excepted place, without an examination under the Commission, which exam- 
ination shall not take place within six months after entering the service. 

Rule XXI. 

1. No person, unless excepted under Rule XIX, shall be admitted into the classi- 
fied civil service from anyplace not within said service, without an examination and 
certification under the rules, with this exception, that any person who shall have been 
an officer for one year or more last precedin*:, in any Department or office in a grade 
above the classified service thereof, may he transferred or appointed to any place in 
the service of the same without examination. 

2. No person who has passed only a limited examination under clause 4 of rule 7, 
for the lower classes or grades in the departmental or customs service, shall he 
appointed or be ])romoted within two years after appointment to any position giving 
a salary of $1,000 or upwards, without first passing an examination under clause 1 
of said rule, and such examination shall not be allowed within the first year after 
appointment. 

3. I^ut a person who has passed the examination under said clause 1, and has 
accepted a position giving a salary of $900 or less, shall have the same right of pro- 
motion as ii originally appointed to a position giving a salary of $1,000 or more. 

4. The (commission may at any time certify for a $900 or any lower place in the 
classified service any persou upon the register who has passed the examination under 
clause 1 of rule 7, if such person does not object before such certification is made. 

5. The iirovisicms of this rule relating to promotions shall cease to be operative in 
any classified Dopartment, customs office, or post-office, when regulations for prO' 
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motions have been applied thereto by the ComDiission under the authority conferred 
by claase 2 of Rule VI. 
Approved, May 5, 1887. 

Grovkr Ctjsveland. 

Executive Mansion, May 6, 1887, 

Respectfully forwarded to the Secretary of State, with a request that a copy of 
the within (approved) amendments to the civil-service rules be furuished the Civil 
Service Commission. 

By direction of the President: 

Daniel iS. Lamont, Private Secretary. 



1888. 

Executive Mansion, 
Washington, D, C, March 1, 1888, 

In the exercise of authority vested in the President by the seventeen hundred and 
fifty-third (1753d) section of the Revised Statutes to prescribe such regulations for 
the admission of persons into the civil service of the United States as may best pro- 
mote the efficiency thereof, and ascertain the titness of each applicant in respect to 
age, health, character, knowledge, and ability for the branch of the service into 
which he seeks to enter, I hereby direct that the officers, clerks, and other employes 
of the United States Civil Service Commission, now authorized or that may here- 
after be authorized by law, shall be arranged in the following classes, viz : 

Class A, including all persons receiving compensation at the rate of less than 
$1,000 per annum. 

Class B, including all persons receiving compensation at the rate of $1,000 or 
more, but less than $1,200 per annum. 

Class one, including all persons receiving compensation at the rate of $1,200< or 
more, but less than $1,400 per annum. 

Class two, including all persons receiving compensation at the rate of $1,400 or 
more, but less than $1,600 per annum. 

Class three, including all persons receiving compensation at the rate of $1,600 or 
more, but less than $1,800 per annum. 

Class four, including all persons receiving compensation at the rate of $1,800 or 
more, but less than $2,000 per annum. 

Class five, including all persons receiving compensation at the rate of $2,000 or 
more per annum. 

No person who is appointed to an office by the President by and with the advice 
and consent of the Senate, or by the President alone, and no person who is to be 
employed merely as a laborer or workman, or as a watchman, shall be considered as 
within this classification. 

Jnd it is ordered f That the United States Civil Service Commission thus classified, 
as provided by clause 2 of Departmental Rule I of the civil-service rules approved 
February 2d, 1888, and in force on and after the date hereof, shall be considered a 
part of the classified departmental service, and the rules applicable thereto shall be 
in force therein. 

Gkover Cleveland. 

REVISED CIVIL-SERVICE RULES. 

[Approved February 2, 1888. In effect March 1, 1888.J 
ADOPTING AND PROMULGATING ORDER. 

In the exercise of power vested in him by the Constitution, and of authority given 
to him by the seventeen hundred and fifty-third section of the Revised Statutes, and 
by an act to regulate and improve the civil service of the United States, approved 
January 16, 1883, the President hereby makes and promulgates the following rules, 
and revokes the rules known as ''Amended Civil-Service Rules," and ** Special Rule 
No. 1," heretofore promulgated under the power and authority referred to herein: 
Provided, That this revocation shall not be construed as an exclusion from the classi- 
fied civil service of any now classified customs district or classified post-office. 

General rules. 

General Rule I. 

Any officer in the executive civil service who shall use his official authority or 
influence for the purpose of interfering with an election, oi ^ioiitx^iWvci^ ^Xx'fe x<t«oNi^ 
thereof; or who ahall diamiaa, or cause to be dlsmiaaftCL, ot \i«>^ m^we^vva^ ol ^lo^j^^zx^^ 
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to procure the dismissal of any person from an^ place in the said service, becaase 
such person has refused to be coerced in his political action, or has refused to con- 
tribute money for ])olitieal purposes, or has refused to render political service; and 
any officer, clerk, or other employ d in the executive civil service, who shall willfnlly 
violate any of these rules, or any of the provisions of sections 11, 12, 13, and 14 of 
the act entitled "An act to regiilate and improve the civil service of the United * 
States,'' approved January 16, 1§83, shall be dismissed from office. 

General Rule II. 

There shall be three branches of the classified civil service, as follows : 

1. The claasitied departmental service. 

2. The classified customs service. 

3. The classified postal service. 

General Rulk III. 

1. No person shall be appointed or employed to enter the civil servioe, classified in 
accordance with section 163 of tlje Revised Statutes, and under the act to regulate 
and improve the civil service of the United States, approved January 16, 1883, until 
he shall have passed an examination* or shall have been shown to be specially ex- 
empted therefrom by said act, or by au exception to this rule set forth in connection 
with the rules regulating admission to the branch of the service he seeks to enter. 

2. No noncompetitive examination shall be held except under the following condi- 
tions : 

(a) The failure of competent persons to be, after due notice, competitively exam 
ined, thus making it impracticable to supply to the appointing officer in due time 
the names of persons who have passed a competitive examination. 

(b) That a person has been, during one year or longer, in a place excepted from 
examination, and the appointing or nominating officer desires the appointment of 
such person to a place not excepted. 

(c) That a person has served two years continuously since July 16, 1888, in a place 
in the departmental service below, or outside, the classified service, and the appoint- 
ing officer desires, with the approval of the President, upon the recommendation of 
the Commission, to promote such person into the classified service because of bis 
faithfulness and efficiency in the position occu})ied by him, and because of his quali- 
fications for the place to which the appointing officer desires his promotion. 

(d) That an appointing or nominating officer desires the examination of a person 
to test his fitness for a classified place which might be filled under exceptions to 
examination declared in connection with the rules regulating admission to the 
classified service. 

(e) That the Commission, with the approval of the President, has decided that such 
an examination should be held to test fitness for any particular place requiring tech- 
nical, professional, or scientific knowledge, special skill, or peculiar ability, to test 
fitness for which place a competitive examination can not, in the opinion of the 
Commission, be properly provided. 

(/) That a person who has been appointed from the copyist ref^ister wishes to tahe 
the clerk examination lor promotion to a place the salary of which is not less than 
$1,000 per annum. 

(g) To test the fitness of a person for a place to which his transfer has beeu re- 
quested. 

(h) When the exigencies of the service require such examination for promotion aa 
provided by clause 6 of this rule. 

3. All applications for examination must bo made in form and manner prescribed 
by the Commission. 

4. No person serving in the Army or Navy shall be examined for admission to the 
classified service until the written consent of the head of the department under 
which he is enlisted shall have been communicated to the Commission. 

No person who is an applicant for examination, or who is an eligible in one branch 
of the classified service shall, at the same time, be an applicant for examination io 
any other branch of said service. 

5. The Commission may refuse to examine an applicant who would be physically 
unable to perform the duties of the place to which he desires appointment. The 
reason for any such action must be entered on the minutes of the Commission. 

6. For the purpose of establishing in the classified civil service the principle of 
compulsory competitive examination for promotion, there shall be, so far as practi- 
cable and useful, compulsory competitive examinations of a suitable character to 
test fitness for promotion ; but persons in the classified service who were honorably 
discharged from the military or naval service of the United States, and the widows 
and orphans of deceased soldiers and sailors, shall be exempt from such examinations. 
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The Commission may make regulations, applying them to any part of the classified 
service, nnder which regulations all examinations for promotion therein shall he 
conducted and all promotions be made; but until regulations in accordance herewith 
have been applied to any part of the classified service, promotions therein shall be 
made in the manner provided by the rules applicable thereto. And in anj' part of 
the classified service in which ])romotions are made under examination as herein pro- 
vided, the Commission ma^', in special cases, if the exigencies of the service require 
Buch action, provide noncompetitive examinations for promotion. 

Persons who were in the classified civil service on July 16, 1883, and persons who 
have been, since that date, or may be hereafter put into that service by the inclusion 
of subordinate places, clerks, and officers, under the provisions of section 6 of the 
act to regulate and improve the civil service of the United States, approved January 
16, 1883, shall be entitled to all rights of promotion possessed by persons of the same 
class or grade appointed after examination under the act referred to above. 

7. No question in any examination shall be so framed as to elicit information con- 
cerning the political or religious opinions or affiliations of competitors; and no dis- 
crimination in examination, certification, or appointment shall be made by the 
Commission, the examiners, or the appointing or nominating officer in favor of or 
against any applicant, competitor, or eligible because of his political or religious 
opinions or affiliations. The Commission, the examiners, and the appointing or nomi- 
nating officer shall discountenance all disclosures of such opinions or affiliations by 
or concerning any applicant, competitor, or eligible; and any appointing or nomi- 
nating officer who shall make inquiries concerning, or in any other way attempt to 
aacertain, the political or religions opinions or affiliations of any eligible, or who shall 
discriminate in favor of or against any eligible because of the eligible^s political or 
lehgious opinions or affiliations, shall be dismissed from office. 

8. Every applicant must state under oath — 

(a) His full name. 

(b) That he is a citizen of the United States. 

(c) Year and place of his birth. 

(d) The State, Territory, or District of which he is a bona fide resident, and the 
length of time he has been a resident thereof. 

{e) His post-office address. 

If) His business or employment during the three years immediately preceding the 
date of his application, and where he has resided each of those years. 

(g) Condition of his health, and his physical capacity for the public service. 

{h) His previous employment in the public service. 

(i) Any right of preference in civil appointments he may claim under section 1754 
of the Revised Statutes. 

(j) The kind of school in which he received his education. 

Ik) That he does not habitually "se intoxicating beverages to excess. 

(l) That he has not, within the one year next preceding the date of his applica- 
tion, been dismissed from the public service for delinquency or misconduct. 

(m) Such other facts as the Commission may require. 

9. Every applicant for examination for the classified departmental service must sup- 
port the statements of his application paper by certificates of persons acquainted with 
him, residents of the State, Territory, or District in which he claims bona fide resi- 
dence; and the Commission shall prescribe the form and number of such certificates. 

10. A false statement made by an applicant, or connivance by him with any person 
to make on his behalf a false statement in any certificate required by the Commission 
and deception or fraud practiced by an applicant, or by any person on his behalf with 
his consent, to influence an examination, shall be good cause for refusal to examine 
such applicant, or for refusing to mark his papers after examination. 

11. AH examinations shall be prepared and conducted under the supervision of the 
Commission; and examination papers shall be marked under rules made by the Com- 
mission, which shall take care that the marking examiners do not know the name of 
any competitor in an examination for admission whose papers are intrusted to them. 

12. For the purpose of marking examination papers, boards of examiners shall be 
appointed by the Commission; one to be known as the central board, which shall be 
composed of persons in the classified service, who shall be detailed for constant duty 
at the office of the Commission. Under supervision of the Commission, the central 
board shall mark the papers of the copyist and of the clerk examinations, and such 
of the papers of the supplementary, special, and promotion examinations for the 
departmental service, and of examinations for admission to, or promotion in, the 
other branches of the classified services, as shall be submitted to it by the Commission. 

13. No person shall be appointed to membership on any board of examiners until 
aftier the Commission shall have consulted with the head of the department or of the 
office under whom such person is serving. 

14. An examiner shall be allowed time during office hours to perform his duties as 
examiner, which duties shall be considered part of M^ of&c\\)b\ ^\]Aa!&^. 
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15. Tlio Commission may cliaiige the membership of boards of examiners and 

(a) Prescribe the manner of organizing such boards; 

(b) More particularly define their lowers; 

(c) 8pccitically determine their duties, and the duties of the members thereof. 

16. Kach board shall keep siuh records, and make such reports, as t lie Com missioa 
mayreciuire; and such records shall be open to the inspection of any member of this 
Commission, or other person acting under authority of the Commission, which may, 
for the purposes of investigation, take possession of such records. 

General Rule IV. 

1. The names of all competitors who shall successfully pass an examination shall be 
entered upon a register, and the competitors whose names have been thus registered 
shall be eligible to any office or place to test fitness for which the examiDation was 
held. 

2. The Commission may refuse to certify — 

(a) An eligible who is so defective in sight, speech, or hearing, or who is otherwise 
so defective physically, as to be apparently unfit to perform the duties of the position 
to which he is seeking appointment. 

(h) An eligible who has made a false statement in his application, or been guilty of 
fraud or deceit in any matter connected with his application or examination, or who 
has been guilty of a crime or of iulamous or notoriously disgraceful conduct. 

3. If an appointing or nominating officer to whom certification has been made shall 
object in writing to any eligible named in the certificate, stating that because of 
physical incapacity, or for other good cause particularly specified, such eligible is not 
capable of pro])erly performing" the duties of the vacant place, the Commission may, 
upon investigation and ascertainment of the fact that the objection made is good 
and well founded, direct the certification of another eligible in place of the one to 
whom objection has been made. 

General Rule V. 

Executive officers shall, in all proper ways, facilitate civil-service examinations; 
and customs officers, postmasters, and custodians of public buildings, at places 
where such examinations are to be held, shall, lor the purposes of such examinations, 
permit and arrange for the use of suitable rooms under their charge, and for heating, 
lighting, and furnishing the same. 

Gexehal Rule VI. 

No person dismissed for misconduct, and no probationer who has failed to receive 
absolute appointment or employment, shall be admitted to any examination within 
one year after having been thus discharged from the service. 

* 

General Rule VII. 

1. Persons who have a prima facie claim of preference for appointments to civil 
offices under section 1754, Revised Statutes, shall be preferred in certifications made 
under the authority of the Commission to any appointing or nominating officer. 

2. In making any reduction of force in any branch of the classified civil service, 
those persons shall be retained who, being equally qualified, have been honora,bly 
discharged from the military or naval service, of the United States; and also the 
widows and orphans of deceased soldiers and sailors. 

General Rule VIII. 

The Commission shall have authoritj^ to prescribe regulations under and in accord- 
ance with these general rules and the rules relating specially to each of the several 
branches of the classified service. 

Departmental rules. 

Departmental Rule I. 

1. The classified departmental service shall include the several officers, clerks, and 
other persons in any department, commission, or bureau at Washington, classified 
under section 163 of the Revised Statutes or by direction of the President for the 
purposes of the examinations prescribed by the civil-service act of 1883, or for facili- 
tating the inquiries as to fitness of candidates for admission to the departmental 
service in respect to age, health, character, knowledge, and ability, as provided for 
in section 1753 of the Revised Statutes. 
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2. The word *' department," when used iu the general or departmental rules, shall 
be construed to mean any such department, commission, or bureau classified as above 
prescribed. 

Departmental Rule II. 

1. To test the fitness of applicants for admission to the classified departmental 
flervice there shall be examinations as follows : 

Copyist examination. — For places of $900 per annum and under. This examination 
shall not include more than the following subjects: 

(a) Orthography. 

(6) Copying. 

(c) Penmanship. 

(d) Arithmetic : fundamental rules, fractious, and percentage. 

Clerk examination. — For places of $1,000 per annum and upward. This examina- 
tion shall not include more than the following subjects: 
(a) Orthography. 
(6) Copying. 
(c) Penmanship. 
{d) Arithmetic: fundamental rules, fractions, percentage, interest, and discount. 

(e) Elements of bookkeeping and of accounts. 
(/) Elements of the English language. 

{g) Letter writing. 

(k) Elements of the geography, history, and government of the United States. 

Supplementary examinations. — For places which, in the opinion of the Commission, 
require, in addition to the knowledge required to pass the copyist or the clerk exam- 
ination, certain technical, professional, or scientific knowledge, or knowledge of a 
language other than the English language, or peculiar or special skill. 

Special examinations. — For i)lace8 which, in the opinion of the Commission, require 
certain technical, professional, or scientific knowledj^e or skill. Each special exam- 
ination shall embrace, in addition to the special subject upon which the applicant is 
to be tested, us many of the subjects of the clerk examination as the Commission 
may decide to be'necessary to test fitness for the place to be filled. 

Noncompetitive examinations. — For any place in the departmeutal service for which 
the Commission may, from time to time (subject to the conditions prescribed by Gen- 
eral Rule III, (dause 2), determine that such examinations ought to be held. 

2. An applicant may take the copyist or the clerk examination, and any or all of 
the supplementary and special examinations provided for the departmeutal service, 
subject to such limitations as the Commission may, by regulation, ])re8cribe; but no 
person whose name is on a departmental register of eligibles shall, during the period 
of his eligibility, be allowed reexamination unless he shall satisfy the Commission 
that, at the time of his examiuation, he was unable, because of illness or other good 
cause, to do himself justice in said examination; and the rating upon such reexam- 
ination shall cancel and be a substitute for the rating of such person upon the previous 
eiamination. 

3. Exceptions from examination in the classified departmental service are hereby 
made as follows: 

(a) One private secretary, or one confideutal clerk, of the head of each classified 
department and of each assistant secretary thereof; and also of each head of bureau 
appointed by the President by and with the advice and consent of the Senate. 

(&) Direct ('ustodians of money for whose fidelity another officer is under official 
hond; but this exception shall not include any officer below the grade of assistant 
cashier or assistant teller. 

(c) Disbursing officers who give bonds. 

id) Persons employed exclusively in the secret service of the Government. 

(e) Chief clerks. 

(/) Chiefs of divisions. 

4. No person appointed to.a place under the exceptions to examination hereby made 
shall, within one year after appointment, be transferred from such place to a place 
not also excepted from examination; but after service of not less than one year in an 
6xamination-excepted place he may be transferred in the bureau iu which he is serv- 
ing to a place not excepted from examiuation : Provided^ That before any sucdi trans- 
fer may be made the Commission must certify that the person whom it is proposed to 
^transfer has passed an examination to test fitness for the place proposed to be filled 
Vsuch transfer. 

Departmental Rule III. 

In compliance with the provisions of section 3 of the civil-service act, the Commis- 
fioQ shall provide examinations for the classified departmental service at least twice 
^ each year in every State or Territory in which there are a sufficient number of appU- 
^uU for such examinations; and the places and times of examliiQit\o\i^ ^\i'd»V^^ ^\i«v^L 

6 



82 

practicable^ be so fixed that each applicant may know at the time of making his 
application when and where he may be examined. But applicants may be notified 
to appear at any place at which the Commission may order an examination. 

Departmental Rule IV. 

1. Any person not under twenty years of age may make application for admission 
to the elassitied departmental service, blank forms for which purpose shall be fhrnished 
by the Commission. 

2. Every application for admission to the classified departmental service should be 
addressed as follows: *' United States Civil-Service Commission, Washington, D.C." 

3. The date of reception and also of approval by the Commission of each applica- 
tion shall be noted on the application paper. 

Departmental Rule V. 

1. The papers of all examinations for admission to or promotion in the classified 
departmental service shall be marked as directed by the Commission. 

2. The Commission shall have authority to appoint the following-named boards of 
examiners, which shall conduct examinations and mark examination papers as follows: 

Central 5oar(f.— As provided for by General Rule III, clause 12. 

Special hoards. — These boards shall mark such papers of special examinations for the 
classified departmental service as the Commission may direct, and shall be composed 
of persons iu the public service. 

Supplementary boards. — These boards shall mark the papers of such supplementary 
examinations for the classified departmental service as the Commission may direct, 
and shall be composed of persons in the public service. 

Promotion boards. — One for each department, of three members, and one auxiliary , 
member for each bureau of the department for which the board is to act. Unless the j 
Commission shall otherwise direct, these boards shall mark the papers of promotion j 
examinations. . ! 

Local boards. — These boards shall be organized at one or more places in each State J 
and Territory where examinations for the classified departmental service are to be 
held, and shall conduct such examinations; and each shall be composed of persons in 
the public service residing in the State or Territory in which the board is to act. 

Customs and postal boards. — These boards shall conduct such examinations for the 
classified departmental service as the Commission shall direct. 

Departmental Rule VI. 

1. The papers of the copyist and of the clerk examinations shall be marked by the 
central board; the papers of special and supplementary examinations shall be marked 
as directed by the Commission. Each competitor in any of the examinations men- 
tioned or referred to above shall be graded on a scale of 100, according to the general 
average determined by the marks made by the examiners on his papers. 

2. The papers of an examination having been marked, the Commission shall 
ascertain — 

(a) The name of every competitor who has, under section 1754 of the Revised 
Statutes, claim of preference in civil appointments, and who has attained a general 
average of not less than 65 per centum ; and all such competitors are hereby declared 
eligible to the class or place to test fitness for which the examination was held. 

(h) The name of every other competitor who has attained a general average of not 
less than 70 per centum ; and all such competitors are hereby declared eligible to the 
class or place to test fitness for which the examination was held. 

3. The names of all preference-claiming competitors whose general average is not 
less than 65 per centum, together with the names of all other competitors whose 
general average is not less than 70 per centum, shall be entered upon the register of 
persons eligible to the class or place to test fitness for which the examination was 
held. 

4. To facilitate the maintenance of the apportionment of appointments among the 
several States and Territories and the District of Columbia, required by section 2 of 
the act to regulate and improve the civil service of the United States, approved 
January 16, 1883, there shall be lists of eligibles for each State and Territory and 
for the District of Columbia, upon which shall be entered the names of the com- 
petitors from that State or Territory or the District of Columbia who have passed 
the copyist and the clerk examinations, the names of those who have passed the 
copyist examination and of those who have passed the clerk examination being 
listed separately; the names of male and of female eligibles in such examinations 
being also listed separately. 

5. But the names of all competitors who have passed a supplementary or a special 
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examination shall be entered, without regard to State residence, upon the register ot 
persons eligible to the class or place to test fitness for which supplementary or special 
examination was held. 

6. The grade of each competitor shall be expressed by the whole number nearest 
the general average attained by him, and the grade of each eligible shall be noted 
upon the register of eligibles in connection with his name. When two or more 
eligibles are of the same grade, preference in certification shall be determined by the 
order in which their application papers were filed. 

7. Immediately after the general averages in an examination shall have been ascer- 
tained, each competitor shall be notified that he has passed or has failed to pass. 

8. If a competitor fail to pass, he may, with the consent of the Commission, be 
allowed reexamination at any time within six months from the date of failure with- 
oat tiling a new application. But a competitor failing to pass, desiring to take again 
the same examination, must, if not allowed reexamination within six months from 
the date of failure, make, in due form, a new application therefor. 

9. No person who has passed an examination shall, while eligible on the register 
supplied by such examination, be reexamined, unless he shall furnish evidence satis- 
factory to the Commission that at the time of his examination he was, because of 
illness or other good cause, incapable of doing himself justice in said examination. 

10. The term of eligibility to appointment under the copyist and the clerk exami- 
nations shall be one year from the day on which the name of the eligible is entered on 
the register. The term of eligibility under a supplementary or a special examination 
shall be determined by the Commission, but shall not be less than one year. 

Departmental Rule VII. 

1. Vacancies in the classified departmental service, unless among the places ex- 
cepted from examination, if not filled by either promotion or transfer, shall be filled 
in the following manner: 

(a) The appointing oQicer shall, in form and manner to be prescribed by the Com- 
mission, request .the certification to him of the names of either males or females 
eligible to a certain place then vacant. 

(b) If fitness for the place to be filled is tested by competitive examination, the 
Commission shall certify the names of three males or three females, these names to be 
those of the eligibles who, standing higher in grade than any other three eligibles of 
the same sex on the list of eligibles from which certification is to be made, have not 
been certified three times to the officer making the requisition : Provided j That if upon 
any register from which certification is to be made there are the names of eligibles 
who have, under section 1754 of the Revised Statutes, claim of preference in civil 
appointments, the names of such eligibles shall be certified before the names of other 
eligibles higher in grade. The Commission shall make regulations that will secure 
to each of such preference- claiming eligibles, in the order of his grade among other 
preference claimants, an opportunity to have his claim of preference considered and 
letermined by the appointing officer. 

2. Certifications hereunder shall be made in such manner as to maintain, as nearly 
18 possible, the apportionment of appointments among the several States and the 
Ferritories and the District of Columbia, as required by law. 

3. If the three names certified are those of persons eligible on the copyist or the 
ilerk register, the appointing officer shall select one, and one only, and shall notify 
;he person whose name has been selected that he has been designated for appointment : 
?rovidedy That, for the purpose of maintaining the apportionment of appointments 
*eferred to in clause 2 of this rule, the Commission may authorize the appointing 
>fficer to select more than one of the three names certified. 

When certification is made from a supplementary or a special register, and there 
ffe more vacancies than one to be filled, the appointing officer may select from the 
ihree names certified more than one. 

4. The Commission may certify from the clerk register for appointment to a place 
ihe salary of which is less than $1,000 per annum any eligible on said register who 
las given written notice that he will accept such a place. 

5. When a person designated for appointment shall have reported in person to the 
appointing officer, he shall be appointed for a probational period of six months; at 
•aeendof which period, if his conduct and cjipacity be satisfactory to the appoint- 
ng officer, he shall receive absolute appointment ; but if his conduct and capacity be 
lot satisfactory to said officer he shall be notified that he will not receive absolute 
appointment ard this notification shall discharge him from the service. The appoint- 
iiig officer shall require the heads of bureaus or divisions under whom probationers 
IW serving to keep a record and to make report of tlio punctuality, industry, habits, 
»l»illty, and aptitude of each probationer. 

4. ill persons appointed to or promoted in the classified departmental service shall 
assigned to the duties of the class or place to which they have l^v^^vi «b^^<iv\vX»^ o.^ 
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promoted, unless the interests of the service require their assignment to other duties; 
and when such assignment is made the fact shall be reported to the head of the 
•department. 

Departmental Rule VIII. 

1. Transfers will be made as follows: 

(a) From one department to another, upon requisition by the head of the depart- 
ment to which the transfer is to be made. 

(5) From a bureau of the Treasury Department in which business relating to the 
customs is transactedto a classified customs district, and from such a district to snch a 
bureau of the Treasury Department, upon requisition by the Secretary of the Treasury. 

(c) From the Post-Office Department to a classified post-office, and from snch an 
office to the Post- Office Department, upon requisition by the Postmaster-General. 

2. No person may be transferred as herein authorized until the Commission shall 
have certified to the officer making the transfer requisition that the person whom it 
is proposed to transfer has passed an examination to test fitness for the place to which 
he is to be transferred, and that such person has, during at least six months preced- 
ing the date of the certificate, been in the classified service of the department, cus- 
toms district, or post-office from which the transfer is to be made: Provided, Thatno 
person who has been appointed from the copyist register shall be transferred to a place 
ihe salary of which is more than $900 per annum until one year after appointment. 

Departmental Rule IX. 

1. A person appointed from the copyist register may, upon any test of fitness deter- 
mined upon by the promoting officer, be promoted as follows: 

(a) At any time after probational appointment, to any place the salary of vluc^ 
is not more than $900 per annum. 

(6) At any time after one year from the date of probational appointment, upon 
certification by the Commission that he has passed the clerk examination, or its 
equivalent, to any place the salary of which is $1,000 per annum, or more. 

(c) At any time after two years from the date of probational appointment to any 
place the salary of which is $1,000 per annum, or more. 

2. A person appointed from the clerk register, or from any supplementary or special 
register, to a place the salary of which is $1,000 per aunum, or more, may, upon any 
test of fitness determined upon by the promoting officer, be promoted at anytime 
After absolute appointment. 

3. A person appointed from the clerk register, or from any supplementary or special 
register, to a place the salary of which is $900, or less, may, upon any test of fitness 
•determined upon by the promotin.i? officer, be promoted, at any time after probational 
Appointment, to any place the salary of which is $1,000 per annum. 

4. Other promotions may be made upon any tests of fitness determined upon by 
the promoting officer. 

5. The provisions of clauses 1, 2, 3, and 4 of this rule shall become null and void 
in any part of the classified departmental service as soon as promotion regulations 
ehall have been applied thereto under General Rule III, clause 6. 

Departmental Rule X. 

Upon requisition of the head of a department, the Commission shall certify i^ 
xeinstatement in said department, in a grade requiring no higher examination than 
the one in which he was formerly employed, any person who, within one year next 
preceding the date of the requisitiou, has, through no delinquency or misconduct, 
been separated from the classified service of that department. 

Departmental Rule XI. 

Each appointing officer in the classified departmental service shall report to th« 
<}ommission : 

(a) Every probational and every absolute appointment made by him, and every 
.appointment made by him under any exception to examination authorized by Depart- 
mental Rule II, clause 3. 

(ft) Every refusal by him to make an absolute appointment, and every refusal or 
neglect to accept an appointment in the classified service under him. 

(c) Every transfer within and into the classified service under him. 

{d) Every assignment of a person to the performance of the duties of a class or 
place to which such person was not appointed. 

(«) Every separation from the classified service under him, and whether the sepa- 
ration was caused by dismissal, resignation, or death. Places excepted from exami- 
nation are within the classified service. 

(y) Every restoration to the classified service under him of any person who may 
Jiave been separated therefrom by dis^^^""! nr TeaiguatVow. 
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Customs rules. 
Customs Rule I. 

1. The classified customs service shall Include the officers, clerks, and other per- 
sons in the several customs districts classified under the provisions of section 6 of 
the act to regulate and improve the civil service of the United States, approved 
January 16, 1K83. 

2. Whenever the officers, clerks, and other persons in any customs district number 
as many as fifty, any existing classification of the customs service made by the Sec- 
retary of the Treasury under section 6 of the act of January 16, 1883, shall apply 
thereto; and thereafter the Commission shall provide examinations to test the fitness 
of persons to fill vacancies in said customs district; and these rules shall be in force 
therein. Every revision of the classification of any customs office under section 6 
of the act above mentioned, and every inclusion within the classified customs service 
of a customs district shall be reported to the President. 

Customs Rule II. 

1. To test fitness for admission to the classified customs service examinations shall 
be provided as follows : 

Clerk examination.'* — This examination shall not include more than the following 
Robjects : 

(a) Orthography. 

(6) Copying. 

(c) Penmanship. 

(d) Arithmetic: Fundamental rules, fractions, percentage, interest, and discounts 

(e) Elements of book-keeping and of accounts. 
(/) Elements of the English language. 

(</) Letter writing. 

{h) Elements of the geography, history, and government of the United States. 
Law clerk examination. — This examination shall not include more than the follow- 
ing subjects : 
(a) Orthography. 
(6) Copying. 

(c) Penmanship. 

(d) Arithmetic: Fundamental rules, fractions, percentage, interest, and discount. 
{e) Elements of the English language. 

if) Letter writing. 
ig) Law questions. 

Day inspector examination. — This examination shall not include more than the fol- 
lowing subjects : 
(a) Orthography. 
(6) Copying. 

(c) Penmanship. 

{d) Arithmetic: Fundamental rules, fractions, and percentage. 

(e) Elements of the English language. 
if) Geography of America and Europe. 

^ Inspectress examination. — This examination shall not include more than the follow- 
ineaabjects: 

(0) Orthography. 

(&) Copying. 

(o) Penmanship. 

[d) Arithmetic : Fundamental rules. 

(c) Geography of America and Europe. 

Night inspector', messenger y assistant weigher ^ and open er-and-packer examination. — This 
examination shall not include more than the following subjects: 
(a) Orthography. 
(i) Copying. 

(c) Penmanship. 

(d) Arithmetic : fundamental rules. 

Oauger examination. — This examination shall not include more than the following 
subjects : 
(a) Orthography. 
(h) Copying. 

(c) Penmanship. 

(d) Arithmetic: practical questions. 

(e) Theoretical questions. 
(/) Practical tests. 

* Storekeepers Bball be classed aa clerks, and vacancies ia that claea aha\\\>e SlW^^ \i^ ^l-a^N^skisx^ivX,. 



Examiner examination, —This examination shall not include more than the following 
subjects : 

(o) Orthography. 
(6) Copying, 

(c) Penmanship. 

(d) Arithmetic : fundamental rules, fractions, percentage, and discount. 

(e) Elements of the English language. 
(/) Practical questions. 

[g) Practical tests. 

Sampler examination.— This examination shall not include more than the following 
subjects : 

(a) Orthography. 

(ft) Copying. 

(c) Penmanship. 

(rf) Arithmetic : fundamental rules. 

(c) Practical questions. 

(/) Practical tests. 

Other competitive examinations. — Such other competitive examinations as the Com- 
mission may from time to time determine to be necessary in testing fitness for other 
places in the classified customs service. 

Noncompetitive examinations. — Such examinations may, with the approval of the 
Commission, be held under conditions stated in General Rule III, clause 2. 

2. Any person not under twenty-one years of age may be examined for any place 
in the customs service, to test fitness for which an examination is prescribed; and 
any person not under twenty years of age may be examined for clerK or messenger. 

3. A person desiring examination for admission to the classified customs service 
must make request, in his own handwriting, for a blank form of application, which 
request and also his application shall be addressed as directed by the Commission. 

4. The date of reception and also of approval by the board of each of such apphca- 
tions shall be noted on the application paper. 

5. Exceptions from examination in the classified customs service are hereby made 
as follows : 

(a) Deputy collectors, who do not also act as inspectors, examiners, or clerks. 

(6) Cashier of the collector. 

(c) Assistant cashier of the collector. 

Id) Auditor of the collector. 

(e) Chief acting disbursing officer. 

(/) Deputy naval officers. 

(g) Deputy surveyors. 

(h) One private secretary or one confidential clerk of each nominating officer. 

6. No persons appointed to a place under any exception to examination hereby made 
shall, within one year after appointment, be transferred from such place to another 
place not also excepted from examination ; but a person who has served not less than 
one year in an exaniination-excepted place may be transferred in the customs office in 
which he is serving to a place not excepted from examination: Provided, That before 
any such transfer may be made the Commission must certify that the person whom it 
is proposed to so transfer has passed an examination to test fitness for the place pro- 
posed to be filled by such transfer. 



Customs Rule III. 
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papers of every examination shall be marked under direction of the Commis- 
sion, ana each competitor shall be graded on a scale of 100, according to the general 
average determined by the marks made by the examiners on his papers. 

2. The Commission shall appoint in each classified customs district a board of 
examiners, which shall— 

(a) Conduct all examinations held to test fitness for admission to or promotion in 
the classified service of the customs district in which the board is located. 

(6) Mark the papers of such examinations, unless otherwise directed, as provided 
for by General Rule III, clause 12. ^ 

(c) Conduct such examinations for the classified departmental service as the Com- 
mission may direct. . 

3. The papers of an examination having been marked, the board of examiners shall 
ascertain— 

(a) The name of every competitor who has, under section 1754 of the Revised Stair 
utes, claim of preference in civil appointments, and who has attained a general aver- 
age of not less than 6o per centum; and all such competitors are hereby declared 
eligible to the class or place to test fitness for which the examination was held. 

(b) The name of every other competitor who has attained a general average of not * 
less than 70 per eentuin ; and all such applicants are hereby declared eligible to the 
class or place to test fitness for which the examination was held. "^*Si"^« *" 
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4. The names of all preference-claiming competitors whose general average is not 
less than 65 per centum, together with the names of all other competitors whose gen- 
eral average is not less than 70 per centum, shall he entered upon the register of per- 
sons eligihle to the class or place to test fitness for which the examination was held. 
The names of male and of female eligibles shall be listed separately. 

5. The grade of each competitor shall he expressed by the whole number nearest 
the general average attained by him, and the grade of each eligible shall be noted 
upon the register of eligibles in connection with his name. When two or more eliei- 
blesare of the same grade, preference in certification shall be determined by the 
order in which their application papers were filed. 

6. Immediately after the general averages in an examination shall have been ascer- 
tained, each competitor shall be notified that he has passed or has failed to pass. 

7. If a competitor fall to pass, he may, with the consent of the board, approved by 
the Commission, be allowed reexamination at any time within six months from the 
date of failure, without filing a new application. But a competitor failing to pass, 
desiring to take again the same examination, must, if not allowed reexamination 
within six months from the date of failure, make, in due form, a new application 
therefor. 

8. No person who has passed an examination shall, while eligible on the register 
supplied by such examination, be reexamined, unless he shall furnish evidence satis- 
factory to the Commission that at the time of his examination was, because of ill- 
ness or for other good cause, incapable of doing himself justice in said examination. 

9. The term of eligibility to appointment in the classified customs service shall be 
one year from the day on which the name of the eligible is entered on the register. 

Customs Rule IV. 

1. Vacancies in the lowest class or grade of the classified service of a customs dis- 
trict shall be filled in the following manner : 

(a) The nominating officer, in any office in which a vacancy may exist, shall, in 
fonnand manner to be prescribed by the Commission, request the board of examiners 
to certify to him the names of either males or females eligible to the vacant place. 

(6) If fitness for the place to be filled is tested by competitive examination, the 
board of examiners shall certify the names of three males or three females, these 
names to be those of the eligibles who, standing higher in grade than any other three 
eligibles of the same sex on the register from which certification is to be made, have 
not been certified three times from said register : Provided j That if upon said register 
there are the names of eligibles who, under section 1754 of the Revised Statutes, 
have claim of preference in civil appointments, the names of such eligibles shall be 
certified before the names of other eligibles higher in grade. The Commission shall 
make regulations that will secure to each of such preference-claiming eligibles, in 
the order of his grade among other preference claimants, an opportunity to have his 
chim of preference considered and determined by the appointing officer. 

(c) Each name on a register of eligibles may be certified only three times : Providedy 
That when a name has been three times certified, it there are not three names on the 
register of higher grade, it may, upon the written request of a nominating officer to 
whom it has not been certified, be included in any certification made to said officer. 

2. Of the three names certified the nominating officer must select one; and, if at 
the time of making this selection there are more vacancies than one, he may select 
more than one name. Each person thus designated for appointment shall be notified, 
and upon reporting in person to the proper officer shall be appointed for a probation al 
period of six months, at the end of which period, if litis conduct and capacity be sat- 
isfactory to the nominating officer, he shall receive absolute appointment; but if his 
conduct and capacity be not satisfactory to said officer, he shall be notified that he 
will not receive absolute appointment, and this notification shall discharge him from 
the service. 

3. Every nominating officer in the classified customs service shall require the officer 
under whom a probationer maybe serving to carefully observe and report in writing 
the services rendered by and the character and qualifications of such probationer. 
These reports shall be preserved on file, and the Commission may prescribe the form 
and manner in which thej' shall be made. 

4. All other vacancies, unless among the places excepted from examination shall 
he filled by transfer or promotion . 

Customs Rule V. 

1. Until promotion regulations have been apiilied to a classified customs district, 
the following promotions may be made therein at any time after absolute appoint- 
ment: 

(a) A clerk, upon any test of fitness determined upon by the nominating officer, to 
any vacant place in the class next above the one in which he n\«by \ie ^^t.^\\^^« 
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(b) A day iuspector, upon any test of fitness determined upon by the nominating 
officer, to class 2 in the grade of clerk. 

(c) A clerk, day inspector, opener and packer, or sampler, after passing the exami- 
ner examination, to the grade of examiner. 

(d) A messenger, after passing the clerk examination, to the lowest class in the 
grade of clerk. 

(e) A night inspector, after passing the day-inspector examination, to the grade of 
day inspector. 

2. Other promotions may be made, in the discretion of the promoting officer, upon 
any test of fitness determined upon by him. 

Customs Rule VI. 

1. Transfers may be made as follows : 

(a) From one office of a classified district to another office in the same district, sub- 
ject to the provisions of Customs Rule V. 

(6) From one classified district to another, upon requisition by the Secretary of 
the Treasury. 

(c) From any bureau of the Treasury Department in which business relating to 
customs is transacted to any classified customs district, and from any such district 
to any such bureau, upon requisition by the Secretary of the Treasury. 

2. No person may be transferred, as herein authorized, until the board of exami- 
ners, acting under \a) of clause 1, or until the Commission, acting under (ft) or (c) of 
clause 1, of this rule, shall have certified to the officer making the transfer requisi- 
tion that the person whom it is proposed to transfer has passed an examination to 
test fitness for the place to which he is to be transferred, and that such person has 
been at least six months preceding the date of the certificate in the classified service 
of the department or customs district from which the transfer is to be made. 

Customs Rule VII. 

Upon requisition of a nominating officer in any customs district the board of 
examiners thereof shall certify for reinstatement in any office under his jurisdiction, 
in a grade requiring no higher examination than the one in which he was formerly 
employed, any person who, within one year next preceding the date of the requisi- 
tion, has, through no delinquency or misconduct, been separated from the classified 
service of said office. 

Customs Rule VIII. 

Each nominating officer of a classified customs district shall report to the board oi 
examiners — 

(a) Every probational and absolute appointment, and every appointment under any 
exception to examination authorized by Customs Rule II, clause 5, made within his 
jurisdiction. 

(6) Every refusal by him to nominate a probationer for absolute appointment, and 
every refusal or neglect to accept an appointment in the classified service under hini' 

(c) Every transfer into the classified service under him. 

(d) Every separation from the classified service under him, and whether the sepa 
ration was caused by dismissal, resignation, or death. Places excepted from exam 
ination are within the classified service. 

(c) Every restoration to the classified service under him of any person who maj 
have been separated therefrom by dismissal or resignation. 

Postal rules. 
Postal Rule I. 

1. The classified postal service shall include the officers, clerks, and other persom 
in the several post-offices classified under the provisions of section 6 of the act t- 
regulate and improve the civil service of the United States, approved January 16 
1883. 

2. Whenever the officers, clerks, and other persons in any post-office number a 
many as fifty, any existing classification of the postal service made by the Post 
master- General under section 6 of the act of January 16, 1883, shall apply thereto 
and thereafter the Commission shall provide examinations to test the fitness of per 
sons to fill vacancies in said post-office ; and these rules shall be in force thereii 
Every revision of the classification of any post-office, under section 6 of the ac 
above mentioned, and every inclusion of a post-office within the classified posta 
service shall be reported to the President. 
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^ Postal Rule II. 

1. To test fitness for admission to the classified postal service examinations shall 

be provided as follows : 
Clerk eramiuation. — This examination shall not include more than the following 

subjects : 

(a) Orthography. 

(&) Copying. 

(c) Penmanship. 

{d) Arithmetic : Fundamental rules, fractions, and percentage. 

(c) Elements of the English language. 

(/) Letter writing. 

ig) Elements of the geography, history, and government of the United States. 

Carrier examination, — This examination shall not include more than the following 
subjects : 

(a) Orthography. 

{b) Copying. 

(c) Penmanship. 

{d) Arithmetic : Fundamental rules. 

(c) Elements of the geography of the United States. 

if) Knowledge of the locality of the post-office delivery. 

{g) Physical tests. 

Messenger examination. — This examination shall not include more than the following 
subjects : 

(a) Orthography. 

(6) Copying. 

(c) Penmanship. 

(dJL Arithmetic : Fundamental rules. 

(e) Physical tests. 

This examination shall also be used to test fitness for the position of piler, stamper^ 
unior clerk, or other places, the duties of which are chiedy manual. 

Special examinations. — These examinations shall test fitness for positions requiring 
bowledge of a language other than the English language, or special or technical 
biowledge or skill. Each special examination shall include, in addition to the spe- 
3ial subject upon which the applicant is to be tested, so many of the subjects of the 
ilerk examination as the Commission may determine. 

Noncompetitive examinationa. — Such examinations may, with the approval of the 
Commission, be held under conditions stated in General Rule III, clause 2. 

2. No person shall be examined for the position of clerk if under eighteen years of 
ige; and no person shall be examined for the position of messenger, stamper, or 
junior clerk if under sixteen or over forty- five years of age ; and no person shall be 
examined for the position of carrier if under twenty-one or over forty years of age. 
!fo person shall be examined for any other position in the classified postal service if 
inder eighteen or over forty-five years of age. 

3. Any person desiriug examination for admission to the classified postal service 
Hast make request, in his own handwriting, for a blank form of application, which 
equest, and also his application, shall be addressed as directed by the Commission. 

4. The date of reception and also of approval by the board of each of such appli- 
cations shall be noted on the application paper. 

5. Exceptions from examinations in the classified postal service are hereby made 
'8 follows : 

(a) Assistant postmaster. 

(6) One private secretary, or one confidential clerk of the postmaster. 

(c) Cashier. 

(d) Assistant cashier. 

(c) Superintendents designated by the Post-Office Department, and reported as such 
the Commission. 

if) Custodians of money, stamps, stamped envelopes, or postal cards, designated 
8 such by the Post-Office Department, and so reported to the Commission, for whose 
delity the postmaster is under official bond. 

6. No person appointed to a place under any exception to examination hereby made 
liall, within one year after appointment, be transferred to another place not also 
scepted from examination ; but a person who has served not less than one year in an 
samination-excepted place may be transferred in the post-office in which he is serv- 
ig to a place not excepted from examination : Providedj That before any such trans- 
)r may be made the Commission must certify that the person whom it is proposed to 
) transfer has passed an examination to test fitness for the place proposed to be filled 
y such transfer. 
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Postal Rule III. 

1. The papers of every examination shall be marked under the direction of the Com- 
mission, and each competitor shall b.e graded on a scale of 100, according to the gen- 
eral average determined by the marks made by the examiners on his papers. 

2. The Commission shall appoint in each classified post-office a board of examiners, 
which shall — 

(a) Conduct all examinations held to test fitness for entrance to or promotion in 
the classifit^d service of the post-office in which the board is located. 

(b) Mark the papers of such examinations, unless otherwise directed, as provided 
for by General Rule III, clause 12. 

(o) Conduct such examinations for the classified departmental service as the Com- 
mission may direct. 

3. The papers of an examination having been marked, the board of examiners shall 
ascertain — 

(a) The name of every competitor who has, under section 1754 of the Revised 
Statutes, claim of preference in civil appointments, and who has attained a general 
average of not less than 65 per centum ; and all such competitors are hereby declared 
eligible 'to the class or place to test fitness for which the examination was held. 

(o) The name of every other competitor who has attained a general average of not 
less than 70 per centum ; and all such applicants are hereby declared eligible to the 
class or place to test fitness for which the examination was held. 

4. The names of all preference-claiming competitors whose general average is not 
less than 65 per centum, together with the names of all other competitors whose gen- 
eral average is not less than 70 per centum, shall be entered upon the register of per- 
sons eligible to the class or place to test fitness for which the examination was held. 
The names of male and of female eligibles shall be listed separately. 

5. The grade of each competitor shall be expressed by the whole number nearest 
the general average attained by him, and the grade of each eligible shall be noted 
upon the register of eligibles in connection with his name. When two or more eligi- 
bles are of the same grade, preference in certification shall be determined by the 
order in which their application papers were filed. 

6. Immediately after the general averages shall have been ascertained each com- 
petitor shall be notified that he has passed or has failed to pass. 

7. If a competitor fail to pass, he may, with the consent of the board, approved by 
the Commission, be allowed reexamination at any time within six months from the 
date of failure, without filing a new application. But a competitor failing to pass, 
desiring to take again the same examination, must, if not allowed reexamination 
within six months from the date of failure, make, in due form, a new application 
therefor. 

8. No person who has passed an examination shall, while eligible on the register 
supplied by such examination, be reexamined, unless he shall furnish evidence satis- 
factory to the Commission that at the time of his examination he was, because of ill- 
ness or for other good cause, incapable of doing himself justice in said examination. 

9. The term of eligibility to appointment in the classified postal service shall h6 
one year froin the day on which the name of the eligible is entered on the register. 

Postal Rule IV. 

1. Vacancies in the classified service of a post-office, unless among the places 
excepted from examination, if not filled by either transfer or promotion, shall he 
filled in the following manner. 

(o) The postmaster at a post-office in which a vacancy may exist shall, in form 
and manner to be prescribed by the Commission, request the board of examiners to 
certify to him the names of either males or females eligible to the vacant place. 

(6) If fitness for the place to be filled is tested by competitive examination, the 
board of examiners shall certify the names of three males or three females, these 
names to be those of the eligibles who, standing higher in grade than any other three 
eligibles of the same six on the register from which certification is to be made, have 
not been certified three times from said register : Provided, That if upon said register 
there are the names of eligibles who, under section 1754 of the Revised Statutes, have 
claim of preference in civil appointments, the names of such eligibles shall be certified 
before the names of other eligibles higher in grade. The Commission shall make 
regulations that will secure to each of such preference-claiming eligibles, in the order 
of his grade among other preference claimants, opportunity^ to have his claim of 
preference considered and determined by the appointing officer. 

(o) Each name on any register of eligibles may be certified only three times. 

2. Of the three names certified to him the postmaster must select one; and if, ** 
. the time of making this selection, there are more vacancies than one, he may selee* 

more than one name. Each person thus designated for appointment shall be notified; 
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and upon reportiDg in person to the postmaster sball be appointed for a probational 
period of six months, at the end of which period, if his conduct and capacity be satis- 
lactory to the postmaster, he shall receive absolute appointment; but if his conduct 
and capacity be not satisfactory to said officer he sball be notified that he will not 
receiTe absolute appointment, and this notification shall discharge him from the 
service. 

3. The postmaster of each classified post-office shall require the superintendent of 
each division of his office to carefully observe and report in writing the services ren- 
dered by and the character and qualifiations of each probationer serving under him. 
These reports shall be preserved on file, and the Commission may prescribe the form 
and manner in which they shall be made. 

Postal Rule V. 

Until promotion regulations shall have been applied to a classified post-office, pro- 
motions therein may be made upon any test of fitness determined upon by the post- 
master, if not disapproved by tne Commission : Provided^ That no employ^ shall be 
promoted to any grade he could not enter by appointment under the minimum-age 
limitation applied thereto by Postal Rule II, clause 2. 

Postal Rule VI. 

1. Transfers may be made as follows : 

(a) From one classified post-office to another, upon requisition of the Postmaster- 
General. 

(6) From any classified post-office to the Post-Office Department, and from the Post- 
)ffice Department to any classified post-office, upon requisition of the Postmaster- 
Jeneral. 

2. No person may be transferred, as herein authorized, until the Commission shall 
lave certified to the officer mailing the transfer requisition that the person whom it 
8 proposed to transfer has passed an examination to test fitness for the place to which 
le is to be transferred, and that such person has been, at least six months next pre- 
!eding the date of the certificate, in the classified service of the department or post- 
►ffice from which the transfer is to be made. 

Postal Rule VII. 



Upon the requisition of a postmaster the board of examiners for his office shall 
!ertify for reinstatement, in a grade requiring no higher examination than the one 
n which he was formerly employed, any person who, within one year next preceding 
he date of the requisition, has, through no delinquency or misconduct, been sepa- 
ated from the classified service in said office. 

Postal Rule VIII. 

Each postmaster in the classified postal service shall report to the board of cxam- 
ners: 

(a) Every probational and every absolute appointment, and every appointment 
nder any exception to examination authorized by Postal Rule II, clause 5, made in 
is office. 

(6) Every refusal to make an absolute a])pointmeut in his office, and every refusal 
r neglect to accept an appointment in the classified service under him. 

(c) Every transfer into the classified service under him. 

(d) Every Reparation from the classified service under him, and whether the separa- 
ion was caused by dismissal, resignation, or death. Places excepted from examina- 
ion are within the cla'ssified service. 

(e) Every restoration to the classified service under him of any persou who may 
ave been separated therefrom by dismissal or resignation. 

These rules shall take elfect March 1, 1888. 

GitovER Cleveland. 
Executive Mansion, February 2, 1888, 



United States Civil Service Commission, 

Washington f D. C, June 2y 1888. 

Sir : In the force employed in the office of the collector of customs at the port of 
W York there are eight tellers who receive and count the money paid in at that 
'fflce, amounting to five hundred thousand dollars a day or upwards, ^w^^\i» ^qvsX'^. 
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be persons qualitied to handle money with skill and to detect counterfeit coin and 
bills. One of these places is now vacant, and it is important that it should be filled 
at the earliest practicable date. The position is not one excepted from examination 
by Customs Kule II, clause 5; but the collector thinks that it would be imprudent 
and impracticable for him to be restricted in filling the vacancy to the three names 
that might be certified to him from the eligible register, and in this opinion the Com- 
mission concurs. But whether this class of positions, and certain others in the cus- 
toms service, should be filled by noncompetitive examination or by special exception 
is a matter which the Commission has under consideration, but can not determine 
until after a visit to New York and perhaps other ports. In view, however, of the 
necessity for immediately filling the present vacancy — but without establishing a 
precedent — the Commission has the honor to recommend that a noncompetitive 
examination for the purpose be authorized under subdivision (f), clause 2 of General 
Rule III, Civil-Service Rules. 

Your obedient servants, Jno. H. Oberly, 

Chas. Lyman, 
United States Civil Service Commiasionen, 

To the President. 

Grover Clevklam). 

Approved, June 5, 1888. 



CLASSIFIED POSTAL SERVICE. SPECIAL RULE No. 1. 

In addition to the exceptions from examination in the classified postal service 
made by Postal Rule II, clause .5, the following exception to examination in that 
service is hereby made : 

" Printers, employed as such. 

" Provided f That before any person may be employed under this exception to exami- 
nation the Post-Oflice Department shall inform the Commission of the authority 
given to employ printers at any post-office, and of the number authorized to be 
employed at such office." 

Grover Cleveland. 

June 16, 1888. 



[Enclosure D, letter to President, June 2, 1888.] 

Ordered, That noncompetitive examinations to test fitness for the following desig- 
nated places in the classified departmental service be, and are hereby, authorized: 

1. In all the Departments: Engineers, assistant engineers, pressmen, and com- 
positors. 

2. In the Department of the Treasury. 

In the office of the Secretary: Storekeeper, inspector of electric lights, foreman 
of laborers, captain of watch, lieutenants of watch, and locksmith and electrician. 

In the office of the Treasurer : Seventeen clerks employed as expert money tellers. 

In the office of the Supervising Surgeon- General of Marine-Hospital Service: 
Hospital steward, employed as chemist. 

3. In the Department of the Interior. 

In the office of the Secretary : Stenographer (to be confidential clerk to Secretary), 
members of the boards of pension appeals, returns office clerk, and six clerks to act 
as assistant disbursing clerks. 

In the Bureau of Pensions: Superintendent of buildings, and two qualified sur- 
geons. 

In the Patent Office: Librarian, principal examiners, machinists, and model 
attendants. 

In the office of the Commissioner of Railroads : One bookkeeper 

In the Bureau of Education: Clerk of class four, as librarian. 

In the Geological Survey: In permanent force— Librarian. In temporary force- 
Assistant paleontologists, assistant geologists, topographers, and assistant photog- 

4 In the Department of Agriculture. 
In the disbursing office: Four (derks. 

5 In the Post-Office Department. 

In the office of the Assistant Attorney -General : Stenographer (to be confidential 
clerk to the Assistant Attorney-General). 
Approved, July 2, 1888. Grover Cleveland. . 
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[Inclosure C, letter to President, June 2, 1888.] 
SPECIAL DEPARTMENTAL RULE No. 1. 

In addition to the exceptions from examination made by Departmental Rnle III, 
claase 2, the following exceptions to examinations i'or the classified departmental 
service are herel)y made, viz : 

1. In the Department of State, lithographer. 

2. In the Department of the Treasury : 

In the office of the Secretary: Government actuary. 

In the office of the Comptroller of the Currency: Bond clerk. 

In the office of the supervising architect: Supervising architect, assistant super- 
vising architect, contidential clerk to supervising architect, and photographer. 

In the Bureau of the Mint: Assaj'er, examiner, computer of bullion, and adjuster 
)f accounts. 

In the Bureau of Navigation : Clerk of class 4, acting as deputy commissioner. 

In the office of Construction of- Standard Weights and Measures: Adjuster and 
lechanician. 

In the Bureau of Engraving and Printing : Chief of the Bureau, assistant chief of 
ureau, engravers, and plate printers. 

In the Coast and Geodetic Survey : Superintendent, confidential clerk to super- 
itendent, the normal or field force, general office assistant, confidential clerk to 
dneral office assistant, engravers and contract engravers, electrotypist and pho- 
)grapher, electrotypist's helper, apprentice to electrotypist and photographer, 
)pper-plate printers, plate-printers' helpers, and mechanicians. 
In the office of the Commissioner of Internal Revenue : Superintendent of stamp 
iull. 

3. In the Department of the Interior : 

In the Office of the Secretary : Superintendent of documents, clerk of class three as 

istodian, clerk to sign land patents, and telephone operator. 

In the Office of the Assistant Attorney-General: Law clerks — one at $2,750 per 

mum, one at $2,500 per annum, one at $2,250 per annum, and thirteen at $2,000 per 

inum. 

In the Patent Office : Financial clerk, examiner of interferences, and law clerk. 

In the General Land. Office : Two law clerks, two law examiners, clerk of class 4 

iting as receiving clerk, and ten principal examiners of land claims and contests. 

In the Bureau of Pensions : Assistant chief clerk, medical referee, assis^nt medi- 

il referee, and law clerk. 

In the Bureau of Indian Affairs: Principal bookkeeper. 

In the Office of Commissioner of Railroads : Railroad engineer. 

In the Bureau of Education : Collector and compiler of statistics and statistician. 

In the Geological Survey : In permanent force — General assistant, executive officer, 

lotographer, twelve geologists, two paleontologists, two chemists, chief geog- 

.pher, three topographers, and three geographers. In temporary force — Six pale- 

itologists, eight geologists, geographer, mechanician, and editor. 

4. In the Department of War : Clerk for the General of the Army, and clerk for the 
tired General of the Army. 

In the Office of the Chief Signal Officer: Lithographer. 

5. In the Department of the Navy. 

In the Hydrographic Office: Engravers, copperplate printers, printers' apprentices. 

6. In the' Department of Justice : Pardon clerk, and two law clerks. 

7. In the Department of Agriculture. 

In the office of the Commissioner: Private secretary to the chief clerk, superin- 
mdent of grounds, and assistant chief of each of the following divisions : Of botany, 
r chemistry, of entomology, of forestry, and of statistics. 

In the Bureau of Animal Industry : Chief of the Bureau, assistant chief, private 
y^cretary to chief, and chief clerk. 

8. In the Post-Office Department: Assistant Attorney-General, law clerk, and 
a;ents and employees at postal-note, postage-stamp postal-card, and envelope 
agencies. 

9. In the Department of Labor : Statistical experts and temporary experts. 
Approved, July 2, 1888. 

Grover Cleveland. 



SPECIAL DEPARTMENTAL RULE No. 2. 



No substitute shall hereafter be employed in any department ; and the head of any 
•epartment in which substitutes are now employed may appoint auj of such snb- 
titutes to take the place of his principal, or to any place of lower grade *^ ptoxvdftA^ 
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that no substitute shall be appointed as herein authorized until he shall have passed 
an appropriate examination by the Civil Service Commission, and his eligibility shall 
have been certified by said Commission to the head of the department in which he 
is employed. 

Approved, August 3, 1888. 

Grove R Cleveland. 



SPECIAL CUSTOMS KULE NO. 1. 

In addition to exceptions from examination in the classified customs service, made 
under Customs Rule No. 2, clause 5, the following special exceptions are made: 

''In the Boston customs district, office of the naval officer: Assistant deputy 
naval officer.*' 

Approved, August 10, 1888. 

Grover Clevelam). 



United States Civil Service Commission, 

Washington, D, C, August 25, 1888, 

Sir: The Commission respectfully submits for your consideration the following 
extract from the minutes of its proceedings of August 23, 1888: 

*'Navy Department, August 23. Harmony, Acting Secretary of the Navy, refers, 
with a request that the examination asked for therein be held at the earliest possihle 
moment, a communication of the same date of G. S. Dyer, lieutenant. United States 
Navy, in charge of the Hydrographic Office, Navy Department, requesting^ that 
Francis A. Lewis, at New York Citv, and Joseph T. McMillan, of San Francisco, 
may be noncompetitively examined for the positions of assistants at the braneh 
hydrographic offices at those places, respectively, under General Rule III, paragraph 
2 (e)f stating that the positions of assistants at those offices rec^uire men si>eciaily 
fitted by a technical nautical education, and, therefore, such as is only obtained in 
the Navy, and that the young men referred to are recent ^aduates of the Naval 
Academy, and have been honorably discharged from the service. 

''The positions named in this communication, and similar positions at other 
branch hydrographic offices, being regarded as in the classified departmental serv- 
ice in the Department of the Navy, and subject to examination, and in view of the 
qualifications required in such positions, and of the fact that the service is to be 
rendered at points remote from the city of Washington, it is deemed impracticable 
to fill these places by competitive examination. It is therefore ordered that they be 
included among the places to be filled by noncompetitive examination under the 
provision of General Rule III, clause 2 (e), and that the President be asked to 
approve this order." 

The Commission respectfully requests that you endorse this communication with 
your approval of the action above quoted and return it as the authority of the Com- 
mission for including the places mentioned among the noncompetitive examination 
places under General Rule III, clause 2 (e). 

Very respectfully, A. P. Edgbrton, 

John H. Obbrly, 
Chas. Lyman, 
United States Civil Service Commissioners' 

The President. 

Approved. 

Grover Clevelaih). 

United States Civil Service Commission, 

Washington, D. C, October 17, 1888. 

Sir : This Commission has been informed by the Treasury Department that an 
additional teller has been authorized to be appointed at the custom-house in the city 
of New York, and that his immediate employment is desired. 

This position is not one excepted from examination by Customs Rule II, clause 5j 
•but the collector thinks, in view of its fiduciary character, that it ought to be fill®^ 
by noncompetitive instead of by competitive examination, and in this view tli« 
Commission concurs. It is, therefore, respectfully recommended that a noncompot** 
tive examination for the purpose be authorized under subdivision (e), of clause 2 of 
General Rule III, Revised Civil-Service Rules. 

I have the honor to be, sir, your obedient servant, 

Chas. Lyman, Commissioner, in Charge* 
The President. 

Approved, October 17, 1888. 

Grover Cleveland. 
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United States Civil Service Commission, 

Waahington, D, C, October SI, 1888, 

Sir: Approval of the following order for noncompetitive examinations under the 
provisions of General Rule III, section 2, clause (e), of Revised Civil-Service Rules, 
is respectfully recommended : 

Ordered, That noncompetitive examinations to test fitness for the following desig- 
nated places in the classitied customs service are hereby authorized: 

1. In the customs district of New York, collector's office: The tellers employed in 
the cashier's office ; three stenographers employed under the immediate supervision 
of the collector. 

2. In the customs district of San Francisco : Chinese interpreter. 

I have the honor to be, sir, your obedient servant, 

Chas. Lyman, Commissioner, in Charge, 
The President. 

Approved, Nov. 1, 1888. 

Grove R Cleveland. 



United States Civil Service Commission, 

Washington, D, C, October SI, 1888, 

Sir: Approval of the following order for noncompetitive examinations under the 
provisions of General Rule III, section 2, clause (e) of Revised Civil-Service Rules, is 
'espectfully recommended : 

Ordered, That noncompetitive examinations to test fitness for the following desig- 
nated places in the classified departmental service are hereby authorized : 

1. In the Department of the Interior, Geological Survey, permanent force : Assist- 
mt photographers. 

2. In the Department of Labor : Special agents. 

I have the honor to be, sir, your obedient servant, 

Chas. Lyman, Commissioner, in Charge. 
The President. 

Approved, Nov. 1, 1888. 

Grover Cleveland. 



CIVIL-SERVICE RULES. 
AMENDMENT TO GENERAL RULE in. 

Clause (c) of section 2 of General Rule III is amended by adding thereto the fol- 
►wing, and as thus amended is hereby promulgated : 

"But no person appointed to such a place upon noncompetitive examination shall, 
ithin one year after appointment, be transferred or appointed to any place not 
ccepted from examination ; but after having served in such noncompetitive place 
it less than one year, he may be transferred or appointed in the bureau or office in 
hich he is serving to a place not excepted from examination upon the certificate of 
le Commission or the proper board of examiners that he has passed an examination 
► test fitness for the place to which his transfer or appointment is proposed." 
Approved November 1, 1888. 

Grover Cleveland. 



SPECIAL DEPARTMENTAL RULE No. 1. 

So much of Special Departmental Rule No. 1, approved July 2, 1888, as applies to 

le Department of Agriculture, is hereby amended and promulgated as follows : 

**7. In the Department of Agriculture : 

"In the office of the Commissioner: Private secretary to the chief clerk, superin- 

ndent of grounds, and assistant chief of each of the following divisions : Of botany, 

' chemistry, of entomology, of forestry, and of statistics, and the director of experi- 

ent stations and the assistant director. 

"In the Bureau of Animal Industry : Chief of the Bureau, assistant chief, private 

icretary to the chief, and chief clerk.'' 

Approved, November 1, 1888. 
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SPECIAL CUSTOMS BULE No. 1. 

Special Customs Rule No. 1, specially excepting from examination certain places 
in the customs service, is hereby amended by including among those places the 
following : 

"At the port of New York, office of the collector: Bookbinder." 

Executive Mansion, 
Washington, Novemhei' 1, 1888, 
The foregoing amendment is hereby approved. 

Grover Cleveland. 



CIVIL-SERVICE RULES. 
AMENDMENT TO DEPARTMENTAL RULE VII. 

Department Rule VII is hereby amended by inserting at the end of the first sen- 
tence of section 1 the following : 

^^Proridedj That no certification shall be made from the clerk or any supplementary 
register to any department to which promotion regulations have been applied under 
General Rule III, section 6, to till a vacancy above the grade of class one :" 
fio that, as amended, the first paragraph of section 1 will read: 

"1. Vacancies in the classified departmental service, unless among the places 
excepted from examination, if not filled by either promotion or transfer, shall be 
filled in the following manner: Provided^ That no certification shall be made from the 
clerk or any supplementary register to any department to which promotion regula- 
tions have been applied under General Rule III, section 6, to fill a vacancy above 
the grade of class one.'' 

Approved and promulgated. 

Executive Mansion, Nov. i, 1888. 

The foregoing amendment is hereby approved. 

Grover Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 

The following amendments to departmental rules are -hereby made and j)romul- 
gated : 

To Departmental Rule IV, — After the word "service," in section 1 of said rule, insert 
the following : 

(fprovidedf That any person may apply for the position of printer's assistant in the 
Bureau of Engraving and Printing who is not under eighteen nor over thirty-five 
years of age," and — 

After the word '* fpr" in the same section, strike out the words ''which purpose" 
and insert in lieu thereof the words ''such application," so that as amended section 
1 will read : 

"1. Any person not under twenty years of age may make application for admission 
to the classified departmental service : Providedy That any person may ai)ply for the 
position of printer's assistant in the Bureau of Engraving and Printiug who is not 
under eighteen nor over thirty-five years of age, and blank forms for such application 
shall be furnished by the Commission." 

To Department Pule VI, — After the word "examination" where it first occurs in 
section 5 of said rule, insert the words " or an examination for printer's assistant in 
the Bureau of Engraving and Printing." After the word "which" strike out the 
words "supplementary or special" where they last occur in said section, and insert 
in lieu thereof- " the," so that as amended section 5 will read : 

"5. But the names of all competitors who have passed a supplementary or a 
special examination, or an examination for printers assistant in the Bureau of 
Engraving and Printing, shall be entered, without regard to State residence, upon 
the register of persons eligible to the class or place to test fitness for which the 
examination was held." 

To Departmental Pule VII, — After the word "or," in the second paragraph of sec- 
tion 3 of said rule, strike out the article " a," and after the word " register" in said 
paragraph insert the words " or the printer's assistant register," so that as amended 
said second paragraph of section 3 will read: 

"When certification is made from a supplementary or special register, or the 
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printer's assistant register, and there are more vacancies than one to be filled; the 
appointing officer may select from the three names certified more than one.'' 



The foregoing amendments are hereby approved. 



Executive Mansion, 
JVaahington, Xov, 5, 1888, 

Grovbr Cleveland. 



United States Civil Service Commission, 

Washington, D, C, October 31, 1888. 

Sir : The order heretofore approved by yon authorizing noncompetitive examina- 
tions under General Rule III, section 2, clause (e), to test fitness for certain designated 
places in the classified departmental service, included amoug such places the 
following : 

In the office of the Treasurer of the United States, seventeen clerks employed as 
expert money tellers. 

The attempts thus far made to make appointments to these places under this order 
have fally satisfied the commission and the Treasury Department of the impracti- 
cability of this method of procedure; not because of any difficulty of applying 
suitable tests to determine the expertness required, but because there are really no 
experts to be tested. The duties of these positions cannot be learned elsewhere than 
in the positions themselves, and therefore the only experts are those now occupying 
them and the very few who have left them for one cause or auother, but who are not 
seeking to return. Therefore, since experts are not available, and persons will have 
to be appointed who must learn the duties of the positions in the actual performance 
of those duties, there would seem to be no good reason why such persons should not 
be selected from the eligible registers of this commission, which are at all times 
Abundantly supplied with the names of persons who are both competent and worthy. 
And besides, so long as these tempting places are in the noncompetitive list, the 
Department will be subjected to solicitation and pressure concerning them which it 
would rather avoid. 

In view of these considerations it is respectfully recommended that you approve 
the revocation of so much of the order above referred to as provides for the appoint- 
ment upon noncompetitive examination of seventeen clerks in the office of the 
Treasurer of the United States employed as expert money tellers. 
I have the honor to be, sir, your obedient servant, 

Chas. Lyman, Commissioner j in charge. 

The President. 

Approved Nov. 13, 1888. 

G rover Cleveland. 



United States Civil Service Commission, 

frashingtotif 1). C, December 5, 1888. 

Sir: The Commission recommends that Special Departmental Rale No. 1 be 
amended by adding to the exceptions from examination therein declared the fol- 
lowing : 

"10. In all the Departments : Bookbinders." 
Very respectfully, 

A. P. Edgerton, 
Chas. Lyman, 
United States Civil Service Commissioners. 
The President. 

Executive Mansion, 
Washington, Dec. 6, 1888. 
The above proposed amendment is hereby approved. 

Grover Cleveland. 



1889. 

RAILWAY MAIL RULES. 

Railway Mail Rule I. 

The classified railway mail service shall include all the officers, clerks, and other 
persons in that service, classified under the provisions of section 6 of the act to reg- 
ulate and improve the civil service of the United States, approved .January 16, 1883. 

7 
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Railway Mail Kule II. 

1. To test litness for admission to the classified railway mail service tlie following 
examinations shall be provided : 

Clei'k examination. — This examination shall include not more than the following 
subjects : 

(a) Orthography. 
(6) Copying. 

(c) Penmanship. 

(d) Arithmetic: Fundamental rules, fractions, and percentage. 

(e) Letter-writing. 

(/) The geography of the United States and especially of the State or railway 
mail division in which the applicant resides. 

(g) The railway systems of the State or railway mail division in which the appli- 
cant resides. 

(h) Reading addresses. 

Other competitire examinations. —^uch othei competitive examinations as the com- 
mission may from time to time deem necessary. 

Noncompetitive examinations. — Such examinations may, with the approval of the 
commission, be held under conditions stated in General Rule III, clause 2. 

2. No person shall be examined for the Railway Mail Service if under eighteen or 
over thirty-five years of age, except that any person honorably discharged from the 
military or naval service of the United States by reason of disability resulting from 
wounds or sickness incurred in the line of duty, and whose claim of preference 
under section 1754 of the Revised Statutes has been allowed by the commission, 
may be examined without regard to his age. 

3. Any person desiring examination for admission to the classified railway mail 
service must, in his own handwriting, make request for a blank form of application, 
which request and also his application shall be addressed as follows : " United States 
Civil Service Commission, Washington, D. C." 

4. The date of reception and also of approval by the commission of each applica- 
tion shall be noted on the application paper. 

5. Exceptions from examination in the classified railway mail service are hereby 
made as follows : 

(a) General superintendent. 

{h) Assistant general superintendent. 

6. No person appointed to a place underanj'exception to examination hereby made 
shall, within one year after appointment, be transferred to another place not also 
excepted from examination; but after service of not less than one year in an exami- 
nation-excepted place he may be transferred to a place not excepted from examina- 
tion upon the certificate of the Commission that he has passed an examination to 
test fitness for the place to which his transfer is proposed. 

Railway Mail Rule III. 

1. The papers of every examination shall be marked under the direction of the 
Commission, and each competitor shall be graded on a scale of 100, according to the 
general average determined by the marks made by the examiners on his papers. 

2. The Commission shall appoint in each railway mail division as many boards of 
examiners as it may deem necessary for the good of the service and the convenience 
of applicants : Provided^ That there shall be at least one such board in each Terri- 
tory and not less than two in each State, except that the number may be limited to 
one each in the States of Rhode Island and Delaware. 

3. These boards shall conduct such examination for admission to and promotions 
in the classified railway mail service and such examinations for the other branches 
of the classified service as the Commission may direct. They shall also mark such 
examination papers as the Commission may direct. 

4. Unless otherwise directed by the Commission the papers of examination for 
admission to the classified railway mail service shall be marked by the central l>oard. 

5. The papers of an examination having been marked, the Commission shall ascer- 
tain — 

(a) The name of every competitor who has, under section 1754 of the Revised Stat- 
utes, claim of preference in civil appointments, and who has attained a general average 
of not less than 65 per cent; and all such competitors are hereby declared eligible to 
the class or place to test fitness for which tln^ examination was held. 

(6) The name of every other competitor who has attained a general average of not 
less than 70 per cent, and all such applicants are hereby declared eligible to the class 
or place to test fitness for which the examination was held. 

6. The names of all preference-claiming competitors whose general aver.age is not 
less than 65 per cent, together with the names of all other competitors whose gen- 
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eral average is not less than 70 per rent, shall be entered upon the register of persons 
eligible to the class or place to test fitness for which the examination was held. 

7. The grade of each competitor shall be expressed by the whole number nearest 
the general average attained by him, and the grade of each eligible shall be noted 
npou the register of eligibles in connection with his name. When two or more eligi- 
bles are of the same grade, preference in certification shall l)e determined by tlie 
order in which their application papers were iiled. 

8. There shall be a register of eligibles for each State and Territory, and the names 
of all the eligibles of any State or Territory shall be entered npon the register for 
that State or Territory. The eligibles of the District of Columbia shall be entered, 
according to their election, upon the register of the State of Maryland or upon that 
of the State of Virginia. 

9. Immediately after the general averages sball have been ascertained each com- 
petitor shall be notified that he has passed or has failed to pass. 

10. If a competitor fail to pass, he may, with the consent of the Commission, be 
allowed a reexamination at any time within six months from the date of failure with- 
out filing a new application; but if such reexamination be not allowed within that 
time he shall not be again examined witbout making in due form a new application. 

11. No eligible shall be allowed reexamination during the term of bis eligibility 
unless be shall furnish evidence satisfactory to the Commission that at the time of 
his examination, because of illness or other good cause, he was incapable of doing 
himself justice in said examination. 

12. The term of eligibility shall be such as the Commission may by regulation 
determine, but shall not be less than one year from the day oti which the name of the 
eligible is entered upon the register: rrorldedj That for public and sufticient reasons 
the Commission shall have authority to extend the term of eligibility of the eligibles 
on the register of any State or Territory tor such period, not exceeding one year, as 
it may deem necessary, without correspondingly extending the term of the eligibles 
on the registers of the other States and Territories as to which the same reasons do 
not exist. 

Railway Mail Rule IV. 

1. All vacancies in the classified railway mail service above class 1, unless among 
the places excepted from examination, shall be tilled by promotion, upon such tests of 
fitness as the Postmaster-Cieneral, with the approval of theConnnissiou, may prescribe : 
Provided, That a vacancy occurring in a State or railway mail division in any grade 
may be filled by the transfer of a clerk of the same grade from another State or divi- 
sion, under such regulations as the Postmaster-General, with the approval of the Com- 
mission, may prescribe, or bv reappointment under the provisions of Railway Mail 
Rule VI. T 

2. All vacancies in class 1, unless tilled by transfer or reappointment under Rail- 
way Mail Rule VI, shall be filled in the following manner: 

(a) The general superintendent shall, in form and manner to be prescribed by the 
Commission, request the certification to him of eligibles from a State or Territory in 
which a vacancy then exists. 

(ft) The Commission shall certify from the register of the State or Territory in 
which the vacancy exists the names of the three eligibles thereon having the highest 
averages, who have not been three times certified : Provided, That if upon said regis- 
ter there are the names of eligibles having a claim of preference under section 1754, 
Revised Statutes, the names of such eligibles shall be certified before the names of 
other eligibles of higher grade : Froridcd further, That if there are not three eligibles 
upon the register of the State or Territory in which the vacancy exists, eligibles may 
be certified from the register of any adjoining State or Territory. 

(c) The name of an eligible shall not be certified more than three times. 

(3) Of the three names certified to the General Superintendent one shall be selected 
and designated for appointment, and more than one may be if there be more than one 
vacancy existing at the time. 

(4) Each person designated for appointment shfill be notified, and upon reporting 
to the proper officer shall be appointed for a probational period of six months, at the 
end of which period, if his conduct and capacity be satisfactory, he shall be abso- 
lutely appointed; but if his conduct and capacity be not satisfactory be shall be so 
notified, and such notice shall be his discharge from the service. 

5. The General Superintendent, with the approval of the Postmaster-General, shall 
prescribe regulations under which each probationer shall be observed and tested 
and a record kept of his conduct and capacity, and such record shall determine his 
fitness for the service, and whether he shall be dropped during or at the end of ])ro- 
bation or be absolutely ajipointed. 

6. There may be certified and appointed in each State and Territory, in the manner 
provided for in this rule, such number of substitute clerks, not exceeding the ratio 
of one substitute to twenty regular clerks in such State *or Territory as the Post- 
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master- General may authorize, and any vacaucies.occiirring in class 1 in any State 
or Territory in which substitutes have been appointed shall be filled by the appoint- 
ment thereto ^f those substitutes in the order of their appointment as substitutes 
without further ceii)ification. The time during which any substitute is actually 
employed in the service shall be counted as a part of his probation. 

Railway Mail Rule V. 

1. Transfers may bo made as follows: 

(a) From the classified railway mail service to any classified post-ofhce, and from 
any classified post-oflBce to the classified railway mail service, upon requisition of the 
Postmaster-General. 

(6) From the classified railway mail service to the Post-OflSce Department, and 
ftom the Post-Office Department to the classified railway mail service, upon requisi- 
tion of the Postmaster-General. 

2. No person shall be transferred, as herein authorized, until the Commission shall 
have certified to the Postmaster-General that the person whom it is proposed to 
transfer has passed an examination to test fitness for the place to which he is to be 
transferred, and that such person has been at least six months next preceding the 
date of the certificate in the classified railway mail service, or in the classified serv- 
ice of the post-office or department from which the transfer is to be made : Provided, 
That no employ^ shall be transferred to any grade which he could not enter by 
original appointment by reason of any age limitation prescribed by the civil-service 
rules. 

Railway Mail Rule VI. 

1. Upon requisition of the Postmaster-General, the Commission shall certify for 
reinstatement, in a grade or class no higher than that in which he was formerly 
employed, any person who, within one year next preceding the date of the requisi- 
tion, has, through no delinquency or misconduct, been separated from the classified 
railway mail service. 

Railway Mail Rule VII. 

1. The General Superintendent of the Railway Mail Service shall report to the 
Commission — 

(a) Every probational (whether substitute or regular) and every absolute appoint- 
ment in the Railway Mail Service in each State or Territory ; every appointment 
under any exception to examination authorized by Railway Mail Rule II, clause 5; 
every reappointment under Railway Mail Rule VI, and eveiy appointment of a sub- 
stitute to a regular place. 

{h) Every refusal to make an absolute appointment and the reason therefor, and 
every refusal or neglect to accept an appointment in the classified Railway Mail 
Service. 

(c) Every transfer into the classified railway mail service. 

\d) Every separation from the classified railway mail service and the cause of 
such separation. 

(e) Every promotion or degradation in the classified railway mail service, if such 
promotion or degradation be from one class to another class. 

(/) Once in every six months, namely, on the 30th of June and the 31st of Decem- 
ber of each year, the whole number of employes in each railway mail division, 
arranged by States and classes, showing the number of substitutes and the number 
of regular employes in each class in each State or Territory. 

Executive Mansion, 
Washington, January 4, 1889. 

The above rules are hereby approved to take effect March 15, 1889; provided that 
such rules shall become operative and take efiect in any State or Territory as soon 
as an eligible register for such State or Territory shall be prepared, if it shall be 
prior to the date above fixed. 

Grovek Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 

Amendments to General Rules II, III, IV, Departmental Rules V, VIII, Customs 
Rule III, and Postal Rules II, VI are hereby made and promulgated as follows : 
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'General Rule II. 

In line one, strike out the word "three" and insert in place thereof the word 
"four." At the end of the rule insert the following : ** 4. The classified railway mail 
service." The rule as thus amended will read : 

"There shall be four branches of the classified civil service, as follows: 

" 1. The classified departmental service. 

"2. The classified customs service. 

" 3. The classified postal service. 

**4. The classified railway mail service." 

General Rule III. 

In section 9, line two, after the word "service," insert the words "and the classi- 
fied railway mail service." The section as thus amended will read: 

"9. £very applicant for examination for the classified departmental service and 
the classified railway mail service must support the statements of his application 
paper by certificates of persons acquainted with him, residents of the State, Terri- 
Utry, or district in which he claims bona fide residence ; and the Commission shall 
prescribe the form and number of such certificates." 

In section 10, line one, after the word "or," insert the words "procured by his;" 
strike out all after the word "connivance" in line one, to and including the word 
"and" in line three, and in place of the words stricken out insert the words " or any ; " 
strike out all after the word "consent" in line four, to and including the word 
"examination" in line five; strike out the words "for refusing" in line six; cbanffe 
the period to a comma at the eu<l of line six and insert after the comma the words 
"or to certify him for appointment, or for his removal after appointment." The 
section as thus amended will read : 

"10. A false statement made by an applicant, or procured by his connivance, or 
any deception or fraud practiced by an applicant, or by any person on his behalf 
with his consent, shall be good cause for refusal to examine such applicant or to 
mark his papers after examination, or to certify him for appointment, or for his 
removal arber appointment." 

General Rule IV. 

In section 2 strike out the letter "a," in brackets, in line two; change the period 
to a semicolon at the end of line four; in line five strike out the letter "b," in 
brackets, and strike out all after the word "has" to and including the word "has" 
in line seven, and write the section as one paragraph. The section as thus amended 
wiU read : 

"2. The Commission may refuse to certify an eligible who is so defective in sight, 
speech, or hearing, or who is otherwise so defective physically as to be apparently 
unfit to perform the duties of the position to which he is seeking appointment; or 
an eligible who has been guilty of crime or of infamous or of notoriously disgraceful 
conduct." 

Departmental Rule V. 

In section 2, paragraph 6, after the word " service," in line three, insert the words 
"or the classified railway mail service;" in paragraph 7, line one, strike out the 
word " and," and after the word " postal " in the same line insert the words " and 
railway mail." The section as thus amended will read : 

" Local hoards. — These boards shall be organized at one or more places in each 
State and Territory where examinations for the classified departmental service or 
the classified railway mail service are to be held, and shall conduct such examina- 
tions; and each shall be composed of persons in the public service residing in the 
State or Territory in which the board is to act. 

" Customs, postal, and railtray-maiJ boards. — These boards shall conduct such exam- 
inations for the classified dei)artmental service as the Commission may direct." 

Departmental Rule VIII. 

In section 1, clause (c), line one, after the word "post-office," insert "or to the 
classified railway mail service;" in line two, after the word "from," strike out the 
words "such an office" and insert "a classified post-office or the classified railway 
mail service." The clause as thus amended will read : 

"(c) From the Post-Office Department to a classified post-office or to the classified 
railway mail service, and from a classified post-office or the classified railway mail 
service to the Post-Office Department, upon requisition by the Postmaster-General." 

In section 2, line six, after the word "been," insert "in the classified railway 
mail service or." The section as thus amended will read: 
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'*2. No person may be trausferred as herein authorized until the Commission shall 
have certified to the officer making the transfer requisition that the person whom it 
is proposed to transfer has passed an examination to test fitness for the place to Vhich 
he is to be transferred, and that such person has, during at least six mouths ]»reced- 
ing the date of the certificate, been in the classified railway mail service or in the 
classified service of the Department, customs district, or post-office from which the 
transfer is to be made: ProHdedj That no person who has been appointed from 
the copyist register shall be transferred to a place the salary of which is more than 
$900 per annum until one year after appointment." 

Customs Rule III. 

In section 2, clause (c), at the end of line one insert "and the classified railway 
mail service." The clause as thus amended will read : 

"(c) Conduct such examinations for the classified departmental service and the 
classified railway mail service as the Commission may direct." 

Postal Rule II. 

In section 5, at the end of clause (e) of that section, strike out the period and 
insert a comma, and after the comma the following : " Provided y That superintendents 
of mails shall be selected from among the employees of the Railway Mail Service." 
The clause as thus amended will read: 

"Superintendents designated by the Post-Office Department, and reported as such 
to the Commission, Provided, That superintendents of mails shall be selected from 
among the employees of the Railway Mail Service." • 

Postal Rule VI. 

In section 1, clause (o), after the word "d,nother" in line 1 of that clause strike 
out the comma and insert a semicolon, and after the semicolon the following: "from 
any classified post-office to the classified railway mail service; and from the classi- 
fied railway mail service to any classified post-office." 

In clause (h) after the word " post-office" in line 1 insert "or from the classified 
railway mail service," and in line 2 after the word "post-office" insert •' or to the 
classified railway mail service." 

In section 2, line 6, after the word "certificate" insert "in the classified railway 
mail service or." The rule as thus amended will read : 

"1. Transfers may be made as follows: 

" (a) From one classified post-office to another; from any classified post-office to 
the classified railway mail service; and from the classified railway mail service to 
any classified post-office upon requisition of the Postmaster-General. 

"(6) From any classified post-office, or from the classified railway mail service to 
the Post-Office Department, and from the Post-Office Department to any classified 
post-office, or to the classified railway mail service, upon requisition of the Post- 
master-General. 

"2. No person may be transferred as herein authorized until the Commission, shall 
have certified to the officer making the transfer requisition that the ]>cison whom it 
is proposed to transfer has passed an examination to test fitness for the place to 
which he is to be transferred, and that such person has been at least six months next 
preceding the date of the certificate in the classified railway mail service or in the 
classified service of the department or post-office from which the transfer is to be 
made.'' 

Approved, January 4, 1889. 

Grover Cleveland. 



United States Civil Service Commission, 

WasMmjioti, D, C, February 8j 1889. 

Sir: The Commission recommends that Special Departmental Rule No. 1 be 
amended by adding to the exceptions from examination therein declared the 
following: 

"11. In the Department of Justice: Assistant attorneys. 

"12. In the Department of Agriculture, Bureau of Experiment Stations: Private 
secretary to the director." 

Very respectfully, Chas. Lyman. 

United States Civil Service ComminHiouer. 
The President. 

Approved, Feby. 11, 1889. 

Grover Cleveland. 

Two Commissioners concurred in recommending that action. 

Chas. Lyman. 
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Executive Mansion, Fehy. 11, 1889, 

Bespectfnlly referred to the Secretary of State, with a request that he will fur- 
nish a copy of within amendment to the civil-service rules to the Civil Service 
Commission. 

By direction of the President : 

D. S. Lamont, Private Secreianj. 



United States Civil Service Commission. 

Washington, D. C, February 9, 1889, 

Sir: This Commissiou has the honor to recommend that the order of the President, 
fixing the places to which appointments may be made upon noncompetitive exami- 
nation, under General Kule III, section 2 (clause f ), may be amended by including 
among such places the following : 

•*In the Post-Oliice Department, captain of the watch." 

This recommendation is based upon the letter of the Postmaster-General, dated 
December 19, 1888, in which he says : 

** I would request that places in the Post-Office Department subject to noncompeti- 
tive examination be increased by including the position of captain of the watch, as 
the duties of the position are of such a nature that the head of the Department 
Bhonld be permitted to recommend for examination such person as would possess 
such other qualifications in addition to the merely clerical ones as would commend 
him to the head of the Department to fill satisfactorily such position/' 
Very respectfully, 

Chas. Lyman, 
Uviled States Civil Service Commissioner. 
The President. 

Two Commissioners concurred in recommending this action. 

Chas. Lyman. 

Approved, February 11, 1889. 

Grover Cleveland. 



United States Civil Service Commission, 

Washington, D, C, Fehruary 9, 1889. 

Sir: This Commission has the honor to recommend that th(» order heretofore 
approved by you authorizing noncompetitive examination under General Rule III, 
section 2, clause (c), to test fitness for certain designated places in the classified 
departmental service, may be amended by the revocation of so much of the order 
above referred to as provides for the appointment upon ncmconipetitive examination 
of ** Inspector of electric lights" in the office of the Secretary, in tbe Treasury 
Department. 

Very respectfully, Chas. Lyman, 

United States Civil Service Commissioner, 

The President. 

Two Commissioners concurred in recommending this action. 

Chas. Lyman. 

Approved, February 11, 1889. 

Grover Cleveland. 



Executive Mansion, 
Washington, March 11, 1889. (Received March 12.) 

Whereas civil-service rules for the Railway Mail Service were approved January 
4, 1889, to go into effect March 15, 1889; and 

Whereas it is represented to me by the Civil Service Commission in a communica- 
tion of this date that it will be impossible to complete arrangements for putting 
said rules into full eft'ect on said date, or sooner than May 1, 1889; it is therefore 

Ordered, That said railway mail rules shall take effect May 1, 1889, instead of 
March 15, 1889 : Provided, That such rules shall become operative and take effect in 
any State or Territory as soon as an eligible register for such State or Territory shall 
be prepared, if it shall be prior to the aate above fixed. 

Benj. Harrison. 
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[Filed under 17 April, 1889.] 
AMENDMENT TO SPECIAL DEPARTMENTAL RULE I. 

Special Departmental Rule I is hereby amended by including among the places 
excepted from examination thereunder in section J2 the following: ^^And inspector 
of furniture." 

As amended, so much of that section as relates to the office of Secretary of the 
Treasury will read as follows : 

**2. In the Department of the Treasury. In the office of the Secretary: Govern- 
ment actuary and inspector of furniture." 

Benj. Harrison. 

Executive Mansion, April 17, 1889, 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE I. 

Special departmental rule 1 is hereby amended by including among the places 
excepted from examination thereunder in section 2 the following : 

^* Custodian of dies, rolls, and plates at the Bureau of Engraving and Printing, 
two subcustodians, keeper of the vault, and distributer of stock." 

As amended so much of that section as relates to the office of the Secretary of the 
Treasury will read : 

"2. In the Department of the Treasury, in the office of the Secretary: Govern- 
ment actuary, inspector of furniture, custodian of dies, rolls, and plates at the Bureau 
of Engraving and Printing, two subcustodians, keeper of the vault, and distributer 
of stock." 

Benj. Harrison. 

May 4, 1889. 



AMENDMENTS TO DEPARTMENTAL RULE Vni. 

Departmental Rule VIII is hereby amended as follows : 
At the end of section 1 insert an additional clause as follows : 
"(d) From the office of the President of the United States, after two years con- 
tinuous service therein immediately preceding the transfer, to any place in the 
classified service without examination, upon the requisition of the head of the 
department to which the transfer is to be made and the certification of the Commis- 
sion." 

In section 2, line one, after the word " authorized" insert the following : *^ Except 
as provided in section 1, clause (d)." 

Benj. Harrison. 
Executive Mansion, May 27, 1889, 

[Endorsement.] 

Executive Mansion, May 27, 1889. 

Respectfully referred to the Secretary of State, with a request that he furnish a 
copy of the within amendment to Departmental Rule VIII to the Civil Service Com- 
mission. 

By direction of the President : 

E. W. Halford, Private Secretary. 



AMENDMENTS TO SPECIAL DEPARTMENTAL RULE I. 

Special Departmental Rule I is hereby amended as follows : 

In section 2 at the end of paragraph 1 insert the following : " Foremen of laborers, 
skilled laborers, elevator conductors, foreman of cabinet shop and cabinetmakers, 
so that as amended so much of section 2 as relates to the office of the Secretarv of 
the Treasury will read : In the office of the Secretary : Government actuary, inspector 
of furniture, custodian of dies, rolls, and plates at the Bureau of Engraving and 
Printing, two subcustodians, keeper of the vault, and distributer of stock, foremen 
of laborers, skilled laborers, elevator conductors, foreman of cabinet shop and 
cabinetmakers." 

In section 3 strike out the last paragraph and insert in lieu thereof the following: 

" In the Geological Survey : General assistant, executive officer, chief photogra- 
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pber, editor, all scientifio employes of the Geolojjical Survey officially designated as 
folloi^B : Chief geologist, geologist, assistant ^emogist, chief paleontologist, paleon- 
tologist, and aBsistant paleontologist, chief chemist, chemist, assistant chemist, chief 
physiciat, phyBlcist, assistant physicist, chief geographer, geographer, assistant geog- 
rapher, chief topographer, topographer, iussistant topographer, chief hydrographer, 
hydrographer, assistant hydrographer, supervising engineer, engineer, assistant 
engineer, paleoutological draughtsnian, chief mechanician, mi^chaniciau, assistant 
mechanician." ^^^^-10 

Bkxj. Harrison. 
Executive Mansion, June 10, 1889, 



AMENDMENTS TO DEPARTMENTAL liULE X, CUSTOMS RULE VII, POSTAL RULE 

VII, AND RAILWAY MAIL RULE VI. 

Departmental Rnle X, Customs Rule VII, Postal Rule VII, and Railway Mail Rule 
VI are hereby amended by adding to each of said rules at the end thereof the fol- 
lowing : 

** Provided, That certification may be made, subject to the other conditions of this 
rule, for the reinstatement of any person who served in the military or naval service 
of the United States, in the late war of the rebellion, and was honorably discharged 
therefrom, without regard to the length of time he has been separated from the 
service." ^OUfla 

Benj. Harrison. 

Executive Mansion, June 18, 1889, 



AMENDMENT TO GENERAL RULE in. 

Clause {k) of section 2 of General Rule III is hereby amended by adding to that 
clause at the end thereof the following : 

**0r for temporary appointment for not exceeding thirty days in any part .of the 
classified service.'^ 

Approved. 

Benj. Harrison. 

July 26, 1889. 



AMENDMENT TO RAILWAY MAIL RULE II. 

Section 5 of Railway Mail Rule II is hereby amended by adding an additional 
clause, as follows: **(o) Printers, employed as such.'' 
Approved. 

Benj. Harrison. 
July 26, 1889. 

AMENDMENT TO RAILWAY MAIL RULE II. 

Clause 5 of Railway Mail Rule II is hereby amended by adding thereto the fol- 
lowing clauses : """"" la^iiPP r;^ 

"(d) Clerks employed exclusively as porters in handling mail^matter in bulk, in 
Backs, or pouches, and not otherwise. 

"(e) Clerks employed exclusively on steamboats.'' 

Approved. 

Benj. Harrison. 

Executive Mansion, August 17, 1889. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE 1. 

Clause 2 of Special Departmental Rule 1 is hereby amended by including among 
the places excepted from examination in the office of the Supervising Architect the 
following: "Engineers and draughtsmen of classes 1,2,3, 4, and 5, not exceeding 
ten in all: Provided, That these ten places shall cease to be excepted places from 
Mid after Jane 30, 1890.'' 



^\ 
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As thus amended, so nmch of clause 2 as ri^lates to the office of the Supervising 
Architect will read as follows : 

'* In the office of the Supervising Architect: Supervising Architect, assistant and 
chief clerk, confidential clerk to Supervising Architect, photographer, engineers, 
and draughtsmen of classes 1, 2, 3, 4, and 5, not exceeding ten in all : Provided, That 
these ten places shall cease to he excepted places from and after June 30, 1890." 

Approved. 

Benj. Harrison. 

August 20, 1889. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE 1. 

Section 2 of Special Departmental Rule 1, is herehy amended hy adding to the 
places excepted from examination in the Bureau of Engraving and Printing the fol- 
lowing : 

"Plate cleaners, transferers, hardeners, provers, pressmen, machinists, plumbers, 
carpenters, and blacksmiths." 

Approved. 

Benj. Hakrison. 

Oct. 29, 1889. 



AMENDMENTS TO RAILWAY MAIL RULE IV. 

Section 2 of Railway Mail Role IV is hereby amended by substituting fur clause 
(6) of said section the following: 

"(fc) The Commission sliall certify from the register of the State or Territory in 
which the vacancy exists the names of the three eligibles thereon having the highest 
averages, resident in the counties of said State or Territory through or on the borders 
of which the section of the road passes on which the person to be appointed is to 
serve, who have not been three times certified : Provided, That if there are not three 
eligibles resident in said counties, then certification shall be made in like manner 
from the couuties of said State or Territory nearest to the line of said road in which 
there are three eligibles, or if there are not three eligibles upon the register of said 
State or Territory, then certification may be made from the register of any adjoining 
State or Territory : Provided further, That if upon the register of the State or Terri- 
tory in which vacancy exists there are the names of eligibles having a claim of 
preference under section 1754, Revised Statutes, the names of such eligibles shall be 
certified before the names of other eligibles of higher grade.'* 

At the end of the rule add an additional section as follows: 

**7. In case of public and pressing exigericy demanding the immediate employment 
of experienced railway mail clerks who can not be at once supplied in the manner 
provided for in section 2 of this rule, or by transfer under Rule V, or reappointment 
under Rule VI, there may be employed, without examination or certification, under 
such regulations as the Postmaster-General may prescribe, for a period not to exceed 
thirty days, which, with the consent of the Commission, may be extended to sixty 
days, any persons who have been in the Railway Mail Service who have the requi- 
site knowledge and experience who may be available. Every such employment and 
the reasons therefor shall be at once reported to the Commission.*' 

Approved, Nov. 1, 1889. 

Benj. Harrison. 



AMENDMENT TO SPECIAL CUSTOMS RULE No. 1. 

Special Customs Rule No. 1 is hereby amended by adding to the places excepted 
from examination at the port of New York the following : 

"Office of the General Appraiser: Chief clerk and law clerk.*' 
Approved, November 18, 1889. 

Benj. Harrison. 



1890. 

AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
exceptions from examination in the Department of Agriculture the following : 
** Scientific or professional experts to be employed in inyestigatlons specially 
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authorized "by Congress, but not to include any persons regularly emplojed in that 
Bepartiueut nor any persons whose duties are not scientific or professional, and who 
are not experts in the particular line of scientific or professional inquiry in which 
they are to be employed." 
Approved, January 29, 1890. 

Bexj. Harrison. 



AMENDMENTS TO POSTAL RULE II. 

Section 1 of Postal Rule II is hereby amended by adding to the subjects of the 
clerk examination the following: ** Reading addressen and physical tests ; '* and to 
the subject of carrier examination the following: "Reading addresses." 

Approved, January 29, 1890. 

Benj. Harrison. 



AMENDMENT TO SPECIAL CUSTOMS RULE No. 1. 

Special Customs Rule No. 1 is hereby amended by adding thereto the following: 
"In the customs district of New York: Detectives employed exclusively as such." 
Approved, March 10, 1890. 

Benj. Harrison. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

That part of Special Departmental Rule No. 1, relating to the Coast and Geodetic 
Survey, as printed on page 66 of the tifth annual report of the Conmiission, is hereby 
amended by striking out, in line 3, after the word **to,^^ the words "general office 
assistant" and inserting in lieu thereof the words "assistant in charge of office and 
topography;" so that as amended the clause will read: "Confidential clerk to 
assistant in charge of office and topography." 

Approved, March 10, 1890. 

Benj. Harrison. 



AMENDMENT TO DEPARTMENTAL RULE VII. 

Departmental Rule VII is hereby amended by adding thereto the following section, 
to be numbered seven (7) : 

"7. In case of temporary absence, from sickness or other unavoidable cause, of 
clerks, copyists, or employees of other grades for which examinations are held, there 
may be certified, in the manner provided for in this rule, and employed under such 
regulations- as the heads of the. several departments shall prescribe, substitutes for 
Bach clerks, copyists, or other employees, so absent, and such substitutes so employed 
in any department shall be appointed, in the order of their employment as substi- 
tutes, to the regular grades of that department without further certification as 
vacancies to which they are eligible may occur therein while so employed as substi- 
tutes; every such appointment to be at once reported to the Commission." , 

** Provided, That no person while employed as a substitute in one department shall 
be certified as a substitnte to any other department; and that no person employed as 
a substitnte shall, by reason of such employment, be deprived of any right of certifi- 
cation for a regular place to which he may be entitled under the rules: A7id 
provided furthery That service rendered as a substitute shall not be ground for 
reinstatement under Departmental Rule X. The time during which any substitute 
who shall be appointed to a regular place is actually employed as such shall be 
counted as a part of his period of probation. No substitute shall be employed in 
any department otherwise than as herein provided." 

Siiecial Departmental Rule 2 is hereby revoked. 

Benj. Harrison. 

March 28, 1890. 



United States Civil Service Commission, 

Waahingtorif D. C, May 31, 1890. 

Sir: This Commission has the honor to recommend that special departmental 
role No. 1 be amended by adding to the exceptions from examination therein. 
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declared the following: ''In the Department of the Treasury, in the Life-Saving 
Service: Topographer and hydrographer." 

We have the honor to be, your obedient servants, 

CnAS. Lyman, 
Theodore Roosevp:lt, 
Hugh S. Thompson, 
r. S. Civil Service Commissioners. 
The President. 

Approved June 3, 1890. 

Ben J. Harrison. 



AMENDMENT TO CIVIL- SERVICE RULES. 

Departmental Rule VIII, section 1, clause (5), is hereby amended by inserting, after 
the word ''transacted," the following: "and from the office of the Solicitor of the 
Treasury," and after the word "Department," where it last occurs, the following: 
"or to said office," so that as amended the clause will read: 

" (fe) From a bureau of the Treasury Department in which business relating to the 
customs is transacted, and froai the office of the Solicitor of the Treasury to a classi- 
fied customs district, and from such a district to such a bureau of the Treasury 
Department or to said office, upon requisition by the Secretary of the Treasurv." 

Approved, July 23, 1890. 

Benj. Harrison. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE 1. 

Special Departmental Rule 1 is hereby amended by adding to the places excepted 
from examination inthe-Department of Agriculture the following : " Wood engravers. 

Benj. Harrison. 
July 30, 1890. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended by adding to the places 
excepted from examination therein the following : 

"In the Post-Office Department, Office of the Postmaster-General: Stenographer, 
as confidential clerk to the Chief Post-Office Inspector." 

Benj. Harrison. 

September 2, 1890. 



AMENDMENT TO RAILWAY MAIL RULE IV. 

Section 7 of Railway Mail Rule 4 is hereby amended by inserting in line seven, after 
the word "days," the following: "Or until the emergency ceases." 

Benj. Harrison. 
October 31, 1890. 



1891. 



Special Departmental Rule No. 1 is hereby amended by adding to the exceptions 
from examination therein declared the following : 

" In the Department of Agriculture, in the office of the Secretary, division of illus- 
tration and engraving, one artist." 

Benj. Harrison. 

January 26, 1891. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places excepted from examination therein the following: 

" In the Department of Agriculture, in the office of the Secretary : Private secre- 
tary to the chief of the division of statistics." 

Benj. Harrison. 
February 18, 1891. 
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AMENDMENTS TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special I>epartmental Rule No. 1 is hereby amended so as to iiiclade among the 
places excepted from examination therein the following : 

'* In the Department of the Treasury, in the Coast and Geodetic Survey: Clerk to 
act as confidential clerk and cashier to the disbursing officer. 

**In the Post-Ortice Department, office of Assistant Attorney-General : Confidential 
clerk to the Assistant Attorney-General. '^ 

Bkxj. Harrison. 

Feby. 21, 1891. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places excepted from examination therein the following: 

•'In the Department of Agriculture, in the office of the Secretary: Clerk to act as 
appointment clerk." 

Benj. Harrison. 

March 4, 1891. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places except-ed from examination therein the following: 

" In the Post-Office Department, office of the First Assistant Postmaster-General : 
Assistant superintendent of free delivery.'^ 

Benj. Harrison. 

March 16, 1891. 



AMENDMENT TO SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places excepted from examination therein the following : 

"In the Treasury Department, office of the Secretary: One clerk in the office of 
the disbursing clerk." 

Bknj. Harrison. 

April 3, 1891. 



CLASSIFICATION OF INDIAN SERVICE. 

Department of the Interior, 

IVaahingtonf April 13, 1891. 

By direction of the President of the United States, and in accordance with the third 
clause of section 6 of an act entitled *'An act to regulate and improve the civil service 
of the United States," approved January 16, 1883, 

It t« ardei^edj That all physicians, school superintendents and assistant superin- 
tendents, school-teachers, and matrons in the Indian service be, and they are hereby, 
arranged in the following classes, without regard to salary or compensation : 

Class 1. Physicians. 

Class 2. School superintendents and assistant superintendents. 

Class 3. School-teachers. 

Class 4. Matrons. 

ProtHded, That no person who may be required by law to be appointed to an office 
by and with the advice and consent of the Senate, and that no person wbo may t>e 
employed merely as a laborer or workman or in connt^ction with any contract schools, 
shMl be considered as within this classitication, and no person so employed shall be 
assigned to the duties of a classified place. 

It is further ordered, That no person shall be admitted to any place not excepted 
from examination by the civil-service rules in any of the classes above designated 
nntil he or she shall have ])a8sed an appropriate examination under the United 
States Civil Service Commission, and his or her eligibility has been certified to by 
said Commission, or the approi)riate board of examiners. 

John W. Noble, Secretary, 

Executive Mansion, Ajml 13, 1S91, 

I approve of the within classification, and if you see no reason to suggest any 
farther modification you will please put in force. 

Benj. Harrison. 
The Secretaky of the Interior. 



110 

AMENDMENT TO GENERAL RULE III. 

Clause (c) of section 2 of General Rule III is lieieby revoked, and clauses (d), {e), ' 
(/)» {9), and (A) are lettered, respectively, (c), (d), (e), (/), and {g). 

Ben J. Harrison. 
April 13, 1891. 



AMENDMENTS TO CIVIL-SERVICE RULES. 
The civil-service rules are hereby amended as follows: 

General Rule II. 

In line one strike out the word **four^' and insert in lieu thereof the word ** five.'* 
Add at the end of the rule the following : 
*'5. The classified Indian service." 

General Rule III. 

Strike out paragraphs one and two of section 6 of General Rule III, and insert in 
lieu thereof the following: 

^•'So far as practicable and useful, competitive examinations shall be established 
in the classified civil service to test fitness for promotion, under such regulations as 
the Commission may make. Until such regulations have been applied to any part 
of the classified service promotions therein shall be made in the manner prescribed 
by the rule applicable thereto." 

• 

Departmental Rule VI. 

Strike out the first sentence of section 6, and transfer the remaining sentence to 
section 5. Change the numbers of sections 7, 8, 9, and 10 to 6, 7, 8, and 9, respectively. 

Customs Rule III. 

Strike out the first sentence of section 5 and transfer the remaining sentence to 
section 4. Change the numbers of sections 6, 7, 8, and 9 to 5, 6, 7, 8, respectively. 

Postal Rule III. 

Strike out the first sentence of section 5 and transfer the remaining senteuce to 
section 4. Change the numbers of sections 6, 7, 8, and 9 to 5, 6, 7, and 8, respectively. 

Railway Mail Rule III. 

Strike out the first sentence of section 7 and transfer the remaining sentence to 
section 4. Change the numbers of sections 8, 9, 10, 11, and 12 to 7, 8, 9, 10, and 11, 
respectively. 

Railway Mail Rule II. 

Insert an additional clause to section 5 as follows : 

'* (/) Transfer clerks at junction points or stations where not more than two such 
clerks are employed." 

Railway Mail Rule IV. 

Insert an additional proviso at the end of clause (&) of section 2 as follows: 

'^Provided further, That on a line on which the service does not require the full 
time of a clerk, and one can be employed jointly with the railroad company, the 
appointment may be made without examination and certification, with the consent 
of the Commission, upon a statement of the facts by the General Superintendent ; 
but no clerk so appointed shall be eligible for transfer or appointment to any other 
place in the service." 

In section 6, line 3, strike out the word "twenty," and insert in lieu thereof the 
word "ten." 

In section 7, line 6, strike out the word "thirty," and insert in lieu thereof the 
word "sixty;" in the same line strike out the word "to," and insert in liew thereof 
the words "in periods of." In line 7 strike out the words "who have been in the 
Railway Mail Service." 

Benj. Harrison. 

Executive Mansion, Augmt 6, 1891. 
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INDIAN RULES. 

Indian Rule I. 

The claRsified Indian service shall include all the physicians^ school superintend- 
ents, assistant superintendents, school teachers, and matrons in that service, class!- 
tied under the provisions of section 6 of the- act to regulate and improve the civil 
service of the United States, approved January 16, 1883. 

Indian Rule II. 

1. To test fitness for admission to the classified Indian service, examinations of a 
practical character shall be provided on such subjects as the Commission may direct 
for physician, superintendent, assistant superintendent, teachers, and matrons. 

2. The following age limitations shall apply to applicants for examination for the 
classified Indian service: For physician, not under 25 years of age nor over 45; for 
superintendent, not under 25 nor over 50; for assistant superintendent and for 
teacher not under 20 nor over 50; for matron, not under 25 nor over 55: Provided, 
That these limitations shall not apply lo the wives of superintendents of Indian 
schools who apply for the position of matron, nor shall the maximum limitations 
apply to persons allowed preference under section 1754, Revised Statutes, by the 
Commission. 

3. Blank forms of application shall be furuished by the Commission, and the date 
of reception and also of approval by the Commission of each application shall be noted 
on the application paper. 

Indian Rule III. 

1. The papers of every examination shall be marked under regulations made by the 
Commission. £ach competitor shall be graded on a scale of 100, according to the 
general average determined by the markings. 

2. Immediately after the general average shall have been ascertained, each com- 
petitor shall be notified that he has passed or has failed to pa^s. 

3. A competitor who has failed to pass an examination may, with the consent of the 
Commission, be allowed reexamination at any time within six mouths from the date 
of failure, without filing a hew application; but if he be not allowed reexamination 
within six months, he shall be rec^uired to file a new application before being again 
examined. 

4. No eligible shall be allowed reexamination during fcho period of his eligibility 
unless he shall furnish satisfactory evidence to the Commission that at the time of his 
examination, because of illness or other good cause, he was incapable of doing himself 
justice; and his rating on such reexamination shall cancel and be a substitute for his 
rating on his former examination. 

5. All competitors whose claim to preference under section 1754 of the Revised Stat- 
utes have been allowed by the Commission, who attain a general average of 65 per 
cent or over, and all other competitors who attain a general average of 70 ])er cent or 
over, shall be eligible for appointment to the place for which they were examined. 
The names of all the competitors thus rendered eligible shall be entered, in the order 
of grade, on the proper register of eligiblos. 

6. When two or more eligibles are of the same grade, preference in certification 
shall be determined by the order in which the application papers are filed. 

7. For the Indian service there shall be four districts and a separate register of 
eligibles for each grade of examination for each district, the names of males and 
females being listed separately on each register. The districts shall be comprised as 
follows: No. 1, of the States of Michigan, Wisconsin. Minnesota, Iowa, Nebraska, 
North Dakota, South Dakota, Montana, and Wyoming. No. 2, of the States of Idaho, 
Washington, Oregon, Nevada, and that part of California lying north of the thirty- 
seventh parallel of latitude, and the Territory of Utah. No. 3, of that part of Cali- 
fornia lying south of the thirty-seventh parallel of latitude, the Territories of Arizona, 
New Mexico, Oklahoma, the Indian Territory, and the States of Colorado, Kansas, 
Missouri, Arkansas, Louisiana, and Texas. No. 4, of all the States of the United 
States not embraced in any of the foregoing districts, together with the District of 
Colambia. Upon the written request of any eligible his name, shall be entered upon 
the register of auy one or more of the districts other than that in which he resides: 
Provided^ That he shall state in writing his willingness to accept service wherever 
assigned in any such district. 

8. The period of eligibility to appointment ^hall be one year from the date on whic h 
the name of the eligible is entered on the register, unless otherwise determined by 
Tegnlation of the Commission. 
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Indian Rule IV, 

1. All vacancies, unless filled by promotion, transfer, or reappointment, shall be 
filled in the following manner : 

(a) The Commissioner of Indian Affairs, through the Secretary of the Interior, shall, 
in form and manner to be prescribed by the Commission, request the certification to 
him of male or female eligibles from the district in which the vacancy exists. 

(h) If fitness for the vacant place is tested by competitive examination, the Com- 
mission shall certify from the proper register of the district in which the vacancy exists 
the names of the three eligibles thereon, of the sex called for, having the highest 
averages: Providedj That the eligibles upon any register who have been allowed 
preference under section 1754 of the Revised Statutes shall be certified, according to 
their grade, before all other eligibles thereon : And provided further, That if the 
vacancy is in the grade of matron or teacher and the wife of the superintendent of 
the school in which the vacancy exists is an eligible, she may be given preference in 
'certification, if the appointing officer so requests. 

2. Of the three names certihed to him the appointing officer shall select one; and 
if at the time of making this selection there are more vacancies than one he may 
select more than one: Frovidcd, That if the appointing oflScer to whom certification 
has been made shall object in writing to any eligible named in the certificate, stating 
that because of physical incapacity, or for other good cause particularly specified, 
such eligible is not capable of properly performing the duties of the vacant x>lace, 
the Commission may, upon investigation and ascertainment of the fact that the 
objection made is good and well founded, direct the certification of another eligible 
in place of the one objected to. 

3. Each person thus designated for appointment shall be notified, and upon indi- 
cating acceptance shall be appointed for a probationary period, if a physician, for 
six mouths, and if a school employ^, to expire at the end of the then current school 
year, at the end of which period, if his conduct and capacity be satisfactory to the 
appointing officer, he shall receive absolute appointment; but if his conduct and 
capacity be not satisfactory to said officer he shall be so notified, and this notifica- 
tion shall be his discharge from the service : Provided, That any probationer may be 
discharged during probation for misconduct or evident unfitness or incapacity. 

4. The Commissioner of Indian Aff^airs shall require the officer under whom a pro- 
bationer may be serving to carefully observe and report in writing upon the services 
rendered by and the character and qualifications of such ' probationer as to punctu- 
al ity, industry, habits, ability, and adaptability. These reports shall be preserved 
on tile, and the Commission may prescribe the form and manner in which they shall 
be made. 

5. In case of the sudden occurrence of a vacancy in any school during a school term 
which the public interest requires to be immediately filled the Commissioner of Indian 
Affairs is authorized, in his discretion, to provide for the temporary tilling of the same 
until a regular appointment can be made under the provisions of sections 1, 2, and 3 
of this rule, and when such regular appointment is made the temporary appoint- 
ment shall terminate. All temporary appointments made under this authority and 
their termination shall at once be reported to the Commission. 

Indian Rule V. 

Until promotion regulations shall have been applied to the classified Indian service 
promotions therein may be made upon any test of fitness determined upon by the 
promoting officer, if not disapproved by the (Commission : Proinded, That preference in 
promotion in any school shall be given to those longest in the service, unless there 
are good reasons to the contrary; and when such reasons prevail they shall, through 
the proper channels, be reported to the Commission :Jn<2 provided furthei', That no 
one shall be promoted to any grade he could not enter by original appointment under 
the minimum age limitation applied thereto by Indian Rule II, section 2, and that 
no one shall be promoted to the grade of physician from any other grade. 

Indian Rule VI. 

Subject to the conditions stated in Rule IV, transfers may be made after absolute 
appointment from one school to another, and from one district to another, under such 
regulations as the Commissioner of Indian Aff'airs, with the approval of the Secretary 
of the Interior, may prescribe. 

Indian Rule VII. 

Upon the requisition of the Commissioner of Indian Affairs, through the Secretary 
of the Interior, the Commission shall certify for reinstatement, in a grade or class no 
higher than that in which he was formerly employed, any person who within one year 
next preceding the date of the requisition has, through no delinquency or misconduct 



113 

been separated from the classified Indian service: Providedy That certification may 
be made, subject to the other conditions of this rule, for the reinstatement ot any 
I>eTsou who served in the military or naval service of the United States in the late 
war of the rebellion and was honorably discharged therefrom, without regard to the 
ength. of time he has been separated from the service. 

Indian Rule VIII. 

The Commissioner of Indian Affairs shall report to the Commission : 

(a^ Every probational and every absolute appointment in the classified Indian 
MTvice. 

(ft) Every refusal to make an absolute appointment and the reason therefor, and 
every refusal to accept an appointment. 

(o) Every separation from the classified Indian service, and the cause of such sepa- 
laiion, whether death, resignation, or dismissal. 

(H) Every restoration to the classified Indian service. 

These rules shall take effect October 1, 1891. 

Benj. Harrison. 



AMENDMENT TO CIVIL-SERVICE RULES. 

G^eneral Rule III, clause 6, is hereby amended by striking out the words " under 
such regulations as the Commis»ion may make " and substituting therefor the fol- 
lowing: ''Under regulations to be approved by the President," so that as amended 
the clause will read as follows : 

*' So far as practicable and useful competitive examinations shall be established 
in the classified civil service to test fitness for promotion under regulations to be 
approved by the President. '' 

Benj. Harrison. 

OCTOBSR 9, 1891. 



Whereas oivil-service rules for the Indian Service were approved to take effect 
October 1, 1891, and whereas it is represented to me by the Civil Service Commission 
in a communication of this date that no persons have as yet been examined for 
appointment to that service, and that it seems probable that complete arrangements 
lor putting said rules into full effect will not be made sooner than March 1, 1892, 
it is therefore ordered that said Indian rules shall take efiect March 1, 1892, instead 
of October 1, 1891 : Provided, That said rules shall become operative and take effect 
in any district of the Indian Service as soon as an eligible register for such district 
aball be provided^ if it shall be prior to the date above fixed. 

Executive Mansion, October 1$, 1891, 
Upon the recommendation of the Commission, the foregoing order is approved. 

Bbnj. Harrison. 



lAMBNDMEKT TO SPECIAL DEPARTMENTAL KULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places. excepted from examination the following: 

^'bi the Department of the Treasury, in the Bureau of Statistics: One confiden- 
tial derk to the chief of the Bureau.'' 

Benj. Harrison. 

Novsmbbr 24, 1891. 



1892. 



Special Departmental Bule No. 1 is hereby amended by adding at the end of par- 
grtiplli 10 the following: "and elevator conductors,'' so that as amended the para- 
raT>h will read: 

"In all the Departments: Bookbinders and elevator conductors." 

Benj. Harrison. 
JAiru4PT 20, 1892. 

8 
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United States Civil Service Commission, 

Washington, D. C, January IS, 1892. 

Sir: We have the honor to recommend that Executive orders heretofore issued 
designating the places to be filled by noncompetitive examination under clause (d) 
of section 2 of General Kule III be amended so as to include among those places in 
all the Departments, where authorized by law and employed, " captains of the watch " 
and ''lieutenants of the watch/' The captains and lieutenants of the watch in the 
Treasury Department and the captain of the watch in the Post-Office Department 
are now included in this category, and the object of this recommendation is to place 
all the Departments on the same footing with respect to these places. 

The occasion for the recommendation at this time is the receipt by this Commis- 
sion of a request from the Secretary of the Interior for a noncompetitive examina- 
tion of a person named by him for appointment as captain of the watch in the 
Interior Department. 

The place is now subject to competitive examination ; but the Commission sees no 
good reason why one rule should not apply to all the Departments. Hence this 
recommendation. 

If you approve the recommendation, your indorsement of approval on this letter 
and its return to the Commission is requested. As it is not a change of rule, it does 
not require to go to the Department of State for record. 
\Ve have the honor to be, your obedient servants, 

Chas. Lyman, 
Hugh S. Thompson, 

The President. Commissioners. 



Jan. 25, 1892. 

My Dear Mr. Lyman : I beg to enclose you the endorsement of the President's 
approval upon your letter of the 12th instant. 
Very truly, yours, 

E. W. Halford, Private Secretary. 
Hon. Charles Lyman, 

Civil Service Commission. 

Executive Mansion, January 25, 1892.- 

The within recommendation is approved. 

Benj. Harrison. 



[Filed under Feby. 23, 1892. Received February 24.] 
AMENDMENTS TO CIVIL-SERVICE RULES: 

Indian Rule VI is hereby amended by inserting after the word *' appointment" 
the following : '* from one agency to another," so that as amended the rule will read : 

** Subject to the conditions stated in Rule IV, transfers may be made, after abso- 
lute appointment, irom one agency to another, from one school to another, and from 
one district to another, under such regulations as the Commissioner of Indian Aftairs, 
with the approval of the Secretary of the Interior, may prescribe." 

Indian Rule IV, section 1, clause (h), is hereby amended hy inserting after the 
word *' averages " the following: " who have not been three times certified," so that 
as amended the clause will read : 

"If fitness for the vacant place is tested by competitive examination, the Com- 
mission shall certify from the proper register of the district in which the vacancy 
exists the names of the three eligibles thereon, of the sex called for, having the 
highest averages, who have not been three times certified: Provided, That the eligi- 
bles upon any register who have been allowed preference under section 1754 of the 
Revised Statutes shall be certified, according to their grade, before all other eligibles 
thereon : And provided further. That if the vacancy is in the grade of matron or 
teacher and the wife of the superintendent of the school in which the vacancy 
exists is an eligible, she may be given preference in certification, if the appointing 
officer so requests." 

Section V of the same rule is also hereby amended by inserting after the word 
"vacancy" the following: "in any agency or," so that as amended the clause will 
read: 

" In case of the sudden occurrence of a vacancy in any agency or in any school 
during a school term, which the public interest requires to be immediately tilled, 
the Commissioner of Indian Affairs is .authorized, in his discretion, to provide for 
the temporary' filling of the same until a regular appointment can be made under the 
provisions of sections 1, 2, and 3 of this rule, and when such regular appointment is 
made the temporary appointment shall terminate. All temporary appointments 
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made nnder this anthority and their termination shall at once he reported to the 
Commission." 

Bbnj. Habrisok. 
February 23, 1802. 



Executive Mansion, Washington, D, C, May 5, 189^, 

In the exercise of the authority vested in the President hy the seventeen hundred 
and fifty-third (1753d) section of the Revised Statutes 

It is ordered, That the office of the United States Commission of Fish and Fisheries 
be, and the same is herehy, classified as a part of the classified departmental service, 
and for the purpose of applying the civil-service rules thereto, the officers, clerks, 
and other employ<^s of said Commission are herehy arranged in the following 
classes, viz : 

Class A, all persons receiving an annual sahiry of less than $720, or a compensation 
at the rate of less than $720 per annum. 

Class B, all persons receiving an anuuul salary of $720 or more, or a compensation 
at the rate of $720 or more, but less than $840 per annum. 

Class C, all persons receiving an annual salaiy of $840 or more, or a compensation 
at the rate of $840 or more, hut less than $900 per annum. 

Class D, all pei-sons receiving an annual salary of $900 or more, or a compensation 
at the rate of $900 or more, but less than $1,000 per annum. 

Class E, all persons receiving an annual salary of $1,000 or more, or a compensation 
at the rate of $1,000 or more, but less than $1,200 per annum. 

Class 1, all persons receiving an annual salary of $1,200 or more, or a compensation 
at the rate of $1,200 or more, but less than $1,400 per annum. 

Class 2, all persons receiving an annual salary of $1,400 or more, or a compensation 
at the rate of $1,400 or more, but less than $1,600 per annum. 

Class 3, all persons receiving an annual salary of $1,600 or more, or a compensation 
• at the rate of $1,600 or more, but less than $1,800 per annum. 

Class 4, all persons receiving an annnal salary of $1,800 or more, or a compensation 
at the rate of $1,800 or more, but less than $2,000 per annum. 

Class 5, all persons receiving an annual salary of $2,000 or more, or a compensation 
at the rate of $2,000 per annum. > 

Provided, That no person who may be appointed to an office by and with the 
advice and consent of the Senate, and that no person who may be employed merely 
as a messenger, laborer, wojrkman, or watchman shall be considered as within this 
classification, and no person so employed shall be assigned to the duties of a classi- 
fied place. 

Provided further. Tliat no person shall be admitted to any place not excepted from 
examination by tbe civil-service rules in any of the classes above designated until 
he or she shall have passed an ap})ropriate examination under the United States 
Civil Service Commission, and his or her eligibility bas been certified toby said 
commission. 

Benj. Harrison. 



AMENDMENT OF EXECUTIVE OKDERS UNDER GE:NEIIAL RULE III, SECTION 2, 

CLAUSK (d). 

Executive orders heretofore issued declaring the places subject to noncompetitive 
examination, under clause (rf) of section 2 of General Rule III, are hereby amended 
BO as to include among said places the following: 

*'In the Commission of Fish and Fisheries: Fish culturists and machinists." 

Benj. Harrison. 

May 7, 1892. 



AMENDMENT OF SPECIAL DEPARTMPiNTA-L RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended so as to include among the 
places excepted from examination therein the following: 

"In the Commission of Fish and Fisheries : Ichthyologist and editor, one scientific 
assistant, captains, officers, ships writers and crews on vessels of the Commission, 

and pilots.^' 

Benj. Harrison. 

May 7, 1892. 
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BBaCEHAYKBOUaa lAMENDMENT TO CIVIL-SERVICE RULES. J 

DepartmeDtal Rule X, Customs Rule VII, Postal Rule VII, and Indiau Rule VII 
are hereby amended by inserting in the proviso of each of said rules, after the word 
"therefrom," the words '*or the widow of any such person," and after the word 
"he" the words *'or she," so that as amended the proviso of each of said rules will 
read: 

" Provided, That certiiication may be made, subject to the other conditions of this 
ral6, for the reinstatement of any person who served in the military or naval service 
in the late war of the rebellion and was honorably discharged therefrom, or the 
widow of any such person, without regard to the length of time he or she has been 
separated from the service." 

Benj. Harrison. 

Executive Mansion, Sept, S3, 1892, 



1893. 



AMENDMENT TO CIVIL-SEBVICE RULES. 

Section 2 of Postal Rule I is hereby amended so as to read as follows : 
"The classification of the postal service made by the Postmaster-General under 
section 6 of the act of January 16, 1883, is hereby extended to all free-delivery post- 
offices; and hereafter whenever any post-office becomes a free- delivery office the 
said classification or any then existing classification made by the Postmaster-General 
under said section and act shall apply thereto; and the Civil Service Commission 
shall provide examinations to test the fitness of persons to fill vacancies in all free- 
delivery post-offices, and these rules shall be in force therein ; but this shall not 
include any post-office made an experimental free-delivery office under the authority 
contained in the appropriation act of March 3^ 1891. Every revision of the classifi- 
cation of any post-office under section 6 of the act of January 16, 1883, and every 
inclusion of a post-office within the classified postal service shall be reported to the 
President. 

Benj. Harrison. 
January 5, 1893. 



'AMENDMENTS TO CIVIL-SBRVICE HULES. 

Departmental Rule VII is hereby amended by adding thereto the following section : 

"8. The First Comptroller of the Treasury having advised the Secretary of the 
Treasury that under the operation of sections of the legislative, executive, and judi- 
eial appropriation act making appropriation for the fiscal year ending June 30, 1894, 
the employment of substitutes in the departmental service must cease from and after 
July 1, 1893j it is hereby ordered, in view of the fact that the substitutes now 
employed were appointed by regular certification under section 7 of this rule, that 
su€h of said substitutes as shall not be appointed to regular places before the employ- 
ment of substitutes shall cease shall be eligible for appointment to regular places by 
reinstatement, under the provisions of Departmental Rule X, in the order of their 
employment as substitutes, as provided in said section 7, notwithstanding the pro- 
hibition contained in the second proviso of said section, and said substitutes shall 
have preference for appointment in the manner herein provided over all other 
eligibles. 

" This section shall become inoperatiye and cease to be a part of the civil- service 
rules when all of the substitutes now employed in the several Departments shall 
have been appointed as herein provided, or shall have ceased to be eligible for 
appointment by reason of the expiration of the time within which a reinstatement 
can be made under Rule X." 

Approved, April 12, 1893. 

Grovbr Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 



Special Departmental Rule No. 1 ie hereby amended aa follows : '' Include among the 
plaoee excepted from examination therein the following: 

''6. In the Department of Agriculture: 

'' In the office of the Secretary : The assistant chiefs of the following divisions : Of 
economic ornithology and mammalogy, of pomology, of microscopy, of vegetable 
pathology, ofrecoTas and editing, and one property clerk. 
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<<In the Weather Bureau: The assistant chief of the Bureau, the three professors 
•f meteorology of highest grade, executive officer, superintendeut of telegraph lines, 
and one property olerk. 

"In the United States Commission of Fish and Fisheries the following: Scientific 
or professional experts to be temporarily employed in investigations authorized by 
Congress, but not to include any persons regularly employed in that Commission, 
nor any person whose duties are not scientific or professional, and who are not 
experts in the particular line of scientific inquiry in which they are to be employed." 

Executive Mansion, June 6, 189S. 

The foregoing amendments are hereby approved. 

Grover Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 

Postal Rule No. 2 is hereby amended as follows : 

Strike out all of sectiou 1 except the last paragraph relating to noncompetitive 
examinations and insert in lieu thereof the fbllowmg : 

'* 1. To test the fitness for admission to the classified postal service one or more 
examinations shall be provided, as the Commission may determine, which shall not 
include more than the following subjects: Orthography, copying, penmanship, 
arithmetic (fundamental rules, fractions, and percentage), elements of the geography 
(^ the United States, local delivery, reading addresses, physical tests: Provided, 
That when special examinations are needed to test fitness for any place requiring 
itoeeifd or technical knowledge or skill the examination shall include in addition to 
tne Bpeeial subjects required such of the subjects of the regular examination as the 
CoBuniBeion may determine.'' 

Strike out section 2 and insert in lieu thereof the following : 

** No person shall be examined for the position of letter carrier if under twenty-one 
or over forty years of age ; and no person shall be examined for any other position 
in the classified postal service if under eighteen years of age.'' 

Executive Mansion, June 6, 1893, 

The foregoing amendments are hereby approved. 

Grover Cleveland. 



United States Civil Service Commission, 

Washington, D, C, 
[Minutes of Commission, July 20, 1893, clause 29.] 

AMENDMENT TO CIVIL-SERVICE RULES. 

Department Rules. 

Clause 2 of Department Rule VIII is hereby amended by inseHiug after the lettbr 
"(i"in parenthesis in line two the following: "until after absolute appointment 
ind," and by striking out all after the word ' 'transferred" in line four to and 
including the word **made" in line seven, so that as amended the clause will read: 

"2. No person may be transferred as herein authorized, except as provided in sec- 
tion 1, clause (d)j until after absolute appointment and until the Commission shall 
have certified to the officer making the transfer requisition that the person whom 
it is proposed to transfer has passed an examination to test fitness for the place to 
which he is to be transferred: Provided^ That no person who has been appointed 
fix)m the copyist register shall be transferred to a place the salary of which is more 
than $900 per annum until one year after appointment." 

Executive Mansion, 

Washington, Aug, 19, 189S, 

The above amendments to clause 2 of Departmental Rule VIII, and said rule as so 
amended, are hereby approved. 

Grover Cleveland. 



revocation of promotion REGULA.TIONS. 

The promotion regulations applied to the War Department May 7, 1887, under 
authoiuy contained m amended Civil-Sei*vice Rule VI are hereby revoked, and here- 
after promotions in that Department, until otherwise provided, -will h^ \£l^^<^ Ssi. 
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accordance with the provisions of Departmental Rule IX, and the order of the Secre- 
tary of War of March 2, 1892, or such other and further orders as the said Secretary 
may make not inconsistent with the civil-service rules and the order of the President 
of December 4, 1891, directing the keeping of an efficiency record with a view to the 
placing of promotions wholly upon the basis of merit. 

Qrovkr Cleveland. 
December 11, 1893. 



1894. 

AMENDMENTS TO CIVIL-SERVICE RULES. 

General Rule III. 
Amend General Rule III by striking out clause (e) of section 2. 

Departmental Rule II. . 

r* Amend Departmental Rule II by striking out the whole of section 1 and substi- 
tuting therefor the following : 

''1. To test fitness for the classified departmental service there shall be a clerk- 
copyist examination and such supplementary and special examinations as the Com- 
mission may provide to meet the special requirements of the service. The clerk- 
copyist examination shall not include more than the following subjects : Orthography, 
copying, penmanship, arithmetic — ^fundamental rules, fractions, percentage, interest, 
and discount — elements of bookkeeping and accounts, elements of the English lan- 

eiage, letter writing, elements of the geography, history, and Government of the 
nited States.'' 

Departmental Rule VI. 

Amend Departmental Rule VI as follows : 

In section 1, line one, strike out the words ** copyist and of the clerk," and insert 
in lieu thereof the words ** clerk- copyist;" and in the same line strike out the final 
letter in the word *' examinations." In section 4 strike out all after the word ** the " 
where it occurs the second time in line six down to and including the word '' sepa- 
rated" in line eight, and insert in lieu thereof the words ** clerk-copyist," and strike 
out the final letter of the word ** examinations " in line nine. In section 9, line one, 
strike out the words ** the copyist and the clerk,." apd insert in lieu thereof the word 
'*all," and strike out all after the word "register "in line three to the end of the 
section. 

Departmental Rule VII. 

Amend Departmental Rule VII as follows : 

In section 1 after the word ** clerk" in line three insert a hyphen and the word 
"copyist." In section 3 after the word "the" where it occurs the secopd time in 
line one, strike out the words " copyist or the clerk" and insert in lieu thereof the 
words ** clerk-copyist." Strike Out all of section 4 and change the numbering of 
the sections following as required. 

Departmental Rule IX. 

Amend Departmental Rule IX as follows : 

In section 2 after the word "clerk" in line one insert a hyphen and the word 
"copyist." In section 3 after the word "clerk" in line one insert a hyphen and the 
word "copyist." Strike out the period at the end of section 5 and insert in lieu 
thereof a comma, and add to the section the following: "But the provisions of 
clause 1 of this rule shall cease to be operative when, by reason of the consolidation 
of the clerk and copyist examinations, there shall no longer be any persons in the 
departmental service to whom they apply." 

Postal Rule IV. 

Postal Rule IV is hereby amended by adding thereto the following section : 
"4. In case of the sudden occurrence of a vacancy in a position within the classi- 
fied service of any post-office which the public interest requires shall be immediately 
filled, and which can not be so filled by certification from the eligible registers, such 
vacancy may be filled by temporaty appointment until a regular appointment can 
be made under the proviaiouB of sections 1 and 2 of this rule: Provided, Such tem- 
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porary appointment shall in no case continue longer than ninety days: And provided 
fwriher, Tliat no person shall serve more than ninety days in any one year under 
rach temporary appointment. Every such temporary appointment, and also the 
diBContinnance of the same, shall at once be reported to the Commission/' 
Approved, January 5, 1894. 

Grover Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 

Departmental Rule VII. 

Departmental Rule VII is hereby amended by adding thereto the following section : 
"9. In ciwe of the sudden occurrence of a vacancy in the position of observer in 
the Weather Bureau of the Department of Agriculture which the public interest 
requires shall be immediately filled, and which can not be so tilled by certification 
from the eligible registers of the Commission, the Secretary of Agriculture may fill 
such vacancy by temporary appointment until a regular appointment can be made 
under the provisions of sections 1, 2, and 3 of this rule, provided such temporary 
appointment shall in no case continue longer than ninety days. Every such tempo- 
rary appointment and the discontinuance of the same shall at once be reported to 
the Commission.'' 
Approved, January 5, 1894. 

Grover Cleveland. 



EXECUTIVE ORDER WITHDRAWINQ FISH-CULTURISTS FROM THE LIST OF PLACES 

TO BE FILLED BY NONCOMPETITIVE EXAMINATION. 

So much of Executive orders hei'etofore issued under General Rule III, section 2, 
clause (d), as provides for the appointment of fish-culturists upon noncompetitive 
examination is hereby revoked, and hereafter fish-culturists will be appointed upon 
competitive examination. 

Grover Cleveland. 

Executive Mansion, January 20, 1S94. 



AMENDMENT TO CIVILSERVICE RULES 

Special Indian Rule No. 1. 

Exceptions from examination are hereby made as follows : One superintendent, 
and the necessary teachers, not exceeding four in number, for the organization and 
equipment of a normal school to be established at Albuquerque, N. Mex. ; this rule to 
expire by limitation six months after the date of its approval. 
* Approved. 

Grover Cijeveland. 

Executive Mansion, March 6, 1894. 



AMENDMENT TO CIVIL-SERVICE RULES. 

So much of clause 6 of Special Departmental Rule No. 1, providing for exceptions 
from examination in the office of the Secretary in the Department of Agriculture, as 
excepts "clerk to act as appointment clerk, '^ is hereby revoked, and that position 
will hereafter be treated as subject to competitive examination. 

Approved. 

Grover Cleveland. 

Executive Mansion, March 20, 1894. 

Department of State, March 22, 1894, 
A tme copy. 

W. W. RoCKHiLL, Chief C?«rfc. 
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m 

AMENDMENT Tb CIVIL-SBRVICE RULES. 

Section 6 of Special Departmental Rule No. 1 is hereby amended by striking from 
the list of excepted places in the Weather Bureau of the Department of Agriculture 
enumerated therein, the following: The three professors of meteorology of highest 
grade. 

Said section is further amended by adding thereto the following: 

'' Noncompetitive examinations shall be held on such dates and at such places as 
the Commission may from time to time determine, to test the competency of inspect- 
ors and assistant inspectors in the Bureau of Animal Industry in the Department of 
Agriculture, employed elsewhere than at Washington, who were so employed on the 
date inspectors and assistant inspectors were included in the classified service and 
have been continued in the service of the Department until opportuaity has been 
provided for their noncompetitive examination. The results of such examination 
shall be reported by the Commission to the Secretary of Agriculture." 

Approved, May 1, 1894. 

Grover Cleveland. 



CIVIL-SERVICE RULES. 
AMENDMENT OF SPECIAL DEPARTMENTAL RULE No. 1. 

Special Departmental Rule No. 1 is hereby amended by adding to the exceptions 
from examination therein made in the Department of the Treasury the following: 

" In the Office of the Second Auditor: One skilled laborer with duties exclusively 
of a carpenter and cabinetmaker. 

**Iu the Bureau of Engraving and Printing: Custodian of proving presses and 
modeler." 

AMENDMENT OF SPECIAL CUSTOMS HULE No. 1. 

Special Customs Rule No. 1, authorizing certain exceptions from examination in 
the classified customs service, is hereby amended by adding to the statement of 
places therein excepted the following : 

"In tlie customs district of Vermont: One deputy collector and inspector, to be 
stationed at Halifax during the winter, and at Quebec during the time the St. Law- 
rence River is open for navigation." 

AMENDMENT OF RAILWAY MAIL RULE IV. 
Section 2 {h) and section 6. 

Railway Mail Rule IV, section 2, clause (&), of the Civil-Service Rules, is hereby 
amended by striking out all after the word "averages," in line 3, to and including 
the word "territory," in line iO, and the word "further," in line 10, so that as 
amended the clause will read : 

" The Commission sha^ll certify from the register of the State or Territory in which 
the vacancy exists the names of the three eligibles thereon having the highest 
averages: Previded, That if upon the register of the State or Territory in which the 
vacancy exists there are the names of eligibles having a claim of preference under 
section 1754, Revised Statutes, the names of such eligibles shall be certified before 
the names of other eligibles of higher grade : Provided further, That on a line on 
which the service does not require the full time of a clerk, and one can be employed 
jointly with the railroad ".ompany, the appointment may be made without exam- 
ination and certification, «v^ith the consent of the Commission, upon a statement of 
the facts by the general superintendent; but no clerk so appointed shall be eligible) 
for transfer or appointment to any other place in the service." 

Section 6 of said rule is hereby amended by adding after the word "substitutes" 

in line 6 the words " resident in the counties which are supplied wholly or in part 

. by the road on which the vacancy exists," so that as amended the section will read : 

"6. There maybe certified and appointed in each State and Territory, in the 
manner provided for iu this rule, such number of substitute clerks, not exceeding 
the ratio of one substitute to ten regular clerks, in such State or Territory as the 
Postmaster-General may authorize, and any vacancies occurring in class 1 in any 
State or Territory in which substitutes have been appointed shall be filled by the 
appointment thereto of those substitutes resident in the counties which are supplied 
wholly or in part by the road on which the vacancy exists, in the order of their 
appointment as substitutes, without further certification. The time during which 
any substitute is actually employed in the service shall be counted as a part of his 
j>robation." 
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General Rule III. 

Section 2 of General Rule III is hereby amended by adding thereto the following 
claoBe: (h) ''For the appointment of an Indian as assistant teacher in the Indian 
school service." 

Indian Rule IV. 

Indian Role IV is hereby amended by adding thereto the following section : 
''6. Upon the nomination by the Commissioner of Indian Affairs, through the Sec- 
retary of the Interior, of an Indian for appointment as assistant teacher, the Com- 
miBsion shall give sacn Indian noncompetitive examination under General Rule III. 
Mction 2y clanse (h), upon passing which as the required grade he shall be certified 
and appointed for the probationary period provided for in section 3 of this rule, at 
the end of which period he shall be absolutely appointed or discharged from the 
service in accordance with the provisions of said section. Any Indian appointed 
assistant teacher as herein provided may be, any time after absolute appointment, 
appointed teacher upon the certification of the Commission that he has passed 
the teacher's examination.'' 
Approved. 

Grover Cleveland. 

Executive Mansion, May 11, 1S94, 



AMENDliSNT OF CLASSIFICATION OF THE INDIAN SERVICE AS MADE BY THB 

SECEETARY OF THE INTERIOR APRIL 13. 1891. 

[See Ninth Report, XT. S. Civil Service Commission, paj^e 70.] 

In the exercise of the power vested in the President by the third paragraph of 
section 6 of the act entitled ''An act to regulate and improve the civil service of the 
United States," approved Janaary 16, 1883, I hereby direct the Secretary of the 
Interior to revise the classification of the Indian service made by him, by direction 
of the President, on the 13th day of April, 1891, and to include in class three of said 
classification assistant teachers. 

Approved. 

Grovkr Cleveland. 

ExECUTivK Mansion, May 11, 1894. 



AMENDMENT TO CIVIL SERVICE RULES. 

Special Indian Rule No. 1. 

Special Indian Rule No. 1 is hereby amended, by adding to the places excepted 
from examination therein the following : 
'' Kindergarten teachers, to be employed as such, not exceeding twenty in num- 

Approved, June 21, 1894. 

Grover Cleveland. 



AMENDMENT TO CIVIL SERVICE RULES. 

Special Customs Rule No. 1. 

ft 

Special Customs Rule No. 1 is hereby amended by adding to the places excepted 
from examination therein the following : 

''In the customs district of Boston, ofiice of the collector: One superintendent of 
warehouses. 

"In the customs district of Philadelphia, office of the collector: Five chiefs of 
division." 

Approved, June 21, 1894. 

Grover Cleveland. 
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AMENDMENTS TO CIVIL SERVICE RULES. 

Departmental Rule II. 

Departmental Rale II, clause 3 (f), is hereby amended, by adding at the end thereof 
the following words: ** Except in the Department of Agriculture, the chiefs of the 
following divisions : Entomology and economic ornithology and mammal ogy.'^ 

Special Departmental Rule No. 1. 

Special Departmental Rule No. 1 is hereby amended, by dropping from among the 
places therein excepted from examination the following : 

'* In the Department of Agriculture, office of the Secretary, the assistant chiefs of 
the following divisions : Of entomology and of economic ornithology and mammalogy." 

Approved. 

Grover Cleveland. 

Executive Mansion, July 9, 1894. 



amendment to classification of the department of the interior. 

In the exercise of the power vested in the President by the third paragraph of sec- 
tion 6 of the act entitled ''An act to regulate and improve the civil service of the 
United States," approved January 16, 1883, 1 hereby direct the Secretary of the Inte- 
rior to revise the classification of the Department of the Interior so as to include 
therein the chief clerk and the assistant chief clerk at the Indian warehouse at 
New York. 

Approved. 

Grover Cleveland. 

Executive Mansion, July 25 y 1894. 



amendment to civil-service rules. 
Special Departmental Rule No. 1. 

Special Departmental Rule No. 1 is hereby amended by adding to the places 
therein exce{>ted from examination in the Department of the Treasury the following: 

'' In the Bureau of Statistics : One expert in mechanical designs and in diagraming 
commercial and financial facts.'' 

Approved, Nov. 2, 1894. 

Grover Cleveland. 



amendments to civil-service rules. 
Departmental Rule II. 

Departmental Rule II, clause 3 (/), is hereby amended by adding at the end 
thereof the following words: "and of Pomology ; " so that as amended the para- 
graph will read : 

*'(/) Chiefs of divisions, except in the Department of Agriculture the chiefs of 
the following divisions : Entomology, economic ornithology and mammalogy, and 
pomology." _, y-MTJljH!i 

Special Departmental Rule No. 1. 

Special departmental rule No. 1 is hereby amended by dropping from among the 
places therein excepted from examination the following : 

**In the Department of Agriculture, Office of the Secretary: The assistant chief of 
the Division of Pomology." 

Approved, November 2, 1894. 

Grover Cleveland. 
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AMENDMENTS TO CITIL-SEKVICE RULES. 

Indian Rule IV. 

Section 6 of Indian Rnle IV is -hereby amended by inserting the following proviso 
at the end of the first sentence : 

'^Provided, That the certificates of s^radnation of the Indian graduates of the normal 
classes at Santa Fe, New Mexico; Salem, Oregon; Haskell Institute, Lawrence, Kan- 
sas; Carlisle, Pennsylvania, and Hampton, Virginia, may be accepted by the Com- 
mission as the basis of certification in lieu of the examination herein provided.'' 

As amended the section will read : 

'*6. Upon the nomination by the Commissioner of Indian Affairs, through the Sec- 
retary of the Interior, of an Indian for appointment as assistant teacher, the Com- 
mission shall give such Indian noncompetitive examination, under General Rule 
HI, section 2, clanse {h), upon passing which at the required grade he shall be certi- 
fied and appointed for the probationary period provided for in section 3 of this rule^ 
at the end of which period he shall be absolutely appointed or discharged from the 
service in accordance with the provisions of said section : Provided, That the cer- 
tificates of graduation of the Indian graduates of the normal classes of Santa Fe, New 
Mexico: Salem, Oregon; Haskell Institute, Lawrence, Kansas; Carlisle, Pennsylva- 
nia, and Hampton, Virginia, may be accepted by the Commission as the basis of 
certification in lien of the examination herein provided for. Any Indian appointed 
assistant teacher as herein provided may at any time after absolute appointment be 
appointed teacher upon the certification of the Commission that he nas passed the 
teacher examination.'' 

Special Indian Rule No. 1. 

Special Indian Rnle No. 1 is hereby amended by inserting after the words "New 
Mexico," in line three, the words " also one normal teacher each at the Salem (Ore- 
gon) school and the Haskell Institute, Lawrence, Kansas." As amended the rule 
will read : 

''Exceptions from examination are here'by made as follows: One superintendent, 
and the necessary teachers, not exceeding four in number, for the organization and 
eqnipment of one normal school to be established at Santa Fe, New Mexico; also one 
normal teacher each at the Salem (Oregon) school and the Haskell Institute, Law- 
rence, Kansas; this rule to expire by limitation six mouths after the date of its 
approval." 

Approved. 

Gkover Cleveland. 

Executive Mansion, November 2, 1S94. 



AMENDMENTS TO CIYIL-SERVICE RULES. 

Postal Rule II is hereby amended by striking out all of section 5 and inserting in 
lieu thereof the following : 

"5. Exceptions from examination in the classified postal service are hereby made 
as follows : 

"(a) Assistant postmaster or the chief assistant to the postmaster, by whatever 
designation known. . 

"(6) One secretary to the postmaster, when authorized by law and allowed by the 
Post-Office Department. 

" (c) Cashier, when authorized by law and employed under that roster title. 

" (d) Assistant cashier, when authorized by law and employed under that roster 
title. 

"(6) Superintendents of station or branch post-offices at which letter carriers 
are employed. 

"(/) Printers and pressmen, when authorized by law and allowed by the Post- 
Office Department and employed as such. 

"6. No person appointed to a place under any exception made by any postal rule 
shall be transferred to any other place not also excepted from examination." 

Postal Rale IV is hereby amended by inserting after the word "manner," in sec- 
tion 1, line three, the following : 

'^Provided, That superintendents of mail shall be selected from among the 
employees of the Railway Mail Service or of the mailing division of the post-office at 
which they are respectively to serve.'' 
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Postal Rule VIII is hereby amended as follows : 

*'In clause (a), line two, after the word "by/' insert the word "any," and in the 
same line strike out "II, clause 5." 
Approved, November 2, 1894. 

Grover Cleveland. 

AMENDMENTS TO CIVIL-SERVICE RULES. 

Departmental Rule VII. 

Departmental Rule VII, clause 1, is hereby amended by inserting at the end of 
line six the following : 

" Vacancies in places authorized to be filled by noncompetitive examination may 
be tilled without examination, for a period not exceeding thirty days, until a regular 
appointment can be made upon certiticatiou made by the Commission. 

" Every such appointment, and the reasons therefor, shall be at once reported to 
the Commission.'' 

Approved. 

Groveu Cleveland. 

Executive Mansion, Nocemher 2j 1894. 



AMENDMENT TO CLASSIFICATION. 

In pursuance of the authority contained in the third paragraph of section 6 of the 
act entitled "An act to regulate and improve the civil service of the United States," 
approved January 16, 1883, the heads of the several Executive Departments are 
hereby directed to amend their several classifications so as to include among the 
employees classified thereunder messengers, assistant messengers, and watchmen. 

Approved, Nov. 2, 1894. 

Grover Cleveland. 



AMENDMENT OF CLASSIFICATION. 

In pursuance of the authority contained in the third paragraph of section 6 of the 
act entitled "An act to regulate and improve the civil service of the United States," 
approve4 January 16, 1883, the Postmaster-General is hereby directed to amend the 
classification of the Post-Office Department so as to include among the classes cov- 
ered thereby clerks to post-office inspectors. 

Approved, Nov. 2, 1894. Grover Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 

General Rule III. 

General Rule II is hereby amended by striking out clause (b) of section 2 and 
relettering the remaining clauses of the section accordingly. 

Departmental Rules. 

Departmental Rule II is hereby amended as follows : 

In section 4, line one, strike out the word *' hereby," and insert after the word 
"made" at the end of the line the words **by any departmental rule;" in line two, 
after the word ^'shall," strike out the words ** within one year after appointment;" 
substitute a period for the semicolon in line three, and strike out the remainder of 
the section. As amended the section will read : 

'^4. No person appointed to a place under the exceptions to examination made by 
any departmental rule shall be transferred from such place to a place not also 
excepted from examination." 

Departmental Rule XI is hereby amended as follows : 

In clause (a), line two, insert the word **any" before the word "departmental," 
and strike out in line three all after the word "rule." 

Railway Mail Rules. 

Railway Mail Rule 11 is hereby amended as follows : 

In section 6, line two, after the word "shall," strike out the words "within one 
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year after appointment;'' sabstitute a period for the semicolou in line three, and 
strike out the remainder of the section. As amended the section will read: 

"6. No person appointed to a place under any exception to examination hereby 
made shall be transferred to another place not also excepted from examination." 

Approved, November 2, 1894. 

Grover Cleveland. 



AMENDMENTS TO CIVILSERVICE RULES. 

Customs Rale I is hereby amended as follows : 

In seotion 2, line two, strike out the word '* fifty'' and insert in lieu thereof the 
▼ord "twenty." 

Customs Rale II is hereby amended as follows : 

In section 6, line one, strike out the word *' hereby," and after the word ''made," 
at the end of the line, insert the words "by any customs rule;" in line two, after the 
word "shall,'' strike out the words "within one year after appointment:" substi- 
tote a period for the semicolon in line three, and strike out the remainder of the 
section. 

As amended the clause will read : 

"No person appointed to a place under any exception to examination made by any 
eustoms rule shall be transferred from such place to another place not also excepted 
from examination." 

Costoms Rale VIII is hereby amended as follows : 

In clanse (a), line two, after the word "by," insert the word "any," and in the 
nme line strike out "II, clause 5." 

Approved, November 2, 1894. 

Grover Cleveland. 



AMENDMENTS TO CIVIL-SERVICE RULES. 



Departmental Rule VII. 



Departmental Rule II is hereby amended, by adding to the first paragraph of 
lection 1 the following proviso : 

"Provided further j That sea-post clerks in the Post-Office Department shall be 
appointed by transfer from, the classified railway mail service or the classified postal 
service, and shall be eligible at any time for retransfer to the service from which 
transferred, bat shall not be transferred to any other department or branch of the 
lervice, nor to any other place in the Post-Office Department without examination 
md eertlftcation by the Commission." 

Railway Mail Rule II. 

Railway Mail Rule II is hereby amended as follows : 
In section 5, strike out clauses (e) and (/). 

Railway-Mail Rule IV. 



Railway-Mail Rule IV is hereby amended as follows : 

In the last proviso of clause (b) of section 2, in line two of that proviso, afber the 
word ''line" insert the words " or at a transfer station or on a steamboat ; " in the same 
line strike ont the words "on which" and substitute therefor the word "where," 
and in line three after the word "railroad" insert the words "or steamboat/' so that 
as amended the proviso will read : 

**Prot3!UMfurmer, That on a line or at a transfer station or on a steamboat, where 
thtt Miyioeaoes not require the fiiU time of a clerk and one can be emploved Jointly # 
witbihe r^Hroad or stei^mboat company, the appointment may be made without exam- 
ioatipn and oertifioation, with the consent of the Commission^ upon a statement of 
&i^C(tp by the general superintendent; but no clerk so appomted shall be eligible 
in trafM^'i o^ iippointment to any other place in the service." 
4lipxoTed,.Nov. 17, 1894. 

Groyeb Clbyeland. 



126 

•AMENDMENT TO CIVIL-SERVICE RULES. 

Special Departmental Rule No. 1. 

Special Departmental Rule No. 1 is hereby amended, by striking out the whole of 
the paragraph in section 3, Department of the Interior,' relating to the Geological 
Survey, and substituting in lieu thereof the following : \]^\\\'^ 

'^In the Geological Survey : Geologist, assistant geologist, paleontologist, assistant 
paleontologist, chief photographer, photographer, chief chemist, chemist, assistant 
chemist, chief engraver, engraver, assistant engraver, lithographic engraver, map 
printer, lithographic printer, assistant lithographic printer, map reviser, statistical 
experts temporarily employed." 

Approved, Dec. 4, 1894. 

Grover Cleveland. 



AMENDMENT TO DEPARTMENTAL RULE VIT. 

Departmental Rule VII is hereby amended by adding thereto the following section, 
to be numbered 9 : 

"The Commission shall certify for transfer and reappointment to any classified 
nonexcepted place in the departmental service upon the reciuisition of the head of 
a Department any person who, at the time of making such requisition, is holding an 
office outside the classified service in any executive department at Wasliiugton, to 
which he was appointed from a classified place in the departmental service; and 
upon the requisition of any head of Department the Commisaion shall certify for 
reinstatement in the classified service of said Department any such officer who, within 
one year next preceding the date of the requisition, by the abolition of his ofhce, or 
otherwise, has without delinciuency or misconduct been separated from said office: 
ProHdedj That this section shall not authorize the reappointment to the classified 
service of any such officer or ex-officer who was appointed to his office from an 
excepted place, unless his appointment to such excepted place was by promotion 
&om a nonexcepted place." 

Approved, Dec. 15, 1894. 

Gkover Cleveland. 



1893. 

AMENDMENT TO CIVIL-SERVICE RULES. 

Postal Rules. 

Postal Rule II, clause 5, is amended by striking out paragraph (e) and relettering 
paragraph (/) as (<), so that as amended the clause will read: 

*'(5) Exceptions from examination in the classified postal service are hereby made 
as follows : 

*^(a) Assistant postmaster or the chief assistant to the postmaster, by whatever 
designation known. 

*'(6) One secretary to the postmaster, when authorized bylaw and allowed by 
the Post-Office Department. 

*^(c) Cashier, when authorized by law and employed under that roster title. 

" {d) Assistant cashier, when authorized by law and employed under that roster 
title. 

" (c) Printers and pressmen, when authorized by law and allowed by the Post- 
Office Department and employed as such." 

Approved. 

Grover Cleveland. 

Executive Mansion, January 3, 1895, 

AMENDMENT TO CIVIL-SERVICE RULES. 

Departmental Rule VII, clause 8, is hereby amended to read as follows : 
"In case of the occurrence of a vacancy in any department which the pablio inter- 
est requires shall be immediately filled, and which can not be so filled by certifica- 
tion from the eligible registers of the Commission, such vacancy may be filled by 
temporary appointment outside the civil service until a regular appointment can be 
made under the provisions of sections 1, 2, and 3 of this rule, provided sucli tem- 
porary appointment shall in no case continue longer than ninety days, and shall 
expire by limitation at the end of that time ; and provided further, that no person 
shall serve longer than the period herein prescribed in any one year under such 
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temporary appointment. The year limitation in regard to reappointment shall begin 
to mu on the date of the original appointment. Every such temporary appointment 
and the discontinnance of the same shall at once be reported to the' Commission/' 
Postal Role IV, clause 4, is hereby amended to read as follows: 
^'4. In case of the occurrence of a vacancy in a position within the classified 
service of any post-office which the public interest requires shall be immediately 
filled where there is no eligible remaining on the proper register, such vacancy may 
be filled, by temporary appointment outside the civil service until a regular appolilt- 
ment can be made under the provisions of sections 1 and 2 of this rule, provided 
Buch temporary appointment shall in no case continue longer than ninety days, and 
shall expire by limitatio* at the end of that time ; and provided further, that no 
person shall serve more than ninety days in any one year under such temporary 
appointment. " 

The year limitatiou in regard to reappointment shall begin to run on the date of 
the original appointment. 

Every such temporary appointment, and also the discontinuance of the same, 
shall at ouce be reported to the Commission. • 

Approved. 

G ROVER Cleveland. 
Executive Mansion, Februartf U, 1895, 

AMENDMENTS TO CIVIL-SERVICE RULES. 

General Rules. 

General Rule II: Strike out the word ^'five'' in line one and insert in lieu thereof 
the word **six," and add at the end of the rule a new clause as follows: 

**6. The classified internal-revenue service." 

General Rule III, Section 5: Insert alter the word *'may" in line one the words 
"in its discretion," and after the word *' appointment" in line two the following: 
"or an applicant who has been guilty of a crime or of infamous or notoriously dis- 
graceful conduct.'' As amended the section will read : , 

"5. The Commission may, in its discretion, refuse to examine an applicant who 
would be physically unable to perform the duties of the place to which he desires 
appointment, or an a])plicaut who has been guilty of a crime or of infamous or 
notoriously disgraceful conduct. The reason for any such action shall be entered on 
the minutes of the Commission.'' 

Section 9. In line one strike out the word '* departmental," and after the word 
"service" in the same line and in line two the words "and the classified railway 
mail service." 

General Rule V. In line two change the order of words and insert other words so 
as to make the phrase amended read as follows: "and postmasters and customs and 
internal-revenue officers and custodians of public buildings." 

General Rule IV, Section 2: Insert after the word "may" in line one the words 
"in its discretion." 

Departmental Rules. 

Departmental Rule II. In section 1, lino two, after the word "such," insert the 
word "other," and strike out the words "supplementary and special." In section 
2, line two, strike out the words " sui^plemeiitary and special" and insert in lieu 
thereof the word "other." 

Departmental Rule IV. In section 1, after the semicolon following the word "age" 
inline four insert the following: "or for the position of messenger or assistant mes- 
senger who is not under eighteen years of age ; or for the position of page or messen- 
ger boy, who is not under fourteen nor over eighteen years of age." 

Departmental Rule V. In section 2, paragraph six, line one, after the word 
"postal," insert the words "internal revenue." 

Departmental Rule VI. In section 1, line two, after the word "of," strike out the 
words "special and supplementary" and insert in lieu thereof the word "other." 
In section 4, line seven, after the word "clerk-copyist," insert the words "or the 
messenger and watchman." In section 5, line three, after the word " printing," 
insert tne words "or for page or messenger boy." 

Departmental Rule VII. In section 3, at the beginning of line two, before the word 
"register," insert the words "the messenger or the watchman." In the second para- 
graph of the same section, in line two^ after the word "assistant," insert the words 
"or page or messenger boy." 

Departmental Rule VIII. In section 1 insert a clause to be lettered (c), as follows: 

" (o) From a bureau of the Treasury Department in which business relating to the 
internal revenue is transacted to a classified internal-revenue district, and from such 
a district to such a bureau in the Treasury Department, upon requisition by the 
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Secretary of the Treasury." The remaining clauses of the section to be relettered 
{d) and (e), respectively. In section 2, line two, strike out the letter "d" in paren- 
thesiSy and insert in lieu thereof the letter "e;" and at the end of the section add 
the following proviso : ** Provided, That a person may be transferred from a place in 
one Department to a place requiring no higher examination in another Department 
without examination.'' 

Departmental Hule IX. Strike out the whole of section 1, and insert in lieu thereof 
th'e following : 

"1. Until promotion regulations have been applied to a department under the 
provisions of section 6 of General Rule III, promotions therein may be made as 
follows : 

** (a) Any person appointed from the appropriate register to the position of mes- 
senger, assistant messenger, watchman, or other subordinate position below the 
positions of clerk and copyist, may at any time after absolute appointment, if not 
barred by age limitations, be transferred to any other of said subordinate positions, 
but shall not be promoted to the position of clerk or copyist, or to any place the 
duties of which are clerical. Provided that printers' assistants in the Bureau of 
Engrating and Printinf^, Treasury Department, shall only be eligible for transfer to 
the grade of operative in that Bureau.'' 

Strike out sections 2, 3, and 5, and renumber section 4, as 2. 

Approved, March 2, 1895. 

Grover Cleveland. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Indian- Rule IV is amended by adding at the end thereof a new section to read as 
follows : 

** 7. Graduates of Indian normal schools and of normal classes in Indian schools 
may be employed in the Indian school service as assistant teachers or day-school 
teachers without further examination; provided that certificates of satisfactory 
proficiency, of good moral character, and of physical soundness, signed by the 
proper officials, be transmitted, at the time of appointment, to the Civil Service 
Commission; and provided further, that until the first of July, 1896, graduates 
of the senior classes of Carlisle, Hampton, Lincoln Institute, Chilocco, Haskell 
Institute, and other Indian schools of equal erade, may be included in the provisions 
of this rule. Such teachers shall become eligible for promotion to advanced posi- 
tions on presentation to the Civil Service Commission of satisfactory certificates of 
efficiency and fidelity in their work, and of a progressive spirit in their professional 
interests, signed by their immediate official superiors and by the superintendent of 
Indian schools, and forwarded with his approval by the Secretary of the Interior, 
the Commission reserving to itself the right to decide as to the satisfactoriness of 
such certificates." 

Approved. Grover Cleveland. 

Executive Mansion, March 18, 1895, 



AMBNDMJBNTITO CIVIL.SBRVICB|BUL£S. nm 

Wherefts on November 2, 1894, Departmental Rule^ II, section 4, Customs Rule XL 
section 6, Postal Rule II, section 6, Railway Mail Rule II, section 6, were amendea 
to declare that no person appointed to a place under any exception to examination 
shoidd be transferred from stich plaoe to another place not also excepted from exami- 
nation, and whereas it was not my intention that these several amendments should 
be retroactive in their effect, I therefore direct that the word ''hereafter" be 
inserted after the word "person" in the first line of each of said sections, as of the 
date of said amendments, viz, November 2, 1894. 

Approved. 

Grover Clbveiand. 
Executive Mansion, April 16^ 1895, 



INTERNAL REVENUE RULES. 

[These rules were promulgated May 7, 1886.] 

ADOPTINa AND PROMULQATINa ORDER. 

In the exercise of the power vested in Mm by the Conetitntloii, by the serenteen 
hundred and dfty-third section of the Revised Statntes and the act entitled "An act 
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to refoilate and improve the civil stTvice of the United States," approved January 
16, 1883, the President hereby makeH and promuljo^ates the following; ruleH concerning 
the classified intenial-n^venue service, to be known as the Internal Revenue Rules. 

Internal Revenue Rule I. 

The clansified iiiternal-ievenne servic(» shall include all the clerks, storekeepers, 
storekeepers and gangers, and gangers, classitied under the provisions of section 6 of 
the act to regulate and improve the civil service of the United States, approved 
January 16, 1883. 

Internal Revenue Rlle II. 

1. To test fitness for admission to the (*las8ified internal-revenue service, examina- 
tions of a practical character shall be provided on such subjects as the Commission 
may direct. 

2. The following age limitations shall apply to applicants for the classified internal- 
revenue service : For clerk, not under 18 years of age ; for storekeepers, store-keepers 
and gangers, and for gangers, not nnder 21 years of age. 

3. Blank forms of application shall be furnished by the secretaries of the several 
internal-revenue boards of examiners to any person desiring to be examined who 
applies therefor in person or by letter in his own handwriting. 

4. The date of reception of each application and also of its approval by the board 
shall be noted on the application paper. 

5. Exceptions from examinaticm in the classified internal-revenue service are 
hereby made as follows : 

6. No person appointed to a place excepted from examination by any iutemal- 
reveniie rule shall be transferred from such place to another place not also excepted 
from examination. 

Internal-Revenue Rule III. 

1. The Commission shall appoint in each classitied internal-revenue district a 
board of examiners, which shall — 

(a) Conduct all examinations for admission to or promotion in the classified service 
of the internal-revenue district in which the board is located. 

(h) Conduct such other examinations as the Commission may direct. 
(e) Mark the papers of such examinations as the Commission may direct. 

2. The papers of every examination shall be marked under the direction of the 
Commission, and each competitor shall be graded on a scale of 100, according to gen- 
eral average determined by the marks of the examiners. 

3. Immediately after the general average shall have been ascertained, each com- 
petitor shall he notified that he has passed or has failed to pass. 

4. No competitor who has failed to pass an examination, and no eligible during 
the period of his eligibility, shall be allowed reexamination unless he shall furnish 
satisfactory evidence to the Commission that at the time of his examination he wa», 
because of illness or other good cause, incapable of doing himself justice; and his 
rating on such reexamination, if an eligible, shall cancel and be a substitute for 
his rating on his previous examination. 

5. All competitors whose claim to preference under section 1754, Revised Statutes, 
has been allowed by the Commission who attain a general average of 65 per cent or 
over, and all other competitors who attain a general average of 70 per cent or over, 
shall be eligible for a])pointment to the place for which they were examined, and 
the names ot all the eligibles shall be entered, in the order of grade, on the proper 
register of eligibles. 

6. When two or more eligibles are of the same grade, prc^ference in certification 
Bhidl be determined by the order in which their application papers were filed. 

7. The period of eligibility shall be one year from the date on which the name of 
the eligible is entered on the register. 

Internal Revenue Rule IV. 

1. All vacancies, unless tilled by promotion, reduction, transfer, or reappointment, 
shall he filled in the following manner : 

(a) When a vacancy occurs in any district the collector thereof shall report the 
fact to the Commi8siou(>r of Internal Revenue, stating the class in which the vacancy 
occurs and whether in his judgment the place should be filled. If the Commissioner 
decides that the good of the public service requires that it be filled, he shall request 
the secretary of the board of examiners of that district to certify to him the names 
of persons eligible to the vacant place. 

{o) If fitness for the vacant place is tested by competitive examination, the names 
of the three eligibles highest in grade on the proper register who have not been 
three times certified, shall be certified; but if tne request indicates the sex of the 

9 
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eligibles desired, the three highest iu ^rade of that sex shjill be certified: Fvoviiledj 
That the eligibles upon any rejiister who have beeu allowed preference under section 
1754 of the Kevised Statutes shall be certiHed, according to their grade, before all 
other eligibles thereon : Provided further, That no oertiticatiou for an appointment 
shall be made under this clause while there are persons in the district in w:hich any 
vacancy may exist, who have been removed fi'om the sei;vice in that district on 
account of a reduction of the force or otherwise, who are eligible for reinstatement 
under Internal Revenue Kule VIT, and who are willing to reenter the service by 
reinstatement. Every collector of internal revenue shall keep a list of all* such per- 
sons in his ofiice, and said persons shall have preference for reinstatement to the 
service in the order of their separation therefrom. 

(c) No eligible shall be certified more than three times. 

2. Of the three names certitied to him the Commissioner of Internal Revenue shall 
select one, and may select more than one, if more than one vacancy exists at the 
time the certification is made. If the vacancy is in the class of clerk, the Commis- 
sioner shall certify the name of the person selected by him to the collectDr of the 
district in which the vacancy occurs and the collecttor shall make the appointment. 
If the vacancy is in the storekeepers', gangers', or storekeepers and gatigers' class, 
the Commissioner of Internal Revenue shall certify the name to the Secretary of the 
Treasury with his recommendation that the jierson whose name is thus certified be 
appointed: Provided, That if any objection is made under section 3 of General Rule 
IV to any eligible certified, and is sustained by the Commission, another eligible 
shall be certified in the place of the one objected to. 

3. Each person thus selected for appointment shall be notified, and, upon indi- 
cating his acceptance, shall be appointed for a probationary period of six months, 
at the end of which period, if his conduct and capacity be satisfactory to the 
appointing othcer, he shall receive absolute appointment; but if his conduct and 
capacity be not satisfactory to said office, he shall be so notified, and this notification 
shall be his discharge from the service: Provided, That any probationer may be dis- 
charged during probation for misconduct or evident unfitness or incapacity. 

4. The Commissioner of Internal Revenue shall require the collector under whom 
a probationer is serving to carefully observe and report in writing upon the services 
rendered by and the character and qualifications of such probationer as to punctu- 
ality, industry, habits, ability, and adaptability. These reports shall be preserved on 
file in the office of the collector, and copies thereof shall be filed with the Commis- 
sioner of Internal Revenue for such disposition as the Secretary of the Treasury may 
direct. The Civil Service Commission may prescribe the form and manner in which 
these reports shall be made. 

5. In case of the occurrence of a vacancy in the classified service of any internal- 
revenue collection district which the public interest requires shall be immediately 
filled, and there is no eligible entitled to reinstatement under section 1, clause (fe), 
of this rule or remaining on the proper register, such vacancy, if in the class of 
storekeeper, storekeeper and gauger, or clerk, may be filled without examination and 
certification by a temporary designation by the collector of the district of some 
suitable person to perform the duties of the position until a regular appointment 
can be made under the provisions of sections 1, 2, and 3, of this rule : Provided, That 
service under such temporary designation shall in no case continue longer than six 
months, and shall expire by limitation at the end of that time: And ^yrovided further, 
That no person shall serve more than six months in any one year under such tempo- 
rary designation, the year limitation in regard to such designation to begin to run 
on the date thereef. 

Every such temporary designation, and also the discontinuance of the same, shall 
at once be reported to the Commission. 

Internal-Revenue Rule V. 

Until promotion regulations shall have been applied to a classified internal-revenue 
collection district promotions therein may be made upon any test of fitness determined 
upon by the Commissioner of Internal Revenue, with the approval of the Commis- 
sion : Provided, That no employee shall be promoted to any grade he could not enter 
by appointment under the minimum age limitation applied thereto by section 2 of 
Internal Revenue Rule II. 

Internal- Re VENUE Rule VI. 

Transfers may be made as follows : 

From one classified internal-revenue collection district to another; from any classi- 
fied internal-revenue collection district to a bureau in the Treasury Department in 
which business relating to the internal revenue is transacted, and from such a bureau 
in the Treasury Department to such a district, upon the requisition of the Secretary 



131 

of the TreasuTy and the certificntion of the Commission, the apx>oiiitment upon such 
tmuifer to be made by the Secretary of tlic Treasury, upon the recommendation of 
the CommiasioneT of Internal Revenue, if the place to be filled by such transfer is that 
of storekeeper, storekeeper and ganger, or ganger: Provided^ That no person shall be 
transferred as herein authorized who is not within the a^e limitations prescribed by 
the eivil-service rales for the place to which he is to be transferred, and who has not 
been absolutely appointed, or if appointed without civil-service examination who 
has not served six months continuously in the district or bureau from which he is to 
bo transferred. 

Ixtkknal-Rkvexuk Rui.E VII. 

Upon the requisition of the Comuiissiouer of Internal Revenue the secretary of 
the board of examiners for his district Hhall certify for reinstatement, in a grade 
reqairing no higher examination than the one in which he was formerly employed, 
any person who, within one year next preceding the date of the reciuisition, has, 
throneh no delinquency or misconduct, been separated from the classified service of 
said district: Proridedy That certification may be made, subject to the other condi- 
tions of this rule, for the reinstatement of any i)erson who served in the military or 
naval service of the ITnited States in the late war of the rebellion and wae honor- 
ably discharged therefrom, or the widow of any such jierson, without regard to the 
length of time he or she has been separate<l from the service. 

Interna j.-Rkvkxue Rule VI 11. 

Each collector in the classified internal-revenue service shall report to the board 
of examiners — 

(a) Every probational and every absolute appointment, and every appointment to 
an excepted or to an unclassified place, in the internal-revenue service under him. 

(6) Every refusal to make an absolute appointment and the reason therefor, and 
every refusal to accept an appointment. 

(c) Every separation from the internal-revenue service under him and the cause 
of sncli separation, whether death, r(>signatioii, or dismissal. 

(rf) Every restoration to the internal-revenue service under him. 

Groveh Cleveland. 

May 7, 1895. 



AMENDMENT TO CUSTOMS RULE IV. 

Customs Rale IV is hereby amended by adding thereto the following section, to 
be numbered 5 : 

"5. In case of the occurrence of a vacancy in the classified service of any .customs 
district which the public interest requires shall be immediately filled, and there is 
no eligible remaining on the proper register, sucli vacancy may be filled by tempo- 
rary appointment without examination and certification until a regular appointment 
can be made under the provisions of sections I and 2 of this rule: Prorided, Such 
temporary appointment shall in no case continue longer than ninety days, and shall 
expire by limitation at the end of that time: And prorided further, Thkt no person 
shall serve more than ninety days in any one year under such temporary appoint- 
ment, the year limitation in rej^ard to such appointment to begin to run on the date 
thereof. 

"Every such temporary appointment and also the discontinuance of the same 
(jhall at once be reported to the Commission." 

Approved, May 18, 18t5. 

(inovKK Cleveland. 



EXECI'TIVK OKDEIi IIKVOKKI). 

The Executive order heretofore issued under Generjil Rule HI, section L\ clause (c), 
that provides for the appointment of four clerks in the division of accounts and 
disbursements in the Department of Agricnilture by noucom])etitive examination, is 
hereby revok<Ml, and hereafter these positions will be lilled through couii)etitive 
examination. 

Approved. 

Grovek Cleveland. 

Executive Mansion, May 24, J89.K 
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AMENDMENT OF CLASSIFICATION. 

In pursuance of the authority contained in the third paragraph of section 6 of the 
act entitled *'An act to regulate and improve the civil service of the United States," 
approved January 16, 1883, the Secretary of Agriculture is hereby directed to amend 
the classification of the Department of Agriculture so as to include among the 
classes covered thereby clerks, microscopist^, assistant microscopists, stock exam- 
iners, taggers, agents, and all other employees, except temporary laborers, in the 
Bureau of Animal Industry of the Department of Agriculture outside of Washing- 
ton, D. C; all State statistical agents of the Department of Agriculture outside of 
Washington; D. C, and all messengers in the Weatlier Bureau of the Department of 
Agriculture outside of Washington, D. C. The classification when so amended shall 
take effect on July 1, 1895. 

Approved. 

Grovkr Cleveland. 

Executive Mansion, May J4, 1895. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Special Departmental Rule No. 1, section 6, is hereby amended by striking out the 
whole of said section and substituting therefor the following: 

'^6. In the Department of Agriculture, in the office of the Secretary: Private 
secretary to the chief clerk, and wood engravers; scientific or professional experts 
employed for a period of not exceeding six months outside of Washington, D. C.. in 
investigations specially authorized by Congress; but no such expert shall be reap- 
pointed as an expert unless the United States Civil Service Commission shall certify 
that such person has passed a suitable examination and is eligible for such a])point- 
ment. This exception does not include any person to be employed in that Depart- 
ment in Washington, D. C, nor any person whose duties are not scientific or pro- 
fessional, or who is not expert in the particular line of scientific or professional 
inquiry in which such person is to be employed.'' 

Approved. 

Grover Cleveland. 
Executive Mansion, May 24j 1895, 



AMENDMENT TO CIVIL-SERVICE RULES. 

Special Departmental Rule No. 1, clause 3, is hereby amended by adding to the 
places excepted from examination in the Department of the Interior the following : 

**In the Bureau of Education: Specialist in foreign educational systems, and spe- 
cialist in education as a preventive of pauperism and crime." 

Approved. 

Grover Cleveland. 

Executive Mansion, May 24, 1895, 



AMENDMENT TO THE CIVIL-SERVICE RULES RELATING TO THE DEPARTMENT OF 

AGRICULTURE. 

Executive Mansion, 
Washington, i>. C, May 16, 1895, 

Special Departmental Rule No. 1 is hereby amended as follows : 
Include among the places excepted from examination therein the following : 
'^6. In the Department of Agriculture: The chief of the dairy division." 
Approved, May 24, 1895. 

Grover Cleveland, President. 



AMENDMENT TO CIVIL-SERVICE RT'LES. 

Departmental Rule II. 



Section 3 is hereby amended as follows: At the end of clause (b) add the follow- 
ing: '^ Nor the cashier, nor the two clerks employed as assistant disbursing clerks in 
the division of accounts and disbursements in the Department of Agriculture." 



133 

At the end of clause (c) add the following: *^But uot including the disbursing 
clerk in the division of accounts and disbursements in the Department of Agri- 
culture." 

At the end of clause (e) add the following: *' Except those of the Weather Bureau 
and the Bureau of Animal Industry, in the Department of Agriculture." 

At the end of clause (/) add the following: ''Except all chiefs of division in the 
Department of Agriculture." 

The section as amended will read: 

"3. Exceptions from examination in the classified departmental service are hereby- 
made as follows : 

'* (a) One private secretary or one confidential clerk of the head of each classified 
department and of each assistant secretary thereof, and also of each head of bureau 
appointed by the President by and with the advice and consent of the Senate. 

** (b) Direct custodians of money for whose fidelity another officer is under official 
bond; but this exception shall not include any officer below the grade of assistant 
cashier or assistant teller, nor the cashier, nor the two clerks employed as assistant 
disbursing clerks in the division of accounts and disbursements in the Department 
of Agriculture. 

" (c) Disbursing officers who give bonds, but not including the disbursing clerk in 
the division of accounts and disbursements in th<f Department of Agriculture. 

" (d) Persons employed exclusively in the Secret Servi<*e of the Government. 

**(e) Chief clerks, except those of the Weather Bureau and of the Bureau of Ani- 
mal Industry in the Department of Agriculture. 

*'C/) Chiefs of division, except all chiefs of division in the Department of Agri- 
culture. 

Grover Cleveland. 

Executive Mansion, May r?4, 1895. 



GOVERNMENT PRINTING OFFICE RULES. 

ADOPTING AND PROMULGATING ORDER. 

In the exercise of the power vested in him by the Constitution, by the seventeen 
hundred and fifty-third section of the Revised Statutes and the act entitled "An 
act to regulate and improve the civil service of the United States,'' approved Jan- 
nary 16, 1883, the President hereby makes and promulgates the following rules con- 
cerning the cla.ssified service of the Government Printing Office, to be known as the 
Government Printing Office rules: 

Rule I. 

1. The classified serviceof the Government Printing Ofhce shall include all persons 
employed in that office except those Appointed by and with the advice and consent 
of the Senate, and unskilled laborers or workmen. 

2. The officers, clerks, and other employees of the Government Printing Office are 
hereby arranged in the following classes: 

Class 1. — All persons receiving an annual salary of less than $720, or a compensa- 
tion at the rate of less than $720 per annum. 

Class 2. — All persons receiving an annual salary of $720 or more, or a compensa- 
tion at the rate of $720 or more, but less than $840 per annum. 

Class 3. — All persons receiving an annual salary of $840 or more, or a compensa- 
tion at the rate of $840 or more, but less than $900 per annum. 

Class 4. — All pers(ms receiving an annual salary of $900 or more, or a compensa- 
tion at the rate of $900 or more, but less than $1,000 per annum. 

Class 5. — All persons receiving an annual salary of $1,000 or more, or a compensa- 
tion at the rate of $1,000 or more, bnt less then $1,200 per annum. 

Class 6. — All persons receiving an annual salary of $1,200 or more, cr a compen- 
sation at the rate of $1,200 or more, but less than $1,400 per annum. 

Class 7. — All persons receiving an annual salary of $1,400 or more, or a compen- 
sation at the rate of $1,400 or more, but less than $1,600 per annum. 

Class 8. — All persons receiving an annual salary of $1,600 or more, or a compen- 
sation at the rate of $1,600 or more, but less than $1,800 per annum. 

Class 9. — All persons receiving an annual salary of $1,800 or more, or a compen- 
sation at the rate of $1,800 or more, but less than $2,000 per annum. 

Class 10. — ^All persons receiving an annual salary of $2,000 or more, or a comi)en-> 
satlon at the rate of $2,000 or more per annum. 
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Rule II. 

1. To test fitness for admission to the classified service of the Government Printing 
Office, examinations of a practical character shall be provided by the Commission. 
If the trade or occupation is such that a competitive test can not be made, the Com- 
mission shall provide regulations for the registration of applicants without competi- 
tive tests. 

2. Any male citizen of the United States not under 21 or over 45 years of age, and 
any female citizen not under 18 or over 35 years of age, may be examined for posi- 
tions in the Government Printing Office. 

3. No application for a position in the Government Printing Office which belongs 
to one of the recognized mechanical trades shall be received from any applicant who 
Las not served at least five years at the particular trade to which the position for 
which he applies belongs, one year of which service must have been rendered as a 
journeyman. 

4. Blank forms of aipplication shall be furnished by the Commissicm and the date 
of reception and also of approval by the Commission of each application shall be 
entered on the application paper. 

Rule III. 

1. The grade or standing of every competitor shall be determined under regulations 
made by the Commission, and each competitor shall be duly notified whether or not 
he is eligible for appointment. 

2. No competitor who has i'ailed to obtain an eligible standing shall be admitted 
to another test within six months from the date of failure, unless he shall furnish 
satisfactorj' evidence to the Commission that at the time of his examination he was 
unable to do himself justice because of illness or other good cause. 

3. No eligible shall be admitted to a test during the period of his eligibility unless 
he shall furnish satisfactory evidence to the Comniission that 'at the time of his exami- 
nation he was unable to do himself justice because of illness or other good cause. 

4. All competitors whose claims of preference under section 1754 of the Revised 
Statutes have been allowed by the Commission, who attain a general average of 65 
per cent or over, and all other competitors who attain a general average of 70 per 
cent or over, shall be eligible for appointment to the place for which they were 
examined. The names of all competitors thus rendered eligible shall be entered in 
the order of grade on the proper register of eligibles. 

5. The Commission shall establish regulations for the order of certification of 
applicants who are registered without competitive examinations under the provi- 
sions of Rule II, paragraph I. 

6. When two or more eligibles are of the same grade, preference in certification 
shall be determined by the order in which the application papers are filed. 

7. The period of eligibility to appointment shall be one year from the date on 
which the name of the eligible is entered on the register, unless otherwise deter- 
mined by regulations by the Commission. 

Rule IV. 

1. All vacancies, unless filled by promotion, transfer, or reappointment, shall be 
filled in the following manner : 

{a) The Public Printer shall, in form and manner to be prescribed by the Commis- 
sion, request the certification to hini of either males or females, or both, eligible to 
the vacant place. 

(6) If fitness for the vacant place is tested by competitive examination, the Com- 
mission shall certify from the proper register the names of the three eligibles thereon, 
of the sex or sexes called for, having the highest averages, who have not been three 
times certified: Provided^ That the eligibles upon any register who have been allowed 
preference under section 1754 of the Revised Statutes, shall be certified according to 
their grade before all other eligibles thereon: And provided further, That if the 
vacancy is in a position for which a competitive examination can not bo provided, 
certification shall be made of the names of the first three eligibles on the register, 
of the SOX or sexes called for, who have not been three times certified. 

2. Of the three names certified to him, the Public Printer shall select one; and if, 
at the time of making this selection, there are more vacancies than one, he may select 
more than one: Provided, That if the Public Printer shall object in writing to any 
eligible named in the certification, stating that because of physical incapacity, or 
for other good cause particularly specified, such eligible is not capable of properly 
performing the duties of the vacant place, the Commission may, upon investigation 
and ascertainment of the fact that the objection niade is good and well-founded, 
direct the certification of another eligible in place of the eligible to whom objection 
is made. 
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3. When a person designated for appointment shall have reported in person to the 
Public Printer, he shall be appointed for a probational period of six months, at the 
end of which period, if his conduct and capacity be satisfactory to the Public Printer, 
he shall receive absolute appointment; but if biH <'onduGt and capacity be not satis- 
factory, he shall be notitied that he will not receive absolute appointment, and this 
notification shall discharge him from the service. The Public Printer shall require 
the officer nnder whom the probationer may be serving to carefully observe and 
report in writing upon the services rendered by, and Ihe character and (|ualilications 
of, such probationer as to punctuality, industry, habits, ability, and adaptability. 
These reports shall be preserved on tile, and the Commission may prescribe the form 
and manner in which they shall be made. 

4. Any person appointed to a position which belongs to one of the recognized 
mechanical trades may, upon reporting for appointment, be subjecte<l to a practical 
test nnder the snpervision of a board designated by the Commissiou, and if he or 
she fails to attain a general average of 70 per centum on a uiaximnm of 100 per 
centiun. he or she shall be rejected for appointment. 

5. In case of public and pressing exigency demanding the immediate employment 
of Hkilled and experienced workmen who can not be at once supplied in the manner 
provided for in section 2 of this rule, or by transfer under Rule VI, or reinstatement 
under Rule VII, there may be employed without examination or certification, for a 
period not to exceed thirty days, which with the consent of the Commission may be 
extended in periods of thirty days each, any persons who have the requisite knowl- 
edge or experience who may be available: Provided, That no person shall serve more 
than ninety days in any one year under such temporary appointment. The year lim- 
itation in regard to appointment shall begin to run at the date of the original appoint- 
ment. Every such temporary appointment and also the discontinuanire of the same 
shall be at once reported to the Commission. 

Rule V. 

1. Until promotion regulations shall have been applied to the classitied service of 
the Govemnient Printing Otfice, promotions therein may be made upon any test 
of fitness determined upon by the Public Printer if not disapproved by the Com- 
mission. 

Rule VI. 

1. Transfers may be made as follows: 

(a) From a position in the clahsitied service of the Government Printing Office, 
requiring a knowledge of some mechanical trade, to a position in any one of the 
Executive Departments, requiring a knowledge of the same mechanical trade, upon 
requisition from the head of the department to which the transfer is to be made, and 
the consent of the Public Printer: Proridvdj That a person so transferred shall not 
be transferred to another position in one of the Executive Departments unless such 
other position requires a knowledge of the same mechanical trade upon which the 
original transfer was based, nor until he has served one year in the ])ositiou to which 
he was originally transferred. 

(ft) From any executive department to the classified service of the (Government 
Printing Office upon requisition from the Public Printer and the consent of the head 
of the department from which the transfer is to be made. 

2. No person shall be transferred as herein authorized until after absolute appoint- 
ment and until the Commission shall have certified to the officer making the transfer 
re^iuisition that the person whom it is proposed to transfer has passed an examina- 
tion to test fitness for the place to which he or she is to be transferred. No person 
shall be transferred to any place from which he or she may be barred by age limita- 
tions for original entrance or by the rules regulating the apportionment of appoint- 
ments among the several States and Territories and the District of Cidumbia. 

Rule VII. 

Upon requisition of the Public Printer, the Commission shall certify for reinstate- 
ment in the Government Printing Office, in a grade requiring no hi<;her examination 
than the one in which he was formerly em]>loyed, any person who, within one year 
next preceding the date of the r<*(iniKition, has, through no delinquency or miscon- 
dnct, been separated from the classitied service of the Government Printing Office: 
Provided, That certification may be made, subject to the other conditions of this rule, 
for the reinstatement of any person who served in the military or naval service of 
the United States in the late war of the rebellion, and was honorably discharged 
therefrom, or the widow of any such i)erson, without regard to the length of time 
he or she has been separated from th<^ service. 
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Rule VIII. 

The Public Printor shall report to the CommissioD : 

(a) Everj' probational and every absolute appoiutuieiit to the stTvice of the Gov- 
ernment Printing Office. 

(h) Every refusal to make an absolute appointment and the reason therefor, and 
every declination of an appointment. 

(c) Every separation from the service of the Government Printing Office and the 
cause of such separation, vrhether death, resignation, or dismissal. 

A])proved. 

Grover Cleveland. 

Executive Mansion, June 13, 1895. 



In the exercise of the power vested in him by the Constitution, by the seventeen 
hundred and fifty-third section of the Revised Statutes, and the act entitled "An 
act to regulate and improve the civil service of the United States," approved Janu- 
ary 16, 1883, the President hereby makes and promulgates the following rule to can- 
cel and be in lieu of Customs Rule V of the Revised Civil-Serviee Rules: 

Customs Rule V. 

1. Until promotion regulations have been applied to a classified customs district the 
following promotions may be made therein at any time after absolute appointment: 

(a) Any employe in any grade, upon any test of fitness determined upon by the 
nominating officer, to any vacant place in the class next above the one in which he 
may be serving, except to the positions of weigher and ganger. 

(b) Any employ6 in any grade may be promoted or transferred to a vacancy in the 
lowest class of the grade of examiner after passing the examiner examination; to a 
vacancy in the lowest class of the grade of weigher after passing the weigher exam- 
ination; to a vacancy in the lowest class of the grade of ganger after passing the 
ganger examination ; or to a vacancy in the lowest class of any other grade than the 
one in which he may be serving upon passing the examination provided for that 
grade. 

Approved, .Inly 11, 1895. 

Grovkr Cleveland. 



AMENDMENT TO CIVILSERVICE RULES. 

Departmental Rule II. 

Section 3, providing for exceptions from examination in the classified departmental 
service is hereby amended as follows by the insertion of clause {g) : 

" One designated clerk at each pension agency (designated to sign official checks 
for the pension agent)." 

Section 4 is herebv amended as follows: On the third line, after the word ** exam- 
ination," add the following proviso: ^^ Provided^ That any person employed in an 
excepted place in any office or bureau at the time when said office or bureau is brought 
into the classified service, or any person transferred directly from a nonexcepted to 
an excepted place in the office or bureau in which he is serving, may, at any time, 
be directly transferred from such excepted place to any nonexcepted place in the 
office or bureau in which he is serving." 

The section as amended will read: 

^'4. No person hereafter appointed to a place under the exceptions to examination 
made by any departmental rule shall be transferred from such place to a place not 
also excepted from examination : Provided, That any person employed in an excepted 
place in any office* or bureau at the time when said office or bureau is brought into 
the classified service, or any person transferred directly from a nonexcepted to an 
excepted place in the office or bureau in which he is serving, may at any time be 
directly transferred from such excepted place to any nonexoe])ted place in the office 
or bureau in which he is serving." 

Approved, July 15, 1895. 

Grover Cleveland. 
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AMENDMENT TO CIVIL-SERVICE RULES. 

Departmental Rule VIII. 

Section I, clause (a), is hereby amended as follows : Strike out the period after the 
word **made" on the second line, iusei*t a semicolon, and add the following: 

"But transfers from a pension agency of the Interior Department may be made 
only as follows: From a pension agency of the Interior Department to the otlice of 
the Secretary of the Interior, or of the Assistant Attomey-l General for the Interior 
Department, or to the Pension Office, or from any of the above-named offices to a 
pension agency, or from one pension agency to another pension agency, upon 
requisition of the Secretary of the Interior: Provided, That a transfer irom a pen- 
sion agency to a position in the Interior Department shall not be made when the 
person to be transferred would not be eligible to original appointment in the depart- 
mental service under the law reijuiring an apportionment of appointments among 
the States, Territories, and the District of Columbia, according to poi)ulation.'' 

The section and clause as amended will read: 

"I. Transfers may be made as follows: 

** (a) From one Department to another, upon re(iui8iti(m by the head of the Depart- 
ment to which the transfer is to be made; but transfers from a pension agency of the 
Interior Department may be made only as follows: From a pension agency of the 
Interior Department to the Office of the Secretary of the Int(»rior or of the Assistanu 
Attorney-General for the Interior Department, or to the Pension Office, or from any 
of the aboved-named offices to a pension agency, or from one pension agency to 
another pension agency, upon re<]uisition of the Secretary of the Interior: rrovided, 
That a transfer from a pension agency to a position in the Interior Department shall 
not be made when the person to be tratisferred would not be eligible to original 
appointment in the departmental service under the law requiring an apportionment 
of appointments among the States, Territories, and the District of Columbia accord- 
ing to population." 

Approved, July 15, 1895. 

Gkover Cleveland. 



CLASSIFICATION OF THE PENSION AGENCIES OF THE INTERIOR DEPARTMENT. 

In the exercise of the power vested in the President by the third paragraph of 
section 6 of the act entitled *'An act to regulate and improve the civil service of the 
United States," approved .January lt>, 1888, I hereby direct the Secretary of the 
Interior to amend the classiiication of the Department of the Interior so as to include 
among the employes classified thereunder the officers, clerks, and other employes of 
the pension agencies of said Department. 

Gkover Cleveland. 

Executive Mansion, »/m/// 15, 1895. 



AMENDMENT TO CLASSIFICATION. 

In pursuance of the authority contained in the third paragraph of section 6 of the 
act entitled *'Au act to regulate and improve the civil service of the I'nited States," 
approved January 16, 1883, the heads of the several Kxecutive Departments au) hereby 
directed to amend their several classilioations so as to include firemen among the 
employes classified thereunder. 

Gkovek Cleveland. 

Executive Mansion, July 15, 1S95. 



AMENDMENT TO CI VIL-SEIiVICE RULES. 

Departmental Kule VII. 

Section 2 is hereby amended as follows: At the end of the section, after the word 
•Maw," add the following proviso: 

** Provided, That appointments to ]>ositions at pension agencies shall not be charged 
to the apportionment." 

The section amended will read as follows: 

''2. Certifications hereunder shall be made in such a manner as to maintain, as 
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nearly as possible, the apportionment of appointments amon<: the several States 
and Territories and the District of Columbia as required bylaw: Provided, That 
appointments to positions at pension ap^ncies shall not be charged to the appor- 
tionment.'' 

Section 3, paragraph 2, is hereby amended as follows: On the second line, after the 
word ** register,'' insert the following: 

" Or when certification is made from any register to fill a vacancy at any pension 
agency." 

The paragraph as amended will read : 

'*When certification is made from a supplementary or special register, or the 
printer's assistant, or page and messenger-boy register, or when certification is made 
from any register to fill a vacancy at any pension agency, and there are more vacan- 
cies than one to be filled, the appointing officer may select from the three names cer- 
tified more than one." 

Section 6 is hereby amended as follows: Strike out the word '*And" at the be- 
ginning of line 9, and on line 12, after the word ** appointment," insert the following 
proviso : 

^^And provided further, That at each pension agency at the time of the quarterly 
payment of pensions such temporary appointments may be made as the needs of the 
service may demand, for a period not to exceed 30 days, which appointments shall 
not be extended or renewed until the date of the next quarterly payment of pen- 
sions." 

The section as amended will read : 

" 6. In case of the occurrence of a vacancy in any department which t he public in- 
terest requires shall be immediately filled, and which can not be so fille<l by certifioa" 
tionfrom the eligible registers ol the Commission, such vacancy may be tilled by tem- 
porary appointment outside the civil service until a regular appointment can be 
made under the provisions of sections 1, 2, and 3 of this rule : Prorided, That such 
temporary appointment shall in no case continue longer than ninety days, and shall 
expire by limitation at the end of that time: Provided further, That no person shall 
serve longer than the period herein prescribed in any one year under such temporary 
appointment. The year limitation in regard to reappointment shall begin to run on 
the date of the original appointment: And provided further, That at each pension 
agency at the time of the quarterly payment of pensions such temporary appoint- 
ments may be made as the needs of theservicemay demand, for a period not to exceed 
thirty days, which appointment shall not be extended or renewed until the date of 
the next quarterly payment of pensions. Every such temporary appointment, and 
the discontinuance of the same, shall at once be reported to the Commission." 

Approved, July 15, 1895. 

Grover Cleveland. 

AMENDMENT TO CIVIL-SERVICE RULES. 

Special Departmental Rule I is hereby amended by striking out the whol^ of the 
paragraph in section 3, Department of the Interior, relating to the Geological Sur- 
vey and substituting in lieu thereof the following: 

*^In the Geological Survey, professional experts and special agents, employed for 
short periods at per diem salaries, and paid only when actually employed." 

Approved. 

Grover Cleveland. 

Executive Mansion, July 15, 1895, 



AMENDMENT TO CIVIL-SERVICE RULES. 

Executive orders heretofore issued designating the places to be tilled by noncom- 
petitive examiuation under clause (c) of General Rule III are hereby amended so as 
to include among those places in the Department of the Interit)r, in the Geological 
Survey, the editor :ind the photographer. 

Approved. 

Grover Cleveland. 

Executive Mansion, July 15, 1S95. 



SPECIAL DEPARTMENTAL RULE I. 

Special Departmental Rule I is hereby amended by adding to the list of places 
excepted from examination in the Treasury Department : 

**In the Bureau of Immigration : One statistician and stenographer, with power to 
act as immigrant inspector." 

Approved, July 30, 1895. 

Ohover Cleveland. 
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AMENDMENT TO CJVIL-SERVK'E RULES. 

Departmental Kale IX, clau8el,p«iragra]»h two, is hereby amendecl by striking out 
in line one the words "' appointed Irom th** appropriate register to " and substituting 
therefor the word *• occupying ; " by adding belore the word •• messeng^T, '' in line two, 
the following: ''engineers, assistant engineers, firemen;" by striking out inline 
three the words *' below the positions of clerk and copyist'' and substituting there- 
for the words '* the educational test for a]>pointnient to which is below the grade of 
the educational test re^piired for the position of clerk or copyist ;"' and by adding in 
hue seven, after the words ''printers' assistants,'* the words *'and skilled helpers. '' 
As amended the paragraph will read as follows : 

*'Any person occupying the position of engineer, assistant engineer, fireman, mes- 
senger, assistant messenger, watchman, or other subordinate position the educa- 
tional test for appointment to which is below the grade of the educational test 
nniaired for the position of clerk or copyist may, at any time after absolute 
appoiutmenty if not barred by age limitations, be transferred to any other of said 
Bubordinate positions, but shall not be promoted to the position of clerk or copyist, 
or to any place the duties of which are clerical: Prorldedy That printers* assistants 
and skilled helpers in the Bureau of Engraving and Printing. Treasury Department, 
shall only be eligible for transfer to the grade of operator in that Bureau. * 

Approved, August 5, 181^5. 

Grover Cijeveland. 



EXECUTIVE ORDER WITHDRAWING COMPOSITORS AND PRESSMEN FROM THE 
LIST OF PLACES TO BE FILLED BY NONCOMPETITIVE EXAMINATION. 

So mach of Executive orders heretofore issued under General Rule III, section 2, 
clause (c), as provides for the appointment of compositors and pressmen by noncom- 
petitive examination is hereby revoked, and hereafter compositoi-s and pressmen will 
be appointed by competitive exautination. 

Grover Cleveland. 

Approved. 

Executive Mansion, August IG, 1S05. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Government Printing Office Rule II, section 2, is hereby amended by omitting in 
line 1, after the words "under 21,'' the words "or over 45," and in line 2, after the 
words "under 18," the words '*or over 35.'' 

The section as amended will read a.s follows : 

**2. Any male citizen of the United t^tates not under 21 years of ajxe. and any fenuile 
citizen not under 18 vears of a«::e. mav be examined for positions in the (lovernment 
Printing Office." 

Approved. 

(tKOVEK* Clkvki.ani>. 

Executive Mansion, August 22^ iSOo. 



AMENDMENT TO CIVIL-i>ERVlCE RILKS. 

Special Departmental Rule I is hereby amended by striking out from the list of 
places excepted from exaniinjition in all the departments bookbinders. 
Approved. 

Gkovku Clkvki.and. 
Executive Mansion, Septem1>er '/, 1896. 



AMENDMENT TO CIVILSERVK'K RILES. 




under the civil-service rules. 
Approved, September 16^ 1895. 
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AMENDMENT TO POSTAL RULE I. 

Section 2 of Postul Rule I is hereby amended, by inserting after the word '^ thereto," 
in line 6, the following: 

*'And whenever, by order of the Postmaster-General, any post-office shall be con- 
solidated with, and made part of, another post-office where free delivery is estab- 
lished, all the employees of the office thus consolidated, whose names appear on the 
roster of said office approved by the Post-Office Department, and including the post- 
master tliereof, shall, from the date of said order, be employees of said free-delivery 
office, and the person holding, on the date of said order, the position of postmaster 
at the office thus consolidated with said free-delivery office may be assigned to any 
position therein and given any appropriate designation under the classification act 
which the Postmaster- General may direct;" 

The section as amended shall read as follows: 

**2. The classification of the postal service made by the Postmaster-General under 
section 6 of the act of January 16, 1883, is hereby extended to all free-delivery post- 
offices; and liereafter whenever any post-office becomes a free-delivery office the said 
classification or any then existing classification made by the Postmaster-Cxeneral under 
said section and act shall apply thereto; and whenever, by order of the Postmaster- 
General, any post-office shall be consolidated with and made a part of another post- 
office where free-delivery is established, all the employees of the office thus consol- 
dated, whose names appear on the roster of said office a])proved by the Post-Office 
Department, including the postmaster thereof, shall, from the date of said order, be 
employees of said free-delivery office, and the person holding, on the date of said order, 
the position of post-master atthe(»ffice thus consolidated with said free-delivery office 
may be assigned to any position therein and given any appropriate designati(m under 
the classification act which the Postmaster- General may direct ; and the Civil Service 
Commission shall provide examinations to test the fitness of persons to fill vacancies in 
all free-delivery post-offices, and these rules shall be in force therein ; but this shall not 
include any post-officre made an experimental free-delivery office under the authority 
contained in the appropriation act of March 3, 1891. Every revision of the classifi- 
cation of any post-office under section 6 of the act of January 16, 1883, and every 
inclusion of a post-office within the classified postal service shall be reported to the 
President." 

Approved. 

Grover Cleveland. 

Executive Mansion, November 6, 1895. 



AMENDMENT OF CIVIL-SERVICE RULES. 

Special Departmental Rule No. 1, clause 8, is hereby amended by striking from the 
list of places excepted from examination in the Department of Labor statistical 
experts and temporary experts. 

Api)roved. Grover Clevf.land. 

Executive MANSIO^^, December 2, 1895, 



AMENDMENT OF CIVIL-SERVICE RULES. 

So much of Executive orders heretofore issued under General Rule III, secti(m 2, 
clause (c), as provides for the appointment of special agents in the Department of 
Labor by noncomi)etitive examination is hereby revoked. 

Approved. Grover Cleveland. 

Executive Mansion, December 2 ^ 1895. 



1890. 

AMENDMENT TO INTERNAL-REVENUE RULE IV. 

Section 5 of Internal-Revenue Rule IV is hereby amended by adding at the end o f 
the first paragraph thereof the following: 

*^dnd provided furiheVj That whenever an emergency shall arise requiring that a 
vacant position in any internal-revenue district shall be tilled before a certificate can 
be issued by the Commission, and an appointment made thereto in the manner pro- 
vided in these rules, such position may be filled without regard to the provisions/ of 
these rales by temporary appointment not to exceed 15 days, and only for such 
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period as may be required for the execution of the necessary details of an appoint- 
ment thereto in accordance with said provisions; but no person shall receive such 
emergency appointment, who, within the 60 days next previous thereto, has been 
separated irom a position in said district to whicli he was temporarily appointed 
under the provisions of this section." 

The section as amended shall read as follows: 

"5. In .the case of the occurrence of a vacancy in the classified service of any 
internal-revenue collection district whi<'h the public interest requires shall be 
immediately tilled, and there is no elij^il)]c entitled to reinstatement under section 1, 
clause (6), of this rule or remaining on the proper register, such vacancj' in the class 
of storekeeper, storekeeper and ganger, or olerk, may be tilled without examination 
and certification by a temporary designation by the collector of the district of some 
suitable person to perform the duties of the position until a re*]jnlar appointment can 
be made under the provisions of sections 1, 2, ftnd 3 of this rule: JroimUd, That 
8er\'ice under such temporary designation shall in no case c(mtinue longer than six 
months, and shall ex])ire by limitation at the end of that time: And provided further' ^ 
That no person shall serve more than six months in any one year under such tempo- 
rary desig^nation, the year limitation in regard to such designation to begin to run 
on the date thereof: And provided further^ That whenever an emergency shall arise 
requiring that a vacant position in any internal revenue district shall be filled before 
a cerUficate can be issned by the Commission and an appointment made thereto in 
tiie manner provided in these rules, such position may be tilled without regard to the 
provisions of these rules by temporary appointment for a period not to exceed SO.days 
and only for such period as maybe reciuired for the execution of the necessary details 
of an appointment thereto in accordance with said provisions, but no person shall 
leceive such emergency appointment who within the 60 ilays next previous thereto 
has been separated from a position in said district to which he was temporarily 
appointed under the provisions of this section. 

** Every such temporary designation, and also the discontinuance of the same, shall 
be at once reported to the Commission." 

Approved. 

(iROVKK CLKVKLAND. 

ExKCUTiVK Mansion, January IS, 1896, 



AMENDMENT TO CUSTOMS RULE II. 

Section 5 of Customs Rule II is hereby amended by adding thereto the following: 

*' (i) Any x>er8on appointed to a position which requires only a portion of his time 
and attention for the performance of its duties, pays him a compensation not excee«l- 
ing tliree hundred dollars per annum, and permits of his pursuing other regular 
business or occupation, such perstm being conveniently located for the performance 
of said duties." 

The section as amended shall read as follows : 

*^ 5. Exceptions from examination in the classified customs service are hereby made 
as follows : 

**(a) Deputy collectors who do not also act as inspectors, examiners, or j'lerks. 

"(6) Cashier of the collector. 

*' (c) Assistant cashier of the collector. 

"(rf) Auditor of the collector. 

'*(p) Chief acting disbursing ofticer. 

" (/) Deputy naval officers. 

*'(</) Deputy surveyors. 
(h) One private secretary or one confidential clerk of each nominating oificer. 

" (t) Any person appointed to a ])(>sition whicli requires only a portion of his time 
and attention for the performance of its duties, pays him a compensation not exceed- 
ing three hundred dollars per annum, and permits of his pursuing other regular 
business or occupation, such person being conveniently located for the performance 
of said duties/' 

Approved. 

Gkover Cleveland. 

Executive Mansion, January 18, 1896, 



EXTENSION OF THE CLASSIFIED DEPARTMENTAL AND INDIAN SERVICES. 

In the exercise of the power vested in the President by the third paragraph of 
lection 6 of the act entitled ''An act to regulate and improve the civil service of the 
United states," approved January 16, 1883, I hereby direct the Secretary of the 
n terior to amend the classification of the Interior Department so as to m<^lwdA^TK\«\:i% 
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the positions classified tliereunder aud subject to competitive ezamiuatioii, clerk^ 
assistant clerk, issue clerk, property clerk, storekeeper, and all other clerical posi- 
tions at Indian agencies and Indian schools; likewise to amend the classifioation of 
the Indian Service so as to include among the positions classified thereunder super- 
visor of Indian schools, day -school inspector, disciplinarian, industrial teacher, 
teacher of industries, kindergarten teacher, farmer, nurse, assistant matron, and 
seamstress. 

But Indians shall be eligible to appointment to any of said positions on'such test 
of fitness as may be required by the Secretary of the Interior and without examina- 
tion or certification by the Civil Service Commission; but they shall not be trans- 
ferred from said positions to the departmental service. 

Approved, March 20, 1896. 

Grover Cleveland. 

Executive Mansion, 1896. 



AMENDMENT OF CIVIL-SERVICE RULES. 

So much of the Executive orders heretofore issued under General Rule III, section 
2, clause (o), as provides for the appointment of members of the Board of Pension 
Appeals in the Department of the Interior by noncompetitive examination is hereby 
revoked, and these places will hereafter be treated as subject to competitive exam- 
ination. 

Approved. 

Grover Cleveland. 

Executive Mansion, March 28, 1896. 



AMENDMENT OF CIVIL-SERVICE RTLES. 

Special Departmental Rule No. 1, clause 3, is hereby amended by striking from the 
list of places excepted from examination in the Department of the Interior assistant 
attorneys and law clerks, and these places will hereafter be treated as subject to 
competitive examination. 

Approved. 

Grover Cleveland. 

Executive Mansion, March S8f 1896, 



CIVIL-SERVICE RULES. 

In the exercise of power vested in him by the Constitution, and of authority given 
to him by the seventeen hundred and fifty-third section of the Revised Statutes, and 
by an act to regulate and improve the civil service of the United States, approved 
January 16, 1883, the President hereby makes and promulgates the following rules 
and revokes all others. 

Rule I. 

1. The United States Civil Service Commission shall have authority to prescribe 
regulations in pursuance of, and for the execution of, the provisions of these niles 
and of the civil service act. 

2. The several terms hereinafter menticmed, wherever used in these rules or the 
regulations of the Commission, shall be construed as follows : 

(a) The term '* civil service act '* refers to **An act to regulate and improve the civil 
service of the United States," approved January 16, 1883. 

(&) The term "classified service" refers to all that part of the executive civil serv- 
ice of the United States included within the provisions of the civil-service act. 

(c) The term ^' grade/' in connection with employees or positions, refers to a 
group of employees or positions in the classified service arranged upon the basis of 
duties performed, witiiout regard to salaries received. 

(d) The term " class," in connection Avith employees or positions, refers to a group 
of employees or positions in any grade arranged upon the basis of salaries received, 
in pursuance of the provisions of section 163 of the Revised Statutes and of section 
6 of the civil-service act. 

(c) The term "excepted position" refers to any position within the provisions of 
the civil-service act, but excepted from the requirement of competitive examination 
or registration for appointment thereto. 
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Rule II. 

1. Any person iu tbe executive civil-service of the United States who ehnll will- 
fiilly violate any of tbe provisions of the civil-servioc act or of these rules shall he 
dismissed from ottice. 

2. No person in the executive civil service Hhall use his ofticial authority or otticial 
influence for the purpose of interfering? with an election or controlling the result 
thereof. 

3. No person in the executive civil service shall dismiss, or cause to be dismissed^ 
or make any attempt to procure the dismissal of, or in any manner chau|j;e theofHcial 
rank or compensation of any other person therein because of his political or religious 
opinions or affiliations. 

4. No (luestiou in any examination or form of appli<*ation shall be so framed as 
to elicit information concerning, nor shall any inciuiry bo uuide concerning, nor any 
other attempt be made to ascertain, the political or religious opinitms or atTiliations 
of any applicant, competitor, or eligible; and all disclosures thereof sliall be dis- 
countenanced. And no discrimination shall be exercised, threatened, or ]>romised, 
against or in favor of, any applicant, competitor, or eligible because of his political 
or religious opinions or affiUations. 

5. No recommendation of an applicant, competitor, or eligible, involving any dis- 
closure of his political or religious opinions or atfiliations shall be received, tiled, or 
considered by the Commission, by any board of examiners, or by any nominating or 
sppointing officer. 

6. In making removpls or reductions, or in imposing punishment, for delinciuency 
or miscondu<*t, penalties like in character shall be imposed for lik<' otVenses, and 
action thereupon shall be taken irrespective of the political or religious opinions or 
affiliations of the oHenders. 

7. A person holding a position on the date said ])o8ition is classilied under the civil- 
service act shall be entitled to all tbe rights and benefits ])()sscsse<l by persons of the 
same class or grade appointed upon examinati(m under the provisions of said a<'t. 

Rule III. 

1. All that part of the executive civil service of the United States which has been, 
or may hereafter be, classified un<ler the civil-service act shall be arranged in brant'hes 
as follows: The departmental service, the custom-house SJTvice, the post-office 
service, the government printing service, and the internal -revenue service. 

2. The departmental service shall include officers and employees as follows, except 
those in the service of the Government Printing Office and in the service of the 
several custom-houses, post-offices, and internal-revenue districts: 

(a) All officers and employees of whatever designation, ex<'ept persons merely 
employed as laborers or workmen and persons who have been nominated for con- 
firmation by the Senate, however or for whatever purpose, employed, whether com- 
pensated by a fixed salary or otherwise, who are serving in or on detail from — 

The several Executive Departments, the commissions, and offices in the District 
of Columbia. 

The Railway Mail Service. 

The Indian Service. 

The several pension agencies. 

The Steamboat-Inspection Service. 

The Marine-Hospital Service. 

The Light-House Service. 

The Life-Saving Service. 

The several mints and assay offices. 

The Kevenue-Cutt<*r Service. 

The force employed under custodians of public buildings. 

The several sub treasuries. 

The Engineer Department at large. 

(h) All executive officers and em]>loyces outside of the District of (/OJumbia not 
covered in (a), of whatever designation, whether compensated by a fixed salary or 
otherwise— 

Who are serving in a clerical ca])acity or who>*ri <luties are in whole or in ]»art of 
a clerical nature. 

Who are serving in the capacity of watclmian or niesseng«M'. 

Who are serving in the capacity of physician, hosintal steward, nurse, or whose 
daties are of a medical nature. 

Who are serving in the capacity of draftsman, civil engineer, steam engineer, 
electrical engineer, computer, or fireman. 

Who are in the service of the Supervising Architect's Office in the capacity of 
superintendent of construction, superintendent of repair, or foreman. 

Who are in the service of the Treasury Department in any capacity except those 
in tiie Life-Saving Service. 

3. Tlie efBuUmk'Sonse service shall include the officcT« aii<\emiB\o^««%ti«tTv^%'v^^'Si73 
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• 

ciistomB district, whose employees number as many as live, who have been, or may 
hereafter be, classilied under the civil-service act. And whenever in any customs 
district whose officers and employees number less than five the number of officers 
and employees shall be increased to as many as live, the Secretary of the Treasury 
shall at once notify the Coumiissiou of such increase, and the officers and emplo^'ees 
in said district shall be included within the classified service from the date of said 
increase. 

4. The post-office service shall include the offic« rs jjnd employees in any free- 
delivery ])Ost-office who have been, or may hereafter he, classified under the civil- 
service act. And whenever the free-delivery system shall be established in any 
post-office, the Postmaster-General shall at once notiJy the Commission of such 
establishment and the officers or emploj'ees of said office shall be included within 
the classified service from the date of such establishment; and whenever, by order 
of the Postniaster-Generjil, any post-office shall be consolidated with and made a 
part of a free-delivery post-office, the Postmaster- General shall at once notify the 
Commission of such consolidation, and from the date of snid order the employees of 
the office thus made a part of the free-delivery office, whose names appear on the 
roster of the Post-Office Department, shall be employees of said free-delivery office, 
and the person holding, on the date of said order, the position of postmaster at the 
office thus made a part of said free delivery office may be made an employee in said 
free-deliverj' office and may at the time of classificaticm be assigned to any position 
therein and given any appropriate designation which the Postmaster-General may 
direct. 

5. The Government printing service shall include the officers and employees in the 
Government Printing Office who have been, or may hereafter be, classified under 
the civil-service act. 

6. The Internal-Revenue Service shall include the officers and employees who have 
been, or may hereafter be, classified under the civil-service act in any internal-revenue 
district. 

7. All officers and employees w^ho have heietofore been classified under the civil- 
service act shall be considered as still classified and subject to the provisions of these 
rules. 

8. The following-mentioned positions or employees shall not be subject to the pro- 
visions of these rules: 

(a) Any position filled by a person whose place of private business is conveniently 
located for the performance of the duties of said position, or any position filled by a 
person remunerated in one sum both ior services rendered therein and for necessary 
rent, fuel, and lights fumishe<l for the performance of the duties thereof: Prorided^ 
That in either case the performance of the duties of said position requires only a 
portion of the time and attention of the occupant, paying him a compensation not 
exceeding, for his personal salary only, three hundred dollars per annum, and per- 
mitting of his pursuing other regular business or occupation. 

(&) Any person in the military or naval servicet)f th,e United States who is detailed 
for the performance of civil duties. 

(c) Any person employed in a foreign country, under the State Department, or 
temporarily employed in a confidential capacity in a foreign country. 

{d) Any position whose duties are of a quasi-military or quasi-naval character and 
for the performance of whose duties a person is enlisted for a term of years. 

Rule IV. 

1. In pursuance of the provisions of section 2 of the civil-service act, there shall 
be provided, to test fitness for admission to positions which have been, or may here- 
after be, classified under the civil-service act, examinations of a practical and suit- 
able character involving such subjects and tests as the Commission may direct. 

2. No person shall be appointed to, or be employed in, any position which has been, 
or may hereafter be, classified unuer the civil-service act, until he shall have passed 
the examination provided therefor, or unless he is especially exempt from examination 
by the provisions of said act or the rules made in pursuance thereof. 

3. In pursuance of the provisions of section 2 of the civil-service act, wherever 
competent persons can be found who are willing to compete, no noncompetitive 
examination shall be given except as follows: 

(a) To test fitness for transfer, or for promotion in a part of the service to which 
promotion regulations have not been applied. 

(b) To test fitness for appointment of Indians as superintendents, teachers, teachers 
of industries, kindergartners, and physicians in the Indian service at large. 

The noncompetitive examinations of Indians for the positions mentioned shall con- 
sist of such tests of fitness, not disapproved by the Commission, as may be deter- 
mined upon by the Secretary of the Interior. A statement of the result of every 
noncompetitive test and all appointments, transfers, or promotions based thereon 
ahal) he immediately iorwarded to the Commission. 
4, In paraaance of the provisions of section 3 of the civil-service act, examinations 
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sliall be provided at suoh places and upon sucL date a as the Commission shall deem 
most practicable to subserve the conveniem'e of applicants and the needH of the 
service. 

5. In pursuance of the provisions of section 3 of the civil-service act, the Commis- 
sion shall appoint, from persons in {he Government service, such boards of examiners 
as it may deem necessary. The members of said boards shall perform such duties 
as the Commission may direct in connection with examinations, appointments, and 
promotions in any part of the service which has been or may hereafter be classified. 
The members of any board of examiners, in the performance of their duties as such, 
shall be under the direct and sole control and authority of the Commission. The 
duties performed by the members of any board of examiners in their capacity as 
sach shall be considered part of the duties of the office in which they are serving 
and time shall be allowed for the performance of said duties during tlie office hours 
of said office. The members of any board of examiners shall not all be adherents of 
one political party when persons of other political parties are available and com- 
petent to serve upon said board. 

6. In pursuance of the ])ro\ision8 of section 3 of the civil-service act, all executive 
officers of the United States shall facilitate civil-service examinations, and post- 
masters, customs officers, internal-revenue officers, and custodians of public buildings 
at places where such examinations are to be held shall, for the purpose of such 
examinations, permit and arrange for the use of suitable rooms under their charge 
and for heating, lighting, and furnishing the same. 

RrLE V. 

1. Every applicant for examination must be a citizen of the United States, must 
be of proper age, and must make an application under oath, upon a form prescribed 
by the Commission, and accompanied by such c'crtiticates as may be X)re8cribcd. 

2. No application for examination shall be accepted from any person serving in 
the Army, the Navy, or Marine Corps of the United States, unless the written con- 
sent of the head of the department under which said person is enlisted is filed with 
his application. 

3. The Commission may, in its discretion, refuse to examine an applicant, or to 
certify an eligible, who is physically so <lisabled as to be rendered unfit for the per- 
formance of the duties of the position to which he seeks appointment; or who has 
been ffuilty of a crime or of infamous or notoriously disgraceful conduct; or who has 
heeu dismissed from the service for delinquency or miscoixluct within one year next 
preceding the date of his application ; or who has intentionally made a false state- 
ment in any material fact, or practiced or attempted to practice any deception or 
f^ud in securing his registration or appointment. Any of the foregoing disqualifi- 
cations shall be good cause for the removal of an eligible from the service after his 
appointment. 

4. No application for examination shall be accepted unless the applicant is within 
the age limitations fixed herein for entrance to the position to which he seeks to be 
appointed: Provided, That subject to the other conditions of these rules the applica- 
tion of any person whose claim of preference under the provisions of section 1754 of 
the Revised Statutes has been allowed by the Commission may be accepted without 
regard to his age. The age limitations for entrance to positions in the difierent 
branches of the service shall be as follows: 

! Minimum. Maximum. 



Departmental Service : 
Page or messenger boy. 
Apprentice (or student) 



Pfint6r*8 assistant and messenger 

Poeitions in Railway Mail Service 

Superintendent, physician, supervisor, day school inspector, Indian Serv- 
ice 

All other positions in the Indian Service 

All other poeitions 

(lliese limitations shall not a])ply in the cases of wives of superintendents 
•f Indian schools who apply for examination for the position of teacher or 
matron.) 
Custoin-Hoase Service: 

Clerk and messenger 

Other positions 

Posi-OiBce Service : 

Letter carrier 

Other poflitions 

GorenimeDt Printing Service : 

All positions (miQe) 



AU positions (fomale) 
iBtamslBerenne 



Service: 
Clork 
Olber positions 



14 
16 
18 
18 

25 
21 
20 



\ ^A 



20 
21 

21 
18 

21 
18 

18 



18 

20 

No limit. 

35 

55 

45 

No limit. 



No limit. 
No limit. 

40 
No limit. 

No limit. 
No limit. 



No llttiVt. 



10 
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5. No application nhall be accepted for examination for a position which belongs 
to one of the recognized mechanical trades unless it shall be shown that the appn- 
eant has served as apprentice or as journeyman or as apprentice and journeyman at 
said trade for such periods as the Commission may prescribe. 

Rule VI. 

The following-named employees or positions which have been, or may hereafter be, 
classified under the ci vil-servuce act shall be excepted from the requirement of exami- 
nation or registration : 

Departmental Service : 

(a) Private secretaries or confidential clerks (not exceeding two) to the President 
or to the head of each of the eight Executive Departments. 

(6) Indians employed in the Indian service at large, except those employed as 
superintendents, teachers, teachers of industries, kindergartners, and physicians. 
CusTOM-HousE Service : 

(a) One cashier in each customs district. 

(b) One chief or principal deputy or assistant collector in each customs district 
whose employees number as many as 150. 

Post-Office Service : 

(a) One assistant postmaster, or chief assistant to the postmaster, of whatever 
designation, at each post-office. 

(b) One cashier of each first-class post-office, when employed under the roster title 
of cashier only. 

Internal-Revenue Service: 
One cashier in each internal-revenue district. 

Rule VII. 

1. Examination papers shall bo rated on a scale of 100, and the subjects therein 
shall be given such relative weights as the Commission may prescribe. After a com- 
petitor's papers have been rated, he shall be duly notified of the result thereof. 

2. Every competitor who attains an average percentage of 70 or over shall be 
eligible for appointment to the position for which he was examined ; and the names 
of eligibles shall be entered, in the order of their average percentages, on the proper 
register of eligibles : Provided, That the names of all competitors whose claims to 
preference under the provisions of section 1754 of the Revised Statutes have been 
allowed by the Commission, and who attain an average percentage of 65 or over, 
shall be placed, in the order of their average percentages, at the head of the proper 
register of eligibles. 

3. For filling vacancies in positions for which competitive tests are not practica- 
ble, the registration of applicants shall be in the order in which they fulfill the 
requirements prescribed therefor by regulation of the Commission: Provided^ That 
persons who served in the military or naval service of the United States in the late 
war of the rebellion and were honorably discharged therefrom, and persons who have 
been se2)arated from such positions above mentioned through no delinquency or mis- 
conduct, shall l)e placed at the head of the proper register in the order of their ful- 
fillment of said requirements. 

4 The term of eligibility shall be one year from the date on which the name of the 
eligible is entered upon the register. 

Rule VIII. 

In pursuance of the provisions of section 2 of the civil-service act, whenever a 
vacancy occurs in any position which has been, or may hereafter be, classified under 
the civil-service act, and which is not an excepted position, the filling of said vacancy, 
unless filled through noncompetitive examination or by reinstatement, transfer, pro- 
motion, or reduction, shall be governed as follows : 

1. The appointing or nominating officer shall request certification to him of the 
names of eligibles for the position vacant, and the Commission shall certify to said 
officer from the proper register the three names at the head thereof which have not 
been three times certified to the department or office in which the vacancy exists : 
Providedf That certification for temporary appointment shall not be counted as one 
of the three certifications to which an eligible is entitled: And provided further, That 
whenever the sex of those whose names are to be certified is fixed by any law, rule, 
or regulation, or is specified in the request for certification, the names of those of the 
sex so fixed or specified shall be certified, but in other cases certification shall be 
made without regard to sex. 

2. Of the three names certified the nominating or appointing officer shall select 
one^ and if at the time of selection there are more vacancies than one he may select 

more than one name, unless otherwise directed by the Commission. 
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3. If an eligible who is not entitled to certifieatlou is certified and appointed, his 
appointment shall be immediately revoked by the appointing officer upon notifica- 
tion from the Commission. 

4. A person selected for appointment shall be notified of his selection by the 
appointing or nominatini^ officer, and upon his acceptance shall receive from the 
appointing officer a certificate of appointment for a probationary period of six 
months, at the end of which period, if the conduct and capacity of the probationer 
are satisfactory to the appointing officer, his retention in the service shall be equiv- 
alent to his absolute appointment; but if his conduct or capacity be not satisfactory, 
he shall be notified by the appointing officer that he will not receive absolute 
appointment because of such unsatisfactory conduct or want of capacity; and such 
notification shall discharge him from the service : Provided, That the probation of an 
employee in the Indian school service shall terminate at the end of the school year 
in which he is appointed: And provided further^ That the time which an employee 
has actually serve<l as substitute in parts of the service where substitutes are author- 
ized shall be counted as part of the probationary ])eriod of his regular appointment; 
but that time served under a temporary appointment shall not be so counted. 

5. If the appointing or nominating officer shall object to an eligible named in the 
certificate, stating that because of some physical defect, mental unsoundness, or 
moral disqualification, particularly specified, said eligible would be incompetent or 
nnfit for the performance of the duties of the vacant position, and if said officer 
shall sustain such objection with evidence satisfactory to the Commission, the Com- 
mission may certify the eligible on the register who is in average percentage next 
below those already certified, in place of the one to whom objection is made and 
snstained. 

6. Certifications for appointment of perscms for service in, or on direct detail 
from, any department or office in Washington, D. C, shall be so made as to main- 
tain, as nearly as possible, the apportionment of such appointments among the 
several States and Territories and District of Columbia upon the basis of population, 
exe-ept to appointments in the Government Printing Office; to the position of 
printer's assistant, skilled htdper, and operative in the Bureau of Engraving and 
Printing; to positions in the post (luartermaster's office, in the pension agency, and 
other local offices in the District of Columbia, and to the positions of page and mes- 
senger boy, and apprentice or student. 

7. Within any part of the service to which promotion regulations have been, or 
may hereafter be, applied, certification of those eligible to original appointment 
shall not be made for filling a vacancy in a position above tht^ lowest class in any 
grade whenever there is any person eligible and willing to be promoted to said 
vacancy: Providedy That a vacancy in any position requiring the exercise of tech- 
nical or professional knowledge may be filled by original appointment. 

8. When two or more eligibles on a register have the same average percentage, 
preference in certification shall be determined by the order in which their applica- 
tions were filed. 

9. For tilling vacancies in positions outside of the District of Columbia and in 
positions in the pension agency, the depot quartermaster's office, and other local 
offices in the District of Columbia, the territory of the United States shall be 
arranged in such sections or districts as the Commission may determine ; and an 
eligible shall be certified, in his order, to vacancies in the section or district in which 
he resides, and upon his written request to vacancies in any one or more of the other 
sections or districts: Provided, That in the custom-house service, post-office service, 
or internal-revenue service an eligible shall be certified only to vacancies in the 
costoms district, post-office, or internal-revenue district where he was examined. 

10. In any part of the service in which the employment of substitutes is not pro- 
hibited by law, there may be certified and appointed in the manner provided for in 
this role only such number of substitutes as are actually needed for the performance 
of substitute duty. 

11. In any part of the service in which substitutes are employed, certifications of 
those eligible to original appointment shall be made for filling vacancies in substi- 
tute positions only, and vacancies in regular positions shall be filled by the appoint- 
ment or promotion thereto of substitutes in the order of their original appointment 
as snbstitates, whenever there are substitutes of the rec^uired sex who are eligible 
and willing to be so appointed or promoted. Substitutes so appointed or promoted 
shall, however, be subject to the provisions of these rules relating to probation and 
permanent appointment. 

12. Upon request of the appointing or nominating officer, preference in certifi- 
cation may be given to the wife of the superintendent of an Indian school for filling 
a yacancy in the position of teacher or matron in said school. 

13. Whenever there shall occur a vacancy which the public interest requires shall 
be immediately filled and which can not be so filled in time to meet the emergency 
by certifioation firom the eligible registers^ such vacancy may, subject to the ap\)rov«l 
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of the Commission, be tilled by temporary appointment without examination until a 
regular appointment can be made. Such temporary appointment shall in no case 
continue longer than ninety days, and shall expire by limitation at tbe end of that 
time. No person shall serve longer than ninety days in any one year under such 
tetiiporary appointment or appointments, and in any event only until a regular 
appointment can be made through examination and certification. Said year limita- 
tion shall begin to run in the case of any person on the date of his first such appoint- 
ment: Proviaedy That whenever an emergency shall arise requiring that a vacant 
position in any internal revenue district shall be filled before a certificate can be 
issued by the Commission and an appointment made thereto in the manner provided 
in these rules, such position may be filled without regard to the provisions of these 
rules by temporary appointment for a period not to exceed thirty days and only for 
such period as may be required for the execution of the necessary details of an 
appointment thereto in accordance with said provisions; but no person shall receive 
such temporary appointment who within the ninety days next previous thereto has 
been separated from a position in said district to which he was temporarily appointed 
under tne provisions of this section. 

14. Whenever a temporary appointment shall be made through certification from 
the eligible registers of the Commission in the manner provided in these rules, such 
temporary appointment shall in no case continue longer than six months and shall 
expire by limitation at the end of that period. 

Rule IX. 

A vacancy in any position which has been, or may hereafter be, classified under 
the civil-service act, may, upon requisition of the proper officer and the certificate 
of the Commission, be filled by the reinstatement, without examination, of any per- 
son who, within one year next preceding the date of said requisition, has, through 
no delinquency or misconduct, been separated from a classified^ position at the date 
of said requisition and in that department or office and that branch of the service in 
which said vacancy exists: Prodded^ That for original entrance to the position pro- 
posed to be filled by reinstatement there is not required by these rules, in the opin- 
ion of the Commission, an examination involving essential tests different from or 
higher than those involved in the examination for original entrance to tb,e position 
formerly held by the person proposed to be reinstated: And provided further, That, 
subject to the other conditions of these rules, any person who served in the military 
or naval service of the United States in the late war of the rebellion and was hon- 
orably discharged therefrom, or the widow of any such person, may be reinstated 
without regard to the length of time he or she has been separated from the service. 

Rule X. 

Within that part of the civil service of the United States which has been, or may 
hereafter be, classified under the civil-service act, transfers shall be governed as 
follows : 

1. A person in any department or office may be transferred within the same depart- 
ment or office and the same branch of the service upon any test of fitness, not disap- 
proved by the Commission, which may be determined upon by the appointing 
officer, subject to the limitations of the provisos of section 2 of this rule. 

2. A person who has received absolute appointment may be transferred without 
examination from any department, office, or branch of the service upon requisition 
and consent of the proper officers and the certificate of the Commission : Provided, 
That no transfer shall be made of a person to a position within the same department 
or office and the same branch of the service, or to a position in another department, 
office, or branch of the service, if from original entrance to such position said per- 
son is barred by the age limitations prescribed therefor, or by the provisions regu- 
lating apportionment, or if in said position there is not required, in the judgment of 
the Commission, the performance of the same class of work, or the practice of the 
same mechanical trade, performed or practiced in the position from which transfer 
is proposed : And provided further, That transfer shall not be made without examina- 
tion, provided by the Commission, to a position for original entrance to which, in the 
judgment of the Commission, there is required by these rules an examination involv- 
ing essential tests different fix)m or higher than those involved in the examination 
required for original entrance to the position from which transfer is proposed; but 
a person employed in any grade shall not because of such employment be barred firom 
the open competitive examination provided for original entrance to any other grade, 

3. Upon requisition of the proper officer and the certificate of the Commission, 
transfer may be made without examination from the office of the President of the 
United States, after continuous service therein for the two years next preceding the 
date of said requisition, to any position classified under the civil-servioe aot, if in 
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said position there is required, in the judgment of the Commission, the performance 
of the same class of work that is re(|uired to be performed in the position from which 
transfer is proposed. 

4. Transfer shall not be made from an excepted position to a position not excepted : 
Provided, That a person holding an excepted position at the tim^ said position is 
classified under the civil-service act, or a person holding an excepted position which 
he entered prior to the President's order of November 2, 1J894, may, subject to the 
other conditions and provisions of this rule, be transferred to a position not excepted. 

5. Transfer shall not be made from a position not classified under the civil-service 
act to a classified position : Provided^ That a person who, by promotion or transfer 
from a classified position, has entered a position, appointment to which is made by 
the President by and with the advice and consent of the Senate, and has served con- 
tinuoasly therein from the date of said promotion or transfer, may be transferred 
from said Presidential appointment to the position from which he was so transferred 
or to any position to which transfer could be made therefrom. 

6. Transfer shall not be made from a position outsi<le the District of Columbia to 
a position within the District of Columbia, except upon the certificate of the Com- 
mission, subject to the other conditions and provisions of this rule. 

7. Any person who has been transferred from a classified position to another 
classified position may be retransferred to the position in which»he was formerly 
employed, or to any position to which transfer could be made therefrom, without 
regard to the limitations of this rule. 

8. All transfers herein authorized shall be made only after the issuance by the 
Commission of the certificates therefor, except those which may be specifically 
exempted from such condition by regulation of the Commission. 

9. Whenever a person is proposed for transfer from one branch of the service to 
another branch of the service, and from a part of the service not within the pro- 
visions regulating apportionment to a part of the service within said provisions, and 
the transfer is one which, under the provisions of this rule, may be allowed withont 
examination, such person shall be required, precedent to his transfer, to file a state- 
ment, under oath, setting forth the same facts, accompanied by the same certificates or 
vouchers relating to residence as may be required in an application for examination. 

Rule XI. 

1. In pursuance of the requirements of section 7 of the civil-service act, competi- 
tive tests or examinations shall, as far as practicable and useful, be established to test 
fitness for promotion in any part of the civil service of the United States which has 
been, or may hereafter be, classified under the civil-service act. 

2. The details regulating promotions shall be formulated by the Commission after 
consultation with the heads of the several departments, bureaus, or offices. It shall 
be the duty of the head of each department, bureau, or office, when such regulations 
have been formulated, to promulgate the same, and any amendments or revocations 
thereof shall be approved by the Commission before going into ettect. 

3. The Commission shall, upon the nomination of the head of each department, 
bureau, or office, designate and select a suitable number of persons, not less than 
three, in said department, bureau, or office, to be members of a board of promotion. 
In the departments, bureaus, or offices in Washington, and in all other offices, the 
members of any board of examiners shall not all be adherents of one political party 
when persons of other political parties are available and competent to serve upon 
said board. 

4. Until the regulations herein authorized have been approved for any department, 
bureau, or office^ in which promotion regulations approved by the Commission are 
not in force, promotions therein may be made from one class to another class which 
is in the same grade, and from one grade to another grade, upon any test of fitness, 
not disapproved by the Commission, which may be determined upon by the promot- 
ing officer: Proridedf That no promotion of a person shall be made, exci^pt upon 
examination provided by the Commission, from one class to another class, or from 
one grade to another grade, if for original entrance to said class or grade to which 
promotion is proposed there is required by these rules an examination involving 
essential tests diff^erent from or higher than those involved in the examination 
required for onginal entrance to the class or grade from which , promotion is pro- 
posed: And provided further. That no promotion of a person shall be made, except 
iiX>on examination provided by the Commission, to a position in which, in the judg- 
ment of the Commission, there is not refjuired the performance of the same class of 
work, or the practice of the same mechanical trade, which is required to be per- 
formed or practiced, in the position from which promotion is proposed; but a per- 
son employed in any grade shall not, because of such employment, bo barred from 
the open competitive examination provided for original entrance to any other grade: 
And provided further y That no promotion of a person shall be made to a class or grade 
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from orij;inal entrance to which such person is barred by the age limitations pre- 
scribed therefor or by the provisions regulating apportionment. 

SULE XII. 

1. In pursuance of the provisions of section 2 of the civil-service act, every nomi- 
nating or appointing ofiBcer in the executive civil service of the United States shall ^ 
furnish to the Commission a list of all the positions and employments under his con- ^ 
trol and authority, together with the names, designations, compensations, and dates 
of appointment or employment, of all persons serving in said positions or employ- 
ments ; said list to be arranged as follows : (a) Classined positions not excepted from 
examination; (b) classified positions excepted from examination; (c) unclassified 
positions. 

2. Every nominating or appointing officer in the executive civil service shall report 
in detail to the Commission, in form and manner to be prescribed by the Commission, 
all changes, as soon as made, and the dates thereof, in the service under his control 
and authority, setting forth among other things the following : The position to which 
lEbn appointment or reinstatement is made ; the position from which a separation is 
made, whether the same was caused by dismissal, resignation, or death ; and the posi- 
tion from which ^nd the position to which a transfer or promotion is made ; the com- 
pensation of every position from which or to which a change is made; the name 
of every person appointed, reinstated, promoted, transferred, or separated from the 
service; and every failure to accept an appointment and the reasons therefor. 

Approved, May 6, 1896. 

Grover Clkveland. 



Executive Mansion, 
Washington, D. C, May 7, 1896, 

In the exercise of the authority vested in the President by the seventeen hundred 
and fifty-third (1753d) section of the Revised Statutes — 

It is ordered, That the office of the Interstate Commerce Commission be, and the 
same is hereby, classified as a part of the classified departmental service, and for 
the purpose of applying the civil-service rules thereto the officers, clerks, and other 
employees of said Commission are hereby arranged in the following classes, viz : 

Class A. — All persons receiving an annual salary of less than $720, or a compensa- 
tion at the rate of less than $720 per aonum. 

Class B. — All persons receiving an annual salary of $720 or more, or a compensation 
at the rate of $720 or more, but less than $840 per annum. 

Class C. — All persons receiving an annual salary of $840 or more, or a compensation 
at the rate of $840 or more, but less than $900 per annum. 

Class D. — All persons receiving a salary of $900 or more, or a compensation at the 
rate of $900 or more, but less than $1,000 per annum. 

Class E. — All persons receiving an annual salary of $1,000 or more, or a compensa- 
tion at the rate of $1,000 or more, but less than $1,200 per annum, i 

Class 1. — All persons receiving an annual salary of $1,200 or more, or a compensa- 
tion at the rate of $1,200 or more, but less than $1,400 per annum. 

Class 2. — All persons receiving an annual salary of $1,400 or more per annum, or 
a compensation at the rate of $1,400 or more, but less than $1,600 per annum. 

Class 3. — All persons receiving an annual salary of $1,600 or more per annum, or 
an annual compensation at the rate of $1,600 or more, but less than $1,800 per annum. 

Class 4. — All persons receiving an annual salary of $1,800 or more per annum, or 
a compensation at the rate of $1,800 or more, but less than $2,000 pet annum. 

Class 5. — All persons receiving an annual salary of $2,000 or more, or a compensa- 
tion at the rate of $2,000 or more per annum. 

Provided, That no person who may be appointed to an office, by and with the advice 
and consent of the Senate, and that no person who may be employed merely as a 
workman or laborer, shall be considered as within this classification, and no person 
so employed shall be assigned to the duties of a classified place. 

Provided further t That no person shall be admitted to any place not excepted from 
examination bj" the civil-service rules in any of the classes above designated until 
he or she shall have passed an appropriate examination under the United States 
Civil Service Commission and his or her eligibility has been certified to by said 
Commission. 

Grover Cleveland. 

Employees classified and list sent to Civil Service Commission in accordance with 
above order. (Minutes of Commission, May 15, 1896.) 

Edw. a. Moseley, Sea-etary, 
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AMENDMENT OF THE CIVILSERVICE RULES. 

Tbe civil-service rales are hereby amended as follows : 

Bale III, olaase 2 (a), is amended by adding after the words ''the Light-Hoase 
Service" the words "the Life-Saving Service." 

Paragraph (b) of the same rule and clause is amended by striking out after the 
words "who are in the service of the Treasury Department in any capacity" the 
words "except those in the Life-Saving Service!" 

Approved. 

Grover Cleveland. 

Executive Mansion, May IS, 1896, 



AMENDMENTS TO CIVIL-SERVICE RULES. 

The Civil-Service Rules, as revised May 6, 1896, are hereby amended as follows : 

Rule I, section 2, clause (&), in the third line, after the word ^*act," insert "and 
these rales;" so that as amended the clause will read: 

"(6) The term 'classified service' refers to all that part of the executive civil 
service of the United States included within the provisions of the civil- service act 
and these rules." 

Rule III, section 2, clause (a), is amended by adding thereto the following clause: 
"The Ordnance Department at large." 

Rule III, section 2, clause (a), is amended by striking out after "persons" in the 
third line the words "who have been nominated for" and inserting in lieu thereof 
the words " whose appointments are subject to." 

Rule III, section 2, clause (5), is amended by inserting in the second line, after the 
word "designation," the words "except persons merely employed as laborers or 
workmen and persons whose appointments are subject to confirmation by the Senate." 

Rule III, section 2, clause {h)j is amended by adding thereto the following words: 
" Who are employed in the Department of Justice under the annual appropriation 
for the investigation of official acts, records and accounts of officers of the courts." 

Rule III, section 3, is amended to read as follows : 

"8. The castom-house service shall include such officers and employes as have been^ 
or may hereafter be, classified under the civil-service act who are serving in any 
customs district, whose officers and employes number as many as five. And when- 
ever in any customs district whose officers and employes number less than five, the 
number of officers and employes shall be increased to as many as five, the Secretary 
of the Treasury shall at once notify the Commission of such increase, and the officers 
and employes of said district shall be included within the classified service from the 
date of said increase." 

Rule III, section 6, is amended by inserting in the second line, after the word 
" employes," the following: "in any internal-revenue district;" and in the third 
line, after the word " act," by striking? but the following: " in any internal-revenue 
district," so that as amended the section will read : 

"6. The internal-revenue service shall include the officers and employees in any 
internal-revenue district who have been, or may hereafter be, classified under the 
civil service act." 

Rule VI is amended, by adding in the departmental service an additional clause 
making exceptions from examination to read as follows: 

"(c) Attorneys or assistant attorneys in any Department whose main duties are 
connected with the management of cases in court." 

Amend Rule VI by striking out, after "internal-revenue service," the words "one 
cashier in each internal-revenue district " and inserting in lieu thereof: 

"One employe in each internal-revenue district, who shall act as cashier or chief 
deputy or assistant collector, as may be determined by the Treasury Department." 

Amend .Rule VIII by striking out section 3. 

Rule IX is amended by striking out, in the seventh line, the word "classified" and 
inserting in lieu thereof, after the word "position" in the same line, the following: 
"included within the classified service," so that as amended the line will read: "mis- 
conduct, been separated from a position included within the classified service at the." 

Rule XI, section 2, is amended by striking out, in line one, the words "The details 
regulating" and inserting in their stead the words " Regulations to govern," so that 
as amended the section will read: 

"2. Regulations to govern promotions shall be formulated by the Commission after 
consultation with the heads of the several departments, bureaus, and offices. It 
shall be the duty of the head of each Department, bureau, or office, when such regu- 
lations have been formulated, to promulgate the same, and any amendments or revo- 
cations thereof shall be approved by the Commission before going into eftect." 
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Rnle XI, section 3. The word "examiners," in line seven, is changed to "promo- 
tion," making the section read: 

"3. The Commission shall, upon the nomination of the head of each department, 
bureau, or office, designate and select a suitable number of persons, not less than 
three, in said department, bureau, or office, to be members of a board of promotion. 
In the departments, bureaus, or offices in Washington, and in all other offices, the 
members of any board of promotion shall not all be adherents of one political party 
when persons of other political parties are available and competent to serve upon 
said board/' 

Approved, November 2, 1896. 

Grover Clbvkland. 



EXECUTIVE ORDEK. 

The regulations of the Navy Department ffoV-eming the employment of labor at 
navy-yards having been adopted by the Civil Service Commission as a regulation of 
the Commission July 29, 1896, under the authority conferred by clause 1, Rule I, 
of the Revised Civil-Service Rules of May 6, 1896, it is hereby ordered that no modi- 
fication of the existing regulations shall be made without the approval of the Civil 
Service Commission. 

Grover Cleveland. 

Executive Mansion, November 2, 1896, 



AMENDMENTS TO CIVIL-SERVICE RULES. 

Amend clause 2 (6) of Rule III by adding at the end thereof the following: 
'^And all officers and employees in the penitentiary service who are by law subject 
to classification.^' 
Approved. 

Grover Cleveland. 

Executive Mansion, December 23, 1896. 
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AMENDMENT TO CIVIL-SERVICE RULES. 

Amend Rule VIII by striking out section 12 and substituting therefor the fol- 
lowing : 

** Whenever there are no names of eligibles upon a register for any grade in which 
a vacancy exists and the public interest requires that it must be filled before eligibles 
can be provided by the Commission, such vacancy may, subject to the approval of 
the Commission, be filled by ap])ointment without examination and certification for 
such part of three months as will enable the Commission to provide eligibles. Such 
temporary appointment shall expire by limitation as soon as an eligible shall be 
provided, and no person shall serve longer than three months in any one year under 
such temporary appointment or appointments unless by special authorfty of the 
Commission previously obtained. Said year limitation shall commence from the 
date of such first appointment: Prot'itied, That whenever an emergency shall arise 
requiring that a vacancy shall be filled before a certification can be issued and an 
appointment made thereto in the manner provided in these rules, such vacancy may 
be filled without regard to the provisions of these rules for such part of thirty days 
as may be recjuired for the issuance of a certificate and the execution of the necessary 
details of an appointment thereto in accordance with said provisions. Such appoint- 
ment shall in no case continue longer than thirty days." 

Approved. Grover Cleveland. 

Executive Mansion, Jan aa/-^ i?, 1897. 
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Amend Rale V. section 4, prescribing age limitations for the classified service, by 
striking oat the table after the tenth line and substituting therefor the following : 



Departmental service : 

Pa^e, messenger boy, apprentice, or student 

Printer's assistant and messenger 

Positions in the Railway Mail Iservice 

Internes and hospital stewards in the Marine-Hospital Service, and act- 
ing second assistant engineer in the Revenue-Cutter Service 

Cadet in the Revenue-Cutter Service, and aid in the Coast and Geodetic 
Survey 

Snrfmen in the Life-Saving Service 

Superintendent, physician, supervisor, day-school in8i)ector, and disci- 
minarian in the Indian service; inspector and assistant inspector of 
nulls, an inspector and an assistant inspector of boilers in the steam- 
boat-inspection service » 

All otter poaitlons 

(The age limitation shall not apply in the case of the wife of the super- 
intendent of an Indian school wno applies for examination for the posi- 
tion of teacher or matron.) 
dutom-Honae Service : 

All positions 

Post-Ofltce Service: 

Letter carrier 

All other positions 

Government ^rrintiu g Service : 

All position s ( raiue) 

All positions (femide) 

Intemal-Bevenue Service : 

All positions 



Minimum. 


Maximum. 


14 
18 
18 


20 

No limit. 

35 


21 


30 


18 
18 


25 
45 


25 
20 


55 
No limit. 


20 


No Umit. 


21 
18 


40 
No limit. 


21 
18 


No limit. 
No limit. 


•21 


No limit. 



Approved. 

Executive Mansion, January 2, 1897, 



Grover Cleveland, 



Executive Office, 
Washington f D. C, January 12, 1897, 

In accordance with the third clause of section 6 of the act entitled '^An act to 
regulate and improve the civil service of the United States," approved January 16, 

It %8 ordered. That the officers and employees in or under this office included within 
the provisions of the civil-service law and rules be, and they are hereby, arranged 
in the following classes : 

Class A. — All persons receiving an annual salary of less than $720, or a compensa- 
tion at the rate of less than $720 per annum. 

Class B. — All persons receiving an annual salary of $720 or more, or a compensation 
at the rate of $720 or more, but less than $840 per annum. 

Class C. — All persons receiving an annual salary of $840 or more, or a compensation 
at the rate of $840 or more, but less than $900 per annum. 

Class D. — All persons receiving an annual salary of $900 or more, or a compensation 
at the rate of $900 or more, but less than $1,000 per annum. 

Class E. — All persous receiving an annual salary of $1,000 or more, or a compensa- 
tion at the rate of $1,000 or more, but less than $1,200 per annum. 

Class 1. — All persons receiving an annual salary of $1,200 or more, or a compensa- 
tion at the rate of $1,200 or more, but less than $1,400 per annum. 

Class 2. — All persons receiving an annual salary of $1,400 or more, or a compen- 
sation at the rate of $1,400 or more, but less than $i,600 per annum. 

Class 3. — All persons receiving an annual salary of $1,600 or more, or a compen- 
sation at the rate of $1,600 or more, but less than $1,800 per annum. 

Class 4. — All persons receiving an annual salary of $1,800 or more, or a compen- 
sation at the rate of $1,800 or more, but less than $2,000 per annum. 

Class 5. — All persons receiving an annual salary of $2,000 or more, or a compen- 
sation at the rate of $2,000 or more, but less than $2,500 per annum. 

Class 6. — All persons receiving an annual salary of $2,500 or more, or a compen- 
sation at the rate of $2,500 or more per annum. 

It i8 pj'OtHded, Tha,t this classification shall not include persons appointed to an 
office by and with the advice and consent of the Senate, nor persons employed as 
mere laborers or workmen; but all positions whose occupants are designated as 
laborers or workmen, and who were, prior to May 6, 1896, and are now, t^^\3A».TV^ 
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assigned to work of the same grade as that performed by classified employes, shall 
be incladed within this claasinoation. Uereafber, no person who is appointed as a 
laborer or workmen, without examination nnder the civil-service rules, shall be 
assigned to work of the same grade as that performed by classified employees. 

It is also ordered, That no person shall be admitted into any place not excepted 
from examination by the civil-service rules, in an^ of the classes above designated, 
until he shall have passed an appropriate examination prepared by the United Stajbes 
Civil Service Commission and his eligibility has been certified to this office by said 
Commission. 

By direction of the President : 

Henry T. Thurber, 

Private Secretary. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Rule VI of the Civil-Service Rules is hereby amended by adding to the exceptions 
from examination in the departmental service a new clause to read as follows : 

**(d) Assistant Secretary Smithsonian Institution, in charge of U. S. National 
Museum/' 

Approved, January 27, 1897. 

Grover Cleveland. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Special Rule No. 1. 



The appointment of a successor to the present incambeut of the position of Assist- 
ant Attorney-General for the Post-Office Department may be made without exami- 
nation under the civil-service rules. 

Approved. 

William McKinley. 

Executive Mansion, April 24, 1897. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Special Rule No. 2. 

The appointment of a successor to the present incumbent of the position of law- 
clerk for the Post-Office Department, who shall act for the Assistant Attorney-Gen- 
eral in his absence, may be made without examination under the civil-service rules. 

Approved. 

William McKinley. 

Executive Mansion, May 24, 1897. 



[Filed under 9 July, 1897.] 
AMENDMENT TO CIVIL-SERVICE RULES. 

Rule IX is hereby amended by inserting in the second proviso, after the word 
''person," where it occurs the second time, the words *'or an army nurse of said 
war." 

As amended the proviso will read : 

^^And provided further, That, subject to the other conditions of these rules, any 
person who served in the military or naval service of the United States in the late 
war of the rebellion and was houorably discharged therefrom, or widow of any such 
person, or an army nurse of said war, may be reinstated without regard to the length 
of time he or she has been separated from the service." 

Approved. 

William McKinley. 

Executive Mansion, July 9, 1897. 
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▲MENDHEHT TO CIYXL-SEBVICE RULES. 

Amend Enle III, section 3, by striking out all after the word '' district/' in the 
third lind, so that, as amended, the section will read: 

"3. The cnstom-honBe service shall include such officers and employees as have 
been, or may hereafter be, classified under the ciyil-service act, who are serving in 
toy customs district." 

Approved. 

William McKinlet. 

ExECunvB Mansion, July 27, 1897. 



AMENDMENT TO CIVIL-SERVICE RULES. 

Amend Rule II by adding a new paragraph, to read as follows: 

" (8) No removal shall be made from any position subject to competitive examina- 
tion except for just cause and upon written cnar^es filed with the head of the Depart- 
ment, or other appointing officer, and of whicn the accused shall have ftill notice 
snd an opportunity to make defense. '' 

Approved. 

William McKinley. 

Executive Mansion, July 27, 1897, 



AMENDMENTS TO CIVIL-SERVICE RULES. 

Amend Rule VI by adding at the end of the third line, after the word '' registration,'' 
the words ''before the Commission except as herein prescribed." 

In the same rule in the second line of clause (5), under the beading '' Custom-house 
service," strike out the words "whose employes number as many as 150." 

In the same rule add to the statement of positions excepted from the requirements 
of examination and registration in the custom-house service the following : 

"(o) One principal deputy collector at each subport or station." 

In the same rule, under the internal-revenue service, letter the present paragraph (a), 
and add new paragraphs as follows : 

"(6) One deputy collector in each internal-revenue district where the number of 
employes in the office of the collector exceeds four." 

"(c) One deputy collector in each stamp (or branch) office." 

At the end of the rule add a new paragraph to read as follows : 

"Appointments to the positions named in this rule in the custom-house service 
and in the internal-revenue service shall be subject to an examination to be pre- 
scribed by the Secretary of the Treasury, not disapproved by the Commission, equal 
to the examination held by the Commission for positions of like ^rade. Such exam- 
inations shall be conducted by the Commission in accordance with its regulations.'' 

As amended the rule will read : 

RULB VI. 

The following-named employees or positions which have been or may hereafter be 
classified under the civil-service act shall be excepted firom the requirements of 
examination or registration before the Commission except as herein prescribed. 

"Departmental Service. 

"(a) Private secretaries or confidential clerks (not exceeding two) to the Presi- 
dent or to the head of each of the ei^ht Executive Departments. 

" (b) Indians employed in the Indian service at large, except those employed as 
superintendents, teachers, teachers of industries, kindergartners, and physicians. 

"(o) Attorneys or assistant attorneys in any department whose main duties are 
connected with the management of cases in court. 

" CusTOM-HousE Service. 

" (a). One cashier in each customs district. 

"(b) One chief or principal deputy or assistant collector in each customs district. 

" (o) One principal deputy collector at each subport or station. 

" POST-OFFICE SERVICE. 

« 

** (a) One assistant postmaster or chief assistant to the postmaster, of whatever 
designation, at each post-office. 

" (0) One cashier of each first-class post-office when employed under the roster title 
of cashier only. 
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' ' INTBRNAL-RBV BKUB SBRVICB . 

" (a) One employee in each internal-revenue district, who shall act as c^ashier or 
chief deputy or assistant collector, as may he determined hy the Treasury Depart- 
ment. 

" (6) One deputy collector in each internal-revenue district where the number of 
employees in the office of the collector exceeds four. 

'' (c) One deputy collector in each stamp (or branch) office." 

Appointments to the positions named in this rule in the custom-house service and 
in tne internal-revenue service shall be subject to an examination to be . prescribed 
by the Secretary of the Treasury, not disapproved by the Commission, equal to the 
examination held by the Commission for positions of like grade. Such examination 
shall be conducted by the Commission in accordance with its regulations. 

Approved. 

William McKinlby, 

ExECUTivB Mansion, July 27^ 1897, 



U. S. CIVIL SERVICE COMMISSION. 



ALPHABETICAL LIST 



OF 



ALL EXAMINATIONS HELD 



SHOWING 



THE FAME, SCOPE, AND EELATIVE WEIGHT 

OF EACH SUBJECT. 



DECEMBER 10, 1897. 
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ABSTRACT CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fnndamental niles, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwritings 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 



100 



ACTING ASSISTANT SURGEON, MARINE-HOSPITAL SERVICE. 



Subjects. "Weights. 

1. Letter- writing : Composition on a given subject , 1 

2. Anatomy and physiology 3 

3. Chemistry, materia medica, and therapeutics 2 

4. Theory and practice of medicine and general pathology 5 

5. Surgery and surgical pathology 4 

6. Bacteriology and hygiene 2 

7. Obstetrics and gynecology 3 

N. B. — Applicants must be graduates of reputable medical colleges. 

ADJUSTERS, MINT AND ASSAY SERVICE. 

Subjects. ^JJ^^^ 

1. Spelling : Twenty simple words in ordinary use .' 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

100 
ADJUSTERS AND REVIEWERS, MINT AND ASSAY SERVICE. 

Snbierta Weights 

buDjecta. (percent). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition and 
general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance. 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

100 



160 

ADJUSTER OF SCALES, MINT AND ASSAY SERVICE. 

Riihifiptit Weights. 

Subjects. (percent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 2S 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithgraphic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

100 
EXAMINATION FOE AID, COAST AND GEODETIC SURVEY. 

1. Mathematics, including the elements of calculus and descriptive geometry to 

and including projections 25 

2. Astronomy, including the determination of latitude, longitude, and azimuth, 

and the use of the telescope in field work 20 

3. Physics, including the elements of optics, magnetism, etc 20 

4. Surveying, including topography and the use of ordinary field instruments, 

and the calculation of results 15 

6. Geography of the United States 10 

6. Modern languages, including translations into English from any two European 

languages 10 

100 
ANNEALER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

100 
APPRENTICE, DEPARTMENTAL SERVICE. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money : 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicants 

handwriting » 20 

100 
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EXAMINATION FOE ARCHITECTURAL DRAFTSMAN (SUPERVISING 

ARCHITECT'S OFFICE. 

1. Letter writing 10 

2. Arithmetic and elementary matbemiitlcs 10 

3. Knowledge of building materials and construction 20 

4. Architectural drawing and design 30 

5. Free-hand drawing, ornament, and orthographic projection 20 

6. Specifications 10 

Total 100 

Competitors must have had four years' practical experience as architectural 
draftsmen. 

ASSISTANT ASSAYER, MINT AND ASSAY SERVICE. 

Subjects. Weights 

•^ (per cent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legi bility , neatness, and general appearance . . . ^. . . 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 

« 

ASSISTANT ATTORNEY, INTERIOR DEPARTMENT. (OFFICE OF ASSISTANT 

ATTORNEY-GENERAL. ) 

1. General law (10 questions) 20 

2. Public-land laws (30 questions, including homestead, mining, preemption, 

timber-culture, town-site, swamp-land, school-land, and railroad-grant 
laws) 60 

3. Experience : Questions to call forth competitor's experience in the applica- 

tion, and administration of public- land laws especially 20 

Total 100 

N. B. — ^The salaries of these positions range from $2,000 to $2,750, but the Depart- 
ment generally makes original appointment only to vacancies in the $2,000 class, 
and fills those in the higher classes by promotion. The Department asks for lawyers 
not over 55 years of age, who have had (1) an actual practice of not less than five 
continuous years in the highest court of their State, and (2) an active practice of 
not less than five years (either during the same five years above required or other- 
wise), either before public-land tribunals or before the courts in a State where the 
application of public-land laws constitute a material part of the work — namely, 
Alabama, Arkansas, California, Colorado, Florida, Idaho, Kansas, Louisiana, Mich- 
igan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, Nortb Dakota, 
C&egon, South Dakota, Washington, Wisconsin, Wyoming, Arizona, New Mexico, 
Oklahoma, and Utah. Service on the bench will be counted as practice in these 
requirements. No application for this examination can be accepted unless the appli- 
cant is shown to be possessed of tbese preliminary qualifications. Those who pos- 
sess them and desire to compete in the examination should write to the United States 
Civil Service Commission, Washington, D. C, for the necessary blank forms of appli- 
cation and file their applications as early as possible, accompanied with satisfactory 
written evidence of the preliminary qualifications required. 

11 
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ASSISTANT BOOKKEEPER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions^ percentage, interest, discount, and 

analysis ^ 25 

3. Letter writing : Composition on given subject; test in simple English and gen- 

eral intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting ^ 10 

6. Copying from rough draft: Photolitho^aphic copy of rough draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total... 100 

ASSISTANT CHIEF, DIVISION OF SOILS, AGRICULTURAL DEPARTMENT. 

«-^-ts. ^^^S). 

1. Plant physiology 15 

2. Climatology 10 

3. Soils 10 

4. Crops, including production and marketing 10 

5. Languages, German and French 5 

6. Essay 50 

Total 100 

All applicants are required to submit to the Commission an original essay, either 
printed or in manuscript, consistingof not' less thiin 5,000 words and containing a 
thorough treatment of the subject "Environment as affecting the yield, quality, and 
time of ripening of crops." Citations must be given of the authors referred to, 
together with a brief bibliography of the more important works pertaining to the 
subject. Applicants should submit any previously written or published original 
articles on this or other kindred subjects. In judging the essay, both the subject 
and literary style will be considered. Only those applicants who attain a satis- 
factory mark on the essay will be given the remainder of the examination, consisting 
of the first five of the above-named subjects. 

ASSISTANT COINER, MINT AND ASSAY SERVICE. 

Subjects. ;^'^^^ 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English, and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

6. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough draft letter, 
interlineations, erasures, etc., competitor required to make fair copy for 
signature 10 

Total 100 

ASSAYER'S COMPUTATION CLERK, MINT AND ASSAY SERVICE. 

subjects. ^^^^X 

1. Spelling : Twenty words, slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subjects; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total too 
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ASSISTANT CURAT0B8, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photo-lithographic copy of rough-draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature 10 

Total 100 

ASSISTANT CUSTODIAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 
general intelligence 25 



4. Penmanship: Marked on legibility, neatness aiid general appearance 15 

ig from plain copy : Al 
tor's nandwriting 10 



5. Copying from plain copy : About ten printed lines to be copied in competi- 



6. Copying from rough draft: Photo-litho^aphic copy of rough-draffc letter, 
mterUneations, erasures, etc. — competitor required to make fair copy for 
signature *. 10 

ASSISTANT DAM TENDER, ENGINEER SERVICE. 

s-^j-*«. (pT;^St). 

1. Si>elling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting ..- 20 

Total 100 

EXAMINATION FOR ASSISTANTS, DEPARTMENT OF AGRICULTURE. 

Examinations for assistant in the Department of Agriculture will consist of fiv9 
parts, as stated below, and credits will be given on the following scale : 

1. First-grade basis examination — 

Relative weights. 

Orthography 1.5 

Arithmetic 2.5 

Letter- writing 2.5 

Penmanship 1.5 

Copying 2 

10 

2. General training and experience 5 

English composition 5 

10 

3. Major examination in special, scientific, or technical subject 50 

4. Minor examinations in two required subjects 20 

5. Minor examinations in additional electives 10 

Total weights 100 

Division A: (1) Chemistry, analytical, agricultural, and industrial; (2) Physics, 
especially as applied to meteorology and soil study; (3) Meteorology; (4) Botany, 

Systematic; (5) Vegetable physiology and pathology ; (6) Horticulture; (7) Bact^ 
ology; (8) Forestry; (9) Zoology; (10) Ornithology aiid TiiMm£L«\ck^'5 ^ V^\>i ^TsXsir 
mologjr, general and economic; (12) Physiology and nxLtiitVoiL oi TJOLaio.^ ^"^ ksj^sai^ 
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pathology; (14) Animal production and dairying; (15) Rural engineering; (16) 
Practice of agriculture; (17) Statistics, especially of agricultural resources and 
productions; (18) * Physical geography of the United States: (19) * General physics; 
(20) ^'General chemistry. Division B: (21) Proof reading and indexing; (22) Editing 
and abstracting ; (23) Library work; (24) * Bookkeeping ; (25) * Stenography ; (26) 
* Typewriting. Division C: (27) Latin, (28) French, (29) German, (30) Italian, (31) 
Spanish ; translating and abstracting scientiiic articles in these languages. 

Subjects marked with a * can be taken only as minors. 

Two classes of examinations will be provided in each of the subjects (except those 
marked *) in A and B — a major examination for specialists, and a minor examination 
for those who take the subject as an adjunct to their specialty. 

Applicants must select one of the major subjects in Division A or B as their 
specialty or major, the examination in which shall count 50. 

• In addition to the major special subject, applicants must be examined on two 
minor subjects chosen by themselves, one of which must be from Division A and one 
from Division C, provided that applicants for numbers 3, 6, 14, 15, 16, and 17 above 
may select the second minor from A or B, instead of C. Each of these subjects shall 
have a maximum value of 10. 

Applicants who take vegetable physiology and pathology, horticulture, or forestry 
as a major subject will be required to take botany as one of the minor subjects; 
those who take statistics as a major will be required to take physical geography, 
and those who take meteorology will be required to take physics and physical geog- 
raphy as minors. 

Applicants may select as many additional minors from Divisions A, B, or C as they 
choose; the maximum mark for one additional minor subject is 5; for two, 10; and 
not more than 10 for any number of electives. 

Applicants may also take more than one of the major subjects. 

Applicants shall submit a statement of their educational history and opportunities 
for scientific training and experience, on which they will be given a comparative 
mark on a basis of 5 as a maximum. 

ASSISTANT DRAFTSMAN, BUREAU OF STEAM ENGINEERING, NAVY 

DEPARTMENT. 

Subjects. "Weights. 

1. Letter writing 

2. Mathematics (including arithmetic, plain geometry, algebra as far as equa- 

tions of the first and second degree, and plain trigonometry) 

3. Practical questions in steam engineering and drafting 

EXAMINATION FOR ASSISTANT DRAFTSMAN, BUREAU OF CONSTRUCTION 

AND REPAIR, NAVY DEPARTMENT. 

Subjects. Weights 

1. Letter writing 10 

2. Arithmetic 10 

3. Ship calculations 15 

4. Applied mechanics 15 

6. Practical shipbuilding 25 

<6. Ship drafting 25 

Total 100 

EXAMINATION FOB ASSISTANT ENGINEER (MARINE), LIGHT-HOUSE 

SERVICE. 

Subjects. /J^^'^'^i? 

(per cent) . 

1. Spelling 5 

2. Arithmetic 5 

3. Letter writing 5 

4. Penmanship 5 

5. Copying from plain copy 5 

25 

6. Practical questions 50 

7. Character as a workman 10 

8. Experience 15 

Total 100 

This examination will be given for applicants for river tenders, lake tenders, or 
ocean and gulf tenders, the practical questions varying with the position. 
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4.SSISTANT ENGINEERS, MINT AND ASSAY SEEVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than 100 words, to be written on given gen- 

end topic, to test competitor's knowledge of simple English, composition, 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

ASSISTANT ENGINEER AT TESTING MACHINES, ORDNANCE DEPART- 

MENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of spe- 
eial practical questions, to be prepared on consultation with the Ordnance officials, 
applying directly to the duties to be performed. 

EXAMINATION FOR ASSISTANT EXAMINER, PATENT OFFICE. 

Subiectfi Weights 

Physics 25 

Technics 25 

Mathematics and chemistry 25 

Mechanical drawing 25 

Total 100 

ASSISTANT FOREMAN IN MELTING AND REFINING DEPARTMENT, MINT 

AND ASSAY SERVICE. 

h Spelling : Twenty words, slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 25 

3. Letter writing : Composition, on given subject; test in simple English and 

g'ineral intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from ^lain copy : About ten printed lines, to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 

ASSISTANT FOREMAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty ^ 15 

2. Axithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, inter- 

lineations, erasures, etc. ; competitorrequired to make fair copy forsignature. 10 

Total ^S*^ 
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Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualitications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair eflSciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications • 10 

Total 100 

ASSISTANT TO INSPECTOR OF ORDNANCE, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age ; Between 25 and 45 rated 100 per cent. 

Character as a workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair eflBciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

ASSISTANT MACHINIST, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 2.5 and 45 rated 100 per cent. 

.Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efliciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical Qualifications 10 

Total 100 
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ASSISTANT MEDALIST, MINT AND ASSAY SERVICE. 

Subiecta Weights 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy or rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

EXAMINATION FOR ASSISTANT MELTER AND REFINER, MINT AND ASSAY 

. SERVICE. 

Subiects Weights 

ouojects. (percent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 

ASSISTANT MICROSCOPIST. 

1. Spelling : Twenty simple words in ordinary use 12 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 12 

3. Letter writing : Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and his general in telligence 12 

4. Penmanship: Marked on legibility, neatness, and general appearance 12 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 12 

6. Use of microscope : Elementary practical questions - 40 

Total 100 

ASSISTANT MELTER, MINT AND ASSAY SERVICE. 
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1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic to test competitoi'^s knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total V^ 
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ASSISTANT MILLWRIGHT, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown oy answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating^ of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications .• 10 

Total 100 

ASSISTANT PIPER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for fall period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

ASSISTANT SMITH, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ' 10 

Total 100 
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ASSISTANT STEAM ENGINEER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition^ as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rat^d 70 per cent for fall period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating. of 100 per cent. 
When presence of defect which may impair efficiency as workmen is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total IlOO 

ASSISTANT SURVEYOR, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and* mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 

plain trigonometry, and mechanics — ten questions 12 

8. Letter writing: Composition on given subject. Test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors and engineers' instruments: Five 

questions in use of engineer's transit as such, and as instrument in stadia 
work, engineer's level and sextant 24 

6. Hydrographic, topographic, and geodetic surveying 48 

Total 100 

EXAMINATION FOR ASSISTANT TELLERS, SUBTREASURY SERVICE. 

Subjects. Weig;)t8 

"J (percent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. ^ithmetic : Fundamental rules, fractions, percentage^ interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough draft letter, in- 

terlineations, erasures, etc. ; competitor required to make fair copy for sig- 
nature 10 

Total 100 

Rigid tests of char^ter and integrity are applied to all applicants. 
Experience in similar duties considered an element of this examination. 

ASSISTANT TOPOGRAPHER, DEPARTMENTAL SERVICE. 

Subjects. ,^J'^X 

1. Letter writing 4 

2. Geography of the United States 8 

3. Mathematics (including arithmetic, algebra to quadratics, plane geometry, 

and elements of trigonometry) • 16 

4. Geographic projections 12 

40 

5. Elements of astronomy and geodesy, and theory and use of instruments 20 

6. Topographic drawing and lettering 20 

7. Free-hand drawing 10 

8. Contour construction 10 
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A^«?^T-xy!r D?«:rEJ»;?rATiox keeper, exgixeer service. 

5«lW«et*. Weighte 

^ (percent). 

1. ^)p<*l)?ti^ : tr%<*iU^ «i»plM wQcds inordinary use 20 

d. XT?^»iiTMt)< £^>«ft.*iM^ :MiKpI» tests in addition, subtraction, mnltipUcation; 

<];\m!^*t* 4»i I'^Utii 5>«»tw money 20 

S. ^>^^l^<^ ^^^5iut;^: L«Cti»r *>i im^I lees than one hondred words to be written on 

^>^^; ^sniMCtiJt Q»^c. tQ test competitor's knowledge of simple English com- 

-fi^:^!:;^ :M)Jl mtml intelligence 20 

4. tV«if mMTi!2k)i^ : )I^k^ oa legibility, neatness, and general appearance 20 

>5. 'i'Vmxi^ t^ttVQfc ^J^Mtn copy : Four or five printed lines to be copied in appli- 

,^Wi'|«i^Wfc«i>iiritijig 20 

^M;C - 100 

Jk5i:>l^rAXT WEIGH CLERK, MINT AND ASSAY SERVICE. 

Sobjecte. Weighte 

(percent). 

H.. S^f#I;i>,^ : INr^iitv words slightly above average difficulty 15 

:^.. Xi[^lllt.W!^liv : ^^luaamental mles, fractions, percentage, interest, discount, and 

*imI.>5W* 25 

^ t.^l#dr wftliux: Composition on given subject; test in simple English and 

^iMi^Tttl tntiSUgence 25 

Ik IVi^HMUM^hip: Marked on legibility, neatness, and general appearance 15 

X <\k|\\ lu^ t'rwu plain copy : About ten printed lines to be copied iu competitor's 

hMid writing 10 

i<^ iVl^yiw* iVom rough draft: Photolithographic copy of rough draft letter, 

iuWrhneations, erasures, etc.; competitor required to make fair copy for 

«i|{tiatare 10 

Total - 100 

ASSISTANT WEIGHER, CUSTOMS SERVICE. 

Subjecte. Weights 

•' (percent). 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic : Embraces only four fundamental rules, common and decimal frac- 

tions 20 

> 3, Letter writing: Simple English composition on a specified general subject.. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

ASSISTANT WEIGHER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis - 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied iu competitor's 

handwriting ., 10 

6. Copying from rough draft : Photolithographic copy of rongh-draft letter, inter- 

lineations, erasures, etc. ; competitor required to make fair copy for signa- 
ture 10 

Total 100 

ASSISTANT WEIGHERS IN ASSAYER'S DEPARTMENT, MINT AND ASSAY 

SERVICE. 

1. Spelling : Twenty words slightlj- above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4, Penmanahip : Msu^ked on leo^ibility , neatness, and general appearance 15 
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Subjects. Weights 

(percent). 

5. Copying from plain copy : Abont ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature 10 

Total 100 

. Experience in the work most be shown. 



ATTENDANT. CUSTOMS SERVICE. 

Subjects. ^:^IX 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on Jegibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 1 20 



Total 100 

ATTENDANT, GOVERNMENT HOSPITAL FOR THE INSANE. 

1. Spelling : Twenty simple words in ordinary use 20 

1 Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 
division and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 
given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 
handwriting 20 

Total 100 

All applicants for this position are required to file a physician's certificate of 
physical condition. 

BAKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Affe : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, 
and habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as Jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Affe 10 

I Character as workman 40 

I Experience 40 

Physical qualifications 10 

Total ^^^ 
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BANK MESSENGER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty worda slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions^ percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject ; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : .About ten printed lines to be copied in competitoi'^s 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

BARGE TENDER, ENGINEER SERVICE. 

subjects. ^-^JfX 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 
given general topic, to test competitor's knowledge of simple English com- 



position and general intelligence 20 

"lip: Maiked on legibi" 
5. Copying from plain copy : Four or live printed lines to be copied in applicant's 



4. Penmanship : Maiked on legibility, neatness, and general appearance 20 

opying from plain copy : Four or live printed lines to be copied in applicant's 
handwriting 20 

Total 100 

BLACKSMITH, DEPARTMENTAL. 

No educational tcHt whatever is required for appointment to this position. 

Applicants are graded simply on age, character as workman, experience, and phys- 
ical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
Journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per oant. 

Age 10 

Character as workman , , * 40 

Experience , 40 

Physical qualifications 10 
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Total , 100 

BLACKSMITH, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and yonohers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of phj^sical defect gives rating of 106 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionat'e reduction from 100 per cent is made. 
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The elements above specified have relatiye weight as follows : 

Per cent. 

A/re 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

BLACKSMITH, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying &om plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total , 100 

BLACKSMITH, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

lee : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of iuduistry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years 
u journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair elBSciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age : 10 

Character as workman ^ 40 

Dxperience 40 

Physical qualifications .' 10 

Total 100 

BLASTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Ape : Between 25 and 45 rated 100 per cent. 

Cnaraoter as workman : Rated on quality of work, ability as rapid workman, and 
hftbits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more yeains as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Affe 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total \^ 
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BLUER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience an 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45, rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, an< 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi 
tional for first year as journeyman; 10 per cent additional for second year as joui 
neyman; 2 per cent additional for each succeeding year; for seven or more years a 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cem 
When presence of defect which may impair efficiency as workman is shown, propoi 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weighst as follows : 

Per ceD 

Age 3 

Character as workman 4 

Experience 4 

Physical qualifications ] 

Total 1( 

EXAMINATION FOR BOARDING MASTER* (RECEIVING MORE THAN $1 
PER MONTH), ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty ] 

2. Arithmetic : Fundamental rules, fractious, percentage, interest, discount, and 

analysis 2 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 5 

4. Penmanship: Marked on legibility, neatness, and general appearance ] 

5. Copying from plain copy: About ten printed lines to be copied in competitor's 

handwriting 1 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 1 

Total 1( 

BOARDING-MASTER, RECEIVING $75 PER MONTH OR LESS, ENGINEE 

SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, an 
physical condition, as shown by answers in application blanks and vouchers. 

Age : between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, an 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent add 
tional for first year as journeyman; 10 per cent additional for second year, as jou 
neyman; 2 per cent additional for each succeeding year; for seven or more years f 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per oen 
When presence of defect which may impair efficiency as workman is shown, propo: 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cen 

Age ] 

Character as workman 4 

Experience ^ 4 

Physical qualifications ] 

Total 1( 

*No edacational test required in similar positions paying lower salaries (4th grade). 
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BOATMAN, CUSTOMS SERVICE. 
(With clerical ability,*) 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

BOATMAN AND STEERSMAN RECEIVING $900 PER ANNUM OR LESS, 

ENGINEER SERVICE. 

No educational t^st whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answer in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 ]Jer cent additional for each succeeding year; lor seven or more years as 
joarneyman, 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per ceut. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

BOILER MAKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tioBate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

* In all cases in which the appointee is required tu perform no duties of a clerical nature an educa 
tional teat will not be given. The applicant will be graded on age. experience as a boatman, and 
physical condition. In many cases, however, the appointee is required to perform QlQTlQal^\jX\.%«k^%!eX 
as Doarding master, make reports, etc. 

12 
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BOILER TENDER, ORDNANCE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as Journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent; 
when presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

BOLT MAKER, ORDNANCE SERVICE. 

No educational test whatever'is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouqhers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

* Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent 
additional for first year as journeyman ; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent ; 
when presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

BOOKBINDER, GOVERNMENT PRINTING OFFICE. 

1. Spelling: Twenty simple words in ordinary use 15 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 15 

3. Letter- writing : Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 15 

4. Penmanship : Marked on legibility^ neatness, and general appearance 15 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 15 

75 

6. Experience 25 

Total 100 

No applicant for the position of compositor, pressman, bookbinder, stereotyper^ or 
electrotyper will be admitted to examination unless it is shown that he has served 
five years in the particular trade in which he desires to be employed, three of which 
Tears he must have served as an apprentice, and at least one year as a journeyman, j 
Tbe Commission reserves the right to have the statements of applicants and their 4 
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vouchers verified whenever found necessary, and to require such additional evidence 
as may be deemed essential. 

Each applicant for a position in the Government Printing Office must file with his 
application a detailed statement showing the office or offices in which he learned his 
trade, for whom and for how long he worked while an apprentice and while a jour- 
neyman, and the character of the work npon which he was engaged. This state- 
ment is intended to furnish to the appointing officer the complete trade history of 
the applicant, and it therefore should be made as complete and comprehensive as 
possible. 

EXAMINATION FOR BOOKKEEPER, DEPARTMENTAL SERVICE. 

Subjects. Weights. 

1. Spelling : Twenty words slightly above average difficulty 3 

2. Arithmetic: Fundamental rules, fractions, percentage,' interest, discount, 

and analysis 5 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 5 

4. Penmanship : Marked on legibility, neatness, and general appearance. .« 3 

5. Copying from plain copy : Aoout ten printed lines to be copied in competitor's 

handwriting 2 

6. Copying from rough draft: Photo-lithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 2 

10 

7. Bookkeeping, practical questions • 10 

Total 20 

EXAMINATION FOR BOOKKEEPER, SUBTREASURY SERVICE. 

Subjects. . (^rcra^. 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis /^, 12. 5 

3. Letter- writing : Conjrposition on given subject ; test in simple English and 

general inteiligeKce 12. 5 

4. Penmanship: Ma^ed on legibility, neatness, and general appearance 7.5 

5. Copying from nj^in copy : About ten printed lines to be copied in competitor's 

handwriting 5 

6. Copying fronfi rough draft : Photolithographic copy of rough-draft letter, 

interlineajgions, erasures, etc. ; competitor required to make fair copy for 
signatuni 5 



50 

The abo^e subjects constitute in weight one-half of the entire examination. 
7. Practifcai questions ! 50 



Wl 100 

§^i»|d tests of character and integrity are applied to all applicants. 
^^IVerience in similar duties considered an element of this examination. 

BOOKKEEPER, MINT AND ASSAY SERVICE. 

Subjects. (perilnt*. 

\ fir®^^^'^^ * Twenty words slightly above average difficulty 15 

2« -^-ithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

„ ^analysis ; 25 

''•fetter-writing: Composition on given subject; test in simple English and 

general intelligence 25 



*• ic'enmanship : Marked on legibility, neatness, and general appearance 15 

''•j»r^rkr»t7iTiflf -fi^rtTM rkla.^Q f>rkT»Tr • Al-trkii^. +.«kTi T^TiirfArl liriAfl \.t\ !■»« P.nrklAll ITI P.mTITlftf.l- 

L Copying from rongn draft: Photolithographic copy of rough-draft letter, in- 
j terlineations, erasures, etc; competitor required to make fair copy for 
■f signature "^ 



rCopying from plain copy: About ten printed lines to be copied in competi 

tor's handwriting 10 

spying from rough draft : Photolithographic copy of rough-draft letter, in- 
terlineations, erasures, etc; competitor required to make fair copy for 



f Toi»2. 

r 



^S*i 
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BBICKLAYERS, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defects gives rating of 100 per cent; 
when presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

BROWNER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded si'iiiply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45, rated 100 peF-cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for flill period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additioi^al for second year as jour- 
neyman; 2 per cent additional for each succeeding year;"ibr seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives fating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elemetits above specified have relative weights as follows : \ 

Per cent. 

Age \ 10 

Character as workman r \- 4:0 

Experience u .Vf 40 

Physical qualifications jy 10 

Total 1^ 100 

BULLION SAMPLER, MINT AND ASSAY SERVICE. . ^ 

^ghu 
Subjects. (percent). 

1. Spelling : Twenty simple words in ordinary use y- 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplicatioi^ 

division, and United States money • 20 

3. Letter writing : Letter of not less than one hundred words, to be written 

given general topic, to test competitor's knowledge of simple English co_ 
position and general intelligence L 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 1 20 

5. Copying from plain copy : Four or five printed lines to be copied in appU-i 

cant's handwriting 1 20 

Total \lOO 

CABINETMAKER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experienoa^ and ; 
physical condition, as shown by answers in application blanks and vonchera, . >. 

Afo : Between 25 and 45, rated 100 per cent. ^. 

Cnaracter aa workmtai : Rated on quality of work, ability as rapid workmaOi and 
j'ts of indnatry. 
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Experience : Rated 70 per cent for full period of appreuticesliip ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualitications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Expeiience 1 40 

Physical qualifications 10 

Total '. 100 

CADET— REVENUE-CUTTER SERVICE. 

Weights 
Subjects. (per cent). 

1. Spelling : Twenty words above average difficulty 4 

2. General geography 8 

3. General history 8 

4. Literature 4 

5. Grammar, composition and rhetoric .• 8 

6. Arithmetic, high grade 12 

7. Algebra, high grade 12 

8. Geometry 12 

9. Trigonometry and elements of surveying 12 

10. Physics 8 

11. Chemistry 4 

12. General information 4 

13. Languages (one obligatory, the others optional), German, French, Spanish . . 4 

Total 100 

CALKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rattnl 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more- years 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above sped tied have relative weights as follows : 

, Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total '. 100 

CAPTAIN OF WATCH, MINT AND ASSAY SERVICE. 

Weights 
Subj ec ts . ( per cen t) . 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English, compo- 
sition, and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total V^ 
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CARPENTER— DEPARTMENTAL. 

No educational test whatever is required for appoiutment to this position. 

Applicants are j^raded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Agv'. Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualitications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

CARPENTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in axiplication blank and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year. For seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman ...* 1 40 

Experience 40 

Physical qualifications 10 

Total 100 

CARPENTERS, MINT AND ASSAY SERVICE. 

Sabjecta. Weights 

(per cent). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

CARPENTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicajits are graded simply on age, character as a w^orkman, experience, and 
pbyaical couditioDf aa shown by answers in application blanks and voachers. 
A^e: Between 25 and 45 rated 100 per cent. 
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Charact'Or as workman : fiated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 ])er cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ^ 10 

Total 100 

CARRIER, POST-OFFICE SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 10 

2. Arithmetic: Embraces only four fundamental rules common and decimal 

fractiouH 10 

3. Letter- writing : Sample English composition on a specified general subject.. 10 

4. Penmanship : Legibility, uniformity, and neatness 10 

5. Copying from plain copy : Seven or eight printed lines to be copied 10 

6. Geography of United States : Location of States, large cities, United States 

only 25 

7. Beading addresses: A practical exercise in reading 25 postal-cards addressed, 

counting speed and accuracy , 25 

100 
CASE HARDENER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and phys- 
ical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman, 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tiouate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

CASE MAKER. ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 2.5 and 45 rated 100 per cent. 

Character as workman : Rated on (luality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 percent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 
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Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as v\rorkman 40 

Experience 40 

Physical (pialifioations 10 

Total 100 

CASHIER, MINT AND ASSAY SERVICE. 

• Subjects. ^;^J^^^ 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing: Composition on given subject; test in simple English and 

general intelligence ' 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 

CASHIER'S CLERK, MINT AND ASSAY SERVICE. 

Subjects. ^^fStX 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

CEMENT FINISHER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character aa a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated at 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 
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CEMENT WORKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, aa shown by answers in application blanks and Viouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age •. 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

CEMENT TESTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When pre8<;nce of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Aee V 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

CHAIN MAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants arc graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habitfi of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total ^S*i 
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CHEMIST, MINT AND ASSAY SERVICE. 

1. Spelling: Twenty words slightly above average diflSculty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

2. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy: About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. Competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the wo'rk must be shown. 

CHIEF CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

EXAMINATION FOR CHIEFS OF DIVISIONS, SUBTREASURY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Funaamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. Competitor required to make fair copy for 
signature 10 

Total 100 

Rigid tests of character and integrity are applied to all applicants. 
Experience in similar duties considered an element of this examination. 

CHIEF DOORKEEPER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence ' 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc; competitor required to make fair copy for 
signature 10 

Total 100 
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CHIEF ENGINEER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

anal^. s 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

CLASSIFIED LABORER, CUSTOMS SERVICE. 

1. Spelling : Twenty simple words in ordinary use » 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence ^ . . 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

CLASSIFIED LABORERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter- writing : Simple English composition on a specified general subject .. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

CLASSIFIED LABORERS, SUBTREASURY SERVICE. 

1. spelling : Twenty simple words in ordinary use .' 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, nmltiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than one hundred words to be written on . 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

CLASSIFIED WORKMEN, MINT AND ASSAY SERVICE. 

Subjects. J^^lli^^ 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions .' 20 

3. Letter-writing: Simple English composition on a specified general subject.. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total ^S*^ 
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CLEANER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication; 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting - 20 

Total 100 

CLERKS, CUSTOMS SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 11. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 20.83 

3. Letter- writing: Composition on given subject ; test in simple English and 

general intelligence 20. 84 

4. Penmanship: Marked on legibility, neatness, and general appearance 12.5 

5. Copying from plain copy ; about ten printed lines to be copied in competi- 

tor's handwriting 8.33 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature 8.34 

7. Geography of the United States 16. 66 

Total 100 



EXAMINATION FOR CLERK, ENGINEER DEPARTMENT SERVICE. 

Subjects. Jei«^„t« 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked oii legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature 10 

Total 100 
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CLERK EXAMINATION, ORDNANCE DEPARTMENT, DEPARTMENTAL 

SERVICE, PENSION AGENCIES, ETC. 

Subjecu. ,p^;j8it.. 

1 Spelling : Twenty words slightlj- above average difficulty 15 

2 Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3 Letter- writing : Composition on given subject; test in simple English and 

intelligence 25 

4 Penmanship: Marked on legibility, neatness, and general appearance 15 

5 Copying from plain copy: About ten printed lines to be copied in competitor's 

handwriting 10 

6 Copying from rough draft : Photolithographic copy of rough-draft letter, inter- 

lineations, erasures, etc. — competitor required to make fair copy for sig- 
nature 10 

Total 190 

N. B. — This examination is now given for all positions formerly covered by the 
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copyist" examination, as well as lor those covered by the "clerk'' examination. 

CLERKS, POST-OFFICE SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 10 

2. Ajitmetic : Embraces only four fiiudamental rules, common and decimal 

fractions 10 

3. Letter- writing: Simple English composition on a specified general subject.. 10 

4. Penmanship : Legibility, uniformity, and neatness 10 

5. Copying from plain copy ; seven or eight printed lines to be copied 10 

50 

6. Geography of United States : Location of States, large cities. United States 

only 25 

7. Reading addresses : A practical exercise in reading 25 postal-card addresses, 

counting speed and accuracy 25 

Total 100 

EXAMINATION FOR CLERK, SUBTREASURY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general ap])earance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting , . 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 

Rigid tests of character and integrity are applied to all applicants. 
Experience in similar duties considered an element of this examination. 

CHEMIST, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
special practical questions, to be prepared on consultation with the Ordnance offi- 
cials, applying directly to the duties to be performed. 

CHIEF COMPUTER, OFFICE SUPERVISING ARCHITECT OF THE TREASURY 

Before being permitted to enter the examination for the above position applicants 
mnst file with the Commission a complete and detailed statement (ai^ed &\vd «^^t^ 
to) of their general training and education and \)usiiifeas «x^e>i\«iic^ «a.^ ^^-sK^^^j**- 
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tions. The statemeut may include certificates, testimonials, etc., that in any way 
corroborate the above statement. 

On the filing of such written statement, in form and snbstance satisfactory to the 
Commission, applicants will be subjected to an examination consisting of the fol- 
lowing subjects: 

1. Practical tests in elementary mathematics. 

2. Knowledge of builcting materials and construction. 

3. Specifications, etc. 

4. Thesis on some technical subject connected with building and architecture. 

CHIEF ENGINEER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
special practical questions, to be prepared on consultation with the Ordnance offi- 
cials, applying directly to the duties to be performed. 

CHIEF INSPECTOR, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of spe- 
cial practical questions, to be prepared on consultation with the ordnance officials, 
applying directly to the duties to be performed. 

EXAMINATION FOR CHINESE INSPECTORS, TREASURY DEPARTMENT. 

Subjects. ,^Z^I^i^^ 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic: Fundamental rules, fractions, percentages, interest, dis- 

count, and analysis 12. 5 

3. Letter-writing: Composition on given subject; test in simple English 

and general intelligence 12. 5 

4. Penmanship : Marked on legibility, neatness, and general appearance. . . 7. 5 

5. Copying from plain copy : About 10 printed lines to be copied in com- 

petitor's handwriting 5 

6. Copying from rough draft: Photo-lithographic copy of rough draft let- 

ter, interlineations, erasures, etc., competitor required to make fair 

copy for signature 5 

• 50 

7. Practical questions 50 

Total 100 

CIVIL ENGINEER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
special practical questions to be prepared on consultation with the ordnance officials, 
applying directly to the duties to be performed. 

CLERK, INTERNAL-REVENUE SERVICE. 

Relative 
Subjects. weight 

(percent). 

1. Spelling : Twenty words, slightly above average difficulty 6 

2. Arithmetic : Embracing problems in fundamental rules, fractions, percent- 

ages, interest and discount, and analysis, and elementary physics per- 
taining to gauging 60 

3. Letter-writing: On a given subject, designed to test the competitor's knowl- 

edge of simple English composition and his general intelligence ; letter 

to contain not less than 150 words 15 

4. Penmanship : Determined by general appearance, neatness, legibility, and 

rapidity 10 

5. Copying: Paragraph, spell, punctuate, etc., exactly as in copy, abont 10 

lines 10 

Total 100 

COACHMAN, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
j)hvsical condition, as shown by answers in application blanks and vouchers. 
A^rO'' Between 25 and 45 rated 100 per cent. 
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Character as workman: fiated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apjirenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year: for seven or more years as 
journeyman 100 per cent is given. 

Physical quali ti cations : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

EXAMINATION FOR COAL WEIGHER: ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules,' fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

COMPOSITOR, GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty words of average difficulty in common use 5 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 5 

3. Letter writing: Sipaple English composition on a specified general subject.. 5 

4. Penmanship : Marked on legibility, uniformity, and neatness 5 

5. Copying from plain copy : Seven or eight printed lines to be copied 5 

25 

6. Copyln^^ from rough draft 20 

7. Correcting proof 15 

8. Tabulating 10 

9. Abbreviations 5 

10. Experience and character as a workman 25 

Total 100 

COMPUTER, ENGINEER DEPARTMENT SERVICE. 

Subjects. ,^f^^^^ 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics— ten questions 12 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors and engineers' instruments: Five 

questions on use of engineer's transit as such and as instrument in stadia 
work, engineer's level and sextant 24 

6. Hydrographic, topographic, and geodetic surveying 48 

Total ^S^ 
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COMPUTER, NAUTICAL ALMANAC OFFICE, NAVY DEPARTMENT. 

1. Algebra 

2. Geometry 

3. Plane and spherical trigonometry 

4. Elements of difterential and integral calculus 

5. Logarithms 

6. Spherical astronomy 

Total 

Note. — Only males are eligible to the above position. 

EXAMINATION FOR COMPUTER, SUPERVISING ARCHITECT'S OFFICET 

SubjectB. ^^f^ 

1. Letter-writing ■. 

2. Arithmetic and elementary mathematics (including mensuration) 

3. Knowledge of building materials and construction 

4. Specifications 

5. Computing quantities from drawings 

Total n 

CONCRETE FINISHER, ENGINEER SERVICE. 

No educational test whatever is required for apx)ointment to this position. 

Applicants are graded simpl}' on age, character as a workman, experience, at 
physical condition, as shown by answers in application blanks and vouchers.. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Hated ou quality of work, ability as rapid workman, ar 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent add 
tioual for first year as journeyman; 10 per cent additional for second year as jou 
neyman; 2 per cent additional for each succeeding year; for seven or more yea 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cer 
When presence of defect which may impair efficiency as workman is shown, propc 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per ce] 

Age 

Character as workman 

Experience ^ 

Physical qualifications 

Total *1 

CONDUCTORS, MINT AND ASSAY SERVICE. 

Subjects. Weight 

'' (per cen 

1. Spelling : Twenty simple words in ordinary use ! 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money ! 

3. Letter- writing: Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence * 

4. Penmanship: Marked on legibility, neatness, and general appearance I 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 1 

Total 1< 

CONSTRUCTING ENGINEER, ORDNANCE-DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of sped 
practical qneationa, to he prepared on couBultation with the Ordnance officials, appl; 
ing directly to the duties to be performed. 
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KXAMINATION FOR COPYIST, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average dlflicnlty 15 

2. Arithmetic : Fundamental mles, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence .\» 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying. from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

COPYIST, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average diflSculty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English arid 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copyinj; from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; comi>etitor required to make fair copy for 
signature 10 • 

Total 100 

COUNTER, GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States nioney 20 

3. Letter writing: Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and jreneral appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's bandwritiny; 20 
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Total 100 

COUNTERS, MINT AND ASSAY SERVICE. 

Sublects Weights 

auDjecih. (percent). 

1. Spelling : Twenty words slightly above average diflHculty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject ; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to hv, copied in competitor's 

handwriting 10 

6. Copying from rongh draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

CRANESMAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 
Age: Between 25 and 45 rated 100 per cent. 

13 



Character as workman : Rated on quality of work, ability as rapid workman, aii^ 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent adA^- 
tlonal for first year as journeyman; 10 per cent additional for second year as jotiic- 
neyman; 2 per cent additional for each succeeding j'ear; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per c^n^* 
When presence of defect wbich may impair eflSciency as workman is shown, pro;x3or- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per tZTs- «nt. 

Age K 

Character as workman * *^ 

Experience 4^ 

Physical qualifications 1< 

Total 10( 

CUSTODIAN, ENGINEER SERVICE. 

^"t>je«*8- (percent). 

1. Spelling: Twenty simple words in ordinary use *. 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division^ and United States money .* ^ 

3. Letter- writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanshi]): Marked on legibility, neatness, and gjeneral appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

CUTTER, MINT AND ASSAY SERVICE. 

SubiectH Weights 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, mntiplication, 

division, and United States money 20 

3. Letter- writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general Intelligence , 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

CUTTER, ORDNANCE SERVICE. 

No educatianal test whatever is required for appointment to this position. 

Applicants are graded simply on age, c>haracter as a workman, experience, and 
physical (condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

PhyHical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 
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ELECTRICIAN OR WIREMAN, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty simple words in ordinary use 4 

2. Arithmetic : Embraces simple tests in addition, subtraction; multiplication, 

diyision, and United States money 4 

3. Letter- writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 4 

4. Penmanship: Marked on legibility, neatness, and general appearance 4 

5. Copying &om plain copy : Four or ti ve printed lines to be copied in applicant's 

handwriting 4 

6. Practical questions pertaining to the x>ositiou 60 

7. Experience : Determined from statements in application and the accompanying 

vouchers 2C 

Total IOC 

ELECTRICIAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 23 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ton printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total IOC 

ELECTRICIAN, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship: 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualffi cations : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications .• 10 

Total 100 

ELECTROTYPE FINISHER, (GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty siuiple words in ordinary use 10 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 10 

3. Letter-writing : Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 10 
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subjects. ^^'^X 

4. Penmansliip : Marked on legibility, neatness, and general appearance 10 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 10 

50 

6. Correction of proof 50 

Total 100 

ELECTROTYPE MOLDER, GOVERNMENT PRINTING OFFICE. 

SubiectB Weights 

ouDjeciB. (percent). 

1. Spelling : Twenty simple words in ordinary use 15 

2. Axithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money , 15 

3. Letter writing : Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition and 
general intelligence 15 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 15 

75 

6. Experience 25 

Total 100 

No applicant for the position of compositor, pressman, bookbinder, stereotyper, 
or electrotyper will be admitted to examination unless it is shown that be has served 
five years in the particular trade in which he desires to be employed, three of which 
years he must have served as an apprentice, and at least one year as a journeyman. 
The Commission reserves the right to have the statements of applicants and their 
vouchers verified whenever found necessary, and to require such additional evidence 
as may be deemed essential. 

Each applicant for a position in the Government Printing Office must file with his 
application a detailed statement showing the office or offices in which he learned 
his trade, for whom and for how long he worked while an apprentice and while a 
journeyman, and the character of the work upon which he was engaged. This state- 
ment is intended to furnish to the appointing officer the complete trade history of 
the applicant, and it therefore should be made as complete and comprehensive as 
possible. 

ELEVATOR CONDUCTOR, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty simple words in ordinary use 16 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 16 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 16 

4. Penmanship : Marked on legibility, neatness, and general appearance 16 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 16 

6. Experience .* 20 

Total 100 

ELEVATOR CONDUCTOR, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown oy answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period ot apprenticeship; 10 per cent 
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additional for first year as journeyman; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications: Absen<'e of physical defect gives rating of 100 per cent. 
When presence of defect which may impair eflSoiencj^ as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age .' 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

EMPLOYEES IN SWEEP CELLAR, MINT AND ASSAY SERVICE. 

Weights 
Subjects. (per cent). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter-writing: Letter of not less than one hundred words to be written on 

given general topic ; to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting . . /. -20 

Total 100 

ENGINEERS, SITBTREASURY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, snbtracti(m, multiplication, 

division, and United States money 20 

3. Letter-writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five i)rinted lines to be copied in applicant's 

handwriting 20 

Total 100 

ENGINEER OF STEAM VESSELS, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; .10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

Applicants required to have license from Steamboat-lnap^cWoik ^^tVl^^. 
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ENGINEERS, MINT AND ASSAY SERVICE. 

1. Spelliug : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words to be written on given 

general topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

ENGINEER OPERATING TESTING MACHINES, ORDNANCE DEPARTMENT 

SERVICE. 

This examination will be held only when vacancies occur. It will consist of spe- 
cial practical questions, to be prepared on consultation with the ordnance ofiScials, 
applying directly to the duties to be performed. 

ENGINEER (NOT CIVIL OR MECHANICAL), ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicauts are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Affe 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

ENGINEER, STEAM, DEPARTMENTAL SERVIQE. 

1. Spelling : Twenty simple words in ordinary use 5 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division^ and United States money 5 

3. Letter- writing : Letter of not less than 100 words to be written on given gen- 

eral topic; to test competitor's knowledge of simple English composition 
and general intelligence 5 

4. Penmanship: Marked on legibility, neatness, and general appearance 5 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 5 

6. Practical questions pertaining to the duties of the position 50 

7. Character as a workman; determined from statements in application and 

accompanying vouchors 10 

8. Experience; determined from statements in application and accompanying 

vouchers 15 

Total 100 

Examinations for this position are in three grades; first, second, and third, and 

difi'er only in regard to the sixth subject, practical questions. They range from 

questions which would require a thorough knowledge of machinery, down to ques- 

tiona which would require only a knowledge of heating apparatus of a public 

buj'Id/ng: 
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ENGINEMAN, ORDNANCE SERVICE. 

• 

No edacatioual test whatever is required for ap])ointmeiit to this position. 

Applicants are graded simply on age, character as a workman, experien(^e, and 
physical condition, as shown by answers in application blanks and vouchers. 

A^e : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated ou quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent 
additional for first year as journeyman; 10 per cent additional for second year as 
joarneyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair eflSciency as workman is shown, pro- 
portionate reduction irom 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total '. 100 

ENGRAVERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance :. 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 



Total 100 

Experience in the work must be shown. 

ENGRAVER, ORDNANCE SERVICE. 

No educational test whatever is recjuired for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
jonmeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efliciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total ^S*i 
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DAM TENDER, ENGINEER SERVICE. 

Subjects. ^ . ^^^ll 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Lett-er of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

DAY INSPECTOR, CUSTOMS SERVICE. 

c, , . - Weights 

Subjects. (percent). 

1. Spelling: Twenty words slightly above average difficulty 12.5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 20. 83 ■, 

3. Letter writing : Composition on given Hubject; test in simple Engliah and ii 

general intelligence 20.84 [ 

4. Penmanship: Marked on legibility, neatness, and general appearance 12.5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 8. 33 

6. Copying: from rough draft : Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 8. 34 

7. Geography of the United States 16. 66 

T6tal 100 

DECORATOR, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character iis a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 ])er cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age ■ 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 



Total 100 

DEPOSIT MELTER, MINT AND ASSAY SERVICE. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, " 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 
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DEPUTY. COLLECTOR, INTERNAL-REVENUE SERVICE. 

Relative 

1. SpelliDg : Twenty words slightly above average difficulty 5 

2. Arithmetic : Embracing problems in fundamental rules, fractious, percentage, 

interest and discount, and analysis, and elementary physics pertaining to 
gauging 60 

3. Letter writing: On a given subject; designed to test the competitor's knowl- 

edge of simple English composition and his general intelligence ; letter to 
contain not less than 150 words 15 

4. Penmanship: Determined by general appearance, neatness, legibility, and 

rapidity 10 

5. Copying; Paragraph, spell, punctuate, etc., exactly as in copy, about ten 

lines 10 

Total 100 

DEPUTY INSPECTOR AND MASTER, ENGINEER SERVICE. 

No edacational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and phys- 
ical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent, 
^hen presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Cfiaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

Applicants required to have license from Steamboat-Inspection Service. 
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DEPUTY INSPECTOR AND MATE, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on a<;e, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 ])er cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for Second year as journey- 
man; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

.Physical qualifications: Absence of physical defect gives ratiug of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications ., 10 

Total 100 

Applicants required to have license from Steamboat-Iiiapoct\o\i ^etV\^^» 
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DEPUTY INSPECTOR AND PILOT, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and phys- 
ical condition, as shown by answers in application blanks and vouchers. 

Age : Between *-'5 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualitications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as wprkraen is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman ^ 

Experience ^ 

Physical qualifications 10 

Total 100 

Applicants required to have license from Steamboat-Inspection Service. 

DEPUTY OFFICER, CUSTOMS SERVICE. 

Subjects. ^^f^^X 

1 . Spelling : Twenty words slightly above average difficulty 12. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis , 20. 83 

3. Letter-writing: Composition on given subject; test in simple English and 

general intelligence 20. 84 

4. Penmanship: Marked on legibility, neatness, and general appearance 12.5 

5. Copying from plain copy: About ten printed lines to be copied in compet- 

itor's handwriting 8. 33 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 8. 34 

7. (Geography of the United States 16. 66 

Total ...100 

DETECTIVES, SUBTREASURY SERVICE. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting ^ 20 

Total 100 

DIE MAKERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter-writing: Composition on given subject; test in simple English and 

general intelligence ^ 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, in- 

terlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total loo 

Ji^'xperience in the work must be shown. 
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DIE SENKER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to tliis position. 

Applicants are graded simply on age, character as a workman, experience, ai 
physical condition, aH shown hy answers in application hlanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, ar 
hahits of industry. 

Experience: Rated 70 per eent for full perio<l of apprenticeship; 10 per cei 
additional for first year as journeyman; 10 per cent additional for second year i 
jonmeyman ; 2 per cent additional for each succeeding year. For seven or more yea 
as Journeyman 100 per cent is given. 

Physical qnalitications: Absence of physical defect gives rating of 100 per cen 
When presence of defect which may impair efficiency as workman is shown, propo 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cei 

Age 

Character as workman - 

Experience - 

Physical qiialifications 

Total V 

DISCIPLINARIAN, INDIAN SERVICE. 

Subjects. ';^^^^ 

1. Penmanship 

2. Spelling and copying 

3. School management and pedagogy 

4. Elements o^ bookkeeping and commercial arithmetic 

5. Geometry 

6. Geography 

7. Natural history 

8. History and Government of the United States 

9. Indnstrial economics i 

10. American literature 

11. Physiology and hygiene * 

Total 1< 

DRAFTSMAN, BUREAU OF CONSTRUCTION AND REPAIR, NAVY DEPAR' 

MENT. 

subjects. ^^fi:^^ 

1. Letter writing 

2. Applied mechanics 

3. Ship calculations 

4. Practical shipbuilding 

5. Ship-drafting 

Total - 1 

DRAFTSMAN, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of sp 
cial practical questions, to be prepared on consultation with the Ordnance official 
applying directly to the duties to be performed. 

DREDGE RUNNER, TO INCLUDE ENGINEER FOR DREDGING, ENGINEE 

SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on a<::e, character as a workman, experience, ai 
physical condition, as shown by auswers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

CEaracter as workman : Rated on quality of work, ability as rapid workman, ax 
habits of industry. 

Experience; Rated 70 per cent for full period of appx^wticieiekViVv-) "^^ ^^"^ ^«ii?v» ^| 
tioaalfor Srat year as journeyman ; 10 per cent additionaV lot ^eiCOTi(\. -^^^^t ^^ ' 
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nejman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

FARMER, INDIAN SERVICE. 

Subjects. ^-^^^l 

1. Penmanship 10 

2. Spelling and copying 10 

3. Farm economy 30 

4. Keeping accounts 10 

5. Practical questions in farming 40 

Total 100 

FARRIER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. * 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 
^ Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent; 
when presence of defect which may impair efficiency as workmen is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

FEEDER, GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty simple words in ordinary use 15 

2. Arithmetic : Embraces simple tests in addition, subtraction, nniltiplication, 

division, and United States money 15 

3. Letter writing : Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 15 

4. Penmanship : Marked on legibility, neatness, and general apiJcaranee 15 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting : 15 

75 

6. Experience 25 

Total 100 

No applicant for the position of compositor, pressman, bookbinder, stereotyper, or 

eleetrotyper will be admitted to examination unless it is shown that he has served 

£re yeara in the particular trade in which lie desireft to \>e env^\o^fe^,\\vt%ft Ql'^\i\<c\L 
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years be must have served as an apprentice, and at least one year as a journeyman. 
The commission reserves the right to have the statements of applicants and their 
vouchers verified whenever found necessary, and to require such additional evidence 
as may be deemed essential. 

Each applicant for a position in the Government Printing Office must tile with his 
application a detailed statement showing the office or offices in which he learned his 
trade, for whom and for how hmg he worked while an apprentice and while a jour- 
neyman, and the cliaracter of the work upon which lie was engaged. This state- 
ment is intended to furnish to the appointing officer the complete trade history of 
the applicant, and it therefore should be made as complete and comprehensive as 
possible. 

FILE CUTTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience ; Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jtmmey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent; 
when presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

FILER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age ' 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total : 100 

FINE GOLD MELTER, MINT AND ASSAY SERVICE. 

Subjects. ^^f^X 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words to be written on given gen- 

eral topic ; to test competitor's knowledge of simple English composition and 
general intelligence ■- 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying &om plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 2ft 

Total ^S«i 
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FIREMEN, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty simple words in ordinary use 5 

2. Arithmetic : Embraces simple tests in addition, subtraction, mnltiplication, 

division, and United States money 5 

3. Letter writing: Letter of* not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 5 

4. Penmanship: Marked on legibility, neatness, and general appearance... 5 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 5 

6. Practical questions pertaining to the duties of the position 50 

7. Character as a workman, determined from statements in application and 

accompMiyifig vouchers 10 

8. Experience as a workman, dstormined from statements in application and 

accompanying vouchers 15 

Total ^ 100 

FIREMAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition and 
general intelligence w 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : i our or five printed lines to be copied in applicant's 

handwriting ". 20 

Total 100 

FIREMAN, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for seven or more 
years as journeyman, 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, 
proportionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 . 

Experience 40 

Physical qualifications 10 

Total 100 

FIRST ASSISTANT ASSAYER, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(per cent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis •. 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 
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5. Copying from plaiu copy : About ten printed lines to be copied iu competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rougli draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature .* I 10 

Total 100 

Experience in the work must be shown. 

EXAMINATION FOR FISH CULTURIST, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty words slightly nbove average difficulty 3 

2. Arithmetic: Fundamental rules, fractions, percentage, intere«t, discount, and 

analysis 5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 5 

4. Penmanship: Marked on legibility, neatness, and general appearance 3 

5. Copying from plain copy: About ten printed lines to be copied in competi- 

tor's handwriting 2 

6. Copying from rough draft : Photolithographic copy of rou^h-draft letter, inter- 

lineations, erasures, etc. ; competitor required to make faircopy for signature. 2 

20 
The above subjects constitute in weight one-fifth of the entire examination. 

7. Geography : Rivers, lakes, etc., United States only 20 

8. Fish culture 60 

Total 100 

FOLDER, GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing : Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying irom plain copy : Four or five i)rinted lines to be copied in appli- 

cant's handwriting 20 

Total 100 

FORAGE MASTER, ORDNANCE DEPARTMENT. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age * 10 

Character as workman 40 

Experience 40 

Physioal qualifications 10 

Total ^S5^ 
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FOREMAN, CUSTOMS SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 ) 

2. Arithmetic; Embraces, simple tests in addition, snbtrac^tioii, multiplicatioi), ' 

division, and United States money 20 \ 

3. Letter- writing: Letter of not less than one hundred words to be written ou 

given general topic, to test competitor's knowledge of simple English com- 
position and generalintelligence , 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: l^our or five printed lines to be copied in appli- 

cant's handwriting 20 



1 



Total 100 

FOREMAN IN ACID ROOM, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 

4. Penmanship: Marked on legibility, neatness, and general appearance 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. Competitor recxuired to make fair copy for 
signature 



FOREWOMAN OF ADJUSTERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 1.5 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter -writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5 Copying from plain copy: About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor rejiuired to make fair copy for 
signature 1 10 



Total 100 



FOREMAN IN ASSAYER'S DEPARTMENT, MINT AND ASSAY SERVICE. 

Subjects. Weighte 

*• (per cent). 

1 . Spelling : Twenty words slightly above average difficulty 16 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 26 

3. Letter writing : Composition on given subject; test in simple Englieli and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 16 

5. Copying from plain copy : Aoout ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolitho^ahic copy of rongh- draft letter, 

interlineations, erasures, etc. ; competitor required to make fair eopy for 
signature 10 

Total 100 



• FOREMAN OF CARPENTERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Faudamdntal rales, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from ^lain copy : About ten printed lines to be copied in competi- 

tor's band writing 10 

6. Copying from rough draft: Photolitho^aphic copy of rough-draffc letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 

FOREMAN OF CLEANERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty • 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis.. 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting , 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature , 10 

Total 100 

FOREMAN OF COINING ROOM, MINT AND ASSAY SERVICE. 

Subjects. J;«^^, 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence , 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

FOREMAN OF DEPOSIT MELTING, MINT AND ASSAY SERVICE. 

Snbiecta Weights 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

6. Copying from plaili copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. : competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 
14 
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FOREMAN OF DEPOSIT MELTER'S ROOM, MINT AND ASSAY OFFICE. 

1. Spelling : Twenty words slightly above average difficulty. 15 

2. Arithmetic : FimdameDtal rales, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Comx>oBition on given subject; test in simple English and 

general intelligence ..'. 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rou^h draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature 10 

Total 100 

FOREMAN OF LABORATORY, MINT AND ASSAY SERVICE. 

Subjects. ,^'^^^ 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis ^ 25 

3. Letter writing : Composition on given subject ; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5i Copying from plain copy : About ten printed lines to be copicfd in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 

FOREMAN OF LABORERS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter-writing: Simple English composition on a specified general subject .. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

FOREMAN OF MACHINISTS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis , 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting ; 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 
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FOREMAN OF MACHINE SHOP, MINT AND ASSAY SERVICE. 

Subject.. ^^f^% 

1. Spelling : Twenty words slightly above average difficnlty 15 

2. Arithmetic : Fundamental rales, fractions, percentage, interest, discount, and 

analysis 1 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance ... 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting ' 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

FOREMAN IN MELTING AND REFINING DEPARTMENT, MINT AND ASSAY 

SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition 6n given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, inter- 

lineations, erasures, etc. ; competitor required to make fair copy for sig- 
nature 10 

Total 100 

Experience in the work must be shown. 

FOREMAN OF ROLLING ROOM, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in compet- 

itor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

FOREMAN, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industrv. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jonr- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. . 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman i% %\iQr^Ti,'\s^^"^^t,- 
tionate reduction irom 100 per cent is made. 
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The elemeuts above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman .' 40 

Experience 40 

Physical qaalitications 10 

Total 100 

FORT KEEPER, ENGINEER SERVICE. 

Subject. ^^f/^Jt-. 

1. Spelling : Twenty simple words in ordinary nse 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, mnltiplicatiou, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

EXAMINATION FOR FUR-SEAL ISLAND AGENTS, TREASURY DEPARTMENT. 

Subjects. ^W,^,. 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 12. 5 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 12. 5 

4. Penmanship : Marked on legibility, neatness, and general appearance 7. 5 

6. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 5 

6. Copying from rough draft: PJiotolithographic copy of rough draft letter, 

interlineations, erasures, etc., competitor required to make fair copy for sig- 
nature 5 

50 

7. Practical questions 50 

Total 100 

GARDENER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per ceut. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total ". 100 
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GAS FITTER, MINT AND ASSAY SERVICE. 

1. Spelling : Twcuity simple words in ordinary use 20 

2. Axithnietic: Embracos simple tests in addition, subtraction, multiplication, 

division, and United States money •. 20 

3. Letter writing: Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence " 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

6. Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's handwriting 20 

Total 100 

GATE KEEPER, MINT AND ASSAY SERVICE. 

Siil\ject8. Weights 

(per cent). 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter writing: Simple English composition on a specified general subject.. 20 

4. Penmanship : Marked <m legibility, uniformity, and neatness 20 

6. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

GATHERER, GOVERNMENT PRINTING OFFICE. 

Subjects. ^^eighta^ 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter- writing: Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

6. Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's handwriting 20 

Total 100 

GAUGER, INTERNAL-REVENUE SERVICE. 

Relative 
Subjects. weight 

(percent). 

1. Spelling : Twenty words slightly above average difficulty 5 

2. Arithmetic: Embracing problems in fundamental rules, fractions, percentage, 

interest and discount, and analysis; and elementary physics pertaining to 
gauging 60 

3. Letter writing: On a given subject, designed to test the competitor's knowl- 

edge of simple English composition and his general intelligence. Letter 
to contain not less than 150 words 15 

4. Penmanship: Determined by general appearance, neatness, legibility, and 

rapidity 10 

5. Copying : Paragraph, spell, punctuate, etc., exactly as in copy ; about 10 lines. 10 

Total 100 

GENERAL MECHANIC, DEPAR'J'MENTAL. 

No educationtil test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or mort^ ^^«.^^%& 
jonmeyman, 100 per cent is given. 
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Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above speeirted have relative weights as follows: 

Per cent. 

Age ^ V 10 

Character as workman 40 

Experience 40 

Physical qualitioations 10 

Total 100 

GOLD BOILER, MINT AND ASSAY SERVICE. 

SuV^Jects. (7^eigbts 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in additiou^ subtracti<m, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
posit-ion and general intelligence • 20 

4. Penmansbip: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

GOLD MELTER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

GAUGE MAKER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 x)er cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Vgt cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

GAUGE READER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 
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Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman ^00 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as foUows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications „ 10 



Total 100 



GUARD, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45, rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jouif- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



HELPER TO CARPENTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year i^s journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
"When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

PerooAt. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total ^S!^ 
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HELPER TO MACHINIST, ENGINEER SERVICE. 

No educational test whatever is required for appointmeut to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for tirst year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Ape 10 

Character as workman 40 

Experience * 40 

Physical qualifications 10 

Total 100 



HOSPITAL STEWARD, MARINE-HOSPITAL SERVICE. 

1. Spelling 5 

2. Arithmetic 5 

8. Penmanship 5 

4. Letter writing 5 

5. Elements of bookkeeping and accounts '. 5 

6. Chemistry 25 

7. Pharmacy 25 

8. Materia medica 25 

Total 100 

Note. — Applicants must be graduates in pharmacy. 



HOSTLER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman^ and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for tirst year as journeyman ; 10 per cent additional forsecondyear as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workmen is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Aee 10 

Character as workmen 40 

Experience 40 

Physical qualifications 10 

Total 100 
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HYDROGEAPHER, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — ten questions 12 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use .protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors and engineers' instruments: Five 

questions on use of engineer's transit as such and as instrument in stadia 
work, engineer's level and sextant 24 

6. Hydrographic, topographic, and geodetic surveying 48 

Total 100 

LABORATORY HELPER, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(per ceut). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general iutelligen e 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or live printed lines to be copied in applicant's 

handwriting 20 

Total 100 



LABORER, CLASSIFIED, GOVERNMENT HOSPITAL FOR THE INSANE. 

No examination of any kind is given for this position. Applicants are registered 
in the order of filing their applications. There are only two positions treated 
in this manner : The position above named and that of pupil nurse at Freedman's 
Hospital. 

LAUNDRESS, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as journey- 
man, 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman id shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications * 10 

Total ...: : 100 
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LAW CLERK. 

1. SpelliDg: Twenty words slightly above average difficulty. 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis. 

3. Letter writing: Composition on given subject; test in simple English and 

genera] intelligence. 

4. Penmanship: Marked on general appearance, legibility, and neatness. 

5. Copying: Copying by competitor of 10 printed lines. 

6. Copying from rough draft : Photographic copy of rough-draft letter, interlin- 

eations, erasures, etc. ; competitor reijuired to make fair copy for signature. 
Weight for the above 6 subjects per cent. . ! 

7. Law: This subject will consist of 40 questions upon different features in 

nearly the entire field of law, with the exception of technical rules of prac- 
tice and statutory law not common to 9-II States. In difficulty it will be 
about equal to an average examination for (admission to the bar. .per cent. . 

LEADSMAN RECEIVING $600 PER ANNUM OR LESS, ENGINEER SERVIC: 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, at 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, ai 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship, 10 per cent adc 
tional for first year as journeyman, 10 per cent additional for second year as jou 
neyman, 2 per cent additional for each succeeding year; for seven or more years 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cen 
When presence of defect which may impair efficiency as workman is shown, propc 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cei 

Age 

Character as workman 

Experience 

Physical qualifications 



Total 



1 



LEATHER WORKER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, ai 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, ai 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent adc 
tional for first yfear as journeyman ; 10 per cent additional for second year as joarne 
man; 2 per cent additional for each succeeding year; for seven or more years 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cer 
When presence x)f defect which may impair efficiency as workman is shown, propo 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cei 

Age 

Character as workman . 

Experience - 

Physical qualifications 

.Total K 
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LEVEL MAN, ENGINEER DEPARTMENT SERVICE. 

S-yects. ^■^f^l 

1. Spelling: Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and mechanics : Includes arithmetic and simple 
problems in geometry, algebra (up to and including quadratics), logiarithms, 
plane trigonometry, and mechanics — ten questions 12 

3. Letter writing : Composition on given subject; test in simple English and 
general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 
etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors and engineers' instruments: Five 
qaestions on use of engineer's transit as such and as instrument in stadia 
work, engineer's level, and sextant 24 

6. Hydrographic, topographic, and geodetic surveying 48 

Total 100 

LIGHT KEEPER, ENGINEER SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, sul)traction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general .appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

LOCAL INSPECTOR OF HULLS, STEAMBOAT-INSPECTION SERVICE. 

Local inspector of hulls. — For seaboard port-s an applicant must have had at least 
five years' actual practical experience as master or chief mate of seagoing steam 
vessels within the seven years next preceding the date of application ; for inland 
ports an applicant must have had at least five years' actual practical experience as 
master or lirst-class pilot of steam vessels on inland waters. In either case the 
experience must have been under United States license of the highest grade granted 
upon the waters on which the applicant has been so employed. The fact that he haa 
been so licensed must be of record in the Treasury Department. An applicant must 
be free from the defect of color blindness. (See sec. 157.) 

SUBJECTS OF .EXAMINATIONS. 

(Steamboat-Inspection Service.) 

Local inspector and assistant insjyector of hulls. — 1. Letter writing^ weight, 10 per cent. 
2. Arithmetic^ weight, 10 per cent; this subject will consist of problems in common 
and decimal fractions, mensuration, and square root. 3. Hull construction, weight, 
20 per cent; this subject will comprise questions relating to the construction and 
strength of wood and iron hulls of vessels and a description of various parts and 
methods of joining the same. 4. Pilot rules and inland navigation, weight, 20 percent 
when the subject of sea navigation is not taken, and 10 per cent when that subject 
is taken; this subject will comprise questions on the pilot rules of the Board of 
Supervising Inspectors of Steam Vessels and inland navigation. 5. Lifeboats and 
life rafts, weight, 10 per cent; this subject will comprise questions relating to the 
capacity of lifeboats and life rafts. 6. Experience, weight, 30 per cent. 7. Sea navi- 
gation, weight, 10 per cent; this subject will include practical questions relating to 
sea navigation. Each competitor should bring to the examination a copy of Bow- 
ditch's Navigator, to be used only on the second sheet of this subject. The time 
alloTved for this examination without the subject of sea navigation is two days — 
seven hours the first day and one and one-half hours the second. The time allowed 
for this examination with the subject of sea navigation is two days — seven hours the 
lirst day and four hours the second. 
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The subject of sea navigation will be reqaired only at the following-named ports: 
San Francisco, Cal. ; Seattle, Wash. ; Portland, Oreg. ; Boston, Mass. ; Philadelphia, 
Pa. ; Baltimore, Md. ; Norfolk, Va. ; Charleston, S. C. ; Savannah, Ga. j Jacksonville, 
Fla. ; New Orleans, La. ; Galveston, Tex. ; Mobile, Ala., and Apalachicola, Fla. 

LOCAL INSPECTOR OF BOILERS, STEAMBOAT-INSPECTION SERVICE. 

1. Letter writing 10 

2. Arithmetic 10 

3. Hull construction 20 

4. Pilot rules and inland navigation 10 

5. Lifeboats and life rafts J^ 10 

6. Experience 30 

7. Sea navigation 10 






Total 100 

NoTK. — The competitor may, at his option, omit subject 7, "Sea navigation," in 
which case the fourth subject, ** Pilot rules and regulations," will be given a weight 
of 20 per cent instead of 10 per cent. 

Applicants for the above position must have had at least live years' actual prac- 
tical experience as first-class engineers of steam vessels within the seven years next 
preceding the date of application, under United States license of the highest grade 
granted on the waters upon which they have been so employed. The foct that an 
applicant has been so licensed must be of record in the Treasury Department. 

An applicant must also be physically able to enter a boiler through a manhole 9 by 
15 inches, as required by Rule II, section 21, Rules and Regulations Board Super- 
vising Inspectors of Steam Vessels. 

LOCK AND BRIDGE TENDER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year as journeyman. For seven or 
more years as journeyman 100 per cent is given. 

Physical qualitications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

LOCKMASTER, RECEIVING $720 PER ANNUM OR LESS, ENGINEER 

SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year tas journeyman ; 10 ]}ev cent additional for second year as journey- 
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man; 2 per cent additional for each succeeding year; for seven or more years as 
jonmejrman 100 per cent is given. 

Physical qnaliiications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate redaction from 100 per cent is made.' 
The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Coaracter as workman 40 

Experience 40 

Physical qualifications ,10 

Total 100 

LOCKSMITH, DEPARTMENTAL. 

No edacational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as workmen, experience, and phy- 
ncal condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rat.ed 100 per cent. 

Coaracter as workman : Kated on quality of work, ability as rapid workman, and 
habits of industry. 

£xnerience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 percent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

CEaracter as workman • 40 

Experience : 40 

Physical qualifications 10 

Total 100 

LOCOMOTIVE ENGINEER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 
Aee: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of induHtry. 

Experience : Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year. For seven or more years as 
''^l jonmeyman 100 per cent is given. 

1*1 Physical qualirications: Absence of physical defect gives rating of 100 per cent. 
^^ I When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 
The elements above specified have relative weights as follows: 

Per cent. 

Age , 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

KEEPER, LIGHT-HOUSE SERVICE. 

This examination will ('onsist of practical questions relative to the duties of light- 
house keepei's, and, in addition, applicants will be graded on experience. 



lOD 



222 

KINDERGARTEN TEACHER EXAMINATION. 

Relative 
Subjeota. weights 

(per cent), 

1. Penmanship 1 

2. Spelling 1 

3. Pedagogy 2 

4. Arithmetio 1 

5. Geometry S 

6. Geography ] 

7. Natural history 1 

8. Drawing 5 

9. Physiology and hygiene ] 

10. Use of kindergarten materials i 

11. Songs, games, and stories l 

12. Psychology of childhood i 

2( 

(See section 132.) 

Grammar is not one of the subjects, but will be considered in marking all th< 
topical tests of this examination. 

Two days of five consecutive hours each are allowed for this examination. Th( 
first seven subjects, concluding with natural history, will be given on the first day 
and the remaining subjects on the second day. 

No specimen questions can be furnished. 

AH the subjects of this examination except the tenth, eleventh, and twelfth aT< 
substantially the same as the corresponding subjects of the teacher examination 
except that in the fourth and fifth subjects topical tests only will be given. 

(6) Tenth Subject. — Use of kindergarten materials. 

The competitor will be supplied with suitable kindergarten materials and require 
to use them as in kindergarten work, in accordance with specific instructions. Thi 
test is intended to determine actual skill and familiarity with the materials used i 
kindergarten work. 

(c) Eleventh Subject. — Songs, games, and stories. 

The competitor is required to write an essay of not less than 200 words on a topi 
relating to the use of suitable songs, games, and stories for kindergarten work. Th 
test is intended to determine actual familiarity with and ability to use kindergart€ 
songs, games, and stories. 

(d) Twelfth Subject. — Psychology of childhood. 

The competitor is required to write an essay of not less than 150 words on son 
subject relative to the growth, development, etc., of the mental faculties of childre 

KNIFE GRINDER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, ai 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, ai 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent add 
tional for first year as journeyman; 10 per cent additional for second year as joo 
neyman ; 2 per cent additional for each succeeding year. For seven or more years 
journeyman 100 per cent is given. 

Physical qualiti cations: Absence of physical defect gives rating of 100 per cob 
When presence of defect which may impair efficiency as workman is shown, propo 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cei 

^e • 

Character as workman ,.. 

Experience ^ 

Physical qualifications 

Total 1 
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JANITOR, CUSTOMS SERVICE, CUSTODIAN SERVICE, AND MINT AND 

ASSAY SERVICE. 

1. Spelling : Twenty words of every-day use of simplest grade 20 

2. Aritlimetic : Embracing simple tests in addition, subtraction, multiplication, 
and United States money ". 20 

3. Letter writing : On a given subject, of not less than 150 words, to determine 
the competitor's knowledge of simple English composition and his general 
intelligence 20 

4. Penmanship : Determined by legibility, rapidity, neatness, etc 20 

5. Copying: To paragraph, punctuate, spell, capitalize, etc., exactly as in a 
copy of about seven lines 20 

Total 100 

JANITOR, CUSTOMS SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English 
composition and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or hve printed lines to be copied in applicant's 

handwriting 20 

Total 100 

JANITOR, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic : Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter writing : Simple English composition on a specified general subject. .. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

JANITOR, SUBTREASURY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

JUNIOR ARCHITECTURAL DRAFTSMAN. 

Subjects. ^^;i|^^. 

1. Letter writing: On a given subject, to determine the competitor's knowledge 

of simple English composition and his general intelligence 10 

2. Arithmetic and elementary physics 10 

3. Knowledge of building materials and oonstruotion 20 

4. Free-hand drawing and orthographic projection 20 

5. Architectural drawing 40 

Total ^S*i 
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IMMIQBANT INSPECTOR, DEPAETMENTAL SERVICE. 

1. Spelling : Twenty words slightly above average difficulty J 

2. Arithmetio: Fundamental rules, fractions, percentage, interest, discount, and 

analysis f 

3. Letter writini;; : Composition on given subject ; test in simple English and 

general intelligence • 

4. Penmanship: Marked on legibility, neatness, and general appearance « 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 

6. Copying from rough draft: Photolithoj^raphio copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 



The above subjects are given a weight of three-tenths of the entire examina- 

tion^or 3 

7. Practical questions relative to the duties of the position 7 

Total * IC 

Generally an important part of the practical questions consists of some modei 
language. In the last examination held a test in Scandinavian languages was givei 

INDUSTRIAL TEACHER, INDIAN SERVICE. 

Subjects. Weight 

"' (percen 

1. Penmanship 

2. Spelling and copying 

3. Farm economy 

4. Keeping accounts 

5. Practical questions in farming 



Total - - 1 

INSPECTRESS, CUSTOMS SERVICE. 

Subjects. ^^ei«J^1 

1. Spelling: Twenty simple words in ordinary use 

2. Arithmetic : Embraces simple tests iu addition, subtraction, multiplication, 

division^ and United States money 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general int-elligence 

4. Penmanship: Marked on h^gibility, neatness, and general appearance 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 



Total 



INSPECTOR, ENGINEER DEPARTMENT SERVICE. 



Subjects. ,^^'^^ 

•' (per cei 

1. Spelling : Twenty words slightly above average difficulty 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — ten questions 

3. Letter- writing: Composition on given subject, to test applicant's knowl- 

edge of simple English and general intelligence 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 

5. Use, care, and adjustment of surveyors and engineers' instruments: Five 

questions on use of engineer's transit as such aud as instrument in stadia 
work, engineer's level and sextant 

6. Knowledge of materials and theory and practice of construction 

Total ". 1 
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INSPECTOR, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetie : Fundameutal rales, fractions^ percentage, interest, discoant, and 
analysis '. 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on lecibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten i)rinted lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolith Graphic copy of rough -draft letter, 

interlineations, erasures, e*c. ; competitor required to make fair copy for 
signature 10 

Total 100 

INSPECTOR, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent adtlitional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
jonmeyman 100 per cent is given. 

Physical qualiti cations: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

EXAMINATION FOR INSPECTORS ON THE PANAMA, TREASURY 

DEPARTMENT. 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 12.5 

3. Letter writing: Composition on given subject, test in simple English, 9.nd 

general intelligence 12. 5 

4. Penmanship : Marked on legibility, neatness, and general appearance 7. 5 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 5 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature « : 5 

50 

7. Practical questions 50 



Total 100 

INSTRUMENT MAKER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
special practical questions, to be prepared on consultation with the ordnance officials, 
applying directly to the duties to be performed. 

15 
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INSTRUMENT MEN RECEIVING $900 OR LESS PER ANNUM, ENGINEER 

SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded siniplj' on age^ character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, aa-C 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jou:K 
neyman ; 2 per cent additional for each succeeding year; for seven or more years a» 
journeyman 100- per cent is given. 

Physical quail ti cations: Absence of physical defect gives rating of 100 per cen^ 
When presence of defect which may impair efficiency as workman is shown, propel 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per ceii_- 

Age 1 — 

Character as workman , 4= 

Experience 4=- 

Physical qualifications 



Total 1(^ 

INTERNE, MARINE-HOSPITAL SERVICE. 

1. Letter writing: On a given subject of not less than one hundred and fifty 

words, to test the competitor's knowledge of simple English composition 

and his gent^ral intelligence S 

2. Anatomy and physiology 1^ 

3. Chemistry, materia niedica, and therapeutics 10 

4. Theory and practice of medicine and general pathology 25 

5. Surgery and surgical pathology 2(J 

6. Bacteriology and hygiene 1(P 

7. Obstetrics and gynecology 1^ 

Total lOO 

MACHINIST— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. . 

Aee : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age • 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

MACHINIST, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 
Age : Between 25 and 45 rated 100 per cent. 

Character aa workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 



Experience: Bated 70 per cent for full period of apprenticeship; 10 pef cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jonr- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate redaction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Oliaracter as workman 40 

ICxperience 40 

I^liysical qualifications 10 

Total 100 

MACHINIST, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(per cent) . 

^ ■ X. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 
division, and United States money 20 

3, Letter writing: Letter of not less than 100 words to be written on given gen- 
eral topic, to test competitor's knowledge of simple English composition and 
general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copyinff from plain copy : Four or five printed lines to be copied in appli- 
cant's nand writing 20 

Total 100 

MACHINIST, ORDNANCE SERVICE. 
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ji; Kg educational test whatever is required for appointment to this position. 

li^ Applicants are graded simply on age, character as a workman, experience, and 

15 ■ physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45, rated 100 per cent. 
p) Character as workman: Rated on quality of work, ability as rapid workman, and 

habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second yearasjoumey- 
naan; 2 per cent additional for each succeeding year; for seven or more years as 
jonmeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 
The elements above specified have relative weights as follows: 

Per cent. 

kge 10 

Character as workman 40 

£zperience 40 

Physical qnalifications 10 

Total 100 

-^^^ I MANUAL-TRAINING TEACHER, INDIAN SERVICE. 

^^, I Weights 

4<' I Subjects. (per cent). 

1. Penmanship 5 

2. Spelling and copying , 5 

3. Methods of manual training *. 10 

1^' I 4. Arithmetic 10 

5. Geometry 10 

6. Geography 5 

7. Indnstrial economy 10 

8. Mechanical or industrial drawing (one optional) 16 

9. Free-hand drawing 15 

10. Physics 15 

Total... ^S!KJ 



40 
10 
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MAP PRINTER, DEPARTMENTAL SERVICE. 

Subjects. iZfi^s. 



(per cent) 

1. Spelling : Twenty simple words in ordinary use 4 - 

2. Arithmetic: EmbraceH Himple tests in addition, subtraction, multiplication, 

division, and United States money 4 

3. Letter writing: Letter of not less than 100 words to be written on given 

general topic, to test competitor's knowledge of simple English composition r^] 

and general intelligence 4 ■ ^ 

4. Penmanship: Marked on legibility, neatness, and general appearance 4 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 4 

6. Practical questions pertaining to the duties of the position 40 

7. Experience, determined from statements in the application and accompanying 

vouchers 40 p 



i 

V 



Total 100 

Examination given only as vacancies occur. 



1 



1 

i': 




MARINE ENGINEER, MARINE-HOSPITAL SERVICE. 

Subjects. ^^,tnO. 

1. Spelling : Twenty simple words in ordinary use " 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, ^ 

division, and United States money ^ 

3. Letter writing : Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition ^^ 
and general intelligence ^ 

4. Penmanship: Marked on legibility, neatness, and general appearance 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 

6. Practical questions 

Total lOC^ 

Applicants for the position of engineer on quarantine duty must have a licensc^^ 
from the United States local inspector of steam vessels or present other satisfactory^^ 
evidence of capacitv. They must be qualified to take charge of engines of quaran- 
tine boats and napntha launches, and must also understand the management oi^ 
stationary engines and boilers. 

Applicants for the position of engineer at a marine hospital must furnish satisfac- 
tory evidence that they are competent machinists, be able to make repairs to gas 
and steam pipes, etc., and must also have some knowledge of electric lighting. 

MASON-DEPARTMENTAL. 

No educntionnl test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Affc : Between 25 and 45 rated 100 per ce\it. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for ftiU period of apprenticeship ; 10 per cent addi- 
tional for first year ivs journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 1(X) per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which nuvy impair efticiency as workman is shown, propor- 
tionat<« rtnluction firom 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Affe 10 

Cnaraoter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



MASON, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Hated on quality of work, ability as rapid workman, and 
liabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as joumey- 
XDan; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

^Physical qualifications: Absence of physical defect gives rating of 100 percent. 
"When presence of defect which may impair eflSciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per ^nt. 

Age 10 

Oharacter as workman 40 

Experience 40 

I*hysical qualifications 10 

Total : 100 

MASON, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
X^hysical condition, as shown by answers in application blank and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
li^abits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
'tiional for first year as journeyman; 10 per cent additional for second year as jour- 
xxeyman; 2 per cent additional for each succeeding year; for seven or more years as 
j curneyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
"V^hen presence of defect which may impair efficiency as workman is shown, propor- 
't^ionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Oharacter as workman 40 

Experience 40 

X^hysical qualifications 10 

Total 100 

MASTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blauks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
liabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as 
journeyman ; 2 per cent additional for each succeeding year ; for seven or more 
years as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total '. ^S*i 

ApplicantB required to have license from SteamboatrlxiS^^cWw\.^«v.Vvi^. 
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MASTER BRICKLAYER, ENGINEER SERVICE. 

No educational test whatever is- required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown hy answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Cnaracter as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi 
tional for first year as journeyman ; 10 per cent additional for second year as journey 
man ; 2 per cent additional for each succeeding year ; for seven or more years at 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent 
When presence of defect which may impair eflBciency as workman is shown, proper 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent 

Ape : 1( 

Character as workman 4C 

Experience 4( 

Physical qualifications 1( 

Total....! 10( 

MASTER CARRIAGE MAKER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist ol 
special practical questions, to be prepared on consultation with the Ordnance offi- 
cials, applying directly to tlie duties to be performed. 

MASTER CARPENTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years a£ 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent, 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent 

Age 1( 

Cnaracter as workman 4( 

Experience , 4( 

Physical qualifications 1( 

Total 10( 

MASTER CARPENTER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist oj 
special practical questions, to be prepared on consultation with the Ordnance offi- 
cials, applying directly to the duties to be performed. 

MASTER, LIGHT-HOUSE SERVICE. 

Weights 
Subjects. (per cent). 

1. Spelling : Twenty words slightly above average difficulty 3. 76 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, 

and analysis 6. 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 6.25 

4, PenmaDahip : Marked on legibility, neatness, and general appearance 3. 75 
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5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 2. 5 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. — competitor required to make fair copy for 
signature *. 2.5 

25 

7. Practical questions 50 

8. Character as workman, as shown by application blank and vouchers . . 10 

9. Experience, as shown by application blank and vouchers 15 

75 

Total... 100 

This examination is given for applicants for river tenders, lake tenders, or ocean 
and gulf tenders, and applicants must specify in their applications for which of 
these positions they wish to be examined. The subjects and weights are the sam& 
for all these positions, but the practical questions differ. 

MASTER MACHINIST, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of special 
practical questions, to be prepared on consultation with the Ordnance officials, apply- 
ing directly to the duties to be performed. 

MASTER PAINTER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of specia 
practical questions, to be prepared on consultation with the Ordnance officials, apply- 
ing directly to the duties to be performed. 

MASTER QUARRYMAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 pet cent for full period of apprenticeship ; 10 per cent addi^ 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of pliysical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

. Percent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

MASTER LABORER, ENGINEER SERVICE. 

• 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additionalfor each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 
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Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 1^ 

Character as workman .' ^^ 

Experience ^^ 

Physical qualifications ' ^^ 

Total H t-^^ 



MASTER MASON, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, a 
phvsical condition, as shown by answers in application blanks and vouchers. 

Ace : Between 25 and 45 rated 100 per cent< 

Character as workman : Rated on quality of work, ability as rapid workman, an^ 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent add 
tional for first year as journeyman; 10 per cent additional for second year as jou 
neyman; 2 per cent additional for each succeeding year; for seven or more years a- 
journeyman 100 per cent is given. 

Physical qualitications: Absence of physical defect gives rating of 100 per cent? 
When presence of defect which may impair efficiency as workman is shown, proper^- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age IC^ 

Character of workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



MASTIiK MECHANIC, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of spe 
cial practical questions, to be prepared on consultation with the Ordnance officials 
applying directly to the duties to be performed. 

MASTER MECHANIC, ENGINEER SERVICE. 

No educatioual test whatever is recjuired for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on tjuality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical (lualitications: Absence of physical defect gives rating of 100 percent. 
When presence of defect which may ini])air efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above sj)ecified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience •. 40 

Physical ({ualitications 10 

Total 100 



MASTER STONECUTTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
jphysical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character aa workman : Rated on quality of work, ability as rapid workman, and 
iiabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
'fcional for first year as journeyman ; 10 per cent adcUtional for second year as jour- 
xieyman; 2 per cent additional for each succeeding year; for seven or more years as 
j oumeyman, 100 per cent is given. 

P hysical qualint^ations : Absence of physical defect gives rating of 100 per cent. 

When presence of defect which may impair efficiency as workman is shown, propor- 
"fcionate reduction from 100 per cent is made. 

The elements above si^ecified have relative weights as follows : 

Per cent. 

-Age 10 

CHharacter as workman 40 

^Experience 40 

X*hy8ical qualifications 10 

Total .^ 100 

MASTER WEAVER OF MATS, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more yeai^s as 
journeyman 100 per cent is giv6n. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per oent . 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications , 10 

Total 100 

MASTER WORKMAN, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
special practical questions to be prepared on consultation with the ordnance officials, 
applying directly to the duties to be perf»)rmed. ; 

MATE, ENGINEER SERVICE. 

No educational test whatever is required for a])pointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman, 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 
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The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qaaliiications 10 

Total lOO 

Applicants required to have license from Steamboat-Inspection Service. 

MATRON, INDIAN SERVICE. 

Subjects. ^ (iSScIn?). 

1. Penmanship 10 

2. Spelling and copying- : ' 10 

3. Domestic economy .• 30 

4. Keeping accounts 20 

5. Nursery management ^ 

Total 100 

MEAT INSPECTOR, DEPARTMENT OF AGRICULTURE. 

Subjects. (^rclflt). 

1. Spelling : Twenty words of average difl&culty in common use 

2. Arithmetic: Embraces only four fundamental rules, common and decimal . 

fractions . 

3. Letter writing : Simple English composition on a specified general subject . - • 

4. Penmanship : Marked on legibility, uniformity, and neatness i 

5. Copying from plain copy : Seven or eight printed lines to be copied 

6. Veterinary anatomy and physiology : L*::i 

7. Veterinary pathology 3^ 

8. Meat inspection ^^ 

Total : 10(^ 

Note. — Applicants for this examination must be graduates of veterinary colleges^ 

MECHANIC, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total "lOO 

MECHANICAL DRAFTSMAN, DEPARTMENTAL SERVICE. 

Subjects. Weights 

(per cent). 

1. Arithmetic 15 

2. Letter writing 10 

3. Shading, and shade and section lines 35 

4. Mechanical drafting 40 

Total ^00 



MECHANICAL ENGINEER, ORDNANCE DEPARTMENT SERVICE. 

This examiuation will be held only when vacancies occur. It will consist of 
special practical questions, to be prepared on consultation with the Ordnance offi- 
cials, applying directly to the duties to be performed. 

MEDAL CLERK, MINT AND ASSAY SERVICE. 

Subjects. ;^j^^^ 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwl-iting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

MEDALIST, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 25 

analysis 25 

3. Letter-writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copyiog from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total lOO 

MELTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, 
and habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physipal defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age - 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

MELTERS, MINT AND ASSAY SERVICE. 

• Subjects. ^^eighU 

1. Spelling : Twenty simple words in ordinary use *iSi 

2. Arithmetic; Embraces simple tests in aaditioii, ftu\>\»T«b<i\\oia., TCl^3\\x^^^^^^ 

division, and United States money — ^^ 



Jiei 
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8. Letter- writiug : Letter of not less than one hundred words to be written on 
given general topic, to test comi)eti tor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting *. 20 

Total 100 

MESSENGER, CUSTOMS SERVICE. 

Subjects. ;^^^^, 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

tractions 20 

3. Letter writing: Simple English composition on a specified general subject.. 20 

4. Penmanship : Marked on legibility, uniformity, and neatnoHS 20 

5. Copying from plain copy: Seven or eight printed lines to be copied 20 

Total 100 ^Lt 

MESSENGER, DEPARTMENTAL SERVICE. \'x\ 

1. Spelling : Twenty simple words in ordinary use ^ r: 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, ^ : 

division, and United States money ^^ 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic ; to test competitor's knowledge of simple English com- ^ 

position and general intelligence ^^ 

4. Penmanship : Marked on legibility, neatness, and general appearance ^^^ 

5. Copying from plain copy : Four or nve printed lines to be copied in applicant's ^^^ 

handwriting 2 





MESSENGER, INTERNAL-REVENUE SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 

2. Aritlimetic : Embracing problems in fundamental rules, fractions, percentage, 

interest and discount, and analysis, and elementary physics pertaining to 
gauging 60 

3. Letter writing: On a given subject, designed to test the competitor's knowl- 

edge of simple English composition and his general intelligence; letter to 
contain not less than 150 words 15 

4. Penmanship: Determined by general ai)pearance, neatness, legibility, and 

rapidity 10 

5. Copying: Paragrai)h, spell, punctuate, etc., exactly as in copy; about ten 

lines 10 



Total 100 

TINNER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on (luality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of .apprenticeship, 10 per cent addi- 
tional for Urst year as journeyman, 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 



The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

TINSMITH, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Betweeu 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
laionai for first year as journeyman ; 10 per cent additional for second yearas journey- 
inan ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications; Absence of physical defect gives rating of 100 per cent. 
W^hen presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

I^hysical qualifications 10 

Total , 100 

TOOL GRINDER, ORDNANCE DEPARTMENT. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
X^liysical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
liabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent add!- 
'tlonal for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
j oumeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives a rating of 100 per cent. 
"When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 
. The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ^10 

Total 100 

TOOL MAKER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second j'ear as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 
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Physical qualifications : Absence of physical defect gives rating of 100 per cent; 
when presence of defect which may impair efficiency .as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per ceBt- 

Age 10 

Character as workman ^ 

Experience - ^ 

Physical qualifications ^^ 

Total ^^ 

TOPOGRAPHER, ENGINEER DEPARTMENT SERVICE. ^ 

Subject*. (^?'f^t 

1. Spelling : Twenty words slightly above average difficulty 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, _ 
plane trigonometry, and mechanics — ten questions — 

3. Letter-writing: Composition on given subject, test in simple English and 

general intelligence 

4. Use of drawing instruments: Designed to test ability to use protractor, 

scales, etc., expeditiously and accurately 

5. Use, care, and adjustment of surveyors and engineers* instruments: Five 

questions on use of engineer's transit as such and as instrument in stadia 
work, engineer's level, and sextant ^ 

6. Hydrograpnic, topographic, and geodetic surveying ^ 

Total iC 

TOPOGRAPHIC DRAFTSMAN, COAST SURVEY AND HYDROGRAPHIC 

OFFICE. 

1. Letter writing 

2. Geography of the United States 1 

3. Mathematics (including arithmetic, algebra to quadratics, plane geometry, and 

elements of trigonometry) ^ 1 

3. Geographic projections - 1^ 

4tf 
6. Topographic drawing and lettering 6^ 

Total lod 

TOPOGRAPHIC DRAFTSMAN, GENERAL LAND OFFICE. 

1. Letter writing 6S 

2. Geogrfiphy of the United States 12S 

3. Mathematics (including arithmetic, algebra to quadratics, plane geometry, 

and elements of trigonometry) 24 

4. Geographic projections 18 

5. Topograpliic drawing and lettering 30 

6. Plotting and computation of areas 10 

Total 100 

TOPOGRAPHIC DRAFTSMAN, GEOLOGICAL SURVEY. 

Subjects. Weighto 

(percent). 

1. Letter writing 5 

2. Geography ol the United States 10 

3. Mathematics (including arithmetic, algebra to quadratics, plane geometry, 

and elements of trigonometry) _ * , 20 

4. Geographic projections 15 

50 

5. Topographic drawing and lettering 40 

6. Free-hand drawing 10 

Total 100 



TORPEDO- STATIOK KEEPER, ENGINEER SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of one hundred words to be written on given general 

topic ; to test competitor's knowledge of simple English composition and 
general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 



TRACER, BUREAU OF CONSTRUCTION AND REPAIRS, NAVY DEPARTMENT 

X. Penmanship 5 

2. Letter writing 5 

3. Arithmetic 10 

4r. Tracing ship drawings 65 

5. Free-hand lettering 15 

Total 100 



TRACKMAN, ENGINEER SERVICE. 

1 . Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Fonr or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 



TRANSFERRER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
liabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per ci nt is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ^ .* 10 

Total ^S^ 



n 

TRANSIT MAN, ENGINEER DEPARTMENT SERVICE. ^; 

Subjects. ,J,f^^, . 

1. Spelling : Twenty words slightly above average difficulty -^ 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics (10 questions) % — * 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence ^ 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiouslj' and accurately ° 

5. Use, care, and adjustment of surveyor's and engineer's instruments: Five 

questions on use of engineer's transit as such, and as instrument in stadia ^_____.. 
work, engineer's level, and sextant ^^^t 

6. Hy drographic, topographic, and geodetic surveying ^^^■8 

Total 10^=30 

EXAMINATION FOR TYPEWRITING, DEPARTMENTAL SERVICE. 



Subjects. i^T^S^)' 

1. Spelling : Twenty words slightly above average difficulty 4. - ^ 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, 

and analysis 7.fe- 5 

3. Letter-writing: Composition on given subject; test in simple English and 

general intelligence 7. 

4. Penmanship : Marked on legibility, neatness, and general appearance 4. 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 3 

6. Copying from rough draft : Photolithographic copy of rough draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three- tenths of the entire examina- 
tion. 

7. Tabulating 10 

8. Copying and spacing , 30 

9. Writing from dictation 30 

Total 100 

VALVE TENDER, ENGINEER SERVICE. 

X, Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total , 100 

VITRIOLER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on (|uality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent tor full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
JournevmaD 100 per cent is given. 
Physical qiialiticationa: Absence of physical defect gv^e^ TvvtVu^ qI \Ql^^«t cent. 
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When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reductions from 100 per cent is made. 
The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualificatiooR 10 

Total 100 

WARRANT CLERK, MINT AND ASSAY SERVICE. 

subjects. ^^^^fX 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 25 

Letter writing : Composition on given subject; test in simple English and 
general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

WATCHMAN, CUSTOMS SERVICE. 

Subject. ^^J'^^^^^ 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying fropi plain copy: Four or five printed lines, to be copied in appli- 

cant's handwriting 20 

Total 100 

WATCHMAN, DEPARTMENTAL SERVICE. 

' SubjectB. ^™^^^ 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words, to be written on given 

general topic to test competitor's knowledge of simple English, composi- 
tion, and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance ..'. 20 

5. Copying from plain copy : Four ov five printed lines to b© copied in appli- 

cant's handwriting 20 

Total 100 

WATCHMAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

16 
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Physical qualificatious : Absence of physical defect gives rating of 100 per can 
When presence of defect which may impair efficiency as workman is shown, propa 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Pwoei 

Age 

Character of workman 

Experience 

Physical qualifications 



Total 



1 



WATCHMAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 

2. Arithmetic: Embraces only four fundamental rules, coumion and decimal 

fractions 

3. Letter- writing: Simple English composition on a specified general subject -. 

4. Penmanship : Marked on legibility, uniformity, and neatness 

5. Copying from plain copy : Seven or eight printed lines to be copied 

Total 1 

WATCHMAN, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, ai 
physical condition, as showh by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, a: 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent ad( 
tional for first year as journeyman; 10 per cent additional for second year as joi 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cei 
When presence of defect which may impair efficiency as workman is shown, prop< 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Perce 

Age 2 

Character as workman 

Experience 

Physical qualifications 

Total : 

WATCHMEN, SUBTREASURY SERVICE. 

Subjects. Wei0 
'^ (per ce: 

1. Spelling: Twenty simple words in ordinary use 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 

4. Penmanship : Marked on legibility, neatness, and general appearance 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 

Total ___. 
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WEIGH CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty w ords slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; to test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

WEIGHER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of capprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience , 40 

Physical qualifications 10 

Total 100 

WEIGHERS IN ASSAYER'S DEPARTMENT, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in tbe work must be shown. 

V/HEELMAN, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits oi industry. 
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Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



WHEELWRIGHT— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman .* 40 

Experience 40 

Physical qualifications 10 

100 



WHEELWRIGHT, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. • 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship'; 10 per cent 
additional for first year as journeyman ; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character .is workman • 40 

Experience 40 

Physical qualifications 10 

Total 100 
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HALL MEN, SUBTEEASURY SERVICE. 

subjects. ;^^^^, 

Spelling : Twenty simple words in ordinary use 20 

Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 

Letter writing : Letter of not less than 100 words to be written on given gen- 
eral topic, to test competitor's knowledge of simple English composition 

and general intelligence 20 

Penmanship : Marked on legibility, neatness, and general appearance 20 

Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's handwriting 20 

Total 100 

HAMMERMAN, ORDNANCE SERVICE. 

N^o educational test whatever is required for appointment to this position. 

A.pplicants are graded simply on age, character as a workman, experience, and 

ysical condition, as shown by answers in application blanks and vouchers. 

^ge : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 

bits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent 

ditional for first year as journeyman; 10 per cent additional for second year as 

imeyman; 2 per cent additional for each succeeding- year ; for seven or more years 

journeyman 100 per cent is given. 

.Physical qualifications : Absence of physical defect gives rating of 100 per cent. 

lien presence of defect which may impair efficiency as workman is shown, propor- 

nate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

e 10 

aracter as workman 40 

perience 40 

ysical qualifications 10 

Total , 100 

HARDENER, DEPARTMENTAL. 

s^o educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 

7sical condition, as shown by answers in application blanks and vouchers. 

Lge : Between 25 and 45 rated 100 per cent. 

character as workman : Rated on quality of work, ability as rapid workman, and 

t)its of industry. 

'Experience: Rated 70 per cent for full period of apprenticeship; 10 per centaddi- 

nal for first year as journeyman ; 10 per cent additional for second year as jour- 

i^mau; 2 per cent additonal for each succeeding year; for seven or more years as 

rneyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 

len presence of defect which may impair efficiencj^ as workman is shown, propor- 

nate reduction from 100 per cent is made. 

Phe elements above specified have relative weights as follows : 

Per cent. 

e 10 

aracter as workman 40 

perience - 40 

ysical qualifications 10 

Total ., 100 

HARNESS MAKER, ORDNANCE SERVICE. 

fo educational test whatever is required for appointment to this position. 
Lpplicants are graded simply on age, . character as a workman, experience, and 
y^sical condition, as show^n by answers in application blanks and vouchers. 
Lge : Between 25 and 45 rated 100 per cent. 
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Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jonmey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements tibove specified have relative weights as follows: 

Percent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications iO 

Total 100 

HEATER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on (juality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional ifor each succeeding year; for seven or more years as 
journeyman 10 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Aee 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

EXAMINATION FOR HEATING AND VENTILATING DRAFTSMAN, SUPER- 
VISING ARCHITECT'S OFFICE. 

Subjects. Weights 

(per cent) 

1. Letter writing 10 

2. Arithmetic and elementary mathematics 10 

8. Practical questions in heating and ventilating 40 

4. Drawing and design ; 40 

Total , 100 

Competitors must have had two years' experience as heating and ventilating 
draftsmen. 

HELPER IN ASSAYER'S DEPARTMENT, MINT AND ASSAY SERVICE. 

Subjects. ^^J[^^^ 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence ". 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five ])rinted lines to be copied in applicant's 

Jband writing 20 

Total V5fc 



HELPER, GOVERNMENT PRINTING OFFICE. 

1 . Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four oV tive printed lines to be copied in appli- 

cant's handwriting 20 

To tal 100 

HELPER IN COINER'S DEPARTMENT, MINT AND AHSAY SERVICE. 

Subjects. Weights 

(per cent). 

1. Spelling : Twenty words of average difficulty, in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter writing: Simple English composition on a specified general subject.. 20 

4. Penmanship: Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or ei^ht printed lines to be copied 20 

Total 100 

HELPERS IN MELTING AND REFINING DEPARTMENT, MINT AND ASSAY 

SERVICE. 

Subjects. "Weights 

(percent). 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic : Embraces only four fundamental rules, common and decimal frac- 

tions 20 

3. Letter writing: Simple English composition on a specified general subject . 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

HELPER TO BLACKSMITH, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25'and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualificatious : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Affe 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

HELPER TO CALKER, ENGINEER SERVICE. 

No educational test whatever is required for appomtmexit \»o \\i\^ ^o«^\A«pL, 
AppUcants are graded simply on age, cliaractex as a ^oY^sAXiaJci, «x^«t\Kv^^^^^!a.^ 
physical condition, as shown by answers in appl\cat\OTi"\Aan^^aTL^'^o\xR\i«^^» 
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Age: Between 25 and 45 rated 100 per cent. 

Cnaracter as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age .* 10 

Character as workman 40 

Experience .^ 40 

Physical qualifications .' 10 

Total 100 



EXAMINATION FOR STATE DEPARTMENT CLERK, DEPARTMENTAL 

SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis - 12. 5 

3. Letter writing :• Composition on given subject; test in simple English and 

general intelligence 12. 5 

4. Penmanship : Marked on legibility, neatness, and general appearance 7. 5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 5 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 5 

50 
The above subjects constitute in weight one-half of the entire examination. 

7. Geography and history 10 

8. International law and diplomatic history 20 

9. Law (government) 20 

Total 100 



EXAMINATION FOR STATION SUPERINTENDENT, FISH COMMISSION. 

1. Spelling : Twenty words slightly above average difficulty 3 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 6 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 5 

4. Penmanship: Marked on legibility, neatness, and general appearance 3 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 2 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 2 

20 
The above subjects constitute in weight one-fifth of the entire examination. 

7. Geography 20 

8. Fish-culture 60 

Total .• too 
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STATISTICAL CLERK, MINT AND ASSAY SERVICE. 

Subjects. ^^^[^^^ 

1. Spelling : Twenty words slightly above average difficulty * 15 

2. Arithmetic : Fuudameutal rules, fractions, percentage, interest, discount, and 
analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 
general intelligence 25 

^. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 
handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

EXAMINATION FOR STATISTICAL FIELD AGENT, FISH COMMISSION. 

Snbiecta Weights 

bUDjecis. ^pgj. ^^^^^ 

1. Spelling : Twenty words slightly above average difficulty 4. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 
and analysis 7. 5 

3. Letter writing: Composition on g^ven subject; test in simple English and 
general intelligence 7. 6 

4. Penmanship : Marked on legibility, neatness, and general appearance 4. 5 

5. Copyinff from plain copy : About ten printed lines to be copied in competi- 
tor's handwriting 3 

6. Copying from rough draft: Photolithographic copy of rough -draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three-tenths of the entire exami- 
nation. 

7. Compilation of statistics 30 

8. Commercial fisheries 40 

Total ^ 100 

STEAM AND GAS FITTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

STEAM ENGINEER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character a» a ^o\:Vai«Ai, «^"^«^\fe\\R.»fc^^^^ 
phyaieal condition, as sbowu by answers m application "VAovjik^ aTA.NO\3.Q\!ifc\^. 
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Age : Between 25 and 45 rated 10Q^>er cent. 

Character as workman : Rated on qnality of work, ability as rapid workman, and 
habits of indnstry. 

Experience: Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for tirflt year as joumeynian, 10 per cent additional for second year as journey- 
man, 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative Aveights as follows : 

Per cent 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

STEAM ENC4INEER AND MACHINIST, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vonchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jonmey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 ^er cent is given. 

Physical qualihcations: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

STEAM FITTER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman', and 
habits of industry. 

Experience: Rated 70 per cent for. full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age , 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 
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STEAM-HAMMER DRIVER, ORDNANCE SERVICE. 

No educatioDal test whatever is required for appomtment to this position. 

Applicants are graded simply od age, character as a workman, experience, and 
ihysical condition, as shown bj' answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on ciuality of work, ability as rapid workman, and 
abits of industry. 

^Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
lonal for first year as journeyman; 10 per cent additional for second year as jour- 
eyman ; 2 per cent additional for each succeeding year. Por seven or more years as 
)nrneynian 100 per cent is given. 

Physical qualifications: Absence ot physical defect gives rating of 100 percent. 
Hien presence of defect which may impair efficiency as workman is shown, propor- 
ionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

ge 10 

haracter as workman 40 

Ixperience 40 

'hysical qualifications 10 

Total 100 

EXAMINATION FOR STENOGRAPHY, DEPARTMENTAL SERVICE. 

Spelling : Twenty words slightly above average difficulty 4. 5 

. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 7. 5 

Letter writing: Composition on given subject; test in simple English and 
general intelligence '. 7.5 

Penmanship : Marked on legibility, neatness, and general appearance 4. 5 

Copying from plain copy : About ten printed lines to be copied in competi- 
tor's handwriting 3 

Copying from rough draft : Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three- tenths of the entire exami- 
nation. 

Stenography 70 

Total 100 

STEREOTYPER, GOVERNMENT PRINTING OFFICE. 

Subjects. ^^^-%X 

Spelling: Twenty simple words in ordinary use 15 

Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 15 

Letter writing : Letter of not less than 100 words to be written on given 
general topic, to test competitor's knowledge of simple English composition 

and general intelligence 15 

Penmanship : Marked on legibility, neatness, and general appearance 15 

Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's handwriting 15 

75 
Experience 25 

Total 100 

No "applicant for the position of compositor, pressman, bookbinder, stereotyper, 
electrotyper will be admitted to examination unless it is shown that he has served 
e years in the particular trade in which he desires to be employed, three of which 
ars he must have served as an apprentice and at least one year as a journeymaii, 
le Commission reserves the right to have the statemeiit^ oi «^^\viWDte» ^\^^ ^Oss««. 
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vouchers verified whenever found necessary and to require such additional evidence 
as may be deemed essential. , / 

Each applicant for a position in the Government Printing Office must file with his 
application a detailed statement showing the office or offices in which he leamedhis 
trade, for whom and for bow long he worked while au apprentice and while a journey- 
man, and the character of the work upon which he was engaged. This statement is 
intended to furnish to the appointing officer the complete trade history of the appli- 
cant, and it therefore should be made as complete and comprehensive as possible. 

EXAMINATION FOR STEWARD (RECEIVING MORE THAN $75 PER MONTH*), 

ENGINEER DEPARTMENT SERVICE. 

Subjects. ^J^^, 

1. Spelling: Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy: About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc; competitor required to make fair copy for 
signature ," I.... 10 

Total , 100 

STEWARD, RECEIVING $75 PER MONTH, OR LESS, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications , 10 

Total 100 

STOCK EXAMINER, DEPARTMENT OF AGRICULTURE. 

1. Spelling : Twenty words of average difficulty in common use 10 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 10 

3. Letter-writing : Simple English composition on a specified general subject . . 10 

4. Penmanship : Marked on legibility, uuiforniity , and neatness 10 

5. Copying from plain copy: Seven or eight printed lines to be copied 10 

50 

6. Practical questions 50 

Total 100 

Note. — Applicants for this examination must have had at least three years' experi- 
ence in handling meats or meat-producing animals. 

*No educational test required lu similar positions paying lower salaries (fourth grade). 



STONECUTTER, DEPARTMENTAL. 

No educational test whatever is reqaired for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent 
additional for first year as journeyman; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for 7 or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total i 100 



STONECUTTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Ace : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age.. 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



EXAMINATION FOR STOREKEEPER, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy: About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

• interlineations, erasures, etc.; competitor required to make fair copy for 
signature * 10 

Total ^S^ 
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STOREKEEPER, INTERNAL-REVENUE SERVICE. 

Subjects. Weights 

(per cent) 

1. Spelling : Twenty words slightly above average diflSculty 5 

2. Arithmetic : Embracing problems in fundamental rules, fractions, percentage, 

interest and discount, and analysis, and elementary physics pertaining to 
gauging » 60 

3. Letter writing: On a given subject, designed to test the competitor's knowl- 

edge of simple English composition and his general intelligence. Letter to 
contain not less than 150 words 15 

4. Penmanship: Determined by general appearance, neatness, legibility, and 

rapidity - 10 

5. Copying: Paragraph, spell, punctuate, etc., exactly as in copy, about ten 

hues 10 

Total 100 

STOREKEEPER, MINT AND ASSAY SERVICE. 

Subjects. (^rwnt). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : 'Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, inter- 

lineations, erasures, etc. ; competitor required to make fair copy for signa- 
ture , 10 

Total 100 

STRIKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of iudustrj-. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year ; for seven or more years ft* 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent 
When presence of defect which may impair efficiency as workman is shown, proper 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per ceD^ 

Age 1 

Character as workman 4 

Experience 4 

Physical qualifications 1 

Total 10 

EXAMINATION FOR STRUCTURAL-IROX DRAFTSMAN, SUPERVISING 

ARCHITECT'S OFFICE. 

1. Letter writing 1 

2. Elementary and higher mathematics and mechanics S 

3. Knowledge of materials, drawing, and design 1 

Total 1( 

Competitors must have had two years' experience as structural- iron draftsmen. 



SUB1N8PECT0R, ENGINEER DEPARTMENT SERVICE. 

Subjects. ,p^»'«^U 

1. Spelling : Twenty words slightly above average difficulty • 4 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic, and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — ten questions 12 

3. Letter writing: Composition on given subject, to test applicant's knowl- 

edge of simple English and general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors' and engineers* instruments : Five ques- 

tions on use of engineer's transit as such, and as instrument in stadia work, 
engineer's level, and sextant 24 

6. Knowledge of materials and theory and practice of construction 48 

Total 100 

SUBOVERSEER, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, niatheuiaties, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), loga- 
rithms, plane trigonometry, and mechanics — 10 questions 12 

3. Letter writing: Composition on given subject — test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors' and engineers' instruments: Five 

questions on use of engineer's transit as such and as instrument in stadia 
work, engineer's level and sextant 24 

6. Hy drographic, topographic, and geodetic surveying 48 

Total 100 

SUPERINTENDENT, INDIAN SERVICE. 

Subjects. Weights 

ouujc I.O. (percent). 

1. Penmanship 5 

2. Spelling and copying 5 

3. School management and pedagogy 15 

4. Elements of bookkeeping and commercial arithmetic 15 

5. Geometry 10 

6. Geography 5 

7. Natural history 5 

8. History and government of the United States <. 10 

9. Industrial economics 15 

10. American literature 5 

11. Physiology and hygiene 10 

Total 100 

SUPERINTENDENT OF BUILDING, SUBTREASURY SERVICE. 

subjects. (^eigh^. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or nve printed lines to be copied in applicant's 

handwriting 20 

Total \^ 
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EXAMINATION FOE SUPK RINTENDENT OF CONSTRUCTION, SUPERVISING 

ARCHITECT'S OFFICE. 

1. Letter writing 10 

2. Practical arithmetic, mathematics, and mechanics 10 

3. Knowledge of building materials and construction.^ 40 

4. Specifications 10 

5. Building supervision (practical questions) 30 

Total 100 

Competitors must have had at least five years' practical experience in building 
construction, either as superintendent proper, builder, contractor, architect, or 
engineer, and must furnish prima facie evidence in support thereof to the Commis- 
sion before they can be admitted to the examination. 

SUPERVISING ARCHITECT, TREASURY DEPARTMENT. 

To fill this position a practical architect of high administrative ability to direct 
and supervise the work of the office force as well as the contract work done on pub- 
lic buildings throughout the country is desired. Competitors will be required to * 
submit — 

1. On blanks furnished by the Commission, statements relative to their training, 
education, and technical experience. 

2. Drawings or sketch plans, specifications, and photographs, or other suitable 
illustrations, of buildings designed by them as architects or constructed under their 
supervision as superintendents of construction, and other information relating 
thereto, of which competitors will be advised upon inquiry. 

3. A thesis relative to designing and construction, and a thesis relative to office 
administration. 

4. In addition to the above, competitors will be required to undergo a test in 
formulating a scheme for competition for a public building and in criticizing designs 
submitted to them for their guidance and innpection. 

The examination papers will be rated, under the direction of the Commission, by a 
board of distinguished architects. 

SURFMAN, LIFE-SAVING SERVICE. 

There is no scholastic test given, but competitors are graded upon the elements, 
physical condition, experience, and age, as follows : 

1. Physical condition ^ 

2. Experience 30 

3. Age 10 

Total 100 

Competitors must be not less than 5 feet 6 inches in height; not less than 132 nor 
more than 200 pounds in weight; must reside in the district in which employment is 
sought, and not more than 5 miles inland from the ocean, bay, or sound shore, or 
the shore of the Great Lakes (except applicants for the Louisville station at the 
falls of the Ohio River) ; must have had at least three years' experience as a surf 
man, sailor, or boatman, and must be able to read and write the English language* 

SURVEYOR, ENGINEER DEPARTMENT SERVICE. 

1. Spelling : Twenty words slightly above average difficulty ^ 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — ten questions 12 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence ^ 

4. Use of drawing instruments: Designed to test ability to use protractor, 

scales, etc., expeditiously and accurately ° 

5. Use, care, and adjustment of surveyors and engineers* instruments: Five 

questions on use of engineer's transit as such, and as instrument in stadia 
work, engineer's level, and sextant 2J 

6. Hydrograpnic, topographic, and geodetic surveying ^ 

Total 100 
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TAGGER, DEPARTMENT OF AGRICULTURE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter writing: Simple English composition on a specified general subject. .. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 

• TAILOR— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven years or more as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Ace 10 

Character aa workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

TEA EXAMINER, CUSTOM-HOUSE SERVICE. 

1. Penmanship : 5 

2. Letter writing , . 5 

3. Arithmetic 5 

4. Practical qnestions 15 

5. Practical tests 70 

Total 100 

Practical questions will pertain to the examination of different grades of teas. 
Practical tests will consist in giving relative values of samples of teas. 

TEACHER, INDIAN SERVICE. 

Subjects. .}^*'*^^i? 

•' (per cent). 

1. Penmanship 5 

2. Spelling and copying 5 

3. Pedagogy 20 

4. Arithmetic 15 

5. Geometry ., 10 

6. Geography 10 

7. Natural history 5 

8. History and government of the United States 10 

9. Drawing 10 

10. American literature 5 

U. Physiology and hygiene , 5 

Total ^S^ 

17 
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TEAMSTER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on a^e, character as workmen, experience, and phys- 
ical condition, as sho\\'n by answers in application blanks and voachers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi* 
ditional for first year as journeyman; 10 per cent additional for second year as 
journeyman ; 2 per cent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
"When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman ! 40 

Experience 40 

Physical qualifications 10 

Total 100 

TELEGRAPH AND TELEPHONE LINEMAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and Yonchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

EXAMINATION FOR TELEGRAPHY, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 4. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 7.5 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 7.5 

4. Penmanship: Marked on legibility, neatness, and general appearance 4.5 

5. Copying from plain copy: About ten printed lines to be copied in com- 

petitor's handwriting 3 

6. Copying from rough draft : Photolithogjraphic copy of rough-drakft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three- tenths of the entire examina- 
tion. 

7. Practical questions 20 

S, Practical test or practical experience 50 

Total too 
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EXAMINATION FOR TELLERS, SUBTREASURY SERVICE. 

Subject.. ^^^X 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis •. 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, inter- 

lineations, erasures, etc. ; competitor required to make fair copy for signa- 
ture 10 

Total 100 

Sigid tests of character and integrity are applied to all applicants. 
Experience in similar duties considered an element of this examination. 

TEMPERER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Aee : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. • 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total lOO 

THIRD ASSISTANT ASSAYER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

i Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

Experience in the work must be shown. 

TIME CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis *^ 

3. Letter writing; Composition on given subject*, teat Vn avca^\ft 'E*!^^^^ «a.^ 

general intelligence ^*^ 
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4. Penmanship: Marked on legibility, neatness, and general appearance 15 

6. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 



REFINER, MINT AND ASSAY SERVICE. 

Subjects. ^^^^, 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

6. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature ." 10 

Total. 100 

Experience in the work must be shown. 



REGISTRAR OF ACCOUNTS, MINT AND ASSAY SERVICE. 

Subjects. ^^Ji^t, 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis - 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

6. Copying from plain copy : About ten printed lines to hjd copied in competitor's 

handwriting 10 

6. Copying from rough draft : Photographic copy of rough-draft letter, inter- 
lineations, erasures, etc. ; competitor required to make fair copy for signa- 
ture 10 

Total 100 



REGISTRAR CLERK, MINT AND ASSAY SERVICE. 

Subjects. Weighta 

(per cent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis ; 26 

3. Letter writing : Composition on given subject, test in simple English, and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

writing 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 
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REGISTRAR OP DEPOSITS, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 10 

B. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total 100 

RESIDENT ENGINEER, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of special 
practical questions, to be prepared on consultation with the ordnance officials, apply- 
ing directly to the duties to be performed. 

RESIDENT INSPECTOR AT SHOPS, ORDNANCE DEPARTMENT SERVICE. 

This examination will be held only when vacancies occur. It will consist of 
ipecial practical questions, to be prepared on consultation with the ordnance offi- 
Jials, applying directly to the duties to be performed* 

RIGGER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
)hy8ical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
labits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
ional for first year as journeyman ; 10 per cent additional for second year as jour- 
leyman; 2 per cent additional for each succeeding year; for seven or more years as 
ourneyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of IpO per cent. 
Vhen presence of defect which may impair efficiency as workman is shown, propor- 
ionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Lge 10 

)haracter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

RIGGER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
thysical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
labits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
ional for first year as journeyman; 10 per cent additional for second year as joar- 
leyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
ourneyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
Vhen presence of defect which may impair efficiency as workman is shown, propor- 
ionate reduction from 100 per cent is made. 
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The elements above specified have relative weights as follows: i 

Per cent. 

Age 10 

Character as workmau 40 

Experience 40 

Physical qualifications 10 

• ^^••^ 

Total 100 

RODSMAN RECEIVING OVER $75 PER MONTH, ENGINEER DEPARTMENT 

SERVICE. 

Sub1ect8. ^^X 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithwetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), loga- 
rithms, plain trigonometry, and mechanics — 10 questions 12 

3. Letter writing: Composition on given subject. Test in simple English and 

general intelligence 4 

4. Use of drawing instruments: Designed to test ability to use protractor, 

scales, etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors' and engineers' instruments: Five 

questions on use of engineer's transit, as sncb, and as instrument in stadia 
work, enjjineer's level, and sextant 24 

6. HydrograpMc, topograpuic, and geodetic surveying 48 

Total * 100 

RODSMAN RECEIVING $75 OR LESS PER MONTH, ENGINEER SERVICE. 

No educational test whatever is re<iuired for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent 
additional for first year as journeyman; 10 per cent additional for second year as 
journeyman; 2 per cent additional for each succeeding year; for seven or more 
years as journeyman 100 per cent is given. 

Pliysical quaiifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total lOO 

ROLLER MAKER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants arc graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman Is shown, propor- 
tionate reduction from 100 per cent is made. 



The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications.. ^ 10 

Total 100 

ROLLER, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(per cent). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 , 

3. Letter writing: Letter of not less than 100 words to be written on given 

general topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

6. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total lOO 

ROTARY FILER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply ojf age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman^ and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

SADDLER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in the application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ^S^ 

Total "^^^^ 
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SAILMAKER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply ou age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouohers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman^and 
habits of industry. 

Experience: Rated 70 percent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 percent additional for each succeeding year; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 percent. 
When presence of defect which may impair efficiencj^ as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character a« workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

I 

SAMPLKR, CUSTOMS SERVICE. 

Subjecu. ^^.W;to_ 

1. Spelling : Twenty words slightly above average difiSculty 12. 5 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, 

and analysis 20.83 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 20. 84 

4. Penmanship : Marked on legibility, neatness, and general appearance 12. 5 

5. ^Copying from plain copy : About ten printed lines to be copied in compet- 

itor's handwriting 8. 83 

6. Copying from rough draft : Photolithographic copy of rough draft letter, 

interlineations, Erasures, etc.; competitor required to make fair copy 

for signature 8. 34 

7. Geography of the United States 16.66 

Total 100 

EXAMINATION FOR SANITARY INSPECTOR, MARINE-HOSPITAL SERVICE, 

Subjects. Weights 

'' (percent). 

1. Letter writing , 5 

2. Anatomy and physiology 15 

3. Chemistry, materia medica, and therapeutics 10 

4. Theory and practice of medicine and general pathology 25 

5. Surgery and surgical pathology 20 

6. Bacteriology and hygiene 10 

7. Obstetrics and gynecology 15 

Total 100 

Note. — Applicants for the above position must be competent physicians and sur- 
geons, graduates of reputable medical colleges, and must furnish satisfactory certifi- 
cates relative to their moral character and professional capacity. Those applying 
for service south of Baltimore on the Atlantic and Gulf coasts should preferably be 
immune to yellow fever or at least acclimated. 

SAWYER, DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
hahita of industry. 
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Experience: Rated 70 per cent for full period of unpreutioeship; 10 pt>r otmt Hddi 
tional for first jear as journeyman ; 10 per cent additional for seoond year an journey 
man; 2 per cent additional for each sucoeodiug year; for Hoven or xixon^ yearH a 
journeyman 100 per cent is j;iven. 

Physical qualifications: Absence of physical defect giveM rating of 1(H) ])er cent 
When presence of defect which may impair ctlicieuoy as worknuui Ih mIiowu, propoi 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights at* follows: 

I'ttr 0011 1 
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Character as workman 4 

Experience , i 

Physical qualifications I 

Total 10 

SCREW MAKER, ORDNANCE SERVICE. 

No educational test whatever is required for tt])]>oiiiiment to thU poMition. 

Applicants are graded simply on age, character as a workman, experiduce, am 
physical condition, as shown by answers in application blanks and vouchf^rM. 

Age: Between 25 and 45 rated 100 per cc^t. 

Cnaracter as workman: Rated on quality of \^'ork, ability aN rapid workman, iim 
habits of industry. 

Experience: Rated 70 per cent for full period of apprentifutshtp; 10 per cent addl 
tional for first year as journeyman, 10 per cent additional for second year lis Journey 
man, 2 per cent additional for each sacceeding year; for seven or more yenrs n 
jonmeyman 100 per cent is given. 

Physical qualifications : Absence of nbysical defect gives rating of HK) por cent 
When presence of defect which may impair efficiency as workman is shown, pro 
portionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Age l\ 

Cnaracter as workman ..,,,. i< 

Experience , , . i 

Physical qnalifications Ji 

Total U^ 
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8EAMSTKEH8, IM>IAN HEUVICE. 

1. Penmanship ,,,,,,,, h 

2. Spelling and copying U 

3. Domestic economy *y 

4. Keeping accounts , 2i 

5. Practical que*«tionji in cutting, fitting, and sewing 2^ 

Total 1'^ 

SECOND AiJfJlHTANT A>?^AVKK, MINI AND A.i^HAY HKUVICK. 

1* Spelling: Twenty words slightly al>'/v* av^rrag*; ditti';uJl> , V. 

2. AnthiMtetU:: Fuxidauiental rulc«, fia«ti'/u«, |M;r< 4;ntag«« JntA^i^t, 4iJ^'^fmiX, i^$jA 

analym ^ 

3. Letter- writing: C'^nipf^itlon *fu given subj^^-t; u^x iu feiuipl^ KngJitJb a4i4 

general inteUig^o'x; , , "A 

4. Penmaftsbf p : Mark^ on l«rgibJlJty, n!*;atu<9»fc. ^ind g«;u«riai a|;p*r«>aiLi<>«; JJ! 

5. Copjitig ftimi plain o(jpy: A»>out t*n print^yj Jin«s x^ i>r *oy>\^ ;ju«>/«u;/*rtit^/r** 

nam^writio]^ V 

6. Copyinj^ £r<Mu r</ugh <liaft; Ph'yt^/JJtUojfrapbi*; '^>py *jf I'^uj^h-dialt i/^rtt^*, 

iDterlineatioJuii, «fa«ui^; et«;. : ';^/iiip*rtiVyi i»>'juJj*><J[ V-* uiak* Is-ij *-^^py Ivj 
eiguatur«; 1' 

Total IV 
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EXAMINATION FOR SECOND ASSISTANT ENGINEER, REVENUE-CUTTER ] 

SERVICE. \ 

Examinations will be held only when vacancies exist. The age limitations are 21 
to 28 years. Applicants must be of vigorous constitution, physically sound, well 
formed, and not less than 5 feet 3 inches in height. They must have had not less 
than eighteen months' experience in a machine shop or responsible char^ of a 
steam engine for that length of time, and if graduates of technical institntions, 
they must furnish certificates from the presidents of such institutions showing that 
they have taken fully four years' course in mechanical engineering. Applicants will 
be required to pass a satisfactory examination as to their physical qualificatioDS 
before a board of medical officers. The applications of those who fail to pass the 
physical test will be canceled. The examination will be as follows : 

(a) Grammer, spelling, punctuation, composition, penmanship. 

(&) Statement of shop and engineering experiences. 

(c) Elementary mathematics, including arithmetic, algebra, geometry, trigonom- 
etry, and use of logarithms. 

(d) Elementary mechanics and physics, including mechanical powers, friction, 
laws of falling bodies, force, work, etc. 

(e) Practical problems connected with steam engineering, such as oalcnlation of 
loss by blowing oil', gain by use of heaters, amount of condensing water reqniied, 
safety-valve problems, etc. 

(/) Incrustation and corrosion in marine boilers, and problems connected with 
combustion. 

(</) Marine boilers; description of various types, with their advantages and dis- 
advantages ; repairs to same ; practical management of boilers, and discussion of 
accidents and difficulties, such as foaming, back draft, etc. 

(h) Heat, steam, theory of expansion ; use of steam. 

(t) The steam-engine indicator; interpretation of diagrams therefrom ; calculation 
from diagrams of horsepower and evaporation. 

(j) Marine engines; description of the various types, including those used with 
paddle wheels, with advantages and disadvantages, special attention being given to 
multiple-expansion engines ; practical questions relative to care and manipulation 
of engines, overhauling and repairs, alignments, etc. 

(k) Valves and valve gears as applied to marine engines, including those used on 
side- wheel steamers, but with special attention to modern types used with propeller 
engines. 

(Z) Condenser; pumps; steam gauges. 

(m) Strength of materials, including simple problems in proportion of marine 
engines and boilers ; inspection of materials. 

(n) Screw propellers ; "description of common types; definitions and simple prob- 
lems connected therewith. 

No person will be originally appointed to a higher grade than second assistant 
engineer. 

EXAMINATION FOR SENIOR ARCHITECTURAL DRAFTSMAN, SUPERVIS- 
ING ARCHITECTS OFFICE. 

Subjects. i^f^). 

1. Letter writing 10 

2. Arithmetic and elementary mathematics 10 

3. Knowledge of building materials and construction 20 

4. Architectual drawing and design 80 

5. Free-h^nd drawing, ornament, and orthographic projection 20 

6. Specifications 10 

Total 100 

Competitors must have had six years' practical experience as an architectural 
draftsman. 

The examination is the same as that for architectui'al draftsman, except that sub- 
jects 4, 5, and 6 require more extensive knowledge and greater ability as a draftsman. 

SEWER, GOVERNMENT PRINTING OFFICE. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 
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3. Letter writing : Letter of not less than one hundred words to be written on 

^ven general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

^' Copying from plain eopy : Fonr or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 



SEWING WOMAN, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimal 

fractions 20 

3. Letter writing: Simple English composition on a specified general subject. .. 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied 20 

Total 100 



SEXTANT OBSERVER, ENGINEER DEPARTMENT SERVICE. 

Subjects. Weights 

•' (per cent). 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — 10 questions 12 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

6. Use, care, and adjustment of surveyors' and engineers' instruments: Five 
questions on use of engineer's transit as such and as instrument in stadia 

work, engineer's level and sextant 24 

6. Hydrographic, topographic, and geodetic surveying 48 

Total 100 



SHEET-IRON WORKER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for tirst year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total V^ 
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SHIP CARPENTER, ENGINEER SERVICE. 

No ediicatioual test whatever is reqiiired for appointment to this position. 

Applicants are graded simply on age, character as workmen, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for fnll period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



SHIPPING CLERK, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter- writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 



EXAMINATION FOR SHIPPING COMMISSIONER, DEPARTMENTAL SERVICE. 

Subjects. Weights 

•^ (percent). 

1. Spelling : Twenty words slightly above average difficulty 4. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 7. 5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 7. 5 

4. Penmanship : Marked on legibility, neatness, and general appearance 4. 5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 3 

6. Copying from rougb draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three-tenths of the entire exam- 
ination. 

7. Practical questions 30 

8. Elements of bookkeeping and accounts 15 

9. Experience 26 

Total 100 
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SILVER REDUCER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines, to be copied in appli- 

cant's handwriting 20 

Total 100 

SKILLED LABORER, DEPARTMENTAL SERVICE. 

Subjects. Weights 

** (percent). 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

SKILLED LABORER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
pbvsical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives Tating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent;. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

SKILLED WORKMAN IN ASSAYER'S DEPARTMENT, MINT AND ASSAY 

SERVICE. 

Subject*. Weight* 

(per cent). 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words, to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence ...^ 20 

4. Penmanship: Marked on legibility, neatness, and general appearance [ 20 

6. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total "lOO 
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SMITH, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown hy answers in application hlanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ahility as rapid workman, and 
Iiabits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jonr- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
Journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



EXAMINATION FOR SPECIAL AGENT, TREASURY DEPARTMENT. 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter-writing: Composition on given subject; test in simple English and 

general intelligence 25 

I. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competi- 
tor's handwriting ,. ., 10 

6 Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total..... 100 

N. B. — In case it be found desirable to fill this position from an examination of 
different or broader scope than the above, a special examination will be. held on lines 
to be designated by the Treasury Department. 



EXAMINATION FOR SPECIAL EMPLOYEES, TREASURY DEPARTMENT. 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic: Fundamental rules, fractions^ percentage, interest, discount, 

and analysis 12.5 

3. Letter-writing: Composition on given subject; test in simple Englidi and 

general intelligence .12.5 

4. Penmanship: Marked on legibility, neatness, and general appearance 7.5 

5. Copying from plain copy: About ten printed lines to be copied in competi- 

tor's handwriting 5 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc; competitor required to make fair copy for 
signature 5 



50 
7. Practical questions GO 

Total 100 



EXAMINATION FOR SPECIAL INSPECTORS, TREASURY DEPARTMENT. 

Subjects. Weighta 

■^ per cent.) 

1. Spelling : Twenty words slightly above average difficulty 7. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 12.5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 12 5 

4. Penmanship: Marked on legibility, neatness, and general appearance 7.5 

5. Copying from plain copy : About ten printed lines to be copied in com- 

petitor's handwriting 5 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 

50 

7. Practical questions 50 

Total 100 

EXAMINATION FOR SPECIAL PENSION EXAMINER, DEPARTMENTAL 

SERVICE. 

S-b.1ects. Weights^ 

1. Spelling : Twenty words slightly above average difficulty 4. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis .• 7. 5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 7. 5 

4. Penmanship: Marked on legibility, neatness, and general appearance 4.5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 3 

^. Copying from rough draft: Photolithographic copy of rough-draft letter, 
interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 
The above subjects constitute in weight three-tenths of the entire examina- 
tion. 

7. Law : 40 

■8. Pension law 30 

Total 100 

STADIA MAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of ])hysical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

18 
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MESSENGER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shovm by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship, 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as jour- 
neyman, 2 per cent additional for each succeeding year; for seven or more yean as 
Journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect- gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate redaction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent 

Age.... ; 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



MESSENGER BOY, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces' simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4 . Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 



MESSENGER-JANITOR, ENGINEER SERVICE. 

Subjects. ,^«ig^B. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred wor^ to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

6. Copying from plain copy : Four or five printed lines to be copied in appli- 
cant's handwriting 20 

Total 100 



MESSENGERS, MINT, AND ASSAY SERVICE. 

1. Spelling : Twenty words of average difficulty in common use 20 

2. Arithmetic: Embraces only four fundamental rules, common and decimid 

fractions 20 

3. Letter writing: Simple English composition on a specified general subject... 20 

4. Penmanship : Marked on legibility, uniformity, and neatness 20 

5. Copying from plain copy : Seven or eight printed lines to be copied dO 

Total 100 



MES5EVGE2S. SrBTKEASnKT SEKVICE. 



100 per 
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^4 MILLEB— DEPAKTMESTAL. 



... m No edncmtioaal ton vkjucTer is required for appoiAaMttf to tku p«eiiM«« 

i| ^pplicttntB are graded simplT oq age. chaxarter as a vorknaa. «xfkMi<M<«K a»j 

'fhjneal eoaditioa. as eho vn by aoewen in application Uaaks a&d vwack^nk 
Ag^z Beftwoen S and 45 rated 10C» per eeat. 

Cnaracter as workman : Sated on qnalitr of voik, aktIitT as xapid wocksHUiL «e^ 
habits of indnstry. 

Experienee: Hated 70 per eent for fall period of a|^pi«Bti<«kip; 10 p«r «<ait addi 
tUmal Iot' fiivt year as joameyman : 10 per cont additional for soeond yoar as jlonr 
neyman: 2 per eent additional for eack snemeding year. For eer^n or ntoi^ y««rsi an 
^^1 joameTman 100 per eent is giren. 
(Perootil Pkyncal qnalificatioos : Absence of pkyaical defoet gives ntiniir of li^ per e«Ni^ 
;.:--• 4 Wken presence of defect wkick may impair efficiency as workman is skowm« pwipor 
••^oii^ I tionate reduction from 100 per eent is made. 

Tbe elements above specified bare relative weights as follows : 
I OQ I I>(r«at 

""• 3| CEaracter as workman <|i 

^1 Experience M 

Physical qualifications U 



Total M 

MILLWRIGHT. MINT AND ASSAY SERVICE. 

*»U I 1. Spelling : Twenty simple words in ordinary use a»; 

^i>t. I 2. Arithmetic: Embraces simple tests in addition, subtraction, maltiplicativn\« 
:20 I division, and United States money 2< 

3. Letter writing: Letter of not less than one hundred words to be written on 
3D ] given general topic, to test comi>etitor's knowledge of simple English iH>m- 

position and general intelligence i( 

4. Penmanship: ^rked on legibility, neatness, and general appearance :K 

20 I 5. Copying from plain copy : Four or five printed lines to be copied in appUcAut^s 

20 I handwritingi dl 

30 I Total 10 

>0 I MILLWRIGHT, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience an^ 
phvsical condition, as shown by answers in application blanks and vouoUers, 
* I Age : Between 25 and 45 rated 100 per cent. 

j; I Cnaraoter as workman : Rated on quality of work, ability as rapid workman, and 

^ I habits of industry. 

. Experience : Rated 70 per cent for ftill period of apprenticeship ; 10 per cent addl' 

^ J tional for first year as journeyman; 10 per cent additional for second year as Jou^ 
S I neyman; 2 per cent additional for each succeeding year; for seven or moro years aa 
" I joameyman 100 per cent is given. 

^ ■ Physical qualifications; Absence of physical defect gives rating of 1(X) per oont. 

When presence of defect which may impair effloienoy as workman Is shown propor- 
^ I tionate reduction from 100 per cent is made. 
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The elements above specified have relative weights as follows : 

Per cent 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total loo 

MINOR COIN COUNTERS, MINT AND ASSAY SERVICE. 

Weigbta 
SubjectR. per cent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting IC 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 10 

Total Too 

MODEL REPAIRER, DEPARTMENTAL SERVICE. 

1. Spelling: Twenty simple words in ordinary use 4 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 4 

3. Letter writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 4 

4. Penmanship: Marked on legibility, neatness, and general appearance 4 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting .• v.. 4 

"lo 

6. Practical questions 40 

7. Experience 40 

Total "lOO 

EXAMINATION FOR MODERN LANGUAGES, DEPARTMENTAL SERVICE. 

S"^j-^- (,2?!lnt5. 

1. Spelling: Twenty words slightly above average difficulty 4. 5 

2. Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 7. 5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 7, 5 

4. Penmanship : Marked on legibility, neatness, and general appearance 4. 5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 3 

6. Copying from rough draft : Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature -\... 3 

30 

7. Modern lanpjuages: The languages which may be selected are Danish, 

French, German, Italian, Spanish, and Swedish. The scope of the exam- 
ination is identical for all the l.inguages. The examinations are divided 
into three parts of eciual weight; (1) two short extracts from contem- 
raneous foreign works or magazines, of about eighty words each, to be 
translated into foreign language; (2) like matter to^be translated into 
Enulish; (3) twenty short sentences to be translated, designed to show 
nowledge of construction and idioms of both languages 70 

Total T00~ 

NoTK.—If applicnnta is examined in more than one language, each language ia 
driven a weight of 7, the balance of the examination a \7ft\^\v\. ol ?>, 



MOLDER, ORDNANCE SERVICE. 

No educational test whatevei is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 1(X) per cent. 

Character as workmen: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for iirst year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
jonmeyman 100 per cent is given. 

Physical qualitications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workmen is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specitied have relative weight as follows : 

Per cent. 

Aee 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



MOTORMAN, TO INCLUDE ALL STEAM ENGINEERS NOT LICENSED ENGI- 

NEERS, ENGINEER SERVICE, 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
phvsical condition, as shown by answers in application blanks and vouchers.' 

Age : Between 25 and 45 rated 100 per cent. 

Character of workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
Jonmeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman Is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Cnaracter as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 



NAUTICAL EXPERT, NAVY DEPARTMENT. 

Subjects. Weights. 

1. Letter writing 

2. Pure mathematics 

3. Physical geography 

4. Nautical definitions and navigation 

NAVY- YARD SERVICE. 

Vacancies in the position of clerk, stenographer, typewriter, pressman, composi* 
tor, and draftsman will be filled by certification from existing registers for the 
Departmental or Government Printing services when not filled by transfer or pro- 
motion. Vacancies in positions known as Schedules A and B, for which the CommiB- 
sion does not maintain registers, will be filled by certification from registers main- 
tained at the several navy -yards, in accordance with regulations ^o'T^t'a\\i%«s^"^\!QV 
mentB to each poaitiona. Schedules A and B are a^ {o\\o^^\ 
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SCHEDULE A. 



Boys. 

Boys, boiler scalers. 
Dredgers. 
Helpers, general. 
Helpers, blacksmiths'. 
Helpers, boat-builders'. 
Helpers, joiners'. 
Helpers, machinists'. 
Helpers, molders'. 
Helpers, painters'. 
Helpers, plumbers'. 
Helpers, sawmill. 
Helpers, ship-fitters'. 
Helpers, shipwrights'. 
Helpers, tinners'. 



Helpers, boiler-makers'. 

Helpers, brass-finishers'. 

Helpers, carpenters' (house). 

Helpers, coppersmiths'. 

Helpers, galvanizers'. 

Helpers, iron-finishers'. 

Hod carriers. 

Holders on. 

Janitors. 

Laborers (common). 

IJivet heaters. 

Stable keepers. 

Teamsters. 

Watchmen. 



SCHEDULE B. 



Anchor makers. 

Blacksmiths. 

Block makers. 

Boat builders. 

Boiler makers. 

Box makers. 

Cabinetmakers. 

Calkers, wood. 

Calkers and chippers, iron. 

Carpenters (house). 

Cartridge makers. 

Catchers. 

Chain makers. 

Coffee roasters. 

Compass fitters. 

Coopers. 

Copper refiners. 

Coppersmiths. 

Core makers. 

Divers, 

Draftsmen. 

Drillers. 

Drivers for fire engine. 

Engine tenders. 

Engine tenders, fire. 

Engine tenders, locomotive. 

Engine tenders, stationary. 

Fasteners. 

Finishers, brass. 

Finishers, iron. 

Firemen. 

Flag makers. 

Flange turners. 

Forgers, heavy. 

Furnace men. 

Galvanizers. 

Gas fitters. 

Gas makers. 

Hammer men. 

Harness makers. 

Hostlers. 

Horseshoers. 

Instrument makers. 

Joiners (house). 

Joiners (ship). 

Laboratorians. 

Leather workers. 



Letterers and grainers. 

Machinists. 

Machinists, electrical. 

Masons, brick. 

Masons, stone. 

Mill men. 

Model makers. 

Molders, green-sand (iron or brass). 

Molders, loam. 

Oakum spinners. 

Oakum makers. 

Ordnance men. 

Packers. 

Painters. 

Pattern makers. 

Pavers. 

Pile drivers. 

Pipe fitters. 

Plasterers. 

Plumbers (house). 

Plumbers (ship). 

Pressmen. 

Printers. 

Punchers and shearers. 

Reamers. 

Riggers. 

Riveters. 

Rollers, iron. 

Rope makers. 

Sailmakers. 

Saw filers. 

Sawyers. 

Seamstresses. 

Ship fitters. 

Shipwrights. 

Slaters. 

Spar makers. 

Stonecutters. 

Tinners. 

Tin roofers. 

Tool makers. 

Tool sharpeners. 

Turners. 

Upholsterers. 

Wharf builders. 

Wheelwrights. 

Wiremen. 
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NIGHT INSPECTOR, CUSTOMS SERVICE. 

Spelling: Twenty simple words in ordinary use 20 

Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

Letter writing : Letter of not less than one hundred words to be written on 
given general topic, to test competitor's knowledge of simple English compo- 
sition and general intelligence 20 

Penmanship : Marked on legibility, neatness, and general appearance 20 

Copying from plain copy : Four or five printed lines to be copied in applicant's 
handwriting 20- 

Total 100 



NUMBERER, GOVERNMENT PRINTING OFFICE. 

Subjects. ^^^^^^^ 

Spelling : Twenty simple words in ordinary use 20 

Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

Letter writing : Letter of not less than one hundred words to be written on 
given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

Penmanship : Marked on legibility, neatness, and general appearance 20 

Copying from plain copy: Four or five printed lines to be copied in appli- 
cant's handwriting 20 

Total 100 



• 



NURSE, INDIAN SERVICE. 

Weights 
^subjects. (per cent). 

Penmanship 10 

Spelling and copying 10 

Practical questions m nursing 30 

Keeping accounts 20 

Nursery management 30 

Total 100 



EXAMINATION FOR OBSERVER, WEATHER BUREAU. 

Spelling : Twenty words slightly above average difficulty 4. 5 

Arithmetic: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 7. 5 

Letter writing : Composition on given subject ; test in simple English and 

general intelligence 7. 6 

Penmanship : Marked on legibility, neatness, and general appearance 4. 5 

Copying from plain copy: About ten. printed lines to be copied in competi- 

. tor's handwriting 3 

Copying from rough draft : Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 

signature 3 

30 

Meterology 40 

English composition, consisting of essay on practical subject in meteorology . 20 
United States geography 10 

Total , .<... 100 
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OILER. MINT AND ASSAY SERVICE. 

1. Spelliug: Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, sabtraction, moltiplicatioD, 

division, and United States money 20 

3. Letter writing : Letter of not less than 100 words, to be written on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

OPENER AND PACKER, CUSTOMS SERVICE. 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing: Letter of not less tnan 100 words to be w^ritten on given gen- 

eral topic, to test competitor's knowledge of simple English composition 
and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied iu^ appli- 

cant's handwriting 20 

Total 100 

OVERSEER RECEIVING $900 OR LESS, ENGINEER SERVICE. 

• 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Cnaracter as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age ^ 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

OVERSEER, ENGINEER DEPARTMENT SERVICE. 

Subjects. W6lghte 

*^ (per cent). 

1. Spelling : Twenty words slightly above average difficulty 4 

2. Arithmetic, mathematics, and mechanics: Includes arithmetic and simple 

problems in geometry, algebra (up to and including quadratics), logarithms, 
plane trigonometry, and mechanics — 10 questions 12 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 4 

4. Use of drawing instruments : Designed to test ability to use protractor, scales, 

etc., expeditiously and accurately 8 

5. Use, care, and adjustment of surveyors' and engineers' instruments : Five ques- 

tions on use of engineer's transit as such and as instrument in stadia work, 
engineer's level, and sextant 24 

6. Hy drographic, topographic, and geodetic surveying 48 

Total 100 
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PAINTER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
ihabits of industry. 

Experience : Rated 70 per cent for fall period of apprenticeship ; 10 per cent addi- 
tiional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
"When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PAINTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vonohers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements a])ove specified have relative weights as follows : 

Per oent. 

Aee 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PAINTER, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(percent). 

1. Spelling: Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing:' Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

PAINTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience.^ and 
physical condition, as shown by answers in appllcatioii \A^'Q[k% «ii^^w\.0£^«t^. 
Age: Between 25 and 45 rated 100 per cent. 
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Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent ad- 
ditional for first year as journeyman, 10 per cent additional for second year as 
journeyman, 2 per cent additional lor each succeeding year ; for seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, pro- 
portion ate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Affe 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PATTERN MAKER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman, 10 per cent additional for second year as jonr- 
neyman, 2 per cent additional for each succeeding year; -for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. * 

The elements above specified have relative weights as follows : 

Per oeat 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PAY CLERK, MINT AND ASSAY SERVICE. 

Subjects. Weights 

•' (percent). 

1. Spelling : Twenty words slightly above average difficulty 15 

2. Aiithmetio: Fundamental rules, fractions, percentage, interest, discount, 

and analysis 25 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 25 

4 Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy: About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft : Photolithographic copy of roueh-drafjb letter, 

interlineations, erasures, etc, ; competitor required to make fair copy for 
signature 10 

Total 100 

PENSION EXAMINING SURGEON, DEPARTMENTAL SERVICE. 

SubjeciB. Weight.^ 

1. Thesis (not less than 250 nor more than 500 words) on some common medical 

theme with which any competent physician ought to be familiar 15 

2. Anatomy and physiology 16 

3. Physical diagnosis 25 

4. General and special pathology 25 

5. Surgery 20 

Total 100 

Compe.itoTB mnat he gradaates of a reputable medical college. 
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PHYSICIAN, INDIAN SERVICE. 

Weights 
Subjects. (per cent). 

1. Letter writing 5 

2. Anatomy and physiology 15 

3. Chemistry, materia medica, and therapeutics 10 

4. General pathology and theory and practice of medicine 25 

5. Surgery 20 

6. Bacteriology and hygiene 10 

7. Obstetrics .* 15 

Total 100 

PILE DRIVER, RECEIVING $720 OR LESS, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rat«d 100 per cent. 

Character as workman : Rated on quality of work, ahility as.rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect, which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age J. 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PILOT, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman, 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

Applicants required to have license from Steamboat-Inspection Senice. 

PIPE FITTER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability «a Y«.^\!l'^wVL\siajss.^'«sA. 
habits oi industry. 



Experience : Eated 70 per cent for fall period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour* 
neyman; 2 per cent additional for each succeeding year; for seren or more years as 
journeyman 100 per cent is given. 

Physical qualitications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualificatioDS 10 

Total 100 

PIPER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100. per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction f^m 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per eent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PLATE CLEANER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition , as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding jear; for seven or more years aa 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PLATE PRINTER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 
Age: Between 25 and 45 rated 100 per cent. 
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Character as workman: Eated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per eent^ additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is giveu. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications .^ 10 

Total 100 

PLASTERER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Agec Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may Impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications ' 10 

Total 100 

PLUMBER— DEPARTMENTAL. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as shown by answers in application blanks and vouchers. 

Age: Between 25 and 45 rated lOO.per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man; 2 per cent additional for each succeeding year; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 percent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience ^ 40 

Physical qualifications 10 

Total 100 

PLUMBER, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this position. 
Applicants are graded simply on age, character as a workman, eK^^Tv^KvvR^^^^ 
physical condition^ as shown by answers in appWcatVoiv \Aa.\iYa ^Av^^^iwOs^e^"^, 



286 

Age : Between 25 and 45 rated 100 per cent. 

Cnaracter as workman : Bated on quality of work^ ability as rapid workman, anc 
habits of indostry. 

Experience : Rated 70 per cent for full period of api)rentice8liip ; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for secQnd year as jour- 
neyman; 2 per cent additional for each succeeding year; for seven or more years 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent— 

When presence of defect which may impair, efficiency as workman is shown, propor 

tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent_ 

Age lOK 

Character as workman 40^ 

Experience 

Physical qualifications 1( 

Total lOOKI 

PLUMBER, MINT AND ASSAY SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20^ 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication^ 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 

PLUMBER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience and 
phyHical condition, as shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman: Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year ; for seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. * 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

PORTER, CUSTOMS SERVICE. 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy: Four or five printed lines to be copied in appli- 

cant's handwriting 20 

Total 100 
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POST-OFFICE INSPECTOR, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 1 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 1 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 1 

4. Penmanship: Marked on legibility, neatness, and general appearance 1 

5. Copying from plain copy : About ten printed lines to be copied in competitor's 

handwriting 1 

6- Writing reports 1 

7. Elements of bookkeeping and accounts 1 

8* Geography, Constitution, and Postal Laws and Regulations of the United 

States 2 

d. Description of persons : Applicant required to write telegraphic description 

of some person, presumably for arrest, after being allowed to inspect such 

person 1 

10 

. N. B. — ^This position is now filled by transfer or promotion, and the examination 
^<» therefore given only noncompetitively to such persons as may be nominated for 
Appointment by the Postmasetr-General. 

POLISHER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
;^hysical condition, as shown by answers in application blanks and vouchers. 

A^e: Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience: Rated 70 per cent for fnll period of apprenticeship; 10 per cent addi- 
tional for first year as journeyman; 10 per cent additional for second year as jour- 
neyman; 2 per cent additional for each succeeding year. For seven or more years 
as journeyman 100 per cent is given. 

Physical qualifications: Absence of physical defect gives rating of 100 per cent. 
AVhen presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows: 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total 100 

POWDERMAN, ENGINEER SERVICE. 

No educational test whatever is required for appointment to this* position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, aa shown by answers in application blanks and vouchers. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year as journeyman ; 10 per cent additional for second year as journey- 
man ; 2 per cent additional for each succeeding year. For seven or more years as 
journeyman 100 per cent is given. 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair efficiency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total ^SJ^ 
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PEtSSMAN, GOVERNMENT PRINTING OFFICE. 

1. Spelling : Twenty simple words in ordinary use 15 

2. Arithmetic: Embraces simple tests in addition, subtraction, mnltipHoation, 

division, and United States money 15 

3. Letter- writing: Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 15 

4. Penmanship: Marked on legibility, neatness, and general appearance 15 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 15 

75 

6. Experience 25 

Total 100 

No applicant for the position of compositor, pressman, bookbinder, stereotyper, 
or electrotyper will be admitted to examination unless it is shown that he has 
served five ^'^ears in the particular trade in which he desires to be employed, three of 
which years he must have served as an apprentice, and at least one year as a Journey- 
man. The Commission reserves the right to have the statements of applicants and 
their vouchers verified whenever found necessary, and to require such additional 
evidence as may be deemed essential. 

Each applicant for a position in the Government Printing Office must file with his 
application a detailed statement showing the office or offices in which he learned his 
trade, for whom and for how long he worked while an apprentice and while a jour- 
neyman, and the character of the work u])on which he was engaged. This state- 
ment is intended to furnish to the appointing officer the complete trade history of 
the applicant, and it therefore should be made as complete and comprehensive as 
possible. 

GOVERNMENT PRINTING OFFICE (PRESSMAN EXAMINATION). 

1. Spelling : Twenty words of everyday use of simplest grade 15 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

and United States money 15 

3. Letter writing : On a given subject, not less than one hundred and fifty words, 

to determine competitor's knowledge of simple English composition and 
his general intelligence 15 

4. Penmanship : Determined by legibility and neatness 15 

76 
In addition, applicants are marked on experience, and character as a workman, 
as shown by application blank and vouchers 25 

Total 100 



PRESSMAN, MINT AND ASSAY SERVICE. 

Subjects. Weights 

(per cent). 

1. Spelling: Twenty words slightly above average difficulty 15 

2. Arithmetic : Fundamental rules, fractions, percentage, interest, discount, and 

analysis 25 

3. Letter writing : Composition on given subject; test in simple English and 

general intelligence 25 

4. Penmanship : Marked on legibility, neatness, and general appearance 15 

5. Copyin«r from plain copy: About ten printed lines to be copied in competi- 

tor's handwriting 10 

6. Copying from rough draft: Photolithographic copy of rough-draft letter, 

interlineations, erasures, etc.; competitor required to make fair copy for 
signature 10 

Total 100 
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EXAMINATION FOR PRINCIPAL TEACHER, INDIAN SERVICE. 

Subjects. Weights 

(per cent). 

1. Penmanship 5 

2. Spelling and copying 5 

3. School management and pedagogy 15 

4. Elements of bookkeeping and commercial arithmetic 15 

5. Geometry .' 10 

6. Geography 5 

7. Natural history * 5 

8. History and government of the United States 10 

9. Industrial economics 15 

10. American literature 5 

11. Physiology and hygiene • 10 

Total 100 



PRINTER, ORDNANCE SERVICE. 

No educational test whatever is required for appointment to this position. 

Applicants are graded simply on age, character as a workman, experience, and 
physical condition, as sliown by answers in application blanks and vouchee. 

Age : Between 25 and 45 rated 100 per cent. 

Character as workman : Rated on quality of work, ability as rapid workman, and 
habits of industry. 

Experience : Rated 70 per cent for full period of apprenticeship ; 10 per cent addi- 
tional for first year aS journeyman; 10 per cent additional for second year as jour- 
neyman ; 2 per cent additional for each succeeding year. For seven or more years 
as journeyman 100 per cent is given. '^ 

Physical qualifications : Absence of physical defect gives rating of 100 per cent. 
When presence of defect which may impair eflSciency as workman is shown, propor- 
tionate reduction from 100 per cent is made. 

The elements above specified have relative weights as follows : 

Per cent. 

Age 10 

Character as workman 40 

Experience 40 

Physical qualifications 10 

Total* 100 



PRINTER'S ASSISTANT, BUREAU OF ENGRAVING AND PRINTING. 

Subjects. (^eigh^^ 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic : Embraces simple tests in addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship: Marked on legibility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

Note. — The position of printer's assistant in the Bureau of Engraving and Print- 
ing will be filled from the skilled-laborer register. 

19 
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EXAMINATION FOB PKOOF READER, DEPARTMENTAL SERVICE. 

1. Spelling : Twenty words slightly above average difficulty 4. 5 

2. Arithmetic : Fundamental rules, fractions, percentage, discount, and analy- 

sis 7.5 

3. Letter writing: Composition on given subject; test in simple English and 

general intelligence 7. 5 

4. Penmanship: Marked on legibility, neatuess, and general appearance 4.5 

5. Copying from plain copy : About ten printed lines to be copied in competi- 

tor's handwriting 3 

6. Copying from rough draft: Photolithographic copy of rough>draft letter, 

interlineations, erasures, etc. ; competitor required to make fair copy for 
signature 3 

30 

7. Proof reading (practical questions) : Questions in orthography, syntax, 

punctuation marks (punctuation, accent, sound, and proof-readers' marks) ; 
also in regard to kinds of type, imposing of forms, implements of the 
printer's art, etc 20 

8. Proof reading (practical questions) : Exercise in practical proof reading. . . 50 

Total 100 

PROVER, MINT AND ASSAY SERVICE. 

S"^j-t- (^?C 

1. Spelling : Twenty simple words in ordinary use 20 

2. Arithmetic: Embraces simple tests iu addition, subtraction, multiplication, 

division, and United States money 20 

3. Letter writing : Letter of not less than one hundred words to be written on 

given general topic, to test competitor's knowledge of simple English com- 
position and general intelligence 20 

4. Penmanship : Marked on legioility, neatness, and general appearance 20 

5. Copying from plain copy : Four or five printed lines to be copied in applicant's 

handwriting 20 

Total 100 

EXAMINATION FOR PUPIL NURSE, FREEDMEN'S HOSPITAL. 

For this position no educational or other examination is given. Applicants are 
merely registered and certified for selection in the order of their registration. ^ 

It is the practice of the Department to appoint only young, unmarried colored 
persons. 
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Method of making, while act of 1883 remains unrepealed 21, 28 

Statistics of, since 1883 40,41 

Liixiliary clerks, remarks upon 12 

(ended employees, remarks upon 17 

livil Service Commission : 

Annual appropriations for 53 

Expenses of, remarks upon 3 

Reasons for increased appropriation for 3-5 

Saving effected by maintenance of 3 

livil service, number of employees in 29 

iivil-service rules : 

Amendments to, made by — 

President Arthur 57-67 

President Cleveland (first term) 66-103 

President Harrison .• 103-116 

President Cleveland (second term) 116-154 

President McKinley 154-156 

Promulgated by President Arthur 54-57 

Revision of by President Cleveland, May 6, 1896 142-150 

llassitication of subordinate places, dates of 30 

lassiii cation, remarks upon 14 

classified service : 

Economy and eflSciency of 3, 13, 20 

Extensions of, under different Presidents 51, 52 

Limits of 29 

Customs rules formerly in effect : 85-88 

)etailed clerks: 

At Commission, remarks upon 5-7, 19,20,22 

Authority for 26 

Names and salaries of 31, 32 

departmental rules formerly in effect 80-84 

departmental rules (special) 93 

>ockery, Hon. A.M., remarks by 6? 7, 9, 10, 14 

Iconomy and efficiency of the classified service 3, 14, 20 

lligibles, remarks upon excessive number of 8 

Imployees in civil service, number of 29 

Istimates of Commission 4 

Ixamination questions, manner of preparing - 32,33 

Ixaminations : 

At the 53 large post-offices in 1897, statistics of 37 

Held during 1897 33-36 

Noncompetitive formerly held 92 

Remarks upon character of 11, 12 

Statistics of, since 1883 , 40,41 

Suspension of, remarks upon 8 

Twice a year, remarks upon 10 

Ixaminations : Scope, subjects, and relative weights of: 

Abstract clerk, mint and assay service 159 

Acting assistant surgeon, Marine-Hospitid Service 159 

Adjuster, mint and assay service 169 

Adj uster and reviewers, mint and assay service 159 

Adjuster of scales, mint and assay service 160 

Aid, Coast and Geodetic Survey "VSfe 

Annealer, mint and assay service "^^*^ 
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Examinations: Scope, subjects, and relative weights ol — Continued. Pj 

Apprentice, departmental service 

Architectural draftsman, Supervising Architect's Office 

Assistant assayer, mint and assay service 

Assistant attorney. Interior Depa rtment 

Assistant bookkeeper, mint and assay service 

Assistant chief, division of soils. Department of Agriculture 

Assistant coiner, mint and assay st^rvice 

Assayers' computation clerk, mint and assay service 

Assistant curator, mint and assay service 

Assistant custodian, mint and assay service 

Assistant dam tender, Engineer Department at large 

Assistant, Department of Agriculture 

Assistant draftsman, Bureau of Steam Engineering, Navy Department.. . 

Assistant draftsman, Bureau of Construction and Repair, Navy Depart- 
ment 

Assistant engineer (marine). Light- House Service 

Assistant engineer, mint and assay service • 

Assistant engineer at testing machines 

Assistant examiner. Patent Office 

Assistant foreman in melting and refining department, mint and assay 
service 

Assistant foreman, mint and assay service * 

Assistant foreman, OrdnaceDepairtment at large 

Assistant in acid room, mint and assay service 

Assistant in experimental firing, Ordnance Department at large ] 

Assistant inspector of boilers, Steamboat-Inspection Service ] 

Assistant inspector of hulls, Steamboat-Inspection Service ] 

Assistant inspector, mint and assay service ] 

Assistant inspector. Ordnance Department at large 

Assistant to inspector of ordnance. Ordnance Department at large 

Assistant machinist. Ordnance Department at large 

Assistant medalist, mint and assay service 

Assistant melter and refiner, mint and assay service 

Assistant melter, mint and assay service 

Assistant microscopist, Department of Agriculture 

Assistant millwright, Ordnance Department at large 

Assistant piper, Ordnance Department at large 

Assistant smith, Ordnance Department at large 

Assistant steam engineer, Ordnance Department at large 

Assistant surveyor. Engineer Department at large 

Assistant teller, subtreasury service 

Assistant topographer, departmental service 

Assistant torpedo station keeper. Engineer Department at large...' 

Assistant weigh clerk, mint and assay service 

Assistant weigher, custom-house service 

Assistant weigher, mint and assay service 

Assistant weigher in assayer's department, mint and assay service 

Attendant, custom-house service 

Attendant, Government Hospital for the Insane 

Baker, Engineer Department at large ., 

Bank messenger, mint and assay service 

Barge tender, Engineer Department at large 

Blacksmith, departmental service 

Blacksmith, Engineer Department at large 

Blacksmith, mint and assay service 

Blacksmith, Ordnance Department at large 

Blaster, Engineer Department at large 

Bluer, Ordnance Department at large 

Boarding master (receiving more than $75 per month), Engineer Depart- 
ment at large 

Boarding master (receiving $75 per month or less), Engineer Department 
at large 

Boatman, custom-house service 

Boatman and steersman (receiving $900 per annum or less), Engineer 
Department at large 

Boiler maker. Engineer Department at large 

Boiler tender. Ordnance Department at large 

Bolt maker. Ordnance Department at large 

Bookbinder, Oovemment printing service 1 
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Examinations: Scope, subjects, and relative weights of— Continued. Page. 

Bookkeeper, departmental service 179 

Bookkeeper, subtreasury service 179 

Bookkeeper, mint and assay service 179 

Bricklayer, Engineer Department fit large 180 

BrowneV, Ordnance Department at large 180 

Bullion sampler, mint and assay service 180 

Cabinetmaker, departmental service 180 

Cadet, Revenue-Cutter Service 181 

Calker, Engineer Department at large 181 

Captain of watch, mint and assay service 181 

Carpenter, departmental service 182 

Carpenter, Engineer Department at large 182 

Carpenter, mint and assay service 182 

Carpenter, Ordnance Department at large 182 

Carrier, Post-Office service 183 

Case hardener, Ordnance Department at large 183 

Case maker. Ordnance Department at large 183 

Cashier, mint and assay service i 184 

Cashier's clerk, mint and assay service 184 

Cement finisher, Engineer Department at large 184 

Cement worker, Engineer Department at large 185 

Cement tester. Engineer Department at large * 185 

Chain man. Engineer Depstrtment at large 185 

Chemist, mint and assay service , 186 

Chief clerk, mint and assay service 186 

Chief of division, subtreasury service 186 

Chief doorkeeper, mint and assay service 186 

Chief engineer, mint and assay service ^ 187 

Classified laborer, custom-house service 187 

Classified laborer, mint and assay service 187 

Classified laborer, subtreasury service 187 

Classified workman, mint and assay service 187 

Cleaner, mint and assay service 188 

Clerk, custom-house service 188 

Clerk, Engineer Department at large 188 

Clerk, mint and assay service 188 

Clerk, Ordnance Department at large, departmental service, pension agen- 
cies, etc 189 

Clerk, post-office service 189 

Clerk, subtreasury service 189 

Chemist, Ordnance Department at large 189 

Chief computer, Supervising Architect's Office 189 

Chief engineer. Ordnance Department at large 190 

Chief inspector, Ordnance Department at large 190 

Chinese inspector. Treasury Department 190 

Civil engineer. Ordnance Department at large 190 

Clerk, internal-revenue service 190 

Coachman, departmental service '. 190 

Coal weigher. Engineer Dei)artment at large 191 

Compositor, Government printing service 191 

Computer, Engineer Department at large 191 

Computer, Nautical Almanac office, Navy Department 192 

Computer, Supervising Architect's Office 192 

Concrete finisher, Engineer Department at large 192 

Conductor, mint and assay service 192 

Constructing engineer 192 

Copyist, Engineer Department at large 193 

Copyist, mint and assay service 193 

Counter, Government printing service , 193 

Counter, mint and assay service 193 

Cranesman, Engineer Department at large 193 

Custodian, Engineer Department at large 194 

Cutter, mint and assay service 194 

Cutter, Ordnance Department at large 194 

Dam tender, Engineer Department at large 200 

Day inspector, custom-house service 200 

Decorator, departmental service 200 

Deposit melter, mint and assay service 200 

Deputy collector, internal- re venue service 201 
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Master qaarrymau. Engineer Department at large 231 

Master laborer, Engineer Department at large 231 

Master mason, Engineer Department at large 232 

Master mechanic, Ordnanee Department at la rge 232 

Master niechauio. Engineer Department at large 232 

Master stonecutter, Engineer Department at large 233 

Master Aveaver of maps. Engineer Depaiianent at large 233 

Master workman 233 

Mate, Engineer Department at large 233 

Matron, Indian service 234 

Meat insi)eetor, Department of Agriculture 234 

Mechanic, Ordnance Department at large 234 

Mechanical draftsman, departmental service 234 

Mechanical engineer, Ordnance Department at hirge 235 

Medal clerk, mint and assay service 235 

Medalist, mint and assay service 235 

Melter, Ordnance Department at large 235 

Melter, mint and assay service 235 

Messenger, custom-house service 236 

Messenger, departmental service 236 

Messenger, internal-revenue service 236 

Messenger, Ordnance Department at large 1 . 274 

Messenger boy, departmental service 274 

Messenger-janitor, Engineer Department at large 274 

Messenger, mint and assay service 274 

Messenger, subtreasury service 275 

Miller, Indian Service 275 

Millwright, mint and assay service 275 

Millwright, Ordnance Department at large 275 

Minor coin counters, ndnt and assay service - 276 

Model repairer, departmental service 276 

Modern languages, departmental service 276 

Molder, Ordnance Department at largo 277 

Motormau (to include all steam engineers not licensed engineers), Engineer 

Department at largo 277 

Nautical expert. Navy Department 277 

Navy-yard service. Schedules A and B 277 

Night inspector, custom-house service 279 

Numberer, Government Printing service 279 

Nurse, Indian service .* 279 

Observer, Weather Bureau 279 

Oiler, mint and assay service 280 

Opener and packer, custom-house service 280 

Overseer, receiving $900 per annum or less, Engineer Department at large. . 280 

Overseer, Engineer Department at large 280 

Painter, departmental service 281 

Painter, mint and assay service 281 

Painter, Ordnance Department at large 281 

Pattern maker, Ordnance Department at large 282 

Pay clerk, mint and assay service 282 

Pension examining surgeon, departmental service 282 

Physician, Indian service • 283 

Piledriver, receiving $720 or less per annum. Engineer Department at large. 283 

Pilot, Engineer Department at large 283 

Pipe litter, Engineer Department at large 283 

Piper, Ordnance Department at large 284 

Plate cleaner, departmental service 284 

Plate printer, departmental service 284 

Plasterer, departmental service *. 285 

Plumber, departmental service 285 

Plumber, Engineer Department at large 285 

Plumber, mint and assay service 286 

Plumber, Ordnance Department at large 286 

Porter, custom-house service 286 

Post-office inspector, departmental service 287 

Polisher, Ordnance Department at large 287 

Powder man. Engineer Department at large 287 

Pressman, Government printing service 288 

Pressman, mint and assay service 288 
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Principal teacher, Indian service 289 

Printer, Ordnance Department at large 289 

Printer's assistant, Bureau of Engraving and Printing 289 

Proof reader, departmental service 290 

Prover, mint and assay service 290 

Pupil narse, Freedmen's Hospital 290 

Railway mail clerk. Railway Mail Service 260 

Receiver of materials. Engineer Department at large 260 

Recorder receiving $480 per annum or less, Engineer Department at large. 261 

Recorder, Engineer Department at large 261 

Recorder of vessels. Engineer Department at large 261 

Refiner, mint and assay service ' 262 

Registrar of accounts, mint and assay service 262 

Registrar clerk, mint and assay service 262 

Registrar of deposits, mint and assay service 263 

Resident engineer 263 

Resident inspector at shops, Ordnance Department at large 263 

Rigger, Engineer Department at large 263 

Rigger, Ordnance Department at large 263 

Rodsman receiving $75 or less per month, Engineer Department at large . 264 

Rodsman receiving over $75 per month, Engineer Department at large .. . 264 

Roller, mint and assay service 265 

Roller maker, departmental service 264 

Rotary filer, Ordnance Department at large 265 

Saddler, Ordnance Department at large 265 

Sailmaker, departmental service 266 

Sampler, custom-house service 266 

Sanitary inspector, Marine-Hospital Service 266 

Sawyer, Indian Service 266 

Screw maker. Ordnance Department at large 267 

Seamstress, Indian Service 267 

Second assistant assayer, mint and assay service 267 

Second assistant engineer, Revenue-Cutter Service 268 

Senior architectural draftsman, Treasury Department 268 

Sewer, Government printing service 268 

Sewing woman, mint and assay service 269 

Sextant observer,. Engineer Department at large 269 

Sheet-iron worker. Engineer Department at large 269 

Ship carpenter, Engineer Department at large 270 

Shipping clerk, mint and assay service 270 

Shipping commissioner, departmental service 270 

Silver reducer, mint and assay service 271 

Skilled laborer, departmental service 271 

Skilled laborer, Ordnance Department at large 271 

Skilled workman in assay er's department, mint and assay service 271 

Smith, Ordnance Department at large 272 

Special agent, Treasury Department 272 

Special employees, Treasury Department 272 

Special inspector. Treasury Department 273 

Special pension examiner, departmental service 273 

Stadia man, Engineer Department at large 273 

State Department clerk, departmental service 248 

Station superintendent, Fish Commission 248 

Statistical clerk, mint and assay service 249 

Statistical field agent, Fish Commission — 249 

Steam and gas fitter, Ordnance Department at large — 249 

Steam engineer, Ordnance Department at large 249 

Steam engineer and machinist. Ordnance Department at large ..-- 250 

Steam fitter, departmental service 250 

Steam-hammer driver. Ordnance Department at large 251 

Stenography, departmental service 251 

Stereotyper, Government printing service 251 

Steward (receiving more than $75 per month), Engineer Department at 

larg^ .jA 252 

Stewaud^eceiving $75 per month or less), Engineer Department at large. 252 

Stock exiiminer. Department of Agriculture 252 

Stonecutter, departmental service : 253 

Stonecutter. Engineer Department at large 253 

Storekeeper, Engineer Department at large 253 
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Storekeeper, intemal-reveuue service 245 

Storekeeper, mint and assay service 1 254 

Striker, Engineer Department at large 254 

Stru ct ural iron draftsman, departmental service 254 

Subinspector, Enp;ineer Department at large 255 

Snboverseer, Engineer Department at large 255 

Superintendent, Indian Service 255 

Superintendent of building, subtreasury service 255 

Superintendent of construction. Treasury Department 256 

Supervising Architect, Treasury Department 256 

Surfman, Life-Saving Service 256 

Surveyor, Engineer Department at large 256 

Tagger, Department of Agriculture 257 

Tailor, Indian Service -•.... 257 

Tea examiner, custom-house service 257 

Teacher, Indian Service 257 

Teamster, Indian Service , 258 

Telegraph and telephone lineman, Engineer Department at large 258 

Telegrapher, departmental service 258 

Teller, subtreasury service 259 

Temperer, Ordnance Depaiianent at large 259 

Third assistant assayer, mint and assay service 259 

Time clerk, mint and assay service 259 

Timekeeper, Engineer Department at large 260 

Tinner, Ordnance Department at large 236 

Tinsmith, Ordnance Department at large 237 

Tool grinder, Ordnance Department at large 237 

Tool maker. Ordnance Department at large 237 

Topographer, Engineer Department at large 238 

Topographic draftsman. Coast Snrs-ey and Hydrographic Office 238 

Topographic draftsman. General Land Office 238 

Topographic draftsman. Geological Survey 238 

Torpedo-station keeper. Engineer Department at large 239 

Tracer, Bureau of Construction and Repair, Navy Department 239 

Track man. Engineer Department at large 239 

Transferrer, departmental service 239 

Transit man, Engineer Department at large : 240 

Typewriter, departmental service 240 

Valve tender, Engineer Department at large 240 

Vitrioler, Ordnance Department at large - 240 

Warrant clerk, mint and assay service 241 

Watchman, custom-house service 241 

Watchman, departmental service 241 

Watchman, Engineer Department at large 241 

Watchman, mint and assay service 242 

Watchman, Ordnance Department at large 242 

Watchman, subtreasury service 242 

Weigh clerk, mint and assay service 243 

Weigher, Ordnance Department at large 243 

Weigher in assayer's department, mint and assay service 243 

Wheelman, Ordnance Department at large 243 

Wheelwright, Indian service 244 

Wheelwright, Ordnance Department at large 244 

Examiners, authority for detail of 26 

Excepted places, remarks upon removals from 18 

Government Printing Office : 

Appointments in, since classification 37 

Economy and increased efficiency in, since classification 36, 37 

Examinations for .- ^.. 12 

Number of persons appointed at difteren t periods 36 

Persons covered by classification, when appointed 36 

Temporary appointments without examination, number of 37 

Harlow, Commissioner, statements of 8, 10, 13, 14, 15, 17, 18, 22, 23 

Bemenway, Hon. J. A., remarks by 7, 12, 13, 15, 17, 18, .24 

Internal-revenue rules formerly in efi'ect 128-131 

Interstate Commerce Commission, classification of 150 

Laborers, remarks upon classification of 11, 24 

Life-Saving Service, classification of 151 

Livingston, Hon. L.F., remarks by 8,10,11,12,18,19,22 
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Minor positioiiB, when olassifled 80 

Moody, Hon. W. H., remarks by 7,10,19,20,21,22 

Navy-yard employees, remarks upon classification of 14, 15, 16 

Noncompetitive examinations formerly held 92 

Philadelphia post-office, excepted places in 41-60 

classifflcation of employees at, remarks npon 16 

Postal Rule II 50 

Postal roles formerly in effect 88-92 

Postal rules (special) 92 

Postal service, classified, positions formerly excepted in 50 

Post-office examinations, subjects of 50 

Post-offices, 53 largest: 

Appointments and reinstatements to 38,39 

Number of substitutes and letter carriers at 39 

Statistics of examinations in 1897 37 

Preference claimants, remarks upon 13 

Procter, John K. (president), statements of. 3-25 

Promotion examinations, remarks upon 22,23 

Railway Mail Service, postponement of classification of, remarks upon 11, 18 

Reductions, remarks upon 19 

Reductions in salaries of classified employees, reasons for 21 

Removals, remarks upon 18 

Resignations (voluntary) of classified employees, remarks upon frequency of. . 22 

Rice, Commissioner, statements of. 5-7,10-23 

Salaries of Commission, recovery in case of failure of appropriation 20, 21, 27 

Salaries of em^oyees in civil service 29 

Serven, Chief Examiner, statements by 12,13,16,20,22,25 

Subordinate places, remarks upon classification of 16, 24 

Substitutes, remarks upon 10 

Veterans, reinstatement of, remarks upon 22 
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